NOTICE OF PUBLIC MEETING
Oklahoma Virtual Charter Academy
Pursuant to Oklahoma Statute 25-301, notice is hereby given to the members of the Insight School of
Oklahoma Governing Board members and to the general public that the Governing Board will hold a
public meeting, open to the public as specified below. The Governing Board reserves the right to change
the order of items on the agenda.
Persons with a disability may request a reasonable accommodation by contacting Audra Plummer at
405-259-9478 Ext. 2041 Requests should be made as early as possible to allow time to arrange the
accommodation.
Oklahoma Virtual Charter Academy Special Board Meeting
May 21, 2020 6:30 pm
1117 S. Douglas Blvd, suite A. Midwest City, OK 73130
No board members will be present at the physical meeting site.
Pursuant to SB661, this meeting will be conducted via Zoom videoconferencing.
Location-Videoconference, Teleconference if not on camera:
https://zoom.us/j/4056593912?pwd=WVhNWHJEQ2lDOVpTK0ppQ050cU5PQT09
ZOOM Meeting ID: 405 659 3912
Meeting Password: OVCA
Board members present at remote locations will be:
Terry Hopper, via Zoom videoconference
Dr. Frank Nelson, via Zoom videoconference
Carla Maloy, via Zoom videoconference
Bryony Blakley, via Zoom videoconference
David McNeese, via Zoom Videoconference
Access to the board agenda and documents can be accessed at the following location:

http://www.okvirtual.net/apps/pages/index.jsp?uREC_ID=1539260&type=d&pREC_ID=166905
0
I.

Roll Call

II.

Call to the public
This is the time for the public to comment. Members of the Governing Board may not discuss
items that are not specifically identified on the agenda. Therefore, action taken as a result of
public comment will be limited to directing school staff to study the matter, respond to any
criticism, or schedule the matter for further consideration and decision at a later date. 10
minutes.

III.

Consideration and possible approval of minutes from the February 27, 2020 Oklahoma
Virtual Charter Academy Special Board Meeting
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IV.

Training/Updates
a. Board President Updates
b. Treasurer Update
c. Head of School
i. Activity Fund Report
ii. School Updates
a. Teacher Awards
b. Internships
c. Student Teachers
d. OVCA HS Vision and Mission

V.

Business
a. Consideration and possible action regarding re-election of Bryoney Blakley to serve
on the OVCA board for a 3-year team ending in 2023
b. Consideration and possible action regarding resignation of Dr. Frank Nelson as a
member on the OVCA board at the end of his term ending June 2020
c. Consent Docket:
i. Discussion and possible action regarding FY 20 Purchase Orders #375-404
ii. Discussion and possible action regarding FY 20 change order 2020-11-3
iii. Discussion and possible action regarding FY 20 change order 2020-11-5
iv. Discussion and possible action regarding FY 20 change order 2020-11-8
v. Discussion and possible action regarding FY 20 change order 2020-11-23
vi. Discussion and possible action regarding FY 20 change order 2020-11-53
vii. Discussion and possible action regarding FY 20 change order 2020-11-63
viii. Discussion and possible action regarding FY 20 change order 2020-11-66
ix. Discussion and possible action regarding FY 20 change order 2020-11-94
x. Discussion and possible action regarding FY 20 change order 2020-11-221
xi. Discussion and possible action regarding FY 20 change order 2020-11-395
xii. Discussion and possible action regarding FY 20 change order 2020-11-396
xiii. Discussion and possible action regarding payment of K12 FY20 invoices,
pending availability of funds
xiv. Discussion and possible action regarding FY 21 Municipal Accounting
Systems Contract
xv. Discussion and possible action regarding FY 21 Temporary Appropriations
d. Discussion and possible action regarding FY 21 Initial Budget
e. Discussion and possible action regarding SY 2020-2021 Graduation Ceremony Date
f.

Discussion and possible action regarding updating the OVCA School Activity Fund
subaccounts and fundraisers FY 20
2

g. Discussion and possible action regarding revision to OVCA Board Policy 4040: Sexual
Abuse of Minors Policy
h. Discussion regarding resource titled: Safeguarding Our Schools From Sexual
Predators: What Independent School Heads and Trustees Should Ask
VI.

Adjourn

The Board may take any item on this agenda out of order. The Board may discuss and/or vote to
approve, disapprove, or take other action on any item listed on this agenda.
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NOTICE OF PUBLIC MEETING
OKLAHOMA VIRTUAL CHARTER ACADEMY
Pursuant to Oklahoma Statute 25-301, notice is hereby given to the members of the Oklahoma Virtual
Academy Governing Board members and to the general public that the Governing Board will hold a public
meeting, open to the public as specified below. The Governing Board reserves the right to change the order
of items on the agenda.
Persons with a disability may request a reasonable accommodation by contacting Audra Plummer
405.259.9478. Requests should be made as early as possible to allow time to arrange the accommodation.
OKLAHOMA VIRTUAL CHARTER ACADEMY Special Board Meeting
February 27, 2020
5:30pm
Location: Oklahoma Virtual Charter Academy Tutoring Center
1117 S. Douglas Blvd, Suite A
Midwest City, OK 73130
I.

Roll Call
Meeting called to order at 5:34 pm
Members present: Terry Hopper, Carla Maloy, Bryoney Blakley
Members absent: Dr. Frank Nelson, David McNeese
Others present: Michelle Scionti, Audra Plummer, Lewis Starkey, Erin Goodridge, Celeste Claggett,
Karin Campbell, Ryan McDonald, Bill Hickman, Chris Pitts, Steven Huff, Dr. Rebecca Wilkinson

II.

Call to the public
This is the time for the public to comment. Members of the Governing Board may not discuss
items that are not specifically identified on the agenda. Therefore, action taken as a result of
public comment will be limited to directing school staff to study the matter, respond to any
criticism, or schedule the matter for further consideration and decision later. 10 minutes.

III.

Discussion and possible approval of minutes of November 14, 2019 OVCA Board regular meeting
Action: Carla Maloy made a motion to accept the November 14, 2019 OVCA Board regular
meeting minutes. Bryoney Blakley seconded the motion. The motion passed unanimously.

IV.

Updates
a. Board President Update
b. Treasurer’s Report
Discussion: David Harp and K12 Finance called in through phone. David shared the
treasurer’s report and stated everything looks good. We had a bump in our mid-term
adjustment around 3 million and it will show up on the supplemental that has either been
approved or about to.
c. Head of School Update
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i. Activity Fund Report
Discussion: Audra Plummer shared about HS prom, which is on April 18th in Stroud
at the Route 66 Coliseum. The location was chosen as it is close to being halfway
between Oklahoma City and Tulsa. She shared that there is not a lot happening in
the activity fund, but it will continue to grow as prom gets closer. She explained that
instead of there being a Prom King/Queen, we will recognize the whole senior class.
She then introduced Celeste Claggett, Elementary Principal, Karin Campbell,
Elementary Assistant Principal, and Erin Goodridge, Middle School Assistant
Principal.
Erin shared about a student who came to us due to bullying and how she feels love
and acceptance with us. She shared that Middle School won the login challenge, so
they had to do the cha-cha slide.
Celeste shared about a first grader, which enrolled due to a bone disease and how
our school offers the ability to attend her necessary doctor appointments.
Audra shared about a high school student who is from a missionary family and that
they love our offering of excellent curriculum and flexibility.
Karin shared about 4th grade teacher, Jessica Hopkins, who is a 2nd year teacher. Her
goal is to ensure every student is heard.
Erin shared about Lisa Cottrell, a 5th year teacher, and her passion for data and
spreadsheets.
Audra shared about Brandy Brend, who is trying to get our yearbook going. She
really does want to have a good relationship with every student but holds them
accountable.
ii. School Updates
a. 2020-2021 Enrollment
Discussion: Audra shared that OVCA currently has 2746 total students. Our
withdraw rate is trending below last year.
She shared that we had 61% of students re-register last year and our goal
this year is 63%. She believes that with the Community Family Advisors
being in their 2nd year, we can accomplish this goal.
She discussed how we want to increase our presence in our recruiting
efforts. Celeste will be going to career fairs to get the word out on how our
virtual environment works. Audra made them aware that we would be
raising the cap.
V.

Business
a. Consent Docket
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i. Consideration and possible action regarding FY 2020 purchase orders # 313-374

ii.
iii.
iv.
v.

Consideration and possible action regarding change order # 2020-11-64
Consideration and possible action regarding change order # 2020-11-217
Consideration and possible action regarding change order # 2020-11-221
Consideration and possible action regarding payment of FY 20 K12 invoices,
pending availability of fund

Discussion: Audra shared the consent docket, which includes POs for testing site rentals,
teachers’ expenses, in-person data digs, and trauma informed conferences.
Action: Bryoney Blakley made a motion to approve the Consent Docket. Carla Maloy
seconded the motion. The motion passed unanimously.
b. Consideration and possible action for lease addendum that includes the utilities in the
monthly rental fee for In-Person Tutoring Initiative at 1117 South Douglas
Discussion: Audra shared that they realized after we signed the contract for the new
tutoring location, the utilities were not in the contract, even though the landlord would pay
for them. There was no price change in the contract, just needed this added.
Action: Bryoney Blakley made a motion to approve the addendum to the contract. Carla
Maloy seconded the motion. The motion passed unanimously.
c. Consideration and possible action regarding the FY 20 Supplemental Appropriations
Discussion: Yung Chih Chi, through phone conference, discussed the Supplemental
Appropriations and reviewed the current budget. Bill wants to make sure our budgeting is
matching our appropriations. If the supplemental appropriation is approved, it will increase
our current appropriations, and will authorize additional spending. Bill recommended that
the board approve the Supplemental Appropriation and once it is determined how the
money will be spent, an updated budget will be provided.
Action: Carla Maloy made a motion to approve the FY 20 Supplemental Appropriations.
Bryoney Blakley second the motion. The motion passed unanimously.
d. Consideration and possible action regarding the revision to FY 20 budget
Action: Bryoney Blakley made a motion to approve the revision to FY 20 Budget. Carla
Maloy seconded the motion. The motion passed unanimously.
e. Consideration and possible action regarding the Contract for Financial Audit of Public
Schools 2019-2020 School Year
Discussion: It was discussed that the preference would be to continue using Jenkins and
Kemper as our auditors.
Action: Carla Maloy made a motion to accept Jenkins and Kemper as our auditors. Bryoney
Blakley seconded the motion. The motion passed unanimously.
f.

Consideration and possible action regarding school calendar for school year 2020-2021
Discussion: Several calendars were presented to staff, and this is the one that was chosen.
The calendar is meant to align with other districts as best as possible to meet the needs of
our staff and school.
Action: Carla Maloy made a motion to accept the school year 2020-2021 as presented.
Bryoney Blakley seconded the motion. 6The motion passed unanimously.

g. Consideration and possible action regarding OVCA Board Policy: Gang Policy
Discussion: It was discussed that OVCA should enact a “Gang Policy” to be consistent with
Oklahoma Law. It was noted that no incident precluded this.
Action: Bryoney Blakley made a motion to accept the OVCA Board Policy: Gang Policy. Carla
Maloy seconded the motion. The motion passed unanimously.
h. Consideration and possible action regarding contract for tutoring services with Tutoring
Doctor
Discussion: It was discussed that the Tutoring Doctor is a local company. The contract is for
210 hours, and it would be done at the new OVCA Tutoring Center.
Action: Carla Maloy made a motion to agree to the contract for tutoring services with the
amendment that the contract show the correct school. Bryoney Blakley seconded the
motion. The motion passes unanimously.
i.

Consideration and possible action regarding a change in location for remaining 2020 OVCA
board meetings
Discussion: With the acquisition of the tutoring center, OVCA Board Meetings will now be
held there.
Action: Bryoney Blakley made a motion to accept the change in location of the OVCA Board
Meetings. Carla Maloy seconded the motion. The motion passed unanimously.

j.

Consideration and possible action regarding acknowledgement of Lewis Starkey as
Minutes Clerk for OVCA Board Meetings
Discussion: Lewis Starkey has replaced Ryan McDonald as Operations Manager – he will be
the new Minutes Clerk to align with the position.
Action: Carla Maloy made a motion to accept Lewis Starkey as the new Minutes Clerk for
OVCA Board Meetings. Bryoney Blakley seconded the motion. The motion passed
unanimously.

VI.

New Business
New business means any matter not known about or which could not have been reasonably
foreseen prior to the time of posting. 25 § 311(A)(9)

VII.

Adjourn
Action: Bryoney Blakley made a motion to adjourn at 6:26pm. Carla Maloy seconded the motion.
The motion passed unanimously.

The Board may take any item on this agenda out of order. The Board may discuss and/or vote to approve,
disapprove, or take other action on any item listed on this agenda.
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OKLAHOMA VIRTUAL CHARTER ACADEMY
INTERNSHIP PROGRAM
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Oklahoma Virtual Charter Academy
Internship Program
Section I:
Program Overview and Application Process Forms

Statement of Purpose, Goals, Benefits,
Identification of Students & Rationale

Application Requirements
Application Packet
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OKLAHOMA VIRTUAL CHARTER ACADEMY INTERNSHIP PROGRAM

I.

STATEMENT OF PURPOSE

The Oklahoma Virtual Charter Academy Internship Program is recommended for high school
juniors and seniors, (11th and 12th grade) with a minimum age of 16, and who are in the
process of seeking their career goal. This program is a cooperative effort of the OVCA School,
professional people, businesses, and organizations within the state of Oklahoma working
together to serve and prepare career-bound citizens. The program will aid students in
exploring a career choice, as well as provide some services to our mentors.
II.

Goals

To prepare career-bound citizens by:
A. Providing college and/or vocational training preparation,
B. Providing a valuable hands-on work experience,
C. Preparing students for a career by developing employability skills.
III.

BENEFITS

This program is designed to provide students with a planned program of job training and
other employment experiences related to a chosen career. Other important benefits are the
positive relationship established between students and mentors as well as the opportunity for
school and community to work together. Students are also gaining experiences in
professional job and soft skills that are needed to be career ready.
IV.

IDENTIFICATION OF STUDENTS

Selection process includes:
A. Completeness and neatness of the application packet.
B. Unweighted grade point average of 2.5 or higher.
C. Graduation requirements are current.
D. Attendance and behavior.
E. Admin approval.
F. Final acceptance into program depends on if schedule will allow for the class to be
placed in two consecutive class periods, which will be determined by school counselor.
Student cannot be a current concurrent enrollment student, TEL or enrolled in career
tech

3
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V. Successful Student Traits:
A.
B.
C.
D.
E.
F.
G.
H.
I.
J.

I.

Student is willing to accept responsibility.
Student completes assigned tasks.
Student communicates well verbally
Student has sound writing skills.
Student is able to work independently.
Student demonstrates a mature attitude.
Student asks meaningful questions.
Student responds well to instruction and constructive criticism.
Student is sensitive to situations and feelings of others.
Students possess qualities that merit confident and trust.

RATIONALE

The mission of Oklahoma Virtual Charter Academy is to prepare career bound citizens. In
keeping with our guiding principle to equitably serve our students as career bound citizens,
OVCA is committed to providing opportunities for students to establish a clear connection
between education and the workforce. An internship is an opportunity for a student to spend
time with one or more employers at a business, non-profit organization or government
agency to observe and gain hands-on experience in how business and industry work.
Student internships allow students opportunities to consolidate and apply the learning from
their high school coursework into a meaningful and relevant on-the-job experience. It is their
venue to connect with the world outside of school and to gain skills to go on to further
education or to enter the workforce. Internships allow schools an avenue to promote the
relevance and increase the rigor of the high school experience.
Internships help students understand the relevance of academics in relation to what it takes
to be successful in the workplace. Without this connection, many young people may never
understand why basic skills are important or know how complex a job can be. Working with
an adult mentor at the worksite creates opportunities to develop a foundation of general
workplace skills and to acquire information and skills in a chosen career.
Internships provide students with focused and structured learning, giving experience with the
responsibility for meeting timelines, making decisions and working with others all skills needed
for success in the workplace. Internships provide an opportunity for students to apply the four
“R”s for schools – rigor, relevance, relationships and results.

3
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Application Process
1. Application for Internship Program forms, completed and signed

2. Provide prospective mentor with Internship Program pamphlet to further explain
program.

3. Student and Parent/Guardian Agreement forms, Completed and Signed

4. Administrative Approval of student.

5.

Resume- see steps below on how to create a resume.

Your completed application should be submitted to the College and Career Readiness
Coordinator . Please let them know if you have any questions .

Katie McAskill- College and Career Readiness Coordinator
405-835-2133 Ext 3011
kamcaskill@okvirtual.org
3
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2020
Career Internship Application
Complete this form ONLY if you have been approved by the school and want to
participate in a Career Internship for a 4-6-week/60 hour internship and have a business
that has agreed to allow your 4-6-week/60 hour internship.
Name______________________________________________________________
Age at internship (you must be 16 and 11th.12th grade) ______________
Cell phone__________________________________________________________
Do you have reliable transportation? ___Yes ___No
Do you attend Career Tech? If so, when? ____morning ____afternoon
Program___________________________________________________________
Will you be enrolled as concurrent student during this time? ___Yes ___No
If yes, where: _______________________________________________________
How many hours?_____
Name of business you are requesting to do an internship with:
_________________________________________________________________
Location of internship: ______________________________________________
Have you spoken with the business owner and received permission to do an internship at their
business?

___________________________________________

Length of internship (include dates): _____________________________________

Completing this form means that you are interested in participating in a 4-6-week internships
with the course you are currently enrolled in, typically off campus, for career information and
work experience.
___________________________________________________________________________
Student Signature

Date

_______________________________________________ ____________________________
Parent Signature

3
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Date

Career Internship
PARENTAL RELEASE
I, the parent/guardian of ________________________________, give consent for him/her to participate in the
optional internship program at the Oklahoma Virtual Charter Academy. This assignment is calculated into each
student’s grade for a letter grade for the course. It is an optional program and I understand that if my student and I
agree, we will finish the internship, complete all assigned reflections, and turn them into the teacher at the assigned
time.
I understand that this is an unpaid internship and will consist of assignments as well as attendance as an Intern at a
specific job site or sites. These sites will primarily be off campus and independent of the school district. This does not
in any way alter the district policies related to truancy and attendance and breaking these policies will result in
disciplinary action. Additionally, I understand that my student will be in contact with various employees and job tasks
at these sites. High school students have been taught about and will be expected to maintain strict confidentiality,
protecting any information they learn about the employers, their employees, and their business. Failure to maintain
confidentiality may result in academic and legal issues for the student.
Students must have approval from OVCA to complete the internship. It is their responsibility to find the business they
wish to be an internship with and communicate with the business to complete the documents needed to be approved
for the internship. If a student does not have access to an internship site we have a list of potential sites that we can
provide the student to use.
Transportation is the responsibility of the student and lack of transportation does not constitute an excused absence.
Any materials or supplies required by the Intern site is the responsibility and property of the student. Should a student
be asked to leave a work site, they will receive incomplete for the internship and it will be calculated as a zero in the
student’s final grade in this course. The school must be notified if the student has left the site and an alternate site will
be will be set up .
By signing below, you give authorization to OVCA to take pictures/video or interviews to be used in the classroom,
appear in news releases, in training presentations, on the internet and other publications approved by the school
district.
Should questions arise, I, the parent/guardian will contact the College and Career Readiness Coordinator Katie
McAskill – 405-835-2133 Ext 3011
________________________________________

_________________________

Student’s Signature

________________________________________

Date

_________________________

Parent’s Signature

Date

3
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OVCA Internship Program
Resume
A resume is an effective tool that all students should create in order to promote and sell their skills to a potential
employer. While we understand most high school students have limited education and work skills, creating an resume is
a great skill to develop. Resumes are fluid documents and will change as students gain education and work skills.
Students can create a free resume via the okcollegestart.org website. They must create an account or use their current
account information:

3
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Once you have created an account or logged in click on the career planning link:

3
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Then click on resume builder:
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Click on resume builder:
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Students can input all their information in the resume builder and then create a professional resume. Also students can
save their resume in the online portfolio option so that they can access and update it anytime.

3
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Below are sample resumes ( taken from the Okcollege start website) . Students can use these
as examples as they build their resume.

SAMPLE RESUME 1
Kayla Brown
98 Any Lane
Atlanta, Georgia
555-555-8791
EMPLOYMENT OBJECTIVE
Experienced food service worker seeking position in casual dining restaurant
EMPLOYMENT HISTORY
Food Server
Diners 'R Us
December 2003 - June 2004
•
•
•
•

Took orders and served food at popular diner
Cleaned tables as needed
Maintained inventory of coffee supplies
Won "Employee of the Month" March 2004

Assistant Manager
Eat-A-Burger
June 2003 - December 2003
•
•
•
•

Worked behind the counter at busy fast food restaurant taking customer orders
Trained new employees according to company guidelines
Made french fries using deep fryer
Maintained inventory of food packaging

Counterperson
Grease to Go
June 2002 - June 2003
•
•
•

Worked behind the counter taking customer orders at fast food restaurant
known for excellent customer service
Stocked counter supplies
Cleaned counter area as needed

EDUCATION AND TRAINING
Peaches High School
Atlanta, Georgia
Graduating in June 2004
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Grease to Go
Customer Service Excellence Seminar
March 2003
OTHER INFORMATION
Hobbies include cooking, dancing and camping

SAMPLE RESUME 2
Kyle Johnson
123 Any Street
Portland, OR
555-555-6243
EMPLOYMENT OBJECTIVE
Friendly and fun student seeks summer employment as camp counselor at arts camp
SKILLS
•
•
•
•
•
•
•
•
•

Experienced in child care: YMCA child-minding services volunteer
Trustworthy: babysat for private home every weekday for entire summer
Artistic: won first prize in countywide art competition; took four years of private arts instruction
Skilled supervisor: trained new child minders while volunteering in the Y's child-care program
Creative: organized a new activity every day during summer of babysitting
Experienced teacher: taught younger siblings to play basic songs on piano
Reliable: shovel driveway for elderly neighbor whenever snow falls
Safe: completed child CPR class through Red Cross
Disciplined: maintained excellent marks throughout high school

EMPLOYMENT HISTORY
Babysitting
Jane Doe
47 Any Street
Portland, OR
2003 to present
Babysit five-year-old for occasional evenings and every weekday in the summer
Assistant Volunteer Child Minder
Portland YMCA
555 Why Street
Portland, OR
Watched up to six children under age 10 at the YMCA while their parents used the Y's facilities
EDUCATION AND TRAINING
2000 - 2004 Varsity High School, Portland, OR
Senior in September 2004
June 2003, Red Cross, Portland, OR
Child CPR training
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OTHER INFORMATION

•
•

Completed eight years of piano lessons
Interests include art, camping and music

SAMPLE RESUME 3
Tobbi Nelson
555 My Street
Pittsburgh, PA 32400
555-555-4697
EMPLOYMENT OBJECTIVE
Seeking an administrative assistant position in a business office
QUALIFICATIONS
•
•
•
•
•
•
•
•
•
•

Experience in fast-paced environment
Typing speed of 50 words per minute
Pleasant phone manner
Data entry with large projects
Layout using both photos and text
Excellent knowledge of Word and PageMaker
Supervision skills
Customer service
Cash handling
Inventory control

EMPLOYMENT HISTORY
Retail Salesperson
Lots o' Knick Knacks Store
Mad Shopper Shopping Center
Pittsburgh, PA
June 2002 -- present
•
•
•

Served customers, including giving change and processing credit cards
Explained store's products in response to customer inquiries
Answered phone queries

Assistant Yearbook Editor
Straight A High School
Atlanta, GA
September 2003 -- present
•
•
•

Designed yearbook pages using PageMaker
Entered data using Word
Supervised freshman students' work on the yearbook.

EDUCATION AND TRAINING
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Straight A High School
Atlanta, GA
Graduating June 2004
Completed AP English classes as a junior

3
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OVCA Internship Program
Section II: Mentor
Forms

Mentor Agreement and Contact Forms

Student Contact Information and Verification of Receipt
of Information by Mentor Forms

Mentor Evaluation Forms of Internship
Program and Interning Student

3
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Career Internship Employer Information
Student Placement Notification

Employer _________________________________

Fall 2020

Contact Name_____________________________________________________________
Contact email __________________________
Contact Phone__________________________
Student Name_____________________________________________________________
Student contact email______________________Student Phone_________________________
Time/Day student will attend_____________________________________________________
I am so appreciative of your support of our new Career Internship! One of the difficult things in a high school is
to offer truly relevant, career experiences for our soon-to-be graduates. You are helping us fill that gap!
• These students are planning or are considering in a career in an area aligned to your business. Do
remember that they are students, not experienced workers with a knowledge-base in your field. They
need to be taught. Please work with them in their area of interest.
•

If you have ideas or topics for us to review with students, please let me know.

•

You should feel free to have students and/or parents complete any paperwork from your site that is
necessary, in addition to what we’ve done.

•

We intensively covered confidentiality, including the student and their parents signing a statement that
they understand confidentiality and the impact of sharing any information they gain from being on your
premises.

•

Students will come to your sites during the time listed for each student, for about six weeks, same time
each day, unless there is a school activity here that interferes.

•

You should expect the student to be on site every assigned day. There are times that school events may
require our students to miss their Intern time. The student will inform you of those days. You do not
have to worry about keeping that straight. You keep attendance on the enclosed form and return it to
us. We will review each absence to determine the student’s status.

•

As their time with you is an extension of the classroom, our liability insurance does come into play. If
you want further information, please call Katie McAskill -405-835-2133 EXT 3011. The school is covered
by AJ Gallaghar Insurance.

•

I hope you will find meaningful work for them and provide them with direction to learn your field.
3
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•

Your staff will mentor the students, keep track of attendance, and complete all mentor forms and
return to the OVCA Office.

•

I would hope the students would spend the majority of their time learning the intricacies of your
business in some capacity. The more they are hands-on, the more meaningful this experience will be.
These young people will be out in the real world in just a few months!

•

If you or your staff have ANY problem with our students, first speak to them, as if they were your
employee. Be clear in expectations and correct them. If you need a school employee to visit with you
and the student, let me know – we will schedule that. If you feel you cannot maintain the placement of
a student, contact one of us at the numbers/email below.
Katie McAskill- 405-835-2133 Ext 3011 kmcaskill@k12.com

We want this to be a positive experience for you and a learning experience for our students! We will make this
as convenient for you as possible! Please let me know if there is anything I can do to assist you.
We have so many great students in our district. Thank you for taking them “under your wing” and helping them
see career options. Call/text/email me anytime!!

Sincerely,

Katie McAskill
Mrs. Katie McAskill
OVCA College and Career Readiness Coordinator
kmcaskill@k12.com
405-835-2133 Ext 3011
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OVCA Internship Program
Mentor Agreement and Contact Forms
Component : CCR Guidelines

CCR agrees to the following

1. To work with both the mentor and student to ensure a clear understanding of the procedures,
objectives and requirements of the program.

2. To monitor the internship experience through regular contact with mentor and student.
3. To conduct designated Internship classes when assigned.
4. To review on a regular basis the student’s attendance, weekly journals, abstracts, reflective writing
papers, binder organization and completeness.
5. To conduct both three week and end-of-term evaluations of the student’s performance
to include a Career Questionnaire (semester test).
6. To assess the student’s overall performance and award academic credit for successful
completion of all internship requirements.

Signature of CCR:

Date:
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OVCA Internship Program

Mentor Agreement and Contact Forms
Component IV: Student Contact Information
FOR STUDENT TO GIVE TO MENTOR FOR REFERENCE:
Student’s Name:
Student’s Home Phone:

Cell Phone:

Student’s Email Address:
In case of emergency, please call:
First Contact:
Phone: Home-

Relation:
Work-

Cell-

Work-

Cell-

Second Contact:

Phone: Home-

College and Career Readiness Coordinator
Mrs. Katie McAskill -405-835-2133 Ext 3011 kmcaskill@k12.com
List any health problems which may affect your participation in the internship:

(form used once student is accepted into program and mentor site is approved)
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OVCA Internship Program

Mentor Agreement and Contact

Component V: Verification of Mentor Receipt of Student Contact Information
(student is to return this form to their career advisor upon completion)
Student’s Name:
I, (Mentor’s Name),
have received a completed copy of the Student Contact Information form from
the above mentioned student.
Printed Name of Mentor:
Signature of Mentor:

Date:

(form used once student is accepted into program and mentor site is approved)
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OVCA Internship Program
Mentor Evaluation of Internship Program

Mentor’s Name:

Phone:

Student’s Name:

Evaluation due b y TBD

The purpose of this evaluation is to help assess the effectiveness and value of the Internship
Program. Please indicate the extent to which you agree or disagree with the following
statements.
1 – Strongly Disagree
2 – Disagree
3 – Undecided
4 – Agree
5 – Strongly Agree
Place an “x” in the boxes to the right of 1 -5 that are applicable for each statement
1

2

3

4

5

2. The program is a meaningful educational experience for the student. 1

2

3

4

5

3. The student was well suited in interest and ability for this placement.

1

2

3

4

5

4. My interaction with the student resulted in a more positive attitude

1

2

3

4

5

5.

1

2

3

4

5

1

2

3

4

5

1

2

3

4

5

1

2

3

4

5

1

2

3

4

5

10. I benefited from my interaction with the student.

1

2

3

4

5

11. I am willing to recommend the student for college, vocational/

1

2

3

4

5

1

2

3

4

5

1

2

3

4

5

1

2

3

4

5

1

2

3

4

5

1. I am satisfied with the OVCA Internship Program.

6.
7.
8.
9.

toward high school students.
The program is an excellent means to expand the existing curriculum
for students.
I wish I had been able to participate in a program like this while in
high school.
The student made meaningful contributions in various situations
during the work experience.
The work experience enables students to expand and enrich their
classroom knowledge through direct application.
The work experience requires students to engage in the exchange of
information, ideas and concerns though both oral and written
communication.

technical training or employment.
12. I feel that the student increased his/her knowledge about human
relations as a direct result of this experience.
13. The student increased his/her knowledge about the profession and
associated work environment as a direct result of this experience.
14. The program is a valuable addition to the high school curriculum for
participating students.

15. I am willing to serve as a mentor again.
Additional comments: (enter comments below)
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OVCA Internship Program
Mentor’s Evaluation of Student
Evaluation due by:
Student:
Mentor:
Phone:
Internship Site/Address:
Email Address:
Please use the following scale to evaluate the student’s performance during the given period.

1 – Below Average

2 – Average

3 – Above Average

4 – Excellent

Please give explanation for areas marked “1 – Below Average” in “Specify areas where you
would like to see improvement in the student’s performance:” block.
Place an “x” in the boxes to the right of 1 -4 that are applicable for each statement/question

Student:
1. Has good attendance on-site (with excused absences as permitted). 1

2

3

4

2. Demonstrates an interest in obtaining information and acquiring skills. 1

2

3

4

3. Carries out work in an efficient and timely manner.

1

2

3

4

4. Undertakes a variety of tasks and assignments (as assigned and
permitted by the guidelines of the mentor site).

1

2

3

4

5. Asks meaningful questions.

1

2

3

4

6. Demonstrates initiative and self-direction by participating in activities. 1

2

3

4

7. Learns quickly and is able to work without constant supervision.

1

2

3

4

8. Listens to ideas, implements suggestions and follows direction.

1

2

3

4

9. Accepts constructive criticism, works to resolve conflicts and modifies 1
behavior when necessary.
10. Is self-confident, mature in attitude and positive about the
1
mentorship experience.
1
11. Is productive and industrious in overall performance.

2

3

4

2

3

4

2

3

4

1

2

3

4

12. Communicates effectively with other individuals.

46

13. Reports ideas, issues or problems clearly and concisely.

1

2

3

4

14. Exercises good judgment and demonstrates an awareness of
abilities and limitations.

1

2

3

4

Specify areas where you would like to see improvement in the student’s performance:

Mention specific contributions, achievements and capabilities as demonstrated by the student:

Additional comments and/or concerns:

47

Signature of Mentor:

Date:
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Section III:
Student Requirement Forms

Assignment Requirements With Student
Binder Table of Contents
Rubric and Example of Reflective Writing
Time Sheets (Blank) and Completed
Examples
Career Questionnaires (Semester Tests)
Student Survey on Internship Program
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OVCA Internship Program
Student Assignment Requirements
Student Items to Be Turned In
1. Student application
2. Parent form
3. Resume
4. Career Internship Employer Information
5. Mentor Agreement/Contact Form
6. Mentor Evaluation of Internship Program
7. Mentor Evaluation of Student
8. Reflective Paper
9. Time Sheet
10. Student Questionnaire
11. Thank you letter.

REFLECTIVE WRITINGS

•

Rubric

•

Reflective Writing example and explanation

•

Reflective Writing (kept, in date order, to be turned in electronically)

EVALUATIONS

•

Student Evaluations – Evaluations completed by the mentor every nine weeks or as
designated. Submitted electronically .

OTHER

•

Time Logs ( Career Advisor keeps completed logs) Logs are turned in on Mondays of
the following week (or first day of the school week), turned in electronically .

•

Other miscellaneous items that may be added throughout class period.

Student Questionnaire – end of semester survey on Internship Program. This will be turned
in electronically.
Thank-You Letter to Mentor –brought to your last Internship class period to be previewed
and sent to the mentor.
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OVCA Internship Program
Rubric: Reflective Writing

Page format: (up to 10%)
Times New Roman 12 point font
Double space
1-inch margins
Minimum 100-200 words
No indents
Page heading: (up to 10%)
Student’s first and last name (upper left)
Internship Class Reflective Writing (below name)
Due date (below Internship Class Reflective Writing)
Reflective Writing: (up to 80%)
What happened. (positive and negative)
What it means to be part of an internship.
How successful it was or not.
What you (personally) learned from the experience.
Assignment due date
February 13, 2017—will update
April 3, 2017- will update
More than one calendar week late, a half-letter grade can be deducted
Up to two calendar weeks, one letter grade can be deducted
More than two calendar weeks, failing grade can be assigned
Submitted electronically.
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Reflective Writing (choose an experience(s) from the previous 6 weeks period and reflectively write
about it/them)
Reflective writing involves writing about:
1.
2.
3.
4.

What happened (positive and negative).

What it means.
How successful it was or was not.
What you (personally) learned from the experience.

Example:
John Doe (first name last name)

(class and time period of assignment))

Internship Class Reflective Writing for First 6 Weeks of 2nd Semester 2015/16 February
19, 2016 (due date for particular reflective writing paper)
My Experiences
One experience that stands out to me during these past six weeks is the bi-weekly preparation meeting we
had concerning the planning and scheduling of the nursing and support staff within the department my
mentor worked in. It took a lot of time at each meeting to decide what we needed to do that day in providing
and scheduling patient checks and services. The standard checks and services include monitoring of
medicines and wellness checks, post-surgery examinations, and discharging of patients.
Other areas, at times, include specialized lab specimen preparations. The meeting also included assigning
tasks for shift nurses to present various topics and mini-lessons for the upcoming meetings. There were
several suggestions and valuable input from all of the staff at the meetings. It is possible that the different
approaches reflect the different experience and backgrounds of each of the team members. The major benefit
of working in a team for me was that it facilitated learning and enhanced my understanding of the daily
operations of a hospital department I was assigned to. Reflecting on the meeting experience has helped me to
develop a better understanding my own strengths and weaknesses as a team member.
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Breakdown of the Reflective Writing example

One experience that stands out to me during these past six weeks is the bi-weekly
preparation meeting we had concerning the planning and scheduling of the nursing
and support staff within the department my mentor worked in. It took a lot of time
at each meeting to decide what we needed to do that day in providing and
scheduling patient checks and services. The standard checks and services include
What happened
monitoring of medicines and wellness checks, post-surgery examinations, and
discharging of patients. Other areas, at times, include specialized lab specimen
preparations. The meeting also included assigning tasks for shift nurses to present
various topics and mini-lessons for the upcoming meetings. There were several
suggestions and valuable input from all of the staff at the meetings.

It is possible that the different approaches reflect the different experience and
What it means
backgrounds of each of the team members.
The major benefit of working in a team for me was that it facilitated learning and
How successful
it was
or was not

enhanced my understanding of the daily operations of a hospital department I was
assigned to.

What you
personally
learned from
the experience

Reflecting on the meeting experience has helped me to develop a better
understanding my own strengths and weaknesses as a team member.
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OVCA Internship Program Weekly Time Log
Student’s Name:
Week of:
Time

Total hours for the week:
Monday

Tuesday

Wednesday

Thursday

Friday

Sat/Sun

In:

Out:
Please call your assigned CCR to be excused at 405-835-2133 Ext 3011 Katie
McAskill -kmcaskill@k12.com

Reason for absence(s), please list by date(s) and with reason(s):

If with a different mentor, have that mentor print and sign their name within that day(s) block
along with time spent. Signature at the bottom is still required.
Student’s signature:

Mentor’s Name (printed):
Mentor’s signature:

OVCA Internship Program Weekly Time Log
Student’s Name:
Week of:
Time

Total hours for the week:
Monday

Tuesday

Wednesday

Thursday

Friday

Sat/Sun

In:

Out:
Please call your assigned CCR to be excused at 405-835-2133 Ext 3011 Katie
McAskill -kmcaskill@k12.com

Reason for absence(s), please list by date(s) and with reason(s):

If with a different mentor, have that mentor print and sign their name within that day(s) block
along with time spent. Signature at the bottom is still required.
Student’s signature:

Mentor’s Name (printed):
Mentor’s signature:
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OVCA Internship Program Weekly Time Log Examples
Student’s Name:

John Doe

Week of: January 9 – 13, 2017
Time

Monday

Total hours for the week: 6 hours

Tuesday

Wednesday
Dr. Mary Poppins

2:00 P.M.

In:

Out:

Mary Poppins

2:00 P.M.

3:00 P.M

Thursday
Dr. Mary Poppins

Mary Poppins

2:00 P.M.

2:00 P.M.

3:00 P.M

3:00 P.M

3:00 P.M

Friday

2:00 P.M.

3:00 P.M

Sat/Sun
1/13/17
11:00 A.M.

1 P.M.

OVCA Internship Program Weekly Time Log Examples
Reason for absence(s), please list by date(s) and with reason(s):
Some students may put in other hours on a weekend/non-school day. Documentation could be used
for items such as time for internship hours missed during school days, community hours, volunteer

If with a different mentor, have that mentor print and sign their name within that day(s) block
along with time spent. Signature at the bottom is still required.
Student’s signature:

Mentor’s Name (printed): Billy Mentorship

John Doe

Mentor’s signature:

Billy B. Mentorship

OVCA Internship Program Weekly Time Log
Student’s Name:

John Doe

Week of: January 9 – 13, 2017

Total hours for the week: 4.5 hours

Time

Monday

Tuesday

Wednesday

In:

2:00 P.M.

2:00 P.M.

2:00 P.M.

Out:

3:00 P.M

3:00 P.M

3:00 P.M

Thursday

Absent,
Dr. Appt.

Friday

Sat/Sun

2:00 P.M.

3:30 P.M

Please call your assigned CCR to be excused at 405-835-2133 Ext 3011 Katie
McAskill -kmcaskill@k12.com

Reason for absence(s), please list by date(s) and with reason(s):
Absent ½ day of school, at Dr. Appointment
If with a different mentor, have that mentor print and sign their name within that day(s) block
along with time spent. Signature at the bottom is still required.
Student’s signature:

Mentor’s Name (printed): Billy Mentorship
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John Doe

Mentor’s signature:
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Billy B. Mentorship

OVCA Internship Program

Career Questionnaire (Semester Test)

Name:

Date:

1. Field of Career Study:
2. What has prompted your interest in this field?
3. What are some of the abilities and traits that help qualify a person for this career?

4. List an institution (college, university, vocational technology school, trade school,
etc.) to which you could/will apply to attend; then answer the following questions
about that institution. (If more than one institution, answer the below questions a-g for
each institution)
a. What are the entrance requirements?
1. Materials requested by the institution for admission
2. Test(s) and/or scores required.

b. What are the institution’s current tuition, living expenses and fees?

c. Are opportunities available for earning all, or part of your expenses while you
attend school?

d. What is the average class size?

e. Does the institution offer the extracurricular (nonacademic) activities in which you
are interested?
f. What is the total enrollment of the institution? What is the enrollment of the campus
to which you would be attending?

g. Is this a public or private institution?
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Career Questionnaire (Semester Test)

5. How many years are required to complete a degree/certification of study in this
field?

6. Before employment, are there any licensing and/or certification requirements? If
yes, please list the requirements below.

7. Is there a specialized field that you intend to pursue? (For example, under the broad
category of Engineering you may choose to study mechanical, electrical, nuclear,
chemical, etc.)
8. What are the different career opportunities available to you after gaining a
degree /certification in this field?
9. What are the subjects you would study while pursuing your degree/certification?
10. What is the licensing agency that works to maintain the professional standards of
your chosen profession?
11. What job responsibilities are performed by a person in your chosen field?
12. What is the future earning potential of a person in this field?
13. After completing this questionnaire, how have your views changed (negatively or
positively toward this career field?
14. Complete a Work Cited Page (use MLA format)
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Career Questionnaire (Semester Test)
Complete questionnaire using OKCollegestart
♦
www.okcollegestart.org
Name:

Date:

Assessment
Take all three assessments (Career Interest Assessment, Skills Confidence Assessment
and Super’s Work Values Interest Inventory-revised) before proceeding to “Exploring
Occupations Suggested by Assessment Results” or “Occupations by Title”.
Occupations Suggested by Assessment Results
View a list of occupations suggested by your interests, skills, and work values
assessment results. This list could be very long so you may narrow the results using the
filter options below. As you do so, only occupations fitting your selection will appear
on the list. Select an occupation to explore.
Occupations by Title
If desire occupation to explore is not on list, go to “Occupations by Title” and explore
desired occupation.
Occupation:
Overview
Summary of Overview: (enter your summary below)

Quick Facts:
National Annual Salary Range:
Entry-Level Education:
Number of Jobs in 2014:
Expected Job Openings (2014 - 2024):
National Outlook (2014 - 2024):
Tasks & Conditions
Working Conditions: summarize: (enter your summary below)
Tasks: list at least 3 (enter the tasks below)
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Career Questionnaire (Semester Test)
www.okcollegestart.org
Complete questionnaire using OKcollegestart
♦
Interests, Skills & Work Values
Interests: list or summarize (enter your summary below)
Skills: list at least 3 (enter your skills list below)
Work Values: (list Corresponding Kuder Work Values below)
Suggested College and Postsecondary Majors: (list at least two below, if available)

Suggested Instructional Programs: (list at least two below, if available)
Education and Experience: (enter your summary below)
Salary and Outlook
Select a State:
Yearly Salary:

Nationwide:

Statewide:

10th Percentile:
25th Percentile:
Median:
75th Percentile:
90th Percentile:
Occupation Outlook

Statewide (2012-2022)

Nationwide (2014-2024)

Number of Jobs
Expected Job Openings
National Outlook (2014-2024)
Related Occupations (list at least 3 below, if available)
Related Military Occupations (list at least 3 below, if available)
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OVCA Internship Program
Student Survey
Student’s name:

School:

Grade:

The purpose of this survey is to gather information to assess the effectiveness and value of the
internship component of the Internship Program. Please indicate the extent to which you agree
or disagree with the following statements.
(Place an x to the right of your number choice.)
1 – Strongly Disagree

2 – Disagree

3 – Undecided
Agree

4 – Agree

5 – Strongly

1

2

3

4

5

1
2. I feel that the experiences offered me a variety
of challenges and assignments very different
from those in the classroom.
1
3. I felt that my placement was well suited to both my abilities
and interests.
1
4. I enjoyed being able to work at my own pace
and being required to assume responsibility
for my own learning and behavior.
1
5. I feel that being able to apply my skills
and knowledge through an internship was
1
an incredible opportunity.

2

3

4

5

2

3

4

5

2

3

4

5

2

3

4

5

2

3

4

5

6. I feel that the program required
that I be able to communicate
effectively with people.
7. I feel that this program helped me to clarify,
modify, and extend my understanding of
my career choice.
8. Without this program, I would have had little real
knowledge and insight into the requirements and
real nature of the work in my field of interest.
9. The first-hand observation and participation
required makes the internship/mentorship an
extremely valuable learning experience.
10. On a scale of 1 to 10, I would rate the program
as a 10 with regard to the amount of
knowledge gained in other high school
classes.

1

2

3

4

5

1

2

3

4

5

1

2

3

4

5

1

2

3

4

5

1

2

3

4

5

1

2

3

4

5

1

2

3

4

5

1

2

3

4

5

1. I was very satisfied with my internship experience.
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11. I feel that this program provided me with many
opportunities to recognize and work with both
my strengths and weaknesses in my academic
fields.
12.I feel that the program provided me with insight
into both my strengths and weaknesses in my
interpersonal skills.
13. The program definitely had an impact upon my career
direction of choice.
14. I would highly recommend the program to other students.
Additional Comments:
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Resource Page
https://www.okedge.com/wp-content/uploads/2019/10/Business-Toolkit-2019-InternshipFAQsFinal.pdf
https://www.okedge.com/wp-content/uploads/2020/03/SL-WBL-GuidanceDocument-2.pdf
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Oklahoma Virtual Charter Academy

Page 1 of 1

Purchase Order Register
Options: Year: 2019-2020, Fund: GEN FUND-FOR OP, Date Range: 7/1/2019 - 6/30/2020, PO Range: 375 - 999
PO No
Date
Vendor No Vendor
Description

Amount

375

02/18/2020

11075

LEWIS STARKEY

BLANKET PO STAFF EXPENSES

376

02/20/2020

11075

LEWIS STARKEY

STAFF EXPENSES

200.00

377

02/24/2020

10977

THE RIB CRIB BBQ, INC.

STAFF LUNCHEON

161.86

378

02/25/2020

10695

TED'S CAFE ESCONDIDO

STAFF LUNCHEON

252.77

379

02/26/2020

11007

AMAZON CAPITAL SERVICES

TESTING SUPPLIES

159.00

380

03/02/2020

11078

COOPERATIVE COUNCIL FOR OKLAHOMA STATE DUES FOR OANHS

381

03/03/2020

10826

CHANDLER RT 66 INTERPRETIVE CENTER FACILITY RENTAL

382

03/04/2020

11079

HILTON GARDEN INN EDMOND

SPRING 2020 TESTING RENTAL

383

03/06/2020

10348

CAMERON UNIVERSITY

BACK TO SCHOOL BASH/CAREER
FAIR

384

03/09/2020

11081

4IMPRINT, INC.

GRADUATION SUPPLIES

1,437.80

385

03/09/2020

11082

HALO BRANDED SOLUTIONS, INC.

STUDENT MATERIALS

2,543.14

386

03/09/2020

11083

WESTERN OKLAHOMA STATE COLLEGE

SPRING 2020 TESTING RENTAL

387

03/10/2020

11008

CREDIT UNION HOUSE

FACILITY RENTAL BTC TRAINING

388

03/10/2020

10463

OKLAHOMA SECRETARY OF STATE

NOTARY FILING FEE

389

03/10/2020

11084

HAMPTON INN

STAFF LODGING

160.20

390

03/10/2020

10391

HAMPTON INN & SUITES LAWTON, OK

STAFF LODGING

94.00

391

03/10/2020

11001

HAMPTON INN & SUITES - HILTON
SOUTH

STAFF LODGING

0.00

392

03/12/2020

11007

AMAZON CAPITAL SERVICES

TESTING SUPPLIES

393

03/13/2020

10667

HAMPTON INN DUNCAN

STAFF LODGING

394

03/27/2020

11087

FIDENIA SRL

QUESTBASE PREMIUM SCHOOL
LICENSE

395

04/08/2020

11088

REHAB SEMINARS

REGISTRATION FEES FOR VIRTUAL
PD

4,971.00

396

04/09/2020

11088

REHAB SEMINARS

REGISTRATION FEES FOR VIRTUAL
PD

3,600.00

397

04/09/2020

11080

HONORS GRADUATION LLC

GRADUATION SUPPLIES

617.43

398

04/21/2020

11085

OKLAHOMA STATE UNIVERSITY

REGISTRATION FEES FOR VIRTUAL
PD

150.00

399

04/21/2020

10803

AMERICAN T'S

SENIOR TSHIRTS

400

04/30/2020

11089

7 MINDSETS ACADEMY, LLC

BOOKS

401

05/05/2020

10030

LEARNING SCIENCES INTERNATIONAL LLC MARZANO TRAINING

4,543.00

402

05/05/2020

10030

LEARNING SCIENCES INTERNATIONAL LLC MARZANO TRAINING

2,596.00

403

05/06/2020

11055

ZOOM VIDEO COMMUNICATION, INC

ZOOM VIDEO CONFERENCING

404

05/06/2020

11089

7 MINDSETS ACADEMY, LLC

VIRTUAL PD

Non-Payroll Total:
Payroll Total:
Report Total:
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300.00

50.00
500.00
0.00
700.00

0.00
0.00
10.00

300.00
96.00
595.00

1,415.25
206.00

340.00
1,500.00

$27,498.45
$0.00
$27,498.45

66

67

68

69

70

71

72

73

74

75

76

K12 Management Inc.
2300 Corporate Park Drive
Herndon, VA 20171
703-483-7222 phone
703-483-7330 fax

Invoice No.

520004754

COM

Invoice
Customer
Oklahoma Virtual Charter Academy

Name
Address
City
Phone

State

ZIP

Date
Order No.
Rep
FOB

2/1/2020

Description
Charges for February 2020

TOTAL

K-8
K-8

COMPUTERS UPFRONT K-8
COMPUTERS MONTHLY K-8

$
$

8,100.00
59,207.50

HS
HS

COMPUTERS UPFRONT HS
COMPUTERS MONTHLY HS

$
$

2,550.00
34,042.50

COMPUTERS RECLAMATIONS
COMPUTERS LOST(DAMAGE)

$
$

17,250.00
500.00

$
$
$
$
$

121,650.00
121,650.00

Payment to be made in accordance with the Educational, Administrative and Technology Services Agreement
in effect for the time period stated above.
By paying this invoice, the Customer acknowledges and agrees that K12 and its subsidiaries, parents and affiliates (“K12”) own all
intellectual property rights and interests in and to K12’s intellectual property, including but not limited to trade secrets, know-how,
proprietary data, documents and written materials in any format, artwork, graphics, charts, software, licenses, marketing materials,
website design for K12, web site design for the Customer, if any, and curricular materials (collectively, “K12 Proprietary Materials”).
The Customer further acknowledges and agrees that K12 owns all intellectual property rights and interests in and to K12’s trademarks,
service marks and trade names (including K12, K12 (& Design), trade names, trade dress, and logos (collectively, “K12 Proprietary
Marks”). If the language in this invoice conflicts with the language contained in the Customer’s agreement with K12 (“Agreement”),
the language of the Agreement will prevail.
The Customer also acknowledges and agrees that it has no intellectual property interest or claims in the K12 Proprietary Materials and
K12 Proprietary Marks and has no right to use the K12 Proprietary Materials and Proprietary Marks unless expressly agreed to in
writing by K12. The Customer will use the K12 Proprietary Materials and the K12 Proprietary Marks only as provided by the
Agreement and this invoice and Customer agrees that it will not alter them in any way, nor will the Customer act or permit action in any
way that would impair the rights of K12 in them. The Customer’s authorized use will not create any right, title or interest in or to the
K12 Proprietary Materials or the K12 Proprietary Marks. K12 will have the right to monitor the quality of the Customer’s use of the
K12 Proprietary Materials and the K12 Proprietary Marks, and the Customer will notify K12 promptly in writing of any known
infringement thereof. Any references to or use of the K12 Proprietary Materials or the K12 Proprietary Marks by the Customer will
contain the appropriate trademark, copyright or other legal notice provided from time to time by K12 and will be subject to additional
trademark usage standards developed by K12 and modified from time to time by K12 with advance notice in writing.
Upon receipt of payment from Customer, K12 will grant Customer a royalty-free, non-exclusive, non-transferable license, for a period
of ninety (90) days or for a duration specified in the Agreement, to use and distribute the K12 Proprietary Materials in connection with
the District’s operations as contemplated in the Agreement. Notwithstanding the foregoing, the Customer will not be permitted (i) to
modify or otherwise create, or permit third parties to modify or otherwise create, derivative works from or using the K12 Proprietary
Materials or K12 Proprietary Marks, (ii) to sublicense any rights granted by this invoice or the Agreement without the advance written
approval of K12, which approval may be withheld by K12 in its sole discretion or (iii) to frame any website owned by K12. Upon the
termination of such license, Customer will cease use of the K12 Proprietary Materials and K12 Proprietary Marks, and will return all
K12 Proprietary Materials and K12 Proprietary Marks to K12 promptly, including those in the possession of the Customer, Customer
employees, and students.

Payment Details

Pay:
Bank:
ABA#:
Acct#:

Wire
K12 Management
PNC Bank
31000053
5303550723

ACH
K12 Management Inc
PNC Bank
54000030
5303550723

Check
K12 Management Inc.
PO Box 824186
Philadelphia PA 18182-4186

77

SubTotal
Shipping
Taxes
Other
TOTAL

K12 Management Inc.
2300 Corporate Park Drive
Herndon, VA 20171
703-483-7222 phone
703-483-7330 fax

Invoice No.

520004930

COM

Invoice
Customer
Oklahoma Virtual Charter Academy

Name
Address
City
Phone

State

ZIP

Date
Order No.
Rep
FOB

3/1/2020

Description
Charges for March 2020

TOTAL

K-8
K-8

COMPUTERS UPFRONT K-8
COMPUTERS MONTHLY K-8

$
$

2,100.00
54,372.50

HS
HS

COMPUTERS UPFRONT HS
COMPUTERS MONTHLY HS

$
$

300.00
29,432.50

COMPUTERS RECLAMATIONS
COMPUTERS LOST(DAMAGE)

$
$

9,375.00
1,500.00

$
$
$
$
$

97,080.00
97,080.00

Payment to be made in accordance with the Educational, Administrative and Technology Services Agreement
in effect for the time period stated above.
By paying this invoice, the Customer acknowledges and agrees that K12 and its subsidiaries, parents and affiliates (“K12”) own all
intellectual property rights and interests in and to K12’s intellectual property, including but not limited to trade secrets, know-how,
proprietary data, documents and written materials in any format, artwork, graphics, charts, software, licenses, marketing materials,
website design for K12, web site design for the Customer, if any, and curricular materials (collectively, “K12 Proprietary Materials”).
The Customer further acknowledges and agrees that K12 owns all intellectual property rights and interests in and to K12’s trademarks,
service marks and trade names (including K12, K12 (& Design), trade names, trade dress, and logos (collectively, “K12 Proprietary
Marks”). If the language in this invoice conflicts with the language contained in the Customer’s agreement with K12 (“Agreement”),
the language of the Agreement will prevail.
The Customer also acknowledges and agrees that it has no intellectual property interest or claims in the K12 Proprietary Materials and
K12 Proprietary Marks and has no right to use the K12 Proprietary Materials and Proprietary Marks unless expressly agreed to in
writing by K12. The Customer will use the K12 Proprietary Materials and the K12 Proprietary Marks only as provided by the
Agreement and this invoice and Customer agrees that it will not alter them in any way, nor will the Customer act or permit action in any
way that would impair the rights of K12 in them. The Customer’s authorized use will not create any right, title or interest in or to the
K12 Proprietary Materials or the K12 Proprietary Marks. K12 will have the right to monitor the quality of the Customer’s use of the
K12 Proprietary Materials and the K12 Proprietary Marks, and the Customer will notify K12 promptly in writing of any known
infringement thereof. Any references to or use of the K12 Proprietary Materials or the K12 Proprietary Marks by the Customer will
contain the appropriate trademark, copyright or other legal notice provided from time to time by K12 and will be subject to additional
trademark usage standards developed by K12 and modified from time to time by K12 with advance notice in writing.
Upon receipt of payment from Customer, K12 will grant Customer a royalty-free, non-exclusive, non-transferable license, for a period
of ninety (90) days or for a duration specified in the Agreement, to use and distribute the K12 Proprietary Materials in connection with
the District’s operations as contemplated in the Agreement. Notwithstanding the foregoing, the Customer will not be permitted (i) to
modify or otherwise create, or permit third parties to modify or otherwise create, derivative works from or using the K12 Proprietary
Materials or K12 Proprietary Marks, (ii) to sublicense any rights granted by this invoice or the Agreement without the advance written
approval of K12, which approval may be withheld by K12 in its sole discretion or (iii) to frame any website owned by K12. Upon the
termination of such license, Customer will cease use of the K12 Proprietary Materials and K12 Proprietary Marks, and will return all
K12 Proprietary Materials and K12 Proprietary Marks to K12 promptly, including those in the possession of the Customer, Customer
employees, and students.

Payment Details

Pay:
Bank:
ABA#:
Acct#:

Wire
K12 Management
PNC Bank
31000053
5303550723

ACH
K12 Management Inc
PNC Bank
54000030
5303550723

Check
K12 Management Inc.
PO Box 824186
Philadelphia PA 18182-4186
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SubTotal
Shipping
Taxes
Other
TOTAL

K12 Management Inc.
2300 Corporate Park Drive
Herndon, VA 20171
703-483-7222 phone
703-483-7330 fax

Invoice No.

520005188

COM

Invoice
Customer
Oklahoma Virtual Charter Academy

Name
Address
City
Phone

State

ZIP

Date
Order No.
Rep
FOB

4/1/2020

Description
Charges for April 2020

TOTAL

K-8
K-8

COMPUTERS UPFRONT K-8
COMPUTERS MONTHLY K-8

$
$

1,200.00
51,145.00

HS
HS

COMPUTERS UPFRONT HS
COMPUTERS MONTHLY HS

$
$

225.00
28,667.50

COMPUTERS RECLAMATIONS
COMPUTERS LOST(DAMAGE)

$
$

5,875.00
-

$
$
$
$
$

87,112.50
87,112.50

Payment to be made in accordance with the Educational, Administrative and Technology Services Agreement
in effect for the time period stated above.
By paying this invoice, the Customer acknowledges and agrees that K12 and its subsidiaries, parents and affiliates (“K12”) own all
intellectual property rights and interests in and to K12’s intellectual property, including but not limited to trade secrets, know-how,
proprietary data, documents and written materials in any format, artwork, graphics, charts, software, licenses, marketing materials,
website design for K12, web site design for the Customer, if any, and curricular materials (collectively, “K12 Proprietary Materials”).
The Customer further acknowledges and agrees that K12 owns all intellectual property rights and interests in and to K12’s trademarks,
service marks and trade names (including K12, K12 (& Design), trade names, trade dress, and logos (collectively, “K12 Proprietary
Marks”). If the language in this invoice conflicts with the language contained in the Customer’s agreement with K12 (“Agreement”),
the language of the Agreement will prevail.
The Customer also acknowledges and agrees that it has no intellectual property interest or claims in the K12 Proprietary Materials and
K12 Proprietary Marks and has no right to use the K12 Proprietary Materials and Proprietary Marks unless expressly agreed to in
writing by K12. The Customer will use the K12 Proprietary Materials and the K12 Proprietary Marks only as provided by the
Agreement and this invoice and Customer agrees that it will not alter them in any way, nor will the Customer act or permit action in any
way that would impair the rights of K12 in them. The Customer’s authorized use will not create any right, title or interest in or to the
K12 Proprietary Materials or the K12 Proprietary Marks. K12 will have the right to monitor the quality of the Customer’s use of the
K12 Proprietary Materials and the K12 Proprietary Marks, and the Customer will notify K12 promptly in writing of any known
infringement thereof. Any references to or use of the K12 Proprietary Materials or the K12 Proprietary Marks by the Customer will
contain the appropriate trademark, copyright or other legal notice provided from time to time by K12 and will be subject to additional
trademark usage standards developed by K12 and modified from time to time by K12 with advance notice in writing.
Upon receipt of payment from Customer, K12 will grant Customer a royalty-free, non-exclusive, non-transferable license, for a period
of ninety (90) days or for a duration specified in the Agreement, to use and distribute the K12 Proprietary Materials in connection with
the District’s operations as contemplated in the Agreement. Notwithstanding the foregoing, the Customer will not be permitted (i) to
modify or otherwise create, or permit third parties to modify or otherwise create, derivative works from or using the K12 Proprietary
Materials or K12 Proprietary Marks, (ii) to sublicense any rights granted by this invoice or the Agreement without the advance written
approval of K12, which approval may be withheld by K12 in its sole discretion or (iii) to frame any website owned by K12. Upon the
termination of such license, Customer will cease use of the K12 Proprietary Materials and K12 Proprietary Marks, and will return all
K12 Proprietary Materials and K12 Proprietary Marks to K12 promptly, including those in the possession of the Customer, Customer
employees, and students.

Payment Details

Pay:
Bank:
ABA#:
Acct#:

Wire
K12 Management
PNC Bank
31000053
5303550723

ACH
K12 Management Inc
PNC Bank
54000030
5303550723

Check
K12 Management Inc.
PO Box 824186
Philadelphia PA 18182-4186

79

SubTotal
Shipping
Taxes
Other
TOTAL

K12 Management Inc.
2300 Corporate Park Drive
Herndon, VA 20171
703-483-7222 phone
703-483-7330 fax

Invoice No.

MAT

520004645

INVOICE
Name
Address
City
Phone

Customer
Oklahoma Virtual Charter Academy
State

Date
Order No.
Rep
FOB

ZIP

2/1/2020

Description

TOTAL

Charges for February 2020

K-8
HS
K-8

MATERIALS UPFRONT K-8
MATERIALS UPFRONT HS
MATERIALS MONTHLY K-8

$
$
$

84,450.00
18,313.00
80,872.00

MATERIALS RECLAMATIONS

$

8,287.50

$

-

MATERIALS ADDITIONAL

$

-

DIGITAL MATERIALS

$

-

Payment to be made in accordance with the Educational, Administrative and Technology Services
Agreement in effect for the time period stated above.

By paying this invoice, the Customer acknowledges and agrees that K12 and its subsidiaries, parents and affiliates (“K12”) own all
intellectual property rights and interests in and to K12’s intellectual property, including but not limited to trade secrets, know-how,
proprietary data, documents and written materials in any format, artwork, graphics, charts, software, licenses, marketing materials,
website design for K12, web site design for the Customer, if any, and curricular materials (collectively, “K12 Proprietary Materials”).
The Customer further acknowledges and agrees that K12 owns all intellectual property rights and interests in and to K12’s trademarks,
service marks and trade names (including K12, K12 (& Design), trade names, trade dress, and logos (collectively, “K12 Proprietary
Marks”). If the language in this invoice conflicts with the language contained in the Customer’s agreement with K12 (“Agreement”),
the language of the Agreement will prevail.
The Customer also acknowledges and agrees that it has no intellectual property interest or claims in the K12 Proprietary Materials and
K12 Proprietary Marks and has no right to use the K12 Proprietary Materials and Proprietary Marks unless expressly agreed to in
writing by K12. The Customer will use the K12 Proprietary Materials and the K12 Proprietary Marks only as provided by the
Agreement and this invoice and Customer agrees that it will not alter them in any way, nor will the Customer act or permit action in any
way that would impair the rights of K12 in them. The Customer’s authorized use will not create any right, title or interest in or to the
K12 Proprietary Materials or the K12 Proprietary Marks. K12 will have the right to monitor the quality of the Customer’s use of the
K12 Proprietary Materials and the K12 Proprietary Marks, and the Customer will notify K12 promptly in writing of any known
infringement thereof. Any references to or use of the K12 Proprietary Materials or the K12 Proprietary Marks by the Customer will
contain the appropriate trademark, copyright or other legal notice provided from time to time by K12 and will be subject to additional
trademark usage standards developed by K12 and modified from time to time by K12 with advance notice in writing.
Upon receipt of payment from Customer, K12 will grant Customer a royalty-free, non-exclusive, non-transferable license, for a period
of ninety (90) days or for a duration specified in the Agreement, to use and distribute the K12 Proprietary Materials in connection with
the District’s operations as contemplated in the Agreement. Notwithstanding the foregoing, the Customer will not be permitted (i) to
modify or otherwise create, or permit third parties to modify or otherwise create, derivative works from or using the K12 Proprietary
Materials or K12 Proprietary Marks, (ii) to sublicense any rights granted by this invoice or the Agreement without the advance written
approval of K12, which approval may be withheld by K12 in its sole discretion or (iii) to frame any website owned by K12. Upon the
termination of such license, Customer will cease use of the K12 Proprietary Materials and K12 Proprietary Marks, and will return all
K12 Proprietary Materials and K12 Proprietary Marks to K12 promptly, including those in the possession of the Customer, Customer
employees, and students.

Payment Details
Pay:
Bank:
ABA#:
Acct#:

Wire
K12 Management
PNC Bank
31000053
5303550723

ACH
K12 Management Inc.
PNC Bank
54000030
5303550723

Check
K12 Management Inc.
PO Box 824186
Philadelphia PA 18182-4186
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SubTotal
Shipping
Taxes
Other
TOTAL

$
$
$
$
$

191,922.50
191,922.50

K12 Management Inc.
2300 Corporate Park Drive
Herndon, VA 20171
703-483-7222 phone
703-483-7330 fax

Invoice No.

MAT

520004932

INVOICE
Name
Address
City
Phone

Customer
Oklahoma Virtual Charter Academy
State

Date
Order No.
Rep
FOB

ZIP

3/1/2020

Description

TOTAL

Charges for March 2020

K-8
HS
K-8

MATERIALS UPFRONT K-8
MATERIALS UPFRONT HS
MATERIALS MONTHLY K-8

$
$
$

8,475.00
105.00
72,880.00

MATERIALS RECLAMATIONS

$

5,525.00

$

-

MATERIALS ADDITIONAL

$

-

DIGITAL MATERIALS

$

-

Payment to be made in accordance with the Educational, Administrative and Technology Services
Agreement in effect for the time period stated above.

By paying this invoice, the Customer acknowledges and agrees that K12 and its subsidiaries, parents and affiliates (“K12”) own all
intellectual property rights and interests in and to K12’s intellectual property, including but not limited to trade secrets, know-how,
proprietary data, documents and written materials in any format, artwork, graphics, charts, software, licenses, marketing materials,
website design for K12, web site design for the Customer, if any, and curricular materials (collectively, “K12 Proprietary Materials”).
The Customer further acknowledges and agrees that K12 owns all intellectual property rights and interests in and to K12’s trademarks,
service marks and trade names (including K12, K12 (& Design), trade names, trade dress, and logos (collectively, “K12 Proprietary
Marks”). If the language in this invoice conflicts with the language contained in the Customer’s agreement with K12 (“Agreement”),
the language of the Agreement will prevail.
The Customer also acknowledges and agrees that it has no intellectual property interest or claims in the K12 Proprietary Materials and
K12 Proprietary Marks and has no right to use the K12 Proprietary Materials and Proprietary Marks unless expressly agreed to in
writing by K12. The Customer will use the K12 Proprietary Materials and the K12 Proprietary Marks only as provided by the
Agreement and this invoice and Customer agrees that it will not alter them in any way, nor will the Customer act or permit action in any
way that would impair the rights of K12 in them. The Customer’s authorized use will not create any right, title or interest in or to the
K12 Proprietary Materials or the K12 Proprietary Marks. K12 will have the right to monitor the quality of the Customer’s use of the
K12 Proprietary Materials and the K12 Proprietary Marks, and the Customer will notify K12 promptly in writing of any known
infringement thereof. Any references to or use of the K12 Proprietary Materials or the K12 Proprietary Marks by the Customer will
contain the appropriate trademark, copyright or other legal notice provided from time to time by K12 and will be subject to additional
trademark usage standards developed by K12 and modified from time to time by K12 with advance notice in writing.
Upon receipt of payment from Customer, K12 will grant Customer a royalty-free, non-exclusive, non-transferable license, for a period
of ninety (90) days or for a duration specified in the Agreement, to use and distribute the K12 Proprietary Materials in connection with
the District’s operations as contemplated in the Agreement. Notwithstanding the foregoing, the Customer will not be permitted (i) to
modify or otherwise create, or permit third parties to modify or otherwise create, derivative works from or using the K12 Proprietary
Materials or K12 Proprietary Marks, (ii) to sublicense any rights granted by this invoice or the Agreement without the advance written
approval of K12, which approval may be withheld by K12 in its sole discretion or (iii) to frame any website owned by K12. Upon the
termination of such license, Customer will cease use of the K12 Proprietary Materials and K12 Proprietary Marks, and will return all
K12 Proprietary Materials and K12 Proprietary Marks to K12 promptly, including those in the possession of the Customer, Customer
employees, and students.

Payment Details
Pay:
Bank:
ABA#:
Acct#:

Wire
K12 Management
PNC Bank
31000053
5303550723

ACH
K12 Management Inc.
PNC Bank
54000030
5303550723

Check
K12 Management Inc.
PO Box 824186
Philadelphia PA 18182-4186

81

SubTotal
Shipping
Taxes
Other
TOTAL

$
$
$
$
$

86,985.00
86,985.00

K12 Management Inc.
2300 Corporate Park Drive
Herndon, VA 20171
703-483-7222 phone
703-483-7330 fax

Invoice No.

MAT

520005189

INVOICE
Name
Address
City
Phone

Customer
Oklahoma Virtual Charter Academy
State

Date
Order No.
Rep
FOB

ZIP

4/1/2020

Description

TOTAL

Charges for April 2020

K-8
HS
K-8

MATERIALS UPFRONT K-8
MATERIALS UPFRONT HS
MATERIALS MONTHLY K-8

$
$
$

825.00
69,824.00

MATERIALS RECLAMATIONS

$

2,750.00

$

-

MATERIALS ADDITIONAL

$

-

DIGITAL MATERIALS

$

-

Payment to be made in accordance with the Educational, Administrative and Technology Services
Agreement in effect for the time period stated above.

By paying this invoice, the Customer acknowledges and agrees that K12 and its subsidiaries, parents and affiliates (“K12”) own all
intellectual property rights and interests in and to K12’s intellectual property, including but not limited to trade secrets, know-how,
proprietary data, documents and written materials in any format, artwork, graphics, charts, software, licenses, marketing materials,
website design for K12, web site design for the Customer, if any, and curricular materials (collectively, “K12 Proprietary Materials”).
The Customer further acknowledges and agrees that K12 owns all intellectual property rights and interests in and to K12’s trademarks,
service marks and trade names (including K12, K12 (& Design), trade names, trade dress, and logos (collectively, “K12 Proprietary
Marks”). If the language in this invoice conflicts with the language contained in the Customer’s agreement with K12 (“Agreement”),
the language of the Agreement will prevail.
The Customer also acknowledges and agrees that it has no intellectual property interest or claims in the K12 Proprietary Materials and
K12 Proprietary Marks and has no right to use the K12 Proprietary Materials and Proprietary Marks unless expressly agreed to in
writing by K12. The Customer will use the K12 Proprietary Materials and the K12 Proprietary Marks only as provided by the
Agreement and this invoice and Customer agrees that it will not alter them in any way, nor will the Customer act or permit action in any
way that would impair the rights of K12 in them. The Customer’s authorized use will not create any right, title or interest in or to the
K12 Proprietary Materials or the K12 Proprietary Marks. K12 will have the right to monitor the quality of the Customer’s use of the
K12 Proprietary Materials and the K12 Proprietary Marks, and the Customer will notify K12 promptly in writing of any known
infringement thereof. Any references to or use of the K12 Proprietary Materials or the K12 Proprietary Marks by the Customer will
contain the appropriate trademark, copyright or other legal notice provided from time to time by K12 and will be subject to additional
trademark usage standards developed by K12 and modified from time to time by K12 with advance notice in writing.
Upon receipt of payment from Customer, K12 will grant Customer a royalty-free, non-exclusive, non-transferable license, for a period
of ninety (90) days or for a duration specified in the Agreement, to use and distribute the K12 Proprietary Materials in connection with
the District’s operations as contemplated in the Agreement. Notwithstanding the foregoing, the Customer will not be permitted (i) to
modify or otherwise create, or permit third parties to modify or otherwise create, derivative works from or using the K12 Proprietary
Materials or K12 Proprietary Marks, (ii) to sublicense any rights granted by this invoice or the Agreement without the advance written
approval of K12, which approval may be withheld by K12 in its sole discretion or (iii) to frame any website owned by K12. Upon the
termination of such license, Customer will cease use of the K12 Proprietary Materials and K12 Proprietary Marks, and will return all
K12 Proprietary Materials and K12 Proprietary Marks to K12 promptly, including those in the possession of the Customer, Customer
employees, and students.

Payment Details
Pay:
Bank:
ABA#:
Acct#:

Wire
K12 Management
PNC Bank
31000053
5303550723

ACH
K12 Management Inc.
PNC Bank
54000030
5303550723

Check
K12 Management Inc.
PO Box 824186
Philadelphia PA 18182-4186

82

SubTotal
Shipping
Taxes
Other
TOTAL

$
$
$
$
$

73,399.00
73,399.00

K12 Management Inc
2300 Corporate Park Drive
Herndon, VA 20171
703-483-7222 phone
703-483-7330 fax

Invoice No.

520004579

INVOICE
Customer

Oklahoma Virtual Charter Academy

Name
Address
City
Phone

State

Zip

Date
Order No.
Rep
FOB

2/8/2020

Description

TOTAL

Management Fee from January 2020

MT Management Fee
MT Technology

15% $

284,176.00

7% $

132,616.00

By paying this invoice, the Customer acknowledges and agrees that K12 and its subsidiaries, parents and affiliates (“K12”) own all intellectual property
rights and interests in and to K12’s intellectual property, including but not limited to trade secrets, know-how, proprietary data, documents and written
materials in any format, artwork, graphics, charts, software, licenses, marketing materials, website design for K12, web site design for the Customer, if
any, and curricular materials (collectively, “K12 Proprietary Materials”). The Customer further acknowledges and agrees that K12 owns all intellectual
property rights and interests in and to K12’s trademarks, service marks and trade names (including K12, K12 (& Design), trade names, trade dress, and
logos (collectively, “K12 Proprietary Marks”). If the language in this invoice conflicts with the language contained in the Customer’s agreement with
K12 (“Agreement”), the language of the Agreement will prevail.
The Customer also acknowledges and agrees that it has no intellectual property interest or claims in the K12 Proprietary Materials and K12 Proprietary
Marks and has no right to use the K12 Proprietary Materials and Proprietary Marks unless expressly agreed to in writing by K12. The Customer will use
the K12 Proprietary Materials and the K12 Proprietary Marks only as provided by the Agreement and this invoice and Customer agrees that it will not
alter them in any way, nor will the Customer act or permit action in any way that would impair the rights of K12 in them. The Customer’s authorized use
will not create any right, title or interest in or to the K12 Proprietary Materials or the K12 Proprietary Marks. K12 will have the right to monitor the
quality of the Customer’s use of the K12 Proprietary Materials and the K12 Proprietary Marks, and the Customer will notify K12 promptly in writing of
any known infringement thereof. Any references to or use of the K12 Proprietary Materials or the K12 Proprietary Marks by the Customer will contain
the appropriate trademark, copyright or other legal notice provided from time to time by K12 and will be subject to additional trademark usage standards
developed by K12 and modified from time to time by K12 with advance notice in writing.
Upon receipt of payment from Customer, K12 will grant Customer a royalty-free, non-exclusive, non-transferable license, for a period of ninety (90) days
or for a duration specified in the Agreement, to use and distribute the K12 Proprietary Materials in connection with the District’s operations as
contemplated in the Agreement. Notwithstanding the foregoing, the Customer will not be permitted (i) to modify or otherwise create, or permit third
parties to modify or otherwise create, derivative works from or using the K12 Proprietary Materials or K12 Proprietary Marks, (ii) to sublicense any
rights granted by this invoice or the Agreement without the advance written approval of K12, which approval may be withheld by K12 in its sole
discretion or (iii) to frame any website owned by K12. Upon the termination of such license, Customer will cease use of the K12 Proprietary Materials
and K12 Proprietary Marks, and will return all K12 Proprietary Materials and K12 Proprietary Marks to K12 promptly, including those in the possession
of the Customer, Customer employees, and students.

Payment Details

Pay:
Bank:
ABA#:
Acct#:

Wire
K12 Management
PNC Bank
31000053
5303550723

ACH
K12 Management Inc
PNC Bank
54000030
5.3E+09

Check
K12 Management Inc.
PO Box 824186
Philadelphia PA 18182-4186

83

SubTotal
Shipping
Taxes
Other
TOTAL

$
$
$
$
$

416,792.00
416,792.00

K12 Management Inc
2300 Corporate Park Drive
Herndon, VA 20171
703-483-7222 phone
703-483-7330 fax

Invoice No.

520004831

INVOICE
Customer

Oklahoma Virtual Charter Academy

Name
Address
City
Phone

State

Zip

Date
Order No.
Rep
FOB

3/9/2020

Description

TOTAL

Management Fee from February 2020

MT Management Fee
MT Technology

15% $

206,742.00

7% $

96,479.00

By paying this invoice, the Customer acknowledges and agrees that K12 and its subsidiaries, parents and affiliates (“K12”) own all intellectual property
rights and interests in and to K12’s intellectual property, including but not limited to trade secrets, know-how, proprietary data, documents and written
materials in any format, artwork, graphics, charts, software, licenses, marketing materials, website design for K12, web site design for the Customer, if
any, and curricular materials (collectively, “K12 Proprietary Materials”). The Customer further acknowledges and agrees that K12 owns all intellectual
property rights and interests in and to K12’s trademarks, service marks and trade names (including K12, K12 (& Design), trade names, trade dress, and
logos (collectively, “K12 Proprietary Marks”). If the language in this invoice conflicts with the language contained in the Customer’s agreement with
K12 (“Agreement”), the language of the Agreement will prevail.
The Customer also acknowledges and agrees that it has no intellectual property interest or claims in the K12 Proprietary Materials and K12 Proprietary
Marks and has no right to use the K12 Proprietary Materials and Proprietary Marks unless expressly agreed to in writing by K12. The Customer will use
the K12 Proprietary Materials and the K12 Proprietary Marks only as provided by the Agreement and this invoice and Customer agrees that it will not
alter them in any way, nor will the Customer act or permit action in any way that would impair the rights of K12 in them. The Customer’s authorized use
will not create any right, title or interest in or to the K12 Proprietary Materials or the K12 Proprietary Marks. K12 will have the right to monitor the
quality of the Customer’s use of the K12 Proprietary Materials and the K12 Proprietary Marks, and the Customer will notify K12 promptly in writing of
any known infringement thereof. Any references to or use of the K12 Proprietary Materials or the K12 Proprietary Marks by the Customer will contain
the appropriate trademark, copyright or other legal notice provided from time to time by K12 and will be subject to additional trademark usage standards
developed by K12 and modified from time to time by K12 with advance notice in writing.
Upon receipt of payment from Customer, K12 will grant Customer a royalty-free, non-exclusive, non-transferable license, for a period of ninety (90) days
or for a duration specified in the Agreement, to use and distribute the K12 Proprietary Materials in connection with the District’s operations as
contemplated in the Agreement. Notwithstanding the foregoing, the Customer will not be permitted (i) to modify or otherwise create, or permit third
parties to modify or otherwise create, derivative works from or using the K12 Proprietary Materials or K12 Proprietary Marks, (ii) to sublicense any
rights granted by this invoice or the Agreement without the advance written approval of K12, which approval may be withheld by K12 in its sole
discretion or (iii) to frame any website owned by K12. Upon the termination of such license, Customer will cease use of the K12 Proprietary Materials
and K12 Proprietary Marks, and will return all K12 Proprietary Materials and K12 Proprietary Marks to K12 promptly, including those in the possession
of the Customer, Customer employees, and students.

Payment Details

Pay:
Bank:
ABA#:
Acct#:

Wire
K12 Management
PNC Bank
31000053
5303550723

ACH
K12 Management Inc
PNC Bank
54000030
5.3E+09

Check
K12 Management Inc.
PO Box 824186
Philadelphia PA 18182-4186

84

SubTotal
Shipping
Taxes
Other
TOTAL

$
$
$
$
$

303,221.00
303,221.00

K12 Management Inc
2300 Corporate Park Drive
Herndon, VA 20171
703-483-7222 phone
703-483-7330 fax

Invoice No.

520005093

INVOICE
Customer

Oklahoma Virtual Charter Academy

Name
Address
City
Phone

State

Zip

Date
Order No.
Rep
FOB

4/9/2020

Description

TOTAL

Management Fee from March 2020

MT Management Fee
MT Technology

15% $

217,135.00

7% $

101,329.00

By paying this invoice, the Customer acknowledges and agrees that K12 and its subsidiaries, parents and affiliates (“K12”) own all intellectual property
rights and interests in and to K12’s intellectual property, including but not limited to trade secrets, know-how, proprietary data, documents and written
materials in any format, artwork, graphics, charts, software, licenses, marketing materials, website design for K12, web site design for the Customer, if
any, and curricular materials (collectively, “K12 Proprietary Materials”). The Customer further acknowledges and agrees that K12 owns all intellectual
property rights and interests in and to K12’s trademarks, service marks and trade names (including K12, K12 (& Design), trade names, trade dress, and
logos (collectively, “K12 Proprietary Marks”). If the language in this invoice conflicts with the language contained in the Customer’s agreement with
K12 (“Agreement”), the language of the Agreement will prevail.
The Customer also acknowledges and agrees that it has no intellectual property interest or claims in the K12 Proprietary Materials and K12 Proprietary
Marks and has no right to use the K12 Proprietary Materials and Proprietary Marks unless expressly agreed to in writing by K12. The Customer will use
the K12 Proprietary Materials and the K12 Proprietary Marks only as provided by the Agreement and this invoice and Customer agrees that it will not
alter them in any way, nor will the Customer act or permit action in any way that would impair the rights of K12 in them. The Customer’s authorized use
will not create any right, title or interest in or to the K12 Proprietary Materials or the K12 Proprietary Marks. K12 will have the right to monitor the
quality of the Customer’s use of the K12 Proprietary Materials and the K12 Proprietary Marks, and the Customer will notify K12 promptly in writing of
any known infringement thereof. Any references to or use of the K12 Proprietary Materials or the K12 Proprietary Marks by the Customer will contain
the appropriate trademark, copyright or other legal notice provided from time to time by K12 and will be subject to additional trademark usage standards
developed by K12 and modified from time to time by K12 with advance notice in writing.
Upon receipt of payment from Customer, K12 will grant Customer a royalty-free, non-exclusive, non-transferable license, for a period of ninety (90) days
or for a duration specified in the Agreement, to use and distribute the K12 Proprietary Materials in connection with the District’s operations as
contemplated in the Agreement. Notwithstanding the foregoing, the Customer will not be permitted (i) to modify or otherwise create, or permit third
parties to modify or otherwise create, derivative works from or using the K12 Proprietary Materials or K12 Proprietary Marks, (ii) to sublicense any
rights granted by this invoice or the Agreement without the advance written approval of K12, which approval may be withheld by K12 in its sole
discretion or (iii) to frame any website owned by K12. Upon the termination of such license, Customer will cease use of the K12 Proprietary Materials
and K12 Proprietary Marks, and will return all K12 Proprietary Materials and K12 Proprietary Marks to K12 promptly, including those in the possession
of the Customer, Customer employees, and students.

Payment Details

Pay:
Bank:
ABA#:
Acct#:

Wire
K12 Management
PNC Bank
31000053
5303550723

ACH
K12 Management Inc
PNC Bank
54000030
5.3E+09

Check
K12 Management Inc.
PO Box 824186
Philadelphia PA 18182-4186

85

SubTotal
Shipping
Taxes
Other
TOTAL

$
$
$
$
$

318,464.00
318,464.00

K12 Management Inc.
2300 Corporate Park Drive
Herndon, VA 20171
703-483-7222 phone
703-483-7330 fax

Invoice No.

520004644

INVOICE
Customer

Oklahoma Virtual Charter Academy

Name
Address
City
Phone

State

ZIP

Date
Order No.
Rep
FOB

2/1/2020

Description

TOTAL

Charges for February 2020
OLS

Teacher Fees

OLS UPFRONT K-8
OLS MONTHLY K-8
OLS UPFRONT HS
OLS MONTHLY HS
OLS SUMMER COURSES

$
$
$
$
$

52,110.00
213,820.00
14,574.00
110,269.50
-

$
$
$
$
$

390,773.50
390,773.50

OLS
High School

By paying this invoice, the Customer acknowledges and agrees that K12 and its subsidiaries, parents and affiliates (“K12”) own all intellectual property rights
and interests in and to K12’s intellectual property, including but not limited to trade secrets, know-how, proprietary data, documents and written materials in
any format, artwork, graphics, charts, software, licenses, marketing materials, website design for K12, web site design for the Customer, if any, and curricular
materials (collectively, “K12 Proprietary Materials”). The Customer further acknowledges and agrees that K12 owns all intellectual property rights and
interests in and to K12’s trademarks, service marks and trade names (including K12, K12 (& Design), trade names, trade dress, and logos (collectively, “K12
Proprietary Marks”). If the language in this invoice conflicts with the language contained in the Customer’s agreement with K12 (“Agreement”), the language
of the Agreement will prevail.
The Customer also acknowledges and agrees that it has no intellectual property interest or claims in the K12 Proprietary Materials and K12 Proprietary Marks
and has no right to use the K12 Proprietary Materials and Proprietary Marks unless expressly agreed to in writing by K12. The Customer will use the K12
Proprietary Materials and the K12 Proprietary Marks only as provided by the Agreement and this invoice and Customer agrees that it will not alter them in any
way, nor will the Customer act or permit action in any way that would impair the rights of K12 in them. The Customer’s authorized use will not create any
right, title or interest in or to the K12 Proprietary Materials or the K12 Proprietary Marks. K12 will have the right to monitor the quality of the Customer’s use
of the K12 Proprietary Materials and the K12 Proprietary Marks, and the Customer will notify K12 promptly in writing of any known infringement thereof.
Any references to or use of the K12 Proprietary Materials or the K12 Proprietary Marks by the Customer will contain the appropriate trademark, copyright or
other legal notice provided from time to time by K12 and will be subject to additional trademark usage standards developed by K12 and modified from time to
time by K12 with advance notice in writing.
Upon receipt of payment from Customer, K12 will grant Customer a royalty-free, non-exclusive, non-transferable license, for a period of ninety (90) days or for
a duration specified in the Agreement, to use and distribute the K12 Proprietary Materials in connection with the District’s operations as contemplated in the
Agreement. Notwithstanding the foregoing, the Customer will not be permitted (i) to modify or otherwise create, or permit third parties to modify or otherwise
create, derivative works from or using the K12 Proprietary Materials or K12 Proprietary Marks, (ii) to sublicense any rights granted by this invoice or the
Agreement without the advance written approval of K12, which approval may be withheld by K12 in its sole discretion or (iii) to frame any website owned by
K12. Upon the termination of such license, Customer will cease use of the K12 Proprietary Materials and K12 Proprietary Marks, and will return all K12
Proprietary Materials and K12 Proprietary Marks to K12 promptly, including those in the possession of the Customer, Customer employees, and students.

SubTotal
Shipping

Payment Details
Pay:
Bank:
ABA#:
Acct#:

Wire
K12 Management
PNC Bank
31000053
5303550723

ACH
K12 Management Inc
PNC Bank
54000030
5303550723

Check
K12 Management Inc.
PO Box 824186
Philadelphia PA 18182-4186

86

OLS

K12 Management Inc.
2300 Corporate Park Drive
Herndon, VA 20171
703-483-7222 phone
703-483-7330 fax

Invoice No.

520004931

INVOICE
Customer

Oklahoma Virtual Charter Academy

Name
Address
City
Phone

State

ZIP

Date
Order No.
Rep
FOB

3/1/2020

Description

TOTAL

Charges for March 2020
OLS

Teacher Fees

OLS UPFRONT K-8
OLS MONTHLY K-8
OLS UPFRONT HS
OLS MONTHLY HS
OLS SUMMER COURSES

$
$
$
$
$

13,755.00
203,600.00
420.00
98,818.50
-

$
$
$
$
$

316,593.50
316,593.50

OLS
High School

By paying this invoice, the Customer acknowledges and agrees that K12 and its subsidiaries, parents and affiliates (“K12”) own all intellectual property rights
and interests in and to K12’s intellectual property, including but not limited to trade secrets, know-how, proprietary data, documents and written materials in
any format, artwork, graphics, charts, software, licenses, marketing materials, website design for K12, web site design for the Customer, if any, and curricular
materials (collectively, “K12 Proprietary Materials”). The Customer further acknowledges and agrees that K12 owns all intellectual property rights and
interests in and to K12’s trademarks, service marks and trade names (including K12, K12 (& Design), trade names, trade dress, and logos (collectively, “K12
Proprietary Marks”). If the language in this invoice conflicts with the language contained in the Customer’s agreement with K12 (“Agreement”), the language
of the Agreement will prevail.
The Customer also acknowledges and agrees that it has no intellectual property interest or claims in the K12 Proprietary Materials and K12 Proprietary Marks
and has no right to use the K12 Proprietary Materials and Proprietary Marks unless expressly agreed to in writing by K12. The Customer will use the K12
Proprietary Materials and the K12 Proprietary Marks only as provided by the Agreement and this invoice and Customer agrees that it will not alter them in any
way, nor will the Customer act or permit action in any way that would impair the rights of K12 in them. The Customer’s authorized use will not create any
right, title or interest in or to the K12 Proprietary Materials or the K12 Proprietary Marks. K12 will have the right to monitor the quality of the Customer’s use
of the K12 Proprietary Materials and the K12 Proprietary Marks, and the Customer will notify K12 promptly in writing of any known infringement thereof.
Any references to or use of the K12 Proprietary Materials or the K12 Proprietary Marks by the Customer will contain the appropriate trademark, copyright or
other legal notice provided from time to time by K12 and will be subject to additional trademark usage standards developed by K12 and modified from time to
time by K12 with advance notice in writing.
Upon receipt of payment from Customer, K12 will grant Customer a royalty-free, non-exclusive, non-transferable license, for a period of ninety (90) days or for
a duration specified in the Agreement, to use and distribute the K12 Proprietary Materials in connection with the District’s operations as contemplated in the
Agreement. Notwithstanding the foregoing, the Customer will not be permitted (i) to modify or otherwise create, or permit third parties to modify or otherwise
create, derivative works from or using the K12 Proprietary Materials or K12 Proprietary Marks, (ii) to sublicense any rights granted by this invoice or the
Agreement without the advance written approval of K12, which approval may be withheld by K12 in its sole discretion or (iii) to frame any website owned by
K12. Upon the termination of such license, Customer will cease use of the K12 Proprietary Materials and K12 Proprietary Marks, and will return all K12
Proprietary Materials and K12 Proprietary Marks to K12 promptly, including those in the possession of the Customer, Customer employees, and students.

SubTotal
Shipping

Payment Details
Pay:
Bank:
ABA#:
Acct#:

Wire
K12 Management
PNC Bank
31000053
5303550723

ACH
K12 Management Inc
PNC Bank
54000030
5303550723

Check
K12 Management Inc.
PO Box 824186
Philadelphia PA 18182-4186

87

OLS

K12 Management Inc.
2300 Corporate Park Drive
Herndon, VA 20171
703-483-7222 phone
703-483-7330 fax

Invoice No.

520005190

INVOICE
Customer

Oklahoma Virtual Charter Academy

Name
Address
City
Phone

State

ZIP

Date
Order No.
Rep
FOB

4/1/2020

Description

TOTAL

Charges for April 2020
OLS

Teacher Fees

OLS UPFRONT K-8
OLS MONTHLY K-8
OLS UPFRONT HS
OLS MONTHLY HS
OLS SUMMER COURSES

$
$
$
$
$

(1,260.00)
190,240.00
630.00
96,376.50
-

$
$
$
$
$

285,986.50
285,986.50

OLS
High School

By paying this invoice, the Customer acknowledges and agrees that K12 and its subsidiaries, parents and affiliates (“K12”) own all intellectual property rights
and interests in and to K12’s intellectual property, including but not limited to trade secrets, know-how, proprietary data, documents and written materials in
any format, artwork, graphics, charts, software, licenses, marketing materials, website design for K12, web site design for the Customer, if any, and curricular
materials (collectively, “K12 Proprietary Materials”). The Customer further acknowledges and agrees that K12 owns all intellectual property rights and
interests in and to K12’s trademarks, service marks and trade names (including K12, K12 (& Design), trade names, trade dress, and logos (collectively, “K12
Proprietary Marks”). If the language in this invoice conflicts with the language contained in the Customer’s agreement with K12 (“Agreement”), the language
of the Agreement will prevail.
The Customer also acknowledges and agrees that it has no intellectual property interest or claims in the K12 Proprietary Materials and K12 Proprietary Marks
and has no right to use the K12 Proprietary Materials and Proprietary Marks unless expressly agreed to in writing by K12. The Customer will use the K12
Proprietary Materials and the K12 Proprietary Marks only as provided by the Agreement and this invoice and Customer agrees that it will not alter them in any
way, nor will the Customer act or permit action in any way that would impair the rights of K12 in them. The Customer’s authorized use will not create any
right, title or interest in or to the K12 Proprietary Materials or the K12 Proprietary Marks. K12 will have the right to monitor the quality of the Customer’s use
of the K12 Proprietary Materials and the K12 Proprietary Marks, and the Customer will notify K12 promptly in writing of any known infringement thereof.
Any references to or use of the K12 Proprietary Materials or the K12 Proprietary Marks by the Customer will contain the appropriate trademark, copyright or
other legal notice provided from time to time by K12 and will be subject to additional trademark usage standards developed by K12 and modified from time to
time by K12 with advance notice in writing.
Upon receipt of payment from Customer, K12 will grant Customer a royalty-free, non-exclusive, non-transferable license, for a period of ninety (90) days or for
a duration specified in the Agreement, to use and distribute the K12 Proprietary Materials in connection with the District’s operations as contemplated in the
Agreement. Notwithstanding the foregoing, the Customer will not be permitted (i) to modify or otherwise create, or permit third parties to modify or otherwise
create, derivative works from or using the K12 Proprietary Materials or K12 Proprietary Marks, (ii) to sublicense any rights granted by this invoice or the
Agreement without the advance written approval of K12, which approval may be withheld by K12 in its sole discretion or (iii) to frame any website owned by
K12. Upon the termination of such license, Customer will cease use of the K12 Proprietary Materials and K12 Proprietary Marks, and will return all K12
Proprietary Materials and K12 Proprietary Marks to K12 promptly, including those in the possession of the Customer, Customer employees, and students.

SubTotal
Shipping

Payment Details
Pay:
Bank:
ABA#:
Acct#:

Wire
K12 Management
PNC Bank
31000053
5303550723

ACH
K12 Management Inc
PNC Bank
54000030
5303550723

Check
K12 Management Inc.
PO Box 824186
Philadelphia PA 18182-4186

88

OLS

K12 Management Inc.
2300 Corporate Park Drive
Herndon, VA 20171
703-483-7222 phone
703-483-7330 fax

Invoice No.

520005038

Invoice
Customer
Name
Address
City
Phone

Oklahoma Virtual Charter Academy
State

Date
Order No.
Rep
FOB

ZIP

Description
Charges for March 2020
TESTING COMPUTERS
TESTING Services

3/9/2020

TOTAL
$
$

140.00
-

$
$
$
$
$

140.00
140.00

Payment to be made in accordance with the Educational, Administrative and Technology
Services Agreement in effect for the time period stated above.

By paying this invoice, the Customer acknowledges and agrees that K12 and its subsidiaries, parents and affiliates (“K12”) own all
intellectual property rights and interests in and to K12’s intellectual property, including but not limited to trade secrets, know-how,
proprietary data, documents and written materials in any format, artwork, graphics, charts, software, licenses, marketing materials,
website design for K12, web site design for the Customer, if any, and curricular materials (collectively, “K12 Proprietary Materials”).
The Customer further acknowledges and agrees that K12 owns all intellectual property rights and interests in and to K12’s trademarks,
service marks and trade names (including K12, K12 (& Design), trade names, trade dress, and logos (collectively, “K12 Proprietary
Marks”). If the language in this invoice conflicts with the language contained in the Customer’s agreement with K12 (“Agreement”),
the language of the Agreement will prevail.
The Customer also acknowledges and agrees that it has no intellectual property interest or claims in the K12 Proprietary Materials and
K12 Proprietary Marks and has no right to use the K12 Proprietary Materials and Proprietary Marks unless expressly agreed to in
writing by K12. The Customer will use the K12 Proprietary Materials and the K12 Proprietary Marks only as provided by the
Agreement and this invoice and Customer agrees that it will not alter them in any way, nor will the Customer act or permit action in any
way that would impair the rights of K12 in them. The Customer’s authorized use will not create any right, title or interest in or to the
K12 Proprietary Materials or the K12 Proprietary Marks. K12 will have the right to monitor the quality of the Customer’s use of the
K12 Proprietary Materials and the K12 Proprietary Marks, and the Customer will notify K12 promptly in writing of any known
infringement thereof. Any references to or use of the K12 Proprietary Materials or the K12 Proprietary Marks by the Customer will
contain the appropriate trademark, copyright or other legal notice provided from time to time by K12 and will be subject to additional
trademark usage standards developed by K12 and modified from time to time by K12 with advance notice in writing.
Upon receipt of payment from Customer, K12 will grant Customer a royalty-free, non-exclusive, non-transferable license, for a period
of ninety (90) days or for a duration specified in the Agreement, to use and distribute the K12 Proprietary Materials in connection with
the District’s operations as contemplated in the Agreement. Notwithstanding the foregoing, the Customer will not be permitted (i) to
modify or otherwise create, or permit third parties to modify or otherwise create, derivative works from or using the K12 Proprietary
Materials or K12 Proprietary Marks, (ii) to sublicense any rights granted by this invoice or the Agreement without the advance written
approval of K12, which approval may be withheld by K12 in its sole discretion or (iii) to frame any website owned by K12. Upon the
termination of such license, Customer will cease use of the K12 Proprietary Materials and K12 Proprietary Marks, and will return all
K12 Proprietary Materials and K12 Proprietary Marks to K12 promptly, including those in the possession of the Customer, Customer
employees, and students.

Payment Details
Wire Details:
Pay:
Bank:
ABA#:
Acct#:

K12 MANAGEMENT
PNC
031000053
5303550723

Check:
K12 Management
PO Box 824186
Philadelphia PA 18182-4186

89

SubTotal
Shipping
Taxes
Other
TOTAL

K12 Management Inc.
2300 Corporate Park Drive
Herndon, VA 20171
703-483-7222 phone
703-483-7330 fax

Invoice No.

200053598

INVOICE
Name
Address
City
Phone

Customer
Oklahoma Virtual Charter Academy
State

Date
Order No.
Rep
FOB

ZIP

4/16/2020

Description

TOTAL

Other K12 Services-FY2020

NWEA Map Growth
NWEA Map Skills
NWEA Science

$
$
$

23,706.25
396.00
-

$
$

24,102.25
-

$
$
$

24,102.25

By paying this invoice, the Customer acknowledges and agrees that K12 and its subsidiaries, parents and affiliates (“K12”) own all
intellectual property rights and interests in and to K12’s intellectual property, including but not limited to trade secrets, know-how,
proprietary data, documents and written materials in any format, artwork, graphics, charts, software, licenses, marketing materials, website
design for K12, web site design for the Customer, if any, and curricular materials (collectively, “K12 Proprietary Materials”). The Customer
further acknowledges and agrees that K12 owns all intellectual property rights and interests in and to K12’s trademarks, service marks and
trade names (including K12, K12 (& Design), trade names, trade dress, and logos (collectively, “K12 Proprietary Marks”). If the language in
this invoice conflicts with the language contained in the Customer’s agreement with K12 (“Agreement”), the language of the Agreement will
prevail.
The Customer also acknowledges and agrees that it has no intellectual property interest or claims in the K12 Proprietary Materials and K12
Proprietary Marks and has no right to use the K12 Proprietary Materials and Proprietary Marks unless expressly agreed to in writing by K12.
The Customer will use the K12 Proprietary Materials and the K12 Proprietary Marks only as provided by the Agreement and this invoice and
Customer agrees that it will not alter them in any way, nor will the Customer act or permit action in any way that would impair the rights of
K12 in them. The Customer’s authorized use will not create any right, title or interest in or to the K12 Proprietary Materials or the K12
Proprietary Marks. K12 will have the right to monitor the quality of the Customer’s use of the K12 Proprietary Materials and the K12
Proprietary Marks, and the Customer will notify K12 promptly in writing of any known infringement thereof. Any references to or use of
the K12 Proprietary Materials or the K12 Proprietary Marks by the Customer will contain the appropriate trademark, copyright or other legal
notice provided from time to time by K12 and will be subject to additional trademark usage standards developed by K12 and modified from
time to time by K12 with advance notice in writing.
Upon receipt of payment from Customer, K12 will grant Customer a royalty-free, non-exclusive, non-transferable license, for a period of
ninety (90) days or for a duration specified in the Agreement, to use and distribute the K12 Proprietary Materials in connection with the
District’s operations as contemplated in the Agreement. Notwithstanding the foregoing, the Customer will not be permitted (i) to modify or
otherwise create, or permit third parties to modify or otherwise create, derivative works from or using the K12 Proprietary Materials or K12
Proprietary Marks, (ii) to sublicense any rights granted by this invoice or the Agreement without the advance written approval of K12, which
approval may be withheld by K12 in its sole discretion or (iii) to frame any website owned by K12. Upon the termination of such license,
Customer will cease use of the K12 Proprietary Materials and K12 Proprietary Marks, and will return all K12 Proprietary Materials and K12
Proprietary Marks to K12 promptly, including those in the possession of the Customer, Customer employees, and students.

SubTotal
Shipping & Handling
Payment Details
Wire Details:
Pay:
K12 Management Inc.
Bank:
PNC Bank
ABA#:
031000053
Acct#:
5303550723

Check:
K12 Management
PO Box 824186
Philadelphia PA 18182-4186
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Taxes
Other
TOTAL
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OVCA

OVCA SCHOOL P&L (Preliminary
FY21 Budget)

A

B

C

D=B+C

E

F=E-B

G=E-D

Preliminary
Budget (FY20)

Forecast (FY20)

Carryforward
beyond 6/30/20

Fiscal 2020 Ending
12/31/2020

Annual Budget
(FY21)

Variance

Variance

Managed Enrollments
Ending Enrollment (9-Mos Avg.)

2,663

2,715

2,715

3,326

611

611

Managed Enrollments
Oct WADM Enrollment

4,098

4,362

4,362

5,456

1,094

1,094

Funding Sources
Basic Formula Funding - K-8 and HS
Other State Unrestricted Funds
Federal - Title Funds and Project 515
Federal - IDEA Funds
Other Federal Funds
Total Funding
Instruction - Teachers & Support Staff
Salaries
Salary - Regular
Salary - Special Ed
Salary - ICs / Advisors / Counselors
Salary - Title
Salary - Other
Salary - Part-Time Regular
Benefits
Bonus
Travel
Phone
Curriculum Delivery
K12 Charges-3rd Party Teacher
Teacher Laptops
Non-Instructional Materials & Supplies
Conf., Teacher Training & Prof. Dev.
Printing, Mailing, Postage
ISP
Non-K12 Other
Total Instruction - Teachers
Instruction - Students
Proctored Exams & Test Administration
Curriculum Delivery
Instructional Materials
Computer, Peripherals, & Software
ISP
K12 Charges Other
Non-K12 Other
Total Instruction - Students
Student and Family Services
Special Ed Contracted Svcs & Other Related Exp.
School Events
Total Student and Family Services
School Administration & Governance
Educational Services
Charter Authorizer Fee
Legal Services
Auditing - External
Board Development & Training
Administrator Travel
Administrator Phone
Admin Computer, Peripherals, & Software
Non-K12 Administrative Staff Bonus
Consultants
Temporary employees
Non-K12 Other
Total School Administration & Governance
Technology
Technology Services
Total Technology
Insurance / Facilities / Other
Rent
Maintenance/Repair Facility
Water & Electric
Telephone
Internet Connection
Outside Copying
Office Postage and Shipping
Office supplies and equipment
Computer equip. & installation
General Liability Insurance
Bank fees
Non-K12 Other
Total Insurance / Facilities / Other

Total School Expenditures This Period

Surplus (Deficit)

$

$

14,490,696 $
131,058
621,599
299,283
15,542,635 $

$

5,288,399

$

1,211,014
41,634
78,389
58,822
260,501
4,437
7,000
39,292
80,650
1,172
2,148
75,165
7,148,623

$

-

$

204,417
14,831
219,248

$

15,559,123
126,725 (1)
1,235,630
385,818

$

$

17,307,296

$

6,162,826
4,183,785
230,758
174,806
570,231
596,309
223,953
1,340,831
11,752
86,767
64,698
298,159
5,000
39,000
29,861
69,829
1,194
2,190
45,000
7,974,122

182,984

36,264

$

219,248

$

$

-

$

81,443
4,823,319
2,789,081
1,208,076
184,836
217,481
10,700
9,314,937

$

638,003
5,000
643,003

$

-

$

638,003
5,000
643,003

$

2,331,395
434,721
11,000
11,000
12,010
12,267
1,500
72,403
41,425
8,500
19,500
2,955,721

$

2,544,198
11,000
13,050
14,329
9,872
1,500
23,615
455
24,000
30,500
19,500
2,692,019

$

-

$
$

1,087,984
1,087,984

$
$

1,187,293
1,187,293

$

-

$

$

$

39,010
5,000
7,500
22,500
2,000
500
4,500
22,200
3,895
47,820
630
1,400
156,955

$

39,352
5,200
7,850
23,500
3,150
525
6,300
19,000
53,603
700
1,500
160,680

$

-

$

20,528,943

$

21,935,790

$

219,248

$
$

$

550,000
3,000
553,000

(4,986,307)

$

5,979,842
4,183,785
230,758
174,806
570,231
596,309
223,953
1,304,567
11,752
86,767
64,698
298,159
5,000
39,000
29,861
69,829
1,194
2,190
45,000
7,937,859

$

81,443
4,823,319
2,789,081
1,208,076
184,836
217,481
10,700
9,314,937

$

119,835
4,237,807
2,798,906
1,157,116
168,158
135,000
9,838
8,626,660

$

15,559,123
126,725
1,031,213
370,987
17,088,048

(4,847,742)

$

99
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0

18,932,053 (1)
1,229,869
385,819

$

3,372,930

$

20,547,741

$

198,657
14,831
3,459,693

$

8,265,179
3,692,299
1,810,212
785,420
842,681
757,436
377,131
1,812,333
16,180
103,145
95,778
330,567
44,994
44,205
88,410
1,768
3,242
45,000
10,850,799

$

2,285,336
(491,486)
1,579,453
610,614
272,450
161,127
153,178
507,765
4,428
16,378
31,080
32,408
(5,000)
5,994
14,345
18,581
574
1,052
2,912,941

$

99,778
5,910,170
3,415,726
1,480,037
226,163
266,074
13,109
11,411,057

$

18,334
1,086,852
626,645
271,961
41,327
48,593
2,409
2,096,120

$

781,593
5,000
786,593

$

143,590
143,590

$

2,544,198
11,000
13,050
14,329
9,872
1,500
23,615
455
24,000
30,500
19,500
2,692,019

$

3,082,161
94,660
11,000
13,050
14,329
9,872
1,500
23,615
1,360
24,000
30,500
19,500
3,325,547

$
$

1,187,293
1,187,293

$
$

$

$

$

39,352
5,200
7,850
23,500
3,150
525
6,300
19,000
53,603
700
1,500
160,680

$

22,155,038

(4,847,742)

$

3,372,930

$

(5,760)
0
3,240,445

$

2,102,352
(491,486)
1,579,453
610,614
272,450
161,127
153,178
471,502
4,428
16,378
31,080
32,408
(5,000)
5,994
14,345
18,581
574
1,052
2,876,677

$

18,334
1,086,852
626,645
271,961
41,327
48,593
2,409
2,096,120

$

143,590
143,590

$

537,963
94,660
905
633,528

$

537,963
94,660
905
633,528

1,438,342
1,438,342

$
$

251,049
251,049

$
$

251,049
251,049

$

$

-

$

$

39,352
5,200
7,850
23,500
3,150
525
6,300
19,000
53,603
700
1,500
160,680

$

-

$

27,973,017

$

6,037,227

$

5,817,979

(7,425,276)

$

$

(2,577,534)

$

(2,577,534)
4/29/2020
2:40 PM

OVCA

OVCA SCHOOL P&L (Preliminary
FY21 Budget)

A

B

C

D=B+C

E

F=E-B

G=E-D

Preliminary
Budget (FY20)

Forecast (FY20)

Carryforward
beyond 6/30/20

Fiscal 2020 Ending
12/31/2020

Annual Budget
(FY21)

Variance

Variance

Managed Enrollments
Ending Enrollment (9-Mos Avg.)

2,663

2,715

2,715

3,326

611

611

Managed Enrollments
Oct WADM Enrollment

4,098

4,362

4,362

5,456

1,094

1,094

Total K12 Balance Budget Credits
Adjusted Net Surplus (Deficit)

$
$

4,986,307
-

$
$

4,847,742
-

$
$

(0)
-

$
$

4,847,742
-

$
$

7,425,276
-

$
$

2,577,534
-

$
$

2,577,534
-

Note: (1) FY21 Combined Other State Restricted (Textbook Fund) to Basic Fundings
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Activity Fund Subaccounts
2019-2020
Elementary Student Recognition

Guidelines: The Elementary School Student Recognition/Outings subaccount is requested to raise funds for student
prizes or recognition items and for costs associated with outings such as facilities, refreshments, entertainment,
supplies or decoration.
Fundraisers: Donations, Jeans for $5, T-Shirt/Clothing Sales, Fun Run, Book Fair, OVCA Memorabilia, Amazon Associates
Program, Silent Auction

Middle School Student Recognition/Outings

Guidelines: The Middle School Student Recognition/Outings subaccount is requested to raise funds for student
prizes or recognition items and for costs associated with outings such as facilities, refreshments, entertainment,
supplies or decoration.
Fundraisers: Donations, Jeans for $5, T-Shirt/Clothing Sales, Fun Run, OVCA Memorabilia, Amazon Associates Program,
Silent Auction

High School Prom

Guidelines: The High School Prom subaccount is requested to raise funds for items relating to the cost of prom
including facilities, staff travel, refreshments, entertainment and decorations.
Fundraisers: Ticket Sales, Donations, Jeans for $5, T-Shirt/Clothing Sales, Fun Run, Book Fair, OVCA Memorabilia,
Amazon Associates Program, Coke rewards, Car wash, Silent Auction, Cookbook Sales

Regional Student Recognition/Outings

Guidelines: The Regional Student Recognition/Outings subaccount is requested to raise funds for student prizes or
recognition items and for costs associated with events/outings organized by the Family Academic Support Team,
such as facilities, refreshments, entertainment, supplies, decoration, graduation regalia
Fundraisers: Donations, Jeans for $5, T-Shirt/Clothing/Merchandise Sales, Fun Run, OVCA Memorabilia, Amazon
Associates Program, Silent Auction, Food/Concession sales, Regalia Sales, Book Fairs, BOX TOPS for Education, Fun Run,
Coca-Cola Fundraiser, Spirit Nights with Restaurants/Food Establishments,

OVCA High School Graduation and College/Career AwardsRecognition

Commented [AP1]: Remove

Commented [AP2]: Remove

Commented [AP3]: Add this new Sub Account to for
clearer lines between graduation and college/career focuses

Guidelines: The OVCA High School Graduation and College/Career Awards Recognition subaccount is requested to raise
funds for graduation regalia, student prizes or recognition items and for costs associated with graduation/college career
ceremonies organized by OVCA high school staff , such as facilities, refreshments, entertainment, supplies, decoration,
graduation regalia
Fundraisers: Donations, Jeans for $5, T-Shirt/Clothing/Merchandise Sales, Fun Run, OVCA Memorabilia, Amazon
Associates Program, Silent Auction, Food/Concession sales, Regalia Sales, Book Fairs, BOX TOPS for Education, Fun Run,
Coca-Cola Fundraiser, Spirit Nights with Restaurants/Food Establishments, online fundraising options

101

Scholarship Fund

Guidelines: The Scholarship subaccount is requested to raise funds for scholarships for Oklahoma Virtual Charter
Academy seniors to pursue post-secondary opportunities.
Fundraisers: Donations

Hospitality Fund - Elementary

Guidelines: The Elementary Hospitality subaccount is requested to raise funds for Elementary staff to
celebrate and show support for school staff and students (e.g. new teacher gifts, bridal and baby showers,
Boss’s Day, Christmas Party, Secretary Day, catastrophic event, death of family member, end of year gifts,
birthdays, teacher appreciation, e-cards, etc)
Fundraisers: Donations

Hospitality Fund – Middle School

Guidelines: The Middle School Hospitality subaccount is requested to raise funds for Middle School staff to
celebrate and show support for school staff and students (e.g. new teacher gifts, bridal and baby showers,
Boss’s Day, Christmas Party, Secretary Day, catastrophic event, death of family member, end of year gifts,
birthdays, teacher appreciation, e-cards, etc)
Fundraisers: Donations

Hospitality Fund – High School

Guidelines: The High School Hospitality subaccount is requested to raise funds for High School staff to
celebrate and show support for school staff and students (e.g. new teacher gifts, bridal and baby showers,
Boss’s Day, Christmas Party, Secretary Day, catastrophic event, death of family member, end of year gifts,
birthdays, teacher appreciation, e-cards, etc)
Fundraisers: Donations

Hospitality Fund – Family Academic Support Team

Guidelines: The High School Hospitality subaccount is requested to raise funds for Family Academi Support
Team staff to celebrate and show support for school staff and students (e.g. new teacher gifts, bridal and
baby showers, Boss’s Day, Christmas Party, Secretary Day, catastrophic event, death of family member, end
of year gifts, birthdays, teacher appreciation, e-cards, etc)
Fundraisers: Donations

Gifted/Talented Activity Fund

Guidelines: The OVCA Gifted/Talented subaccount is requested to manage funds collected for student
activities, events, or service projects for costs associated with said events.
Fundraisers: Grants, Donations, T-Shirt/Clothing Sales, Food/Clothing Drives, Online Ticket Sales, and Book
Fairs

National Honor Society Activity Fund

Guidelines: The OVCA National Honor Society subaccount is requested to manage funds collected for
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student activities, events, collection of funds for a cause, or service projects; and for costs associated with
said events.
Fundraisers: Grants, Donations, T-Shirt/Clothing Sales, Food/Clothing Drives, Online Ticket Sales, online
donation systems (example: GoFundMe), and Book Fairs

Teacher/Staff Recognition

Guidelines: The Teacher/Staff Recognition subaccount is requested to raise funds for teacher recognition items and
for costs associated with school culture such as teacher of the year, teacher of the month, teacher/staff appreciation
or other means to celebrate school staff. Funds used to celebrate teachers/staff gift certificates, trinkets, school
spirit items, treats, etc.
Fundraisers: Donations, Jeans for $5, T-Shirt/Clothing Sales, Fun Run, Book Fair, OVCA Memorabilia, Amazon Associates
Program, Silent Auction
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SECTION 1: EMPLOYEE POLICIES 4040
Sexual Abuse of Students and Minors Policy

The Board of Education (the “Board”) of the Oklahoma Virtual Charter Academy (“OVCA”) hereby
adopts this sexual misconduct and abuse of students and minors policy in furtherance of its mission
and purpose to ensure a safe school environment is provided for its students. In this policy, “students
and minors” will be defined as individuals currently enrolled at OVCA.
This policy shall apply to all employees of OVCA regardless of length of tenure, position, employment
status. This policy shall also apply to volunteers and third-party contractors. In this policy, these
individuals will be referred to as “adults.”
Sexual Misconduct and Abuse Prohibited
Adults are prohibited from engaging in sexual misconduct and abuse of students, which includes
dating; making sexual advances; seeking romantic or sexual relationships; having conversations of a
sexual nature not related to the adult’s professional responsibilities; and sexual contact.
This policy places an affirmative duty on employees of OVCA the responsibility to report to the Head
of School or Board of Education any knowledge of sexual abuse of a minor. This policy also requires
the reporting of sexual abuse of a minor to law enforcement and child protective service agency. Any
required reporting shall be done in a timely period in consideration of all the related circumstances.
The failure of an employee to timely report sexual abuse of a minor may result in discipline of an
employee, to include termination for cause.
Reports of sexual abuse of a minor are to be reported to the principal. The principal will immediately
report to the head of school. If reporting to the principal is not an option for whatever reason, the
report should be presented to the head of school. It shall be the responsibility of the Head of School
to review reports of sexual abuse of students and minors for trends, patterns, or repeat offenders. In
addition, adults are required to report suspected violations of this policy regarding in-person and
electronic communications with students to their supervisor The Head of School and Board of
Education, as allowed by law, shall be notified of alleged sexual abuse by one perpetrator against
more than one minor.
This requirement is in addition to the requirements for reporting cases of suspected child abuse or
neglect under any mandatory reporting laws. At the discretion of the Head of School, an anonymous
option for the reporting of alleged sexual abuse of students and minors may be established.
In-Person Communication and Interaction
Personal contact between adults and students must be nonsexual, appropriate to the circumstances,
and unambiguous in meaning. Adults should avoid the appearance of impropriety in their interactions
with students. Behaviors that can create an appearance of impropriety include, but are not limited to:

Source: OVCA Board Policy adoption 6/11/19
OVCA Board Policy Revision 5/21/2020
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•
•
•
•
•

Conducting ongoing, private conversations with individual students that are unrelated to
academics, school activities, or the well-being of students and that take place in locations
inaccessible to others;
Inviting a student or students for home visits;
Visiting the homes of students;
Inviting students for social contact off school grounds without the permission or knowledge of
parents/guardians; and
Transporting students in personal vehicles without the parents or supervisors.

Employees, contractors and volunteers should respect boundaries consistent with their roles as
educators, mentors, and caregivers. Violations of these boundaries include:
•
•
•
•
•
•

Physical contact with a student that could be reasonable interpreted as constituting sexual
harassment;
Showing pornography to a student;
Unnecessarily invading a student’s personal privacy;
Singling out a particular student or group of students for personal attention and friendship
beyond the bounds of an appropriate educator/mentor-student relationship;
Conversation of a sexual nature with students not related to the employee’s professional
responsibilities; and
A flirtatious, romantic, or sexual relationship with a student.

Electronic Communication
Digital technology and social networking provide multiple means for educators and other employees
to communicate appropriately with students and personalize learning. Such communication between
adults and students must be transparent, accessible to supervisors and parents/guardians,
nonsexual, appropriate to the circumstances, unambiguous in meaning, and professional in content
and tone.
As with in-person communications, educators and volunteers should avoid appearances of
impropriety and refrain from inappropriate electronic communications with students. Factors to
consider in determining whether an electronic communication is inappropriate include, but are not
limited to:
•
•
•
•

The subject, content, purpose, authorization, timing, and frequency of the communication;
Whether there was an attempt to conceal the communication from supervisors and/or
parents/guardians;
Whether the communication could be reasonably interpreted as soliciting sexual contact or a
romantic relationship; and
Whether the communication was sexually explicit.

Adults must restrict one-on-one, electronic communications with individual students to accounts,
systems, and platforms that are provided by OVCA.
If an adult does not have access to an OVCA communication account, system, or platform and there
is a time-sensitive or emergency, School-related matter that must be communicated to students, the
Source: OVCA Board Policy adoption 6/11/19
OVCA Board Policy Revision 5/21/2020
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adult may use a personal communication account, system, or personal social media to communicate
this information. The adult must note the date, time, and nature of the contact and make this
information available to a supervisor upon request.
Parents/guardians are encouraged to have access to their children’s social networking and digital
communications and to supervise their children’s use of these methods of communication.
Investigation and Consequences for Violations
The Board’s designee and authorities as appropriate, shall investigate all reports of suspected
violations of this policy. Inadvertent and innocuous violations of this policy may provide opportunities
for additional counseling and training but further discipline up to and including termination may be
appropriate in any circumstance. Appropriate formal disciplinary procedures will follow violations of
this policy when the substance of the conduct or communication in question is found to be
inappropriate, flirtatious, romantic, or sexual.
Training for the prevention of and the reporting of sexual abuse of students and minors will be
presented to employees as a part of new hire and annual professional development.

Source: OVCA Board Policy adoption 6/11/19
OVCA Board Policy Revision 5/21/2020
106

Formatted: Font: (Default) Arial, 12 pt

SECTION 1: EMPLOYEE POLICIES 4040

Formatted: Font: (Default) Arial, 12 pt

Sexual Abuse of Students and Minors Policy
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The Board of Education (the “Board”) of the Oklahoma Virtual Charter Academy (“OVCA”) hereby
adopts this sexual misconduct and abuse of students and minors policy in furtherance of its mission
and purpose to ensure a safe school environment is provided for its students. In this policy, “students
and minors” will be defined as individuals currently enrolled at OVCA.
This policy shall apply to all employees of OVCA regardless of length of tenure, position, employment
status. This policy shall also apply to volunteers and third-party contractors. In this policy, these
individuals will be referred to as “adults.”
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Sexual Misconduct and Abuse Prohibited
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Adults are prohibited from engaging in sexual misconduct and abuse of students, which includes
dating; making sexual advances; seeking romantic or sexual relationships; having conversations of a
sexual nature not related to the adult’s professional responsibilities; and sexual contact.
This policy places an affirmative duty on employees of OVCA the duty responsibility to report to the
Head of School or Board of Education any knowledge of sexual abuse of a minor. This policy also
requires the reporting of sexual abuse of a minor to law enforcement and child protective service
agency. Any required reporting shall be done in a timely period in consideration of all the related
circumstances.
The failure of an employee to timely report sexual abuse of a minor may result in discipline of an
employee, to include termination for cause.
OVCA shall investigate every report of alleged sexual abuse of a minor. OVCA shall conduct such an
investigation even if the allegations are denied by the alleged perpetrator or victim.
Reports of sexual abuse of a minor are to be reported to the principal. The principal will immediately
report to the head of school. If reporting to the principal is not an option for whatever reason, the
report should be presented to the head of school. It shall be the responsibility of the Head of School
to review reports of sexual abuse of students and minors for trends, patterns, or repeat offenders. In
addition, adults are required to report suspected violations of this policy regarding in-person and
electronic communications with students to their supervisor The Head of School and Board of
Education, as allowed by law, shall be notified of alleged sexual abuse by one perpetrator against
more than one minor.
This requirement is in addition to the requirements for reporting cases of suspected child abuse or
neglect under any mandatory reporting laws.
At the discretion of the Head of School, an anonymous option for the reporting of alleged sexual
abuse of students and minors may be established. Training for the prevention of and the reporting of
Source: OVCA Board Policy adoption 6/11/19
OVCA Board Policy Revision 5/21/2020
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sexual abuse of minors will be presented to employees as a part of new hire and annual professional
development.
Formatted: Font: (Default) Arial, 12 pt

In-Person Communication and Interaction
Personal contact between adults and students must be nonsexual, appropriate to the circumstances,
and unambiguous in meaning. Adults should avoid the appearance of impropriety in their interactions
with students. Behaviors that can create an appearance of impropriety include, but are not limited to:
•
•
•
•
•

Conducting ongoing, private conversations with individual students that are unrelated to
academics, school activities, or the well-being of students and that take place in locations
inaccessible to others;
Inviting a student or students for home visits;
Visiting the homes of students;
Inviting students for social contact off school grounds without the permission or knowledge of
parents/guardians; and
Transporting students in personal vehicles without the parents or supervisors.

Employees, contractors and volunteers should respect boundaries consistent with their roles as
educators, mentors, and caregivers. Violations of these boundaries include:
•
•
•
•
•
•

Physical contact with a student that could be reasonable interpreted as constituting sexual
harassment;
Showing pornography to a student;
Unnecessarily invading a student’s personal privacy;
Singling out a particular student or group of students for personal attention and friendship
beyond the bounds of an appropriate educator/mentor-student relationship;
Conversation of a sexual nature with students not related to the employee’s professional
responsibilities; and
A flirtatious, romantic, or sexual relationship with a student.
Formatted: Font: (Default) Arial, 12 pt

Electronic Communication
Digital technology and social networking provide multiple means for educators and other employees
to communicate appropriately with students and personalize learning. Such communication between
adults and students must be transparent, accessible to supervisors and parents/guardians,
nonsexual, appropriate to the circumstances, unambiguous in meaning, and professional in content
and tone.
As with in-person communications, educators and volunteers should avoid appearances of
impropriety and refrain from inappropriate electronic communications with students. Factors to
consider in determining whether an electronic communication is inappropriate include, but are not
limited to:
•
•

Formatted: Font: (Default) Arial, 12 pt

The subject, content, purpose, authorization, timing, and frequency of the communication;
Whether there was an attempt to conceal the communication from supervisors and/or
parents/guardians;

Source: OVCA Board Policy adoption 6/11/19
OVCA Board Policy Revision 5/21/2020
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•
•

Whether the communication could be reasonably interpreted as soliciting sexual contact or a
romantic relationship; and
Whether the communication was sexually explicit.

Adults must restrict one-on-one, electronic communications with individual students to accounts,
systems, and platforms that are provided by OVCA.
If an adult does not have access to an OVCA communication account, system, or platform and there
is a time-sensitive or emergency, School-related matter that must be communicated to students, the
adult may use a personal communication account, system, or personal social media to communicate
this information. The adult must note the date, time, and nature of the contact and make this
information available to a supervisor upon request.
Parents/guardians are encouraged to have access to their children’s social networking and digital
communications and to supervise their children’s use of these methods of communication.
Investigation and Consequences for Violations
The Board’s designee and authorities as appropriate, shall investigate all reports of suspected
violations of this policy. Inadvertent and innocuous violations of this policy may provide opportunities
for additional counseling and training but further discipline up to and including termination may be
appropriate in any circumstance. Appropriate formal disciplinary procedures will follow violations of
this policy when the substance of the conduct or communication in question is found to be
inappropriate, flirtatious, romantic, or sexual.
Training for the prevention of and the reporting of sexual abuse of students and minors will be
presented to employees as a part of new hire and annual professional development.

Source: OVCA Board Policy adoption 6/11/19
OVCA Board Policy Revision 5/21/2020
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KEY FINDINGS

Safeguarding
Our Schools
From Educator Sexual
Misconduct
at
Independent
Schools:
From
Sexual Predators:
Insights From UE Claims
What Independent School
Heads and Trustees Should Ask
Recent investigations by schools have uncovered decades of educator sexual abuse involving
scores of victims. Some school leaders were uninformed about the allegations regarding
incidents on their campuses, while others neglected to act. This failure of leadership oversight
has many heads of school and trustees wondering how to safeguard their communities from
similar tragedies. Here are key questions these school leaders should ask and suggestions for
creating a culture of prevention and reporting.
Be intentional with words and actions.
guidelines for regular updates about critical inquiries such
as allegations involving more than one victim, more than
one allegation against the same respondent, patterns of
inappropriate behavior from related groups, or allegations
involving individuals in positions of power.

Have we established clear expectations for receiving
sexual misconduct reports and conducting
investigations?
Heads of school and boards are sometimes held accountable
for issues of serial sexual assault despite being unaware of the
allegations. Accordingly, they must become actively engaged
and require updates on allegations. Unless identified as the
accused, the head of school should oversee the handling of
all educator sexual abuse allegations. It is the head of school’s
responsibility to communicate with the board chair and
legal counsel about developments in the investigation and
decisions under consideration. Together the head of school
and board chair provide periodic updates to the board
about the ongoing status of the situation and, ultimately,
the conclusions reached. They should also establish clear
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Have we articulated our expectation that policies
are followed?
Upholding the administrative structure for reporting,
investigating, and disciplining is an important part of
the head of school’s role. The head of school must set
the tone for thorough compliance with policies. All
employees should be held accountable when they fail to
abide by the policies and expectations for behavior and
reporting obligations.
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Be intentional with words and actions.
Am I speaking out to foster a safe and inclusive
environment?
To effectively shape your school’s culture, the head of
school’s actions should include a no-tolerance philosophy for
sexual abuse and strong support for reporting. By publicly
voicing support for survivors and proactively addressing
topics surrounding sexual abuse, the head of school can serve
as a catalyst for cultural change. If the community learns to
be alert and report all boundary violations, this may stop or
deter predators from further abuse.

Understand school culture.
What trainings are offered for students and employees?

What resources do we have for victims?

Take a close look at the trainings used for various
audiences of your school community. Review the
topics and training styles, then assess whether they are
appropriate for each group. Are the trainings mandatory?
How often are they required? Consider that many of the
standard trainings (e.g. workplace harassment training
for employees or sexual misconduct prevention training
for students) may not cover important topics such as
boundary violations, grooming behavior, child abuse red
flags, and employee obligations to report incidents of
suspected sexual abuse.

Providing appropriate, easily accessible resources is critical
for survivors’ wellbeing. Review whether your school’s
resources adequately serve the physical and emotional
needs of survivors and whether referrals to off-campus
resources are provided. Assisting a survivor by providing
educational accommodations such as allowing a leave of
absence, absence from class or test taking, or extra time for
completing assignments could be critical to helping the
survivor. The school’s commitment to survivor wellness
helps foster an environment that encourages reporting and
supports those who make reports.

Employees charged with responding to sexual abuse
allegations should receive training to handle such
complaints. If those responsible do not have adequate
experience, the school should consult with outside
professionals, often their legal counsel, for guidance on how
to proceed when a situation involved sexual abuse arises.

When did we conduct our last school climate survey
measuring sexual violence attitudes and prevalence,
and what were the results?
School leaders must steer school culture toward an ethos
that is alert about red flags, facilitates reporting, and
supports victims. To do this, the head of school and
trustees must understand the current landscape. A school
climate survey is an anonymous survey of students that
assesses the prevalence of prohibited conduct, including
sexual assault and abuse, and provides insight into
students’ perceptions about the school environment. If
your school chooses to conduct a climate survey, work
with experienced professionals to develop appropriate
questions and methodology. Even without a climate
survey, encourage employees to continually monitor
the school climate and promptly report concerns.

Which staff members are addressing issues of sexual abuse?
Heads of school must make sure they are fully aware
of which administrators are working to prevent sexual
abuse and assist victims on campus. By developing
relationships with staff who handle sexual abuse reports
and manage prevention efforts, the head of school can
also establish an expectation that he or she be informed
of noteworthy events.
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Become informed about policies and procedures.
includes departments such as athletics, whose student
athletes and staff are sometimes excused from following
institutional requirements. It is important that exceptions
are not made in policy or practice, even for venerated
employees or those who bring profit or prestige to the
school, such as administrators, board members, and
coaches. Remind staff that preventing harm to students
and the school community is always the top priority, even
if it comes at a cost to the school’s reputation.

What are the parameters of our sexual abuse policies?
Heads of school should be well versed in their school’s
policies addressing educator sexual misconduct and abuse.
Pay particular attention to your school’s expectations for
healthy interactions with students; reporting requirements,
such as the duty to report under state and federal law; and
consequences for failing to report suspected misconduct.
Review the prohibition against retaliation to ensure
it covers anyone who raises concerns about abuse or
participates in an investigation into such behavior.

What are our school’s options for reporting sexual abuse?

Confirm that the policies require all reports to be
investigated and adjudicated using consistent procedures.
Strict compliance is important, because any exceptions can
lead to predators avoiding accountability despite allegations
against them. For example, investigations should not stop
simply because the respondent denies the action or because
someone powerful requests that the investigation cease.

Easily accessible reporting options are an important
indicator of a school that encourages reporting. Check
whether reporting channels are well publicized, easy to
find on the school’s website, and include an anonymous
reporting channel, if possible. Ensure the reporting policies
designate a member of the board to receive any allegations
of abuse when the complainant is uncomfortable reporting
to an administrator. Place the board member’s contact
information on the reporting webpage.

Do the school’s sexual abuse standards and policies
apply equally to employees at all levels?
Consider whether the policies cover all members of the
community. For example, are teachers, staff, volunteers,
and contractors included? If so, assess how the policies are
conveyed to them and whether signed acknowledgments
are required to show they have read the policies.

What are the processes through which reports of sexual
abuse are handled?
Review how reports are handled at the school, including
which office or individual processes the reports and
launches the investigation. Ensure the reporting processes
follow the policies laid out in your handbook. Even when
a team is managing the investigation and response, if
possible, give one staff member
oversight of all reports so trends
and repeat offenders are identified,
or establish a process that looks for
these patterns.

The school’s standards and policies must be applied
impartially and consistently, without exception. This

Inquire about the school’s procedures
for notifying administrators and
consulting with the board chair.
All allegations of employee sexual
misconduct should be brought to
the attention of the head of school as
soon as possible, who can inform the
chair of the board and consult with
legal counsel.
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Become informed about
policies and procedures.

Conclusion
Heads of school and trustees play an important role
in protecting the school community from sexual
predators and should be well versed in the school’s
policies, procedures, reporting options, training
programs, victim resources, and the administrative
roles responsible for implementing these measures.
Leaders who have a deep understanding of the
school’s culture and engage in vocal support for
reporting will help create an environment in which
predatory behavior is unwelcome and boundary
violations of any kind are not tolerated.

Review the school’s policies for notifying external law
enforcement and social services when victims are minors.
Ensure policies comply with state and federal mandatory
reporter laws. Often there is a mandatory duty to report to
the state child protection agency but not a mandatory duty
to report to the police. With guidance from legal counsel,
schools should consider requiring police notification even
when there is not a mandatory duty to do so.
What is our policy regarding background checks?
Increasingly, educational institutions are implementing
processes that require background checks of all employees
at hire to screen for individuals with red flags in their pasts.
Review your school’s policy regarding which positions or
groups are subject to background checks, and what those
checks entail. Application and interview questions that
inquire into past history can reveal conduct that may not
otherwise appear on a background check. Keep in mind
that phone calls to references—with fine-tuned questions
that ask about the individual’s respect for boundaries in
interactions with students and children—are often the best
source of information to weed out possible predators.

Other Resources

Take note of whether teachers, coaches, volunteers, and
contractors are subject to the same screening as regular
employees. Consider whether some employees, depending
on job function, should have their background checks
updated routinely during employment.
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