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Vision Statement
To create a virtual career-technical education charter school which will provide an appropriately
sequenced curriculum that will equip the student with the foundational academic and technical
skills to enable them to pursue post-secondary education, achieve occupational certifications and
enter directly into the work force.
The school’s focus on career-technical education will:
• Provide an alternative to academic virtual schools
• Provide career pathways to students who are:
o Geographically Dispersed
o Academically Deficient
o At Risk and Underserved
• Provide Idaho industries with educated and employment ready individuals.

Mission Statement
ITCA is a virtual career-technical education charter school that provides an occupational sequence
of instruction that will prepare Idaho students to obtain the necessary technical skills needed to
succeed.
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Who Do You Contact?
Classroom Teacher
•
•
•
•
•
•
•
•
•
•

Class Content Questions
Questions on Graded Work
Working Ahead
Catching Up
How to Submit Assignments Late Policies
Change of Address or Email
Attendance Recording
Login Issues
Computer Shipments
ISAT Schedules

Counselor
•
•

•
•
•

Personal/Family Issues that interfere with
school success
College and Career Information
AP/Concurrent Credit Questions Sign up
for ACT, SAT, PSAT, etc. Credits and
Graduation Progress Changing.
Adding and Dropping Classes
504 Creation and Implementation
Scholarship and FAFSA Questions

Registrar
•
•
•
•
•
•

Transcript and Records Requests
Progress Reports and Report Cards
Summer School Registration
Change of address or email
Driver’s Ed Verification Forms

Special Education
Teacher
Principal

•

Not sure? – send it to the
Principal!

•
•
•
•
•
•
•

Accommodations Modifications
IEP Questions
Special Ed Late Policies
Retaking Quizzes
ISAT Accommodations
ISAT Scheduling
Study Skills Credits

HS Tech Support: 1-866-512-2273 or http://webform.k12.com
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FERPA INFORMATION
You have the right to file a complaint with the U.S. Department of Education concerning alleged failures by the
school to comply with the requirements of FERPA. The name and address of the office that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Ave. S.W.
Washington, D.C. 20202-4605
FERPA required that the school, with certain exceptions, obtain a parent’s or eligible student’s written consent prior
to the disclosure of personally identifiable information from a child’s education records. However, the school may
disclose “directory information” without written consent, unless you, the parent or eligible student, have advised the
school in writing that you do not want all or part of the directory information disclosed. The method for objecting to
disclosure of directory information is specified below. The primary purpose of directory information is to allow the
school to include the following information from education records in certain school publications or disclose it to
certain parties.
Examples include:
1. Shipment of computer and school materials to and from student’s home
2. Entry of student enrollment information into a computer database for use by school officials
3. Honor roll or other recognition lists
4. School Yearbook
Directory information, which is information that is generally not considered harmful or an invasion of privacy if
released, can be disclosed to outside organizations without a parent’s prior written consent. In addition, federal law
requires the school to provide military recruiters, upon request, with three directory information categories – name,
addresses and telephone listings – unless parents or eligible students have advised the school in writing that they do
not want their student’s information disclosed without prior written consent.
The school has designated the following as directory information:
1.
2.
3.
4.
5.
6.
7.
8.

Name
Address
Telephone Number
Email Address
Photo
Honor Roll Status
Grade Level Activities and Clubs
Awards

If there are certain items the school has chosen to designate as directory information that you do not want disclosed
from your child’s education records, without your prior written consent, please send an email identifying the
information you do not want to disclosed, your student’s name, and any edits to the ITCA office.
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How to get started
Students and parents can take advantage of the itca.k12Start.com website to learn about all that
the K12 educational systems have to offer. The K12 Start website is an interactive tutorial, to
include videos dedicated to teaching students and parents how to be successful in an online
environment.

Tips for Success
Read below for tips for success as you plan your year!
Go to Class
o Classes are going to be places where you not only learn from your teacher but from each
other. You are an important part of the learning community. You can do your part by being
prepared for class with your assignment and materials, and by coming to class on time,
every time.

Do your assignments
o Teachers are going to give you assignments. The assignments will be from the LMS as
well as directly from your teacher. The teachers will be specific with their expectations,
how they are going to grade, and what you need to do. You will find this information in
the course syllabus and the announcements of each of your courses. Be sure to turn those
assignments in on time!

Be active in Class
o ClassConnect sessions generally run about one hour each and they will be interactive. You
will definitely benefit from being an active part of each class.
o Disclaimer:
The sessions will be recorded for learning purposes. Learning purposes include: a lesson review
for students who are absent, students who want to review for a test, etc. and will be
distributed for learning purposes.

Communicate
o Communicate with teachers if you are struggling or have questions about a lesson,
assignment, or expectation. They are here to help you.

Do your job
o A really important part of being in high school is getting ready for college and beyond.
Your job is becoming an independent learner. Make sure you know when your
assignments are due, when classes are held, and what time you need your alarm to go off in
the morning. Paying attention to all of these things will make you increasingly
independent!

We are really excited about what we are going to accomplish together
this year. Working together for your success is our highest priority.
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Attendance and Accountability
Students must attend face-to-face finals at the end of each semester. These pencil-and paper
comprehensive exams are held on two specific days (in December and May) at multiple testing
locations across the state.
Students receive progress reports half way through each semester and report cards at the end of
each semester. Students and parents can also always check their current grades online any hour of
any day.
Sophomores must show proficiency on the 10th grade spring ISAT.
Students must maintain sufficient progress-- this is a combination of attendance and turning in
assignments/assessments. A student that does not maintain an average of 60% or higher could be
considered truant.
High school students are required to have 990-instructional hours during the 170-day school year.
This means approximately 6.5 hours per school day as a minimum.

The Role of the High School Learning Coach
•
•
•
•
•
•
•
•
•

Monitor student progress in LMS daily
Ensure constant student connectivity to internet
Ensures that student has all materials for success (ie: lab materials)
Help establish work and learning environment (routine, classroom set-up, etc.) for student
Communicate often with administration and teachers
Check e-mail every day for updates
Make sure student attends state testing and final exams
Monitor internet and email use for appropriateness
Attend Parent/Teacher Conferences

Student Computer Use
STUDENT COMPUTER EQUIPMENT PROVISION,
REPLACEMENT AND UPGRADES
Student technology will be provided, replaced and upgraded consistent with the language
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contained in the school’s approved Charter as well as the contractual provisions established
between ITCA and its Service Provider.
Should a student/family have an issue with the technology provided to them, they are directed to
communicate this concern with K12 Customer Support. In all cases, hardware that is determined
to be defective will be replaced or repaired to minimize disruption of the student’s school-related
activities.
Should a student/family have an issue with software provided to them, they are directed to
communicate this concern K12 Customer Support.
It is strongly recommended that when a student/family receives notice of a software update or
upgrade that they take the necessary steps directed to install the update or upgrade for the effective
use of the system.
Families are responsible for taking proper care of and returning ITCA or K12 provided equipment
in the condition received. While the school recognizes that routine wear and tear may occur from
use, neglect and abuse of equipment is unacceptable. If equipment provided by ITCA or K12 is
lost, stolen, or damaged, the family may be responsible for the cost of the device.
In the event ITCA or K12 equipment is stolen, the student/family must file a police report. The
school is to be provided a copy of the police report prior to issuing the substitute equipment.

Computer/Internet Back-up Plan
Parents must have a technology back-up plan. Computers and internet do crash or become nonfunctional. In the event this does occur, communication with your child’s teacher becomes critical.
Parents should notify K12 customer support at (866) K12-CARE or (866) 512-2273 immediately
if a school loaned computer is malfunctioning. Please note that any equipment loaned to students
is not guaranteed to be free from hardware failures. It is the responsibility of the parent to ensure
an alternative arrangement for submitting and accessing the Online School and High School
Courses is made. Parents must have a technology back-up plan. Students will not be excused
from attendance for any technology problems. If a student is unable to complete work or attend
class connect sessions for any reason contact the student’s teacher immediately.

Responsibilities and Suggestions
•
•

Computer: Any computer will work. Utilize one in the home, or use a family, neighbor,
or friend’s computer. Seek out the public library or other available agencies.
Internet: Seek hotspot locations (for laptops) such as libraries or local businesses who
offer free WiFi.
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Successful High School Student Characteristics
•
•
•
•
•
•
•
•
•

Manage time independently
Learn independently and visually
Successful
High School Student
Follow through
on assignments
Ask for help
quickly and articulately
Characteristics
Attend live class connect sessions each week, or watch the recordings in a timely
manner
Read and follow a syllabus and schedule time accordingly
Manage
time independently
Stay focused 1.
on school
work
Work with an involved learning coach
Check announcements
email daily and visually
2. Learnand
independently

3. Follow through on assignments
4. Ask for help quickly and articulately
5. Stay focused on school work
6. Read and follow a syllabus and schedule time
accordingly
7. Attend required live class connect sessions each week,
or watch the recordings in a timely manner

8. Work with an involved learning coach
9. 9. Check announcements and email daily

10. Enjoy!
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Daily “To Do List” for ALL Students
Check your email multiple times a day for updates in your classes.
•

Teachers send important information about grades and assignments.

You MUST check into EVERY class EVERYDAY!
•
•
•

Even if you think you are caught up
Even if you think you don’t have anything to do
Even if you think you don’t want to ☺

Check for new announcements
•

Important information about changes in the course will be posted on the class
announcement page.

Check the “Class Plan” to see what lesson you need to be working on.
•
•

Each teacher configures their schedule slightly different, so make sure you understand how
the schedule works in each of your classes.
Email your teacher ASAP if you are confused.

Check the gradebook and dropbox to ensure that you are not missing any assignments
•

Sometimes your teacher can not access your assignments and they will send you a note
through the dropbox, so check this often.

If you run into any problems, contact the correct person right away, DON’T WAIT!
•
•
•

•

Login or Computer Tech Issues: 1-866-512-2273 (If possible, Email all teachers and let
them know about your situation. Make sure to keep them posted on the situation).
Issue with your class schedule: Contact your counselor.
Questions about course content or the “Class Plan:” Contact the teacher listed for the
course. You can find the teacher contact information under “Course Materials” on the
left hand side of the course.
Transcript Request: contact the registrar
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Graduation Minimum Requirements
These outline the minimum graduation requirements as outlined in IDAPA
08.02.03 104, 105, 106. School districts may have additional local
requirements that impact student graduation

CONTENT AREA
Core of Instruction
Electives
Additional Requirements
Total Credits

STATE CREDIT REQUIREMENTS
29 credits
17 credits
See Descriptions
46 credit (minimum)

By the end of the 8th grade, each student shall develop a parent-approved student learning plan for their high school and post-high
school options. A sample learning plan can be found at: http://www.sde.idaho.gov/student-engagement/advancedops/files/programs/Generic-Learning-Plan.pdf

CORE SUBJECT AREAS
Language Arts

29 CREDITS
9 credits

• English – 8 Credits
• Speech – 1 Credit

Speech credit can be obtained through other courses that meet the state speech
requirement as approved by the local district.

Mathematics

6 credits

• Algebra I – 2 credits
• Geometry – 2 credits
• Student Choice – 2 credits

Two credits must be taken in the last year of high school.

Science

6 credits

• Lab-based – 4 credits

May include biology, physical Science, chemistry, earth, space, and environment or
approved applied science. AP Computer Science, Dual Credit Computer Science, and
Dual Credit Engineering can be considered as either a math or science credit.

Social Studies
• US History – 2 credits
• Government – 2 credits
• Economic – 1 credit

5 credits

Humanities

2 credits

Students who have completed six (6) credits of math prior to the fall of their last year of
high school, including at least two (2) semesters of an Advanced Placement or dual
credit calculus or high level course, are exempt from taking math during their last year of
high school.

Courses such as geography, sociology, psychology and world history may not count
towards this requirement.

May include visual arts, music, theatre, dance, or world language aligned to Idaho
content standards for those subjects

Health

1 credit
CPR is required to be taught in Health, effective for students entering 9 th grade Fall 2015
or later

ELECTIVES

17 CREDITS
Electives courses as determined by Idaho Technical Career Academy

2 credits (included in Electives)
Computer Fundamentals

Students need to have taken two (2) semesters of an introductory computer course. The
elective must include basic principles of the personal computer, including internal
hardware, the operating system and software applications. All efforts will be made to
schedule this course into a student’s schedule. A student who transfers to Idaho
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Technical Career Academy without an introductory computer course, will still be able to
graduate on time if all other graduation requirements are met.

Senior Project

1 credit (included in Electives)
Required to include a written report and an oral presentation by the end of grade 12
with guidelines set at district level.

CTE Courses

1 – 8 Credits
Exploratory and Pathway courses are required to take while attending ITCA.

ADDITIONAL
REQUIRMENTS

DESCRIPTION

Advanced Opportunities

ITCA offers students the ability to take Advanced Opportunity such as Dual Credit,
Advanced Placement, Technical Competency Credit, and early graduation.
*For more information on Advanced Opportunities, visit:
http://www.sde.idaho.gov/student-engagement/advanced-ops/index.html

College Entrance Exam

Take either the ACT or SAT exam before the end of the student’s 11 th grade beginning
with students for School Year 2014-2015. Students who miss the college entrance exam
in 11th grade because they moved to Idaho from out-of-state, were homeschooled or
had a medical issue, could take the state funded make-up exam in the Fall of their 12th
grade.
*For more information on college entrance exams, visit:
http://www.sde.idaho.gov/assessment/college/

Middle School Credits

Students must take pre-algebra before entering 9th grade.
A student will have met the high school content and credit requirement for any required
high school course if: The student completes such course with a grade C or higher before
entering 9th grade; course meets the same content standards that are required for high
school and course is taught by a properly certified teacher. Parents of middle school
student taking a course for high school credit must be notified that the course is
available for high school credit and must be given the option as to whether or

Civics Exam

Beginning in the 2016-2017 school year, student will be required to take the United
States Citizenship Test as outlined in Idaho Code 33-1602.7. The civics test may be taken
at any time after enrolling in grade 7 and it may be repeated as often as necessary for
the student to pass the test.

Grading Policies
The quickest way to see your grades is by looking in your Dashboard or in the online
gradebook for each course. Grades are determined by a number of factors, including computerscored online tests and quizzes—the results of which are automatically entered into your
gradebook—and teacher-scored assignments like papers or reports you submit through the
electronic Dropbox. Participation in threaded discussions also has an effect on your grade, as does
timely submission of your work. Late assignments mean lost points, so it’s important to keep on
top of your schedule!
Grading Scale
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90-100%
80-89%
70-79%
60-69%
Below 60%

=
=
=
=
=

A
B
C
D
F

How do High School credits work?
•
•
•
•

•

Students earn credit in a class if they pass the semester with 60% or higher.
Students earn one credit per class per semester
Semester grades are not averaged together; they are different units and appear separately on
the transcript
If a student does not pass a required course, he/she will have to retake that course again
until he/she passes. Credit Recovery classes may also be an option to earn a credit after
initially failing a required course. Read more about this in the Credit Recovery section.
Transfer credits will only be accepted from accredited schools.

Late Policies
Students can turn in any assignment up to one week after the due date for full credit.
After it is late, they will get a zero in the gradebook. Any zero can be replaced until a specified
date in the term.
Advanced Placement and Concurrent credit courses will have more strict late policies as they are
coordinating with the cooperating university. See the instructor syllabus for those policies.

Dual Enrollment
Q: What is Dual Enrollment?
A: A dual enrolled student is one who resides in Idaho and attends ITCA while concurrently attending either:

a) another publicly funded school in Idaho (including public charter school),
b) a private school in Idaho, or
c) a home school in Idaho.

Q: What is the process and how do I apply for Dual Enrollment?
A: Complete the Dual Enrollment (DE) application. Your homeroom teacher can send you a copy. On the first

page, state the courses you would like to take with ITCA and the cooperating school. The second page of the
application needs to be reviewed and signed by the cooperating school’s official. Applications that are filled out
incorrectly or found to be incomplete will not be approved. Once the Dual Enrollment application is complete, submit
the application to the Meridian office by either fax or email.

Q: Who is eligible for Dual Enrollment?
A: Grades 9-12.
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Q: What is the definition of a “Full Time” Dual Enrolled student?
A: “Full Time” Dual Enrollment is defined as a student attending ITCA 4 (four) or more hours per school day. This

situation is not common, but is used if the cooperating school does not collect funding, or, if a student is
taking 1 or 2 courses in a traditional home school setting.

Q: What is the definition of a “Part Time” Dual Enrolled student?
A: “Part Time” Dual Enrollment is defined as a student attending ITCA more than 2 ½ (two and a half) hours but less

than 4 (four) hours per school day. The most common “Part Time” Dual Enrollment situation reflects 3
courses with ITCA and 3 courses with the cooperating school. The only way ITCA will participate in a
“Part Time” Dual Enrollment agreement with a cooperating school is if ITCA gets a 50% funding share
with the cooperating school district. “Part Time” Dual Enrolled students will not be provided with a computer,
printer, or internet service subsidy.

Q: What is the definition of “Single Course” Dual Enrollment?
A: Single Course Dual Enrollment is defined as a student attending ITCA for one course. “Single Course” Dual

Enrolled students will not be provided with a computer, printer, or internet service subsidy. ITCA will invoice based
on the dual enrollment single course fee.

Q: If my child is Dual Enrolled, where should I take him/her for the State tests?
A: The parent is responsible for taking his/her child to testing where the child is receiving instruction. For example, if

your child is enrolled at ITCA for math, your child will take his/her state math test at ITCA.

Q: How does ITCA receive funding for a dual enrolled student?
A: The basis of dual enrollment will follow the State funding model. ITCA will receive full Average Daily Attendance

(ADA) for “Full Time” Dual Enrolled students. ITCA will receive ½ (one half) ADA for “Part Time” Dual Enrolled
students. ITCA will invoice the cooperating district for “Single Course” Dual Enrolled students.

Q: What if my child is attending a non-state funded school such as a private school or
home school? Do I still need to fill out the Dual Enrollment application?
A: Yes, but only the first page of the application. Please state which courses you would like your student to take

with ITCA and which courses will be taken at the cooperating school. In the “courses at cooperating school” box,
please state if the courses are either home school or private school courses. ITCA needs to record your student
enrollment with a reduced course schedule for our attendance purposes.

Q: Who should I notify if my child’s Dual Enrollment status changes?
A: It is the parent’s responsibility to immediately notify your ITCA homeroom teacher if your Dual Enrollment status

changes.

Q: How often do I need to fill out a Dual Enrollment application?
A: Each enrollment term (each semester) you will need to submit a new Dual Enrollment application. You will also

need to complete a new Dual Enrollment application each time there is a course change with the cooperating
school.

Q: Is there a deadline to submit the Dual Enrollment application?
A: Yes, the deadline is one month after your child starts the first day of school. For example, if your child starts

school on August 21st, his/her deadline will be September 21st. If you need more time please contact your ITCA
homeroom teacher.

Q: How do I know if my student is approved for Dual Enrollment?
A: You should receive an Email stating your student’s approval within 7 days after the application is received. If
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your student is not approved, you will be contacted either by Email or by phone stating the reason why the
application was declined.

Q: What if my child is currently “Full Time” and now decides to attend ITCA “Part
Time?”
A: You will be required to submit a Dual Enrollment application for approval. At the time of approval, ITCA will

request to have your computer returned along with all other electronic equipment provided through K12. Also, if
your family was receiving Internet Service Provider (ISP) subsidy, you will no longer qualify.

Q: My child is attending the cooperating school less than 2.5 hours a day, but the school
will not waive ADA funding. What do I do?
A: Your student can either add another course to the cooperating school schedule and attend both schools “Part

Time,” or completely attend either school “Full Time.” If you need suggestions on what classes would be the best fit
for your child, please call your ITCA counselor.

Advanced Opportunities
Advanced Placement Courses
The Idaho Technical Career Academy offers several Advanced Placement Opportunities for
students. In order to meet AP guidelines and have the AP course designation, classes must have the
depth and rigor of a college-level course. ITCA and K12 courses must be registered with and
approved by the College-Board in order to use the title “AP” in their course name. (* ITCA

utilizes DLA to provide its AP courses)

WHY AP?
Taking AP courses in high school shows prospective colleges that a student rose to the challenge
of a college-level course with high expectations. Colleges like to see AP-level work on transcripts
because it shows that students went above and beyond mere graduation requirements. In many
cases, successful completion of AP courses will set you apart from your peers when it comes to
admission and scholarship decisions.

THE EXAM
Students who take AP courses are eligible to take the AP exams that are associated with those
courses. The exams cost $86 dollars each and scholarships are available. In most cases, a good
score on the exam may make you eligible for college credit or exemption from some college
courses. However, the credit is not guaranteed and each college and university has its own policies
regarding AP credit.
The AP exams are administered in May on set dates at set times nationwide. Exams are typically
four hours in length. Because ITCA is a virtual school, we are not able to administer these exams,
but we can help you set up testing at your local brick and mortar school. Students receive a score
between one and five on the exam. A score of 3, 4, or 5 must be earned on the AP exam on order
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to be eligible for receipt of college credit or exemption from college courses; some colleges only
accept 4s and 5s. Please consult with the colleges that you are interesting in attending to see how
AP credits are accepted.
It is possible to take an AP course from ITCA and not take the AP exam. If a student is already
taking concurrent credit, that college credit is guaranteed and it is not necessary to take the AP
exam.

GPA WEIGHTING
Advanced Placement courses are weighted on a higher GPA scale than regular courses. Students
earning an A in an AP course earn 5 points, as compared to 4 points for an A for regular courses.
Students earning a B earn 4 points in an AP course, and so on. It is possible, then, for a student to
have higher than a 4.0 cumulative GPA if he/she takes AP courses. Both weighted and nonweighted G appears on the transcript if applicable.

Dual Credit
ITCA juniors and seniors with a C average or above are eligible to enroll in courses at their local
community college or local college or university during the summer or the regular school year and
take college courses on the college campus.
Such courses are beneficial for students because they allow students to get a head start on
understanding the rigor of college courses.
In many cases, these credits can count for college credit as well as ITCA elective high school
credit. You need to obtain a high school dual credit form from the college and have your high
school counselor fill out the necessary sections.
In all cases, please make sure that you consult with your high school counselor PRIOR to making
any tuition deposits or registering, to discuss how ITCA will accept this credit toward graduation.
(College dual enrollment is not the same thing as dual enrolling with another public high school.
Students taking college classes can keep their ITCA computer and tuition reimbursement and are
not required to fill out ITCA’s high school dual enrollment paperwork.)
Please note: for courses that require placement scores (like math, English, or Chemistry), ACT,
SAT, or Compass test scores help determine which courses the student qualifies to take. Please
contact the local community college or local college or university to find out if your score meets
the minimum requirements.
In many instances, the Fast Forward program will pay for dual credit. Contact the ITCA
Counselor for additional information on AP, Dual Credit, and the Fast Forward program.
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How to Set Up Your School Account
To create a new account:
Make sure you have the Registration ID #
If you need this, contact:
Go to www.k12.com and click on OLS Login (upper right)

Click on Set Up Your Account

Enter your Registration ID and Phone number – follow the directions to complete account set up.
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How to set up a student account
Once the LC has their username and password, you will need to set up your student account. You
will need to go to your student URL and log in with the LC username and password.

Once you log in using the LC username and password, click on ‘my account’. You will then click
on the second choice which will have the student name along with account. For instance Jane’s
account (ITCA)

When the next page pops up you will create a student username and password and click ‘save’
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Checking Student Activity and Grades
You can check your student's Activity and Grades all in one Place on the High School LMS.
To get to the LMS click on Courses

Then select a course to get to the LMS.

You can see your student’s activity and grades in two different areas.
Click on “Student Summary” or the

Icon will give you more information on your student.
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How to Use the Dropbox
When in a course, click on the Tools Tab and then on the Dropbox link.

Click the assignment that you want to upload to.

Click “Add a File” then click Upload to search for you file.
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After selecting the file to add click the
“Add” button in the bottom left hand
corner to add the file.

Attendance and Truancy
Idaho Code 33-512 (1) requires that each public school adopt a calendar that provides students at
each grade level with the following minimum number of hours of instruction. Idaho Technical
Career Academy (ITCA) requires the following hours:
Grades 9-12

990 hours

Idaho Code 33-202 establishes that school attendance is compulsory for students between the
ages of seven (7) and sixteen (16), unless the student is comparably instructed. ITCA is one of
the public s c h o o l options a v a i l a b l e t o p a r e n t s t o f u l f i l l this o b l i g a t i o n . Parents
s h o u l d understand that ITCA is a public school alternative, not a home school alternative. As a
part of the public school system, ITCA has responsibility to account for the attendance and
progress of each individual student enrolled and for which ITCA receives public funds.
This policy relates not only to attendance issues, but also delineates the procedures by which
students can be suspended, expelled and reenrolled, as well as the appeal process.

Attendance Definition:
These are the activities that account for attendance at ITCA. If students are not meeting these requirements,
then they are truant.
Attendance is defined as:
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•
•
•

Low activity in their OLS/ClassConnect (students who are not viewing the k12 lessons)
o Few than 300 minutes activity working in each class every 2 weeks.
Have few logins
o At least 1 log in within a 3 day time period actively working in each class.
Not submitting work
o Not passing classes with a 60% course average or higher.

Attendance Goals and Expectations:
Except in extraordinary cases, students will be expected to “attend” 100% of the annual
attendance requirements, as defined above, for the student grade level. These hours may be
earned through a flexible schedule as provided in the school calendar.
“Extraordinary” circumstances which may be considered acceptable for less than 100% student
attendance include:
• extended illness of the student
• other such individualized circumstances that prevent the student from attending to school
work
If recorded and reported attendance falls below the above-defined acceptable standards, the
Head of School or designee may take initial action to suspend the student for truancy (a
violation of the school’s attendance regulations). As outlined below, repeated lack of required
attendance may result in action by the Board regarding habitual truancy.

Denial of Enrollment – Students seeking ITCA enrollment
Pursuant to Idaho Code § 33-205, ITCA may deny enrollment and attendance to any student
who has been expelled from another public school district (LEA) within the state of Idaho or
any other state.
ITCA recognizes that due to the unique educational structure of the educational program, a
student who has been expelled from another public school district (LEA) may be able to attend
ITCA and continue their educational advancement, without any risk of harm to other students,
faculty or school facilities.
When a student who has been expelled from another school district (LEA) seeks to become
enrolled at ITCA, the Administrative team of ITCA shall communicate with the prospective
student (parents) and the student’s former school district (LEA) to determine the basis for the
student’s expulsion as well as the student’s general disciplinary record. Thereafter, the
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administrative team shall evaluate whether or not the prospective enrollee poses any danger or
risk of harm to other ITCA students, ITCA faculty or ITCA property. If it is determined that
there is no risk of harm to other students, faculty or property and ITCA can provide an education
to the child, the Board of Directors has authorized the Administration to enroll the student, based
upon a behavioral plan individually created to address the specific disciplinary issues for the
child. Should the Administration determine that enrollment of the child would pose a danger
to other students, faculty or property which cannot, in the judgment of t h e administrative
team, be addressed through a behavioral plan, the Board of Directors has authorized the
Administration to provisionally deny enrollment into ITCA. Should a student be provisionally
denied enrollment due to prior school expulsion, the student will be advised of a right to a
hearing before the Board to contest this decision.
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Suspensions and Expulsions – ITCA Students
Suspensions:
The Head of School or designee may temporarily suspend any pupil for disciplinary reasons or
for other conduct disruptive of good order or of the instructional effectiveness of the school.
A Principal or Head of School may temporarily suspend a student for up to five (5) school days.
The Head of School may extend this suspension for an additional ten (10) school days.
The Board may extend this suspension an additional five (5) days upon a finding by the Board
that an immediate return to school by the pupil would be detrimental to other pupils’ health,
welfare or safety.
Any pupil who has been suspended may be readmitted to the school by the Head of School or
Principal who suspended him/her upon such reasonable conditions as said Head of School or
Principal may prescribe.
The period of suspension may be “suspended” or “deferred” to allow the student to continue
with education, and the student may be required to participate in work and attendance as
determined by the Head of School. If a student is suspended for inadequate attendance, they will
be provided with information regarding options to transfer to other public school programs.
A. Written Referral: Violations shall be presented in written form (such as an e-mail) and
should be specific as to the misbehavior or breach of the Code of Student Conduct.
B. Student Notification: The student will be placed on notice of the alleged violation by
the Head of School or designee.
C. Initial Conference: An initial conference (in person or by tele- or video-conference) shall
be conducted by the Head of School or designee.
1. Charges and Evidence: The Head of School or designee shall confer with
thestudent, explain the charges and evidence against the student, and allow the
student an opportunity to present his or her side of the story prior to taking
disciplinary action.
2. Parental Assistance: The Head of School shall make a good faith effort to
employ parental assistance or other alternative measures prior to suspension. The
Head of School may suspend the student immediately. The Head of School will
take into consideration the seriousness of the breach of conduct; whether the
conduct is disruptive enough to require immediate suspension and/or if an
emergency situation exists.
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D. Parental Notification:
1. By Telephone or E-mail: The Head of School or designee shall make a good faith
effort to notify the parent by telephone or e-mail of the student’s misconduct and
the proposed disciplinary action.
2. By Written Notice: Regardless of whether there has been communication with
the student’s parent by telephone, the Head of School or designee shall, within
twenty-four (24) hours of taking disciplinary action, send written notice to the
parent describing the disciplinary action imposed and the reason for the action
taken.
E. Board Notification: The Board of Directors shall be notified of any temporary
suspensions, the reasons therefore, and the response, if any, thereto.
F. Appeal or Challenge: If the student and/or parent(s)/guardian(s) wish to appeal or
challenge the suspension, the Head of School or designee will schedule an informal
meeting to discuss the charges, any evidence substantiating the charge, the sanctions
imposed and the reason for such sanctions. After this informal meeting, the student and or
parent(s)/guardian(s) may request a formal hearing before the board if they are still
unsatisfied with the decision of the Head of School or designee. This formal hearing will
follow the same pattern as those required for expulsions. This hearing should take place
within thirty (30) days unless the student and/or parent(s)/guardian (s) request more time.

Expulsions and Denial of Attendance – ITCA
Students:
Pursuant to Idaho Code § 33-205, the Board of Directors may deny enrollment or expel a
student who is:
1. an habitual truant
2. who is incorrigible
3. for any violation of the Code of Student Conduct, or for any conduct which in the
judgment of the board, is considered to be continuously disruptive of school
discipline, or of the instructional effectiveness of the school
4. whose presence in a public school is detrimental to the health and safety of other
pupils, or who has been expelled from another school district in this state or any
other state.

A. Notice: The written notice by certified mail shall state the grounds for the proposed
expulsion or denial of enrollment and the time and place where such parent(s)/guardian(s)
may appear to contest the action of the Board to deny school attendance. The notice will
state the rights of the pupil to be represented by counsel, submit any evidence and/or
produce any witnesses on his/her own behalf, and cross-examine any adult witnesses who
may appear against him/her. If the notice to the parent by certified mail is returned as
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unclaimed, the parent will be deemed to have been provided notice pursuant to Idaho Code
§ 33-205 and have waived the right to a due process hearing.
B. Hearing: The Board of Directors shall have a full and fair formal hearing on the
allegations set forth in the written notice.
This hearing shall occur within a reasonable period of time. The student and/or
parent(s)/guardian(s) may request a delay in order to be prepared for the hearing. The
hearing shall be held within 30 days of the notice of intent to expel, unless there are
extenuating circumstances or a request for an extension of time has been granted to the
student/family.
During this hearing the Student shall have the right to be represented by counsel, submit
any evidence and/or produce any witnesses on his/her own behalf, and cross-examine
any adult witnesses who may appear against him/her.
C. Procedure: After proper notice as set forth above, the following procedure shall be used.
1. Opening Statements: Both sides shall have the opportunity for opening remarks or
statements.
2. Burden of Proof:The ITCA has the burden of establishing grounds for the
expulsion of the student based on the allegations set forth in the written notice.
3. Cross examination: The student or their counsel may cross-examine adult witnesses.
4. Student’s Case :The student or their counsel has an opportunity to present
evidence and/or witnesses.
5. Closing Remarks: Both sides have the opportunity to provide closing remarks.
6. Decision: At the close of the hearing, the Board of Directors will retire to deliberate the
case and upon reaching a decision will issue findings of fact and conclusion supporting
their decision. Upon a motion made in open meeting, the Board will issue the approved
Findings, Conclusions and Decision. A copy of which shall be delivered to the
student/parent(s)/guardian(s).
D. Truancy: Any student who is suspended on more than one occasion in a six (6) month
period for inadequate attendance; or whose “attendance” at school violates the attendance
regulations of the Board as detailed in this policy; or whose attendance is of a sporadic and
inadequate nature without justification or extraordinary circumstances may be determined
by the Board of Directors to be an habitual truant and may be expelled after notice and a
hearing as set forth above.
E. Special Education Students: Students enrolled in special education or on a 504 Plan will
not be suspended or expelled without consideration by a manifestation determination to
assure the provisions of FAPE are consistent with the requirements of the IDEA and
Section 504.
F. Reenrollment: Any student who has been expelled from the Idaho Technical Career
Academy may appeal to be reenrolled in the school, after the terms/time limit of the
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expulsion has been completed by the student, pursuant to the procedures outlined in Idaho
Code §33-502. Approval must be granted by the Head of School and the Board of
Directors. The Board will notify the parent(s)/guardian(s) of the student in question, in
writing by certified mail of the date and time of the reinstatement hearing. The hearing
will be a face-to-face meeting before the Board of Directors (if a quorum can be obtained)
or a telephone conference with a quorum of the Board of Directors in attendance.
G . Withdrawal: The parent and student may determine based upon the availability of the
identified caring adult and the student’s commitment to schooling at home, that ITCA is
not the better alternative for the education of the student. This decision should be
discussed with the School. If the decision is made that the student should withdraw and
transfer to another school within the student’s residential district, information regarding
said transfer will be provided to parents by the School consistent with the policies of the
residential and chartering entity.

Habitually Truant Students
It is the intent of ITCA to work with families to ensure that they are supported and successful in
our model. It is further the intent of ITCA that expulsion or denial of attendance due to habitual
truancy is the last resort.
Idaho Technical Career Academy (ITCA) is committed to ensuring that all of our students get the most out
of their education and want to support our students to maintain regular attendance. Students who attend
school regularly learn more and achieve better results.
Parents should understand that ITCA is an Idaho public school, not a home school. As a part of the Idaho
public school system, ITCA has a responsibility to account for the attendance and progress of each
individual student enrolled, and for which ITCA receives public funds. If recorded and reported attendance
falls below acceptable standards, the Head of School or designee may take action to suspend the student for
truancy (a violation of the school’s attendance policies).
A student/family who is anticipating an absence from the school for a period of a time or is
experiencing an event which could be considered an extenuating circumstance should make
arrangements with the assigned teacher or the school’s administration to address progress review
in order to complete necessary progress prior to and/or after the planned absence.
These are the activities that account for attendance at ITCA. If students are not meeting these requirements,
then they are truant.
• Low activity in their OLS/ClassConnect (students who are not viewing the k12 lessons)
o Few than 300 minutes’ activity working in each class every 2 weeks.
• Have few logins
o At least 1 log in within a 3 day time period actively working in each class.
P a g e 28 | 40

•

Not submitting work
o Not passing classes with a 60% course average or higher.

Idaho Technical Career Academy, as a public school, follows Idaho Code #33-202, #33-205, #33206, and 33-207 pertaining to public school attendance. Parents must understand that ITCA is a
public school of choice and as part of the public school system; ITCA is required to account for
the attendance and progress of each individual student. Failure to meet the school’s attendance
requirements may result in an expulsion and/or denial of student enrollment.
Delegation of Expulsion/Denial of Enrollment Power. The Board of Directors of Idaho Technical
Career Academy hereby grants authority of truancy expulsion or denial of enrollment with or
without condition, to an Attendance Review Committee under the direction of an assigned
administrator.
The composition of the Attendance Review Committee shall include a school administrator and
two teachers. Members assigned to the Attendance Review Committee will not have any
underlying involvement with the student. The actual committee members will change depending
on the student and will be selected by the Board Clerk or his/her designee.
The Attendance Review Committee, acting on behalf of the Board of Trustees, may deny
enrollment or expel a student and thus deny attendance of that student to Idaho Technical Career
Academy. It is also hereby noted that the Attendance Review Committee’s decision will be
implemented immediately, but the parents of the student have the right to appeal that decision to
the Board, in writing, within five school days.
Attendance Review Committee Responsibilities. The Attendance Review Committee will conduct
all truancy expulsion hearings on behalf of the Board. The review committee’s decision will be
binding; therefore, administrators will not be given the right to recommend expulsion to the Board
if the review committee determines that expulsion is not warranted.
Only appeals of the Attendance Review Committee’s decisions to deny enrollment or expel for
truancy will be presented to the Idaho Technical Career Academy Board of Directors and will be
conducted as a de novo hearing, with the Directors having access to the review committee’s
determination.
As the Board has delegated this authority to the Attendance Review Committee, the process before
the committee is a mandatory condition prior to any appeal of such Committee’s decision to the
Board of Directors and thus there cannot be any request by students/families that the Attendance
Review Committee hearing be waived and the matter to go directly to the Board.
1. The Attendance Review Committee is hereby delegated the authority to impose such
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disciplinary measures as deemed necessary, such as behavior contracts, conditions for
probation, etc.
2. The Head of School or other designee, unrelated to the underlying recommendation to
deny enrollment or expel a student, shall serve as the Hearing Officer for the Attendance
Review Committee. The Chairman of the ITCA Board or designee has the authority to
serve as hearing officer for any appeal to the Board of any decision of the Attendance
Review Committee. Such individual likewise shall not have any involvement with regard
to the underlying recommendation to deny enrollment or expel a student.
The procedures by which students can be suspended, denied enrollment, expelled and reenrolled,
as well as the appeal process are delineated in the student handbook.
Attendance Defined: daily curriculum completion as outlined by the daily plan and/or weekly
work schedule, daily log-ins, and live class connect attendance.
Refer to the student handbook for specific examples, definitions and procedures.
These attendance regulations, as established by the Board, are subject to modification in the
instance of an individual student’s IEP or Section 504 Plan.

Credit Recovery Policy
It is the intent of Idaho Technical Career Academy to make credit recovery options available to
students to help them graduate from high school in a timely manner. In order to earn credit,
ITCA high school students seeking credit recovery opportunities must adhere to the following:
•

Students must be at least half time students at ITCA to be eligible for enrollment in
credit recovery courses

•

Students will be eligible for a credit recovery course at the start of the next semester or
session after earning a failing grade in a course.

•

Students can be assigned one credit recovery course at a time. If students request a
second course concurrently, they must have successfully completed at least one course,
and have administrator approval.

•

Students are required to take a proctored final exam for each credit recovery course. That
final exam will not be given online or in the home setting. Students will either have their
finals proctored by ITCA staff or will work with ITCA staff to set up a remote proctor.

•

Students must pass the credit recovery course with a 70% or higher to earn credit and
have the current grade on their transcript replaced by the grade in the credit recovery
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course.
•

Credit recovery courses may not be used to improve grades other than an F in a
course. Students who wish to improve their grade, overall GPA or class rank may
re-take the current ITCA course to that end.

Internet Subsidy Policy
INTENT: It is the intent of ITCA to provide assistance to families with computer and/or internet
subsidy needs so they may participate in ITCA curriculum and learning opportunities. This policy
specifies the terms and conditions:
All families enrolled in ITCA will be eligible to receive the Internet Service Provider (ISP)
Subsidy. Each family must submit an application each semester in order to receive the subsidy.
The Internet Subsidy will be distributed to families who submit an application in the last week of
the semester AND make progress in the online school for the period of attendance for which
payment is being sought. Progress will be verified.
ITCA will pay a flat amount of $30 per month per family. Payments will be made via mail
semiannually after the first semester concludes and after the second semester concludes. The
subsidy will not be paid to families who did not meet the criteria and who did not get the
application submitted prior to the deadline.

Discipline Code
As an ITCA student, you are subject to the rules and restrictions implemented by your virtual
academy AND the Student Code of Conduct and Acceptable Use Guidelines which is provided
at the end of this handbook.
Prior to the start date for each school year in which you are registered, you must read the
Student Code of Conduct and Acceptable Use Guidelines and agree to abide by its terms.

ITCA Anti-discrimination Policy
ITCA does not discriminate on the basis of race, color, or national origin, that any person(s) be
excluded from participating in, be denied the benefits of, or be otherwise subjected to
discrimination.
ITCA does not discriminate on the basis of sex, that any person(s) be excluded from
participation in, be denied the benefits of, or be subjected to discrimination under any education
program or activity for which the ITCA is responsible.
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Additionally, no otherwise qualified handicapped person(s) shall, solely by reason of handicap,
be excluded from participation in, be denied the benefits of, or be subjected to discrimination
under any program or activity for which the ITCA is responsible.

Harassment Reporting
If you are being harassed in your high school course environment, it is important to report it
immediately to your teacher. Harassment comes in many forms including the following:
•
•
•

spam (unsolicited e-mails not pertaining to the course)
threatening communications
Offensive communications or any other kind of communication that makes you feel
uncomfortable.

Parent/Teacher Communications
It is the policy of the Board that parents and teachers work together to resolve matters concerning
individual students. Throughout that process, the Board expects that all communications (written,
oral, electronic, video or otherwise) be conducted in a respectful manner. All certified employees
of ITCA shall be free from abuse by parents or other adults. Any adult who upbraids, insults or
abuses any teacher at ITCA, especially in the sight, presence or hearing of a pupil, is guilty of
abuse, as provided in this policy. The Head of School will make final determinations regarding
whether abuse has occurred and what the appropriate consequence shall be. Consequences may
include, but are not limited to:
•
•

Restricted communication between the teacher and the parent; e.g. no one-on-one
communications, all communications must include a third party
Prohibited communication between the teacher and the parent; e.g. communications

• Referral to the appropriate law enforcement agency, pursuant to Idaho statutes
See Idaho Code §§ 33-1222 & 18-916.

ITCA Student Code of Conduct and Acceptable Use
Guidelines
This document describes the policies and guidelines for the use of the ITCA high school and
exists to ensure that all ITCA students are aware of and understand their responsibilities when
accessing and using ITCA resources.
ITCA reserves the right to update or alter this agreement at any time. Such revisions may
substantially alter access to ITCA instructional computing resources. ITCA instructional
computing resources include any computer, software, or transmission system that is owned,
operated, or leased by ITCA.
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As a student enrolled in ITCA, you should be aware of the following guidelines and
expectations. Any activity that is not listed here, which violates local, state, or federal laws, is
considered a violation of the Student Code of Conduct and Acceptable Use Guidelines.
Failure to follow these guidelines could result in the:
• Removal of your access to ITCA instructional computing resources, which could result in
your inability to complete learning activities.
• Involvement with law enforcement agencies and possible legal action.

Accountability
•
•

•
•
•
•
•
•
•

Posting anonymous messages is not permitted unless authorized by the course’s online
teacher. Impersonating another person is also strictly prohibited.
Use only your own user name and password, and do not share these with anyone. Do
not interfere with other users’ ability to access ITCA or disclose anyone’s password to
others or allow them to use another user’s account. You are responsible for all activity
that is associated with your username and password.
Do change your password(s) frequently, at least once per semester or course is
encouraged.
Do not publicly post your personal contact information (address and phone number) or
anyone else’s.
Do not publicly post any messages that were sent to you privately.
Do not download, transmit or post material that is intended for personal gain or profit,
non-ITCA commercial activities, non-ITCA product advertising, or political lobbying on
an ITCA owned instructional computing resource.
Do not use ITCA instructional computing resources to sell or purchase any illegal items
or substances.
Do not upload or post any software on ITCA instructional computing resources that are
not specifically required and approved for your assignments.
Do not post any MP3 files, compressed video, or other non-instructional files to any ITCA
server.

Inappropriate Behavior
Inappropriate behavior includes the following:
• Insults or attacks of any kind against another person. Use of obscene, degrading, or profane
language.
• Harassment (continually posting unwelcome messages to another person) or use of threads.
• Posting material that is obscene or defamatory or which is intended to annoy, harass or
intimidate another person. This includes distributing “spam” mail, chain e-mail, viruses, or
other intentionally destructive content.

Weapons
Weapons are not allowed on school property or at school sponsored events. Following state law,
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administration reserves the right to discipline a student through a behavior plan, suspension, and/or
expulsion. Any student found to be in possession of a weapon will be reported to law enforcement
authorities.

Threats
Threats against students, adults, or school staff will not be tolerated. Following state law,
administration reserves the right to discipline a student through a behavior plan, suspension,
and/or expulsion.

Tobacco, Drug and Alcohol
The use of tobacco (or any like substances), controlled substances, or alcohol on school property
or at a school sponsored event is prohibited. Following state law, administration reserves the right
to discipline a student through a behavior plan, suspension, and/or expulsion. Any student found
to be in illegally in possession of drugs or alcohol will be reported to law enforcement authorities.

Cyberbullying
Each user of the school community and Class Connect classroom is solely responsible for the
content posted through his/her log-in credentials. Sharing your username and password with
others is strictly prohibited, as is logging in with someone else's username and password, or
impersonating another user.
The following tones, language, materials and behaviors are strictly prohibited:
• Posting personally identifiable information (whether directly or indirectly through a link to
a personal profile) such as phone number, IM, email address or street address in any format
other than a private message.
• Antagonism or prejudice of any kind with respect to race, religion, gender, intelligence,
age, orientation, disability, or socioeconomic status
• Posting material including photographs and videos inappropriate for minors (anyone under
the age of 18)
• Any criminal or other illegal activity including encouraging the unlawful use,
possession, manufacture or distribution of tobacco, drugs or alcohol
• Illegally posting, distributing, uploading or downloading copyrighted work (whether music,
video, words, images, drawings, pictures, software or otherwise), or providing any
information to circumvent copyright protection devices or software
• Sharing quiz, test, assessment, essay or term paper questions or answers or undertaking any
other action that would violate any code of conduct, expectations or rules of your school or
teachers regarding academic honesty or that would defeat the intent of any quiz, test,
assessment, essay, term paper or other academic assignment
• Threats to anyone's physical or mental well-being
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•
•
•
•
•
•
•
•
•
•
•

Threats to school or personal property
Stalking behaviors
Harassment of any kind
Explicit language or sexuality
Explicit or graphic violence
Spam or any other unauthorized/unsolicited or commercial promotion
Disruptions of the server or host software
Impersonations of others' identities, including employees/representatives of ITCA
Use of codes, software, or passwords that may grant unauthorized access to ITCA software
or third-party software of any kind
Soliciting passwords or personal identifying information from other users
Content that poses any type of threat to homeland security

FAILURE TO COMPLY WITH THESE STANDARDS MAY RESULT IN TEMPORARY OR
PERMANENT REMOVAL OF USER ACCESS. Following state law, administration reserves the
right to discipline a student through a behavior plan, suspension, and/or expulsion.

Student Internet Safety
•

•

Do not reveal on the Internet personal information about yourself or other persons. For
example, you should not reveal your name, home address, telephone number, or display
photographs of yourself or others to persons outside of the ITCA.
Do not agree to meet in person anyone you have met only on the Internet and who is not
affiliated with the ITCA.

Network Etiquette
As an ITCA student, you are expected to follow the rules of network etiquette or netiquette. The
word "netiquette" refers to common-sense guidelines for conversing with others online. Please abide
by these standards:
• Avoid sarcasm, jargon, and slang. Swear words are unacceptable.
• Review your messages before sending them. Remove easily misinterpreted language and
proof read for typos.
• Never use derogatory comments, including those regarding race, age, gender, sexual
orientation, religion, ability, political persuasion, body type, physical or mental health, or
access issues.
• Focus your responses on the questions or issues being discussed, not on the individuals
involved.
• Be constructive with your criticism, not hurtful.
• Respect other people’s privacy.
• Don't broadcast online discussions, and never reveal other people's email addresses.
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Use of Copyrighted Materials
All materials in the courses are copyrighted and provided for use exclusively by enrolled students.
Enrolled students may print or photocopy material from the website for their own use by or
distribution to others is prohibited unless expressly noted. Unauthorized copying or distribution may
result in revoked access to course(s).
Users shall not upload, download, transmit or post copyrighted software or copyrighted materials,
materials protected by trade secrets or other protections using ITCA computer resources. This
includes copyrighted graphics of cartoon characters or other materials that you found that may
appear to be non-copyright protected.

Academic Integrity
Idaho Technical Career Academy seeks to establish academic integrity within the high school
community.
ITCA has identified the following as unacceptable practices, including, but not limited to:
1. Cheating in its various forms, whether copying another student’s work, allowing your own
to be copied, using unauthorized aids on an assignment, essay, quiz, or test, having someone
else complete an assignment, essay, quiz, or test for you, submitting as your own another
person’s work, rescheduling a test on a false excuse;
2. Plagiarizing (e.g. presenting as your own the words or ideas of another person), including
inadequate documentation of sources (electronic, internet, or print) and excessive
dependence on the language of sources even when documented, relying on similar order of
sentences while altering a few words or word order;
3. Submitting the same work for more than one course or assignment without prior written
approval from the instructor(s);
4. Using copy written material without appropriate citation or copying software or media files
(such as music, movies, etc.) without permission;
5. Fabricating data: This includes falsifying or manipulating data to achieve desired result,
reporting results for experiments not done or falsifying citations in research reports;
6. Destroying, tampering, or altering another student’s work to impede academic progress;
7. Signing in to an Class Connect session for another student who is not present, or leaving an
Class Connect session without logging off or indicating that you have “stepped away” from
the session;
8. Falsely reporting completion of reading assignments
At the instructor’s discretion, depending on the nature of the offense, the student’s grade or ability
to earn credit for the course may be affected. All students who violate the principles of academic
integrity will be reported to the appropriate administrative authorities. Violations may also lead to
further disciplinary action.
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Monitoring
ITCA reserves the right to review any material transmitted using ITCA instructional computing
resources or posted to an ITCA instructional computing resource to determine the appropriateness of
such material. ITCA may review this material at any time, with or without notice. Email transmitted
via ITCA instructional computing resources is not private and may be monitored.

ITCA Indemnification Provision
ITCA assumes no responsibility for information obtained via the Internet, which may be illegal,
defamatory, inaccurate or offensive. ITCA assumes no responsibility for any claims, losses,
damages, costs, or other obligations arising from the use of instructional computing resources. ITCA
also denies any responsibility for the accuracy or quality of the information obtained through user
access. Any statement, accessible on the computer network or the Internet, is understood to be the
author’s individual point of view and not that of ITCA, its affiliates, or its employees. K12 assumes
no responsibility for damages to the user’s computer system.
Nothing in this policy negates any obligation the student and parent have to use the instructional
computing recourses as required in the Use of Instructional Property Agreement ("Agreement") the
parent or guardian signed as part of the student's enrollment packet. In the event that this Code
conflicts with the Agreement, the terms of the Agreement shall prevail.

Dress Code
The students and staff of the Idaho Technical Career Academy are concerned with health, safety,
and well-being of students and the avoidance of distractions to learning. For these reasons, students
are expected to dress appropriately for face to face testing, and other outings that are held throughout the school year. Students may be temporarily removed from testing or school related outings if
such distractions take place.
• For safety reasons, any clothing that may be used as a weapon is strictly prohibited. For
example: sharp object jewelry, dog collars with spikes, and any other spiked clothing.
• Wallet chains less than 10” in length are permitted.
• Headbands, bandanas, or other accessories that are directly related or representative of a
gang that is a prominent threat in or around the community, or that presents a real and
significant threat to students, are not appropriate.
• Other dress that may be considered improper to the good and instructional effectiveness of
the school shall be monitored by staff and administration.
 No spaghetti straps or tube tops
 Apparel that reveals midriff must not be worn
 No underwear showing including boxers, thongs, undergarment straps, etc.
 Skirts need to be at least as long as the tip of the student’s fingers when hands rest at
their sides
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Shorts must have at least a three inch inseam.
Pants for both boys and girls must be worn at hip level or higher.
Plunging necklines, see-through apparel or other revealing clothing is not allowed.
Inappropriate or offensive tattoos must be covered.

Consequences: If a student is wearing inappropriate clothing they will be asked to change and
parents will be notified.
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Progress toward Graduation Checklist

*In addition to meeting the graduation credit requirements, students must achieve a proficient
score on the 10th grade Idaho Standards Achievement Test (ISAT) in reading, language arts,
and math, or fulfill the requirements of the district’s alternate assessment requirements.

Progress toward College
To enroll at BSU, ISU, Lewis-Clark State College, or the University of Idaho, students must
graduate from an accredited high school, earning the following credits with at least a 2.0
GPA, and submit ACT, SAT, or other college entrance exam as determined by the institution.
· 8 English
· 6 Math
· 6 Natural Science
· 5 Social Science
· 3 Other College Prep
· 2 Humanities/Foreign Language
Please consult the college or university catalogue for other requirements based on your
major field of interest. Colleges and institutions outside of the state of Idaho may have
additional admission requirements.
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Course Organizer
(Print and Post near Your School Work Station)

Course
Title

Teacher
Name

Teacher
Email and Phone
Number

Class
Connect Day and
Time

Special Note
about course
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