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INSIGHT OHIO LPDC
The Insight School of Ohio Local Professional Development Committee (LPDC) committee must review
all licensure renewal applications for all certified employees. This includes reviewing quarter/semester
hours of college coursework, CEU’s, Professional Development Activities and “other approved
activities” that are submitted for credit toward license renewal. The LPDC will monitor educator goals
on their IPDP. Goals on the IPDP must align to the Ohio Professional Development Standards (available
on this page). The LPDC bases recommendation for license renewal on an educator’s Individual
Professional Development Plan (IPDP) and compliance with the law.

OUR MISSION
Insight School of Ohio’s mission is to keep students in the public school system and help them to reach
their individual potential. Insight School of Ohio will provide an excellent education alternative and
student supports for students throughout Ohio who, for a variety of reasons, do not attend school, or
who may benefit from a non-traditional school setting. The educational program and philosophy of
Insight School of Ohio is structured to support these students towards earning their high school
diploma.

PURPOSE
The LPDC committee understands the nature of professional development and the relationship
between High Quality Professional Development (HQPD) and the improvement of educational practice.
The purpose of the Insight School of Ohio Local Schools LPDC is to review individual professional
development plans submitted by licensed staff for coursework, continuing education units and or other
approved activities and if approved, monitor the coursework and other activity proposals; and to grant
or deny credit of coursework/activities to be used for the issuance of a license. It is the responsibility of
the professional educator to document his or her own professional development.

LPDC COMMITTEE
The LPDC Committee consists of a chairperson appointed by the head of school and a representation of
teachers appointed by the chairperson along with one administrator appointed by the Head of School.
There will be no more than 1 administrator per 3 teachers.

RECIPROCITY
In addition to facilitating the license renewal process, the LPDC represents collegial efforts to support
and maintain a high quality teaching force at ISOH. In that collegial spirit, the LPDC will honor the
efforts of educators who are newly hired with ISOH and have a current IPDP approved by their prior
LPDC. Educators should use the verification form for educators leaving the LPDC, referred to in the
Forms Section.

THE LPDC AND THE SUNS HINE LAW
1. The Ohio Department of Education has advised school districts that the provisions of the
State’s Sunshine Law should apply to the deliberations and activities of the Local Professional
Development Committee
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2. The purpose of the Sunshine Law is to insure that public bodies have meetings that are open to
the public and that such meetings are announced in advance. Committees and subcommittees
of the Board are now covered by these provisions even if no Board members are present in the
group. The link between the LPDC as a “committee or subcommittee of the Board” is the
reason for the application of the law to the LPDC.
3. LPDC members should be careful about discussions regarding the deliberation of an educator’s
credentials, professional development plan, and/or renewal application by a majority of
committee members outside of regularly-scheduled meetings.
4. Considering the provisions of the Sunshine Law in designing the LPDC's By-Laws and
procedures will insure that the requirements do not create restraints for the committee. The
following concise advise is offered to LPDCs:
a. Plan your meeting schedule for the year and announce it often in district and public
communications. Post meeting dates on school website calendar.
b. Meet in an area which is large enough for additional seats.
c. Consider the meeting “open” to anyone who would like to attend.
d. Use the “open” nature of the meeting as a safeguard to conduct LPDC meetings
professionally and efficiently.
e. Only consider “executive sessions” in the rare circumstance where an educator’s IPDP,
renewal materials, etc., involve legal questions, evaluation issues, etc.
f. Make sure that the LPDC’s recording secretary notes any motion for executive session,
the time entered and completed, the specific reason for the session, etc.
g. Contact the OSBA and obtain the brochure entitled Understanding Ohio’s Sunshine
Law for additional information (www.osba-ohio.org).
5. If an ‘emergency session’ is needed outside of the scheduled meetings for the school year, the
meeting date, time, and location will be posted to the website at least 10 days prior to the
emergency session. A quorum will be required but may be alternate members in an alternate
location.
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APPEALS
Educators have the right to appeal a LPDC decision. The basis for appeal may be:







Rejection of an IPDP or a revision
Rejection of an EOA or other PD activity
Rejection of any pre-approval decision
The number of CEUs assigned to an EOA (equivalent or other activity)
Rejection of evidence of completion
Others

APPEALS PROCESS
ODE recommends a 2-part process.
1. Reconsideration
 LPDC listens to educator’s case in an effort of mutual resolution. This process offers the
educator an opportunity to address a concern, change a decision or find a mutual
resolution.
2. Third party review
 An independent panel reviews the decision for resolution.
1) One educator selected by the LPDC
2) One educator selected by the educator making the appeal; and
3) One educator approved by both the LPDC and the educator.
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FORMS
You must be signed into your K12 inc. account to view form links

IPDP FORM
Turn this in after you renew your license or after you have been hired. All new IPDPs must be submitted
to the LPDC chairperson. All certificates and/or licenses that are up for renewal must submit an IPDP
before activities will be counted for renewal. Courses taken while a certificate/license renewal is being
processed by the Ohio Department of Education can count toward an IPDP if ultimately approved by the
LPDC. The IPDP must be submitted and approved within 60 days after the date on the
certificate/license.
Any decisions to approve or reject a submitted IPDP for certification/license renewal purposes must
receive a two-thirds (2/3) vote of the full committee. Notification of committee action on IPDPs shall
occur by returning original IPDPs to the certificated staff member with the LPDC’s disposition marked on
the IPDP. IT IS THE RESPONSIBILITY OF EACH STAFF MEMBER TO MAINTAIN HIS/HER OWN COPY OF THE
COMPLETED/APPROVED IPDP. THE LPDC WILL NOT KEEP COPIES OF COMPLETED IPDPs.

LICENSE RENEWAL EVID ENCE WORKSHEET
You should begin this immediately. This is an excellent way to record progress toward meeting growth
goals and the hours or CEU’s completed for renewal. As long as you put in the CEU’s (number only) on
the far right hand column, this form will keep a running total for you.

EDUCATOR LEAVING FORMS
There are two reasons to turn in an educator leaving form.
1. The first will be if you came from another district and are transferring hours from your previous
school. Your previous school LPDC should sign off on the hours you received credit for while
there. You will need to provide that completed form from your previous school to the ISOH
LPDC chair along with your other evidence when you are ready to renew your license. ISOH will
honor your previous LPDC hours as long as they were obtained during your current license and
signed by your previous LPDC.
2. The second reason would be if you are leaving ISOH. There are 2 forms to fill out if you are
leaving. Please complete both forms and submit to the LPDC chair upon your departure so you
will have this information for your next school.
 LPDC Hours – Educator Leaving (This needs to be signed by the LPDC chair. The signed
version of this will go to your new school or to ODE)
 ISOH Educator Leaving Evidence Worksheet (This needs to be filled out and turned in to the
LPDC chair promptly after leaving ISOH)

PROFESSIONAL LEARNIN G (EQUIVALENT OR OTHER ACTIVITIES) WORKSHEET
Use this form if the LPDC has approved for you to do other equivalent activities. This form will serve as
a reflection on the activities and show how these activities aligned with the standards (An example
response begins on page 3).
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HQT FORM
Only certain educators will need this form. If you have not been told you need to do this, please
disregard.
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WHAT IS AN INDIVIDUAL PROFESSIONAL DEVELOPMENT PLAN (IPDP)?
An IPDP identifies your goals for learning. The IPDP development process enables you to reflect upon
your practice and to take responsibility for your continued professional development. Such an
opportunity allows you to take responsibility for your own growth by creating a plan and engaging in
relevant professional development. You can find your form here (you will want to download this form).
This will be further explained further down. You should fill this out upon hire or renewal of your
license. You are responsible for keeping your own professional development plans and maintaining
documentation that the goals and related activities outlined in the plan have been completed.

OHIO STANDARDS FOR TEACHERS
The Ohio Standards for the Teaching Profession define the expectations for Ohio's teachers based on
what is known about the traits and skills of effective teachers. The big ideas emphasized in the
standards are:

From ODE (Full document can be found here)
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WRITING SMART GOALS
Select one from each column
*not an exhaustive list*
Begin with an intention to
engage in Learning

Describe an area related to
practice that will be the focus
of learning.

Identify the purpose of your
learning.

Focus on an activity in which
you might engage.

(I will…) [select an action]

(In the area of…)

(in order to…)

(which may/will include…)












































acquire
analyze
apply research
be able to
become familiar with
become knowledgeable
become proficient in
become skillful at
build relationships
contribute to
demonstrate
develop/design
enhance my
understanding of
examine
expand
explore
gain a (greater
understanding of)
gain skills in
implement
incorporate
interpret
investigate
learn about
learn how to
modify curriculum
obtain skills in
practice
promote
read widely
research
study survey
take part in
use
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multiple strategies
testing students on
standards
interdisciplinary
curriculum units
ways to develop students
thinking skills
ways of working with
special needs
knowledge of cultures of
student populations
recognizing differences in
students
meet needs of diverse
populations
strategies to improve
learning environment
strategies to manage
groups of students
ways of developing
positive self-concepts
organize physical space
uses of technology in the
classroom
develop new instructional
techniques
implementation of
classroom inclusion
techniques
develop effective
communication with
students
develop effective
questioning techniques
engage students in
learning
working with colleagues
and staff
communicate with families
professional ethics
educational theories
age appropriateness and
developmental
characteristics of students
with state and federal
policies
district or classroom based
research
new
administrative/managerial
skills
new ways to evaluate
student performance
interpret student tests













share knowledge with
colleagues
deepen understanding in
<subject area>
help improve <subject
area> instruction
improve classroom
discipline
update policies and
procedures
modify curriculum
implement/apply/demons
trate in the classroom
contribute to the teaching
profession
incorporate into lesson
plans
modify curriculum
improve student learning
contribute to school and
district

Insight Ohio LPDC
















taking college classes
working on a Master’s
Degree in <area of study>
attending
conferences/workshops
self-directed: professional
reading, action research,
design experiments
mentoring
curriculum development
serving on a professional
committee
grant writing
research and publishing
peer observation
National
Board
of
Professional
Teaching
Standards
Professional Vocational
Board Certification
cooperating teacher for a
student teacher
professional presentation
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SAMPLE GOALS (USING ABOVE TABLE)
(Note: Rarely can the individual items be used verbatim and make sense. Please use your best
writing skills to create meaningful, well-stated goals.)




I will investigate multiple strategies for improving classroom discipline by
participating in workshops.
I will enhance my understanding of inclusion techniques in the area of reading by
attending college classes.
I will learn about developing effective questioning strategies to enhance my classroom
instruction through conference attendance and other professional development
experiences.

6/10/2017

Insight Ohio LPDC

10

ISOH - LPDC Handbook

RESPONSIBILITIES OF THE EDUCATOR
Every certified staff member of the Insight School of Ohio who intends on renewing an Ohio license
must have an approved Individual Professional Development Plan (IPDP) on file. This plan will serve as
a guideline for the individual’s professional development during that renewal cycle. This must be done
at the beginning of the licensure cycle (or hire date) so that all coursework, workshops, conferences,
and other educational activities that fulfill the goals outlined in the IPDP can count toward the renewal
of your license. Whenever a new license is obtained, the licensure cycle starts over again with the
submission of a new IPDP.
Each individual is responsible for maintaining his/her own professional development records and
completing the necessary paperwork for license renewal in a timely fashion. It is the responsibility of
each licensed employee to monitor the expiration date(s) of his/her license(s). The employee is
reminded to review the requirements for renewal annually and to check online resources and/or ask
the LPDC if unsure of the process.
If you have a license renewal, IPDP, or HQT items that need reviewed or approved by the LPDC,
please have all information and evidence to the LPDC chair at least 10 days prior to the scheduled
committee meeting date. If items are turned in after this time, your items will be added to the next
LPDC meeting date scheduled.

RESPONSIBILITY #1: Develop an Individual Professional development Plan
(IPDP)
An IPDP identifies an educator’s learning goals. The IPDP development process allows educators to look
at what they do and take responsibility for their continued professional development. Educators are
responsible for maintaining their own professional development plans as well as maintaining
documentation that the activities listed in the plan have been completed. A new IPDP should be
submitted to the LPDC each time an educator renews a license.

RESPONSIBILITY #2: BASE THE IPDP ON THE NEEDS OF THE SCHOOL , THE
EDUCATOR AND THE STU DENTS
At the heart of the IPDP are a few (typically two or three) statements of broad learning goals from the
educator that he/she plans to meet during the renewal cycle. Educators can use the IPDP Goal
Identification Guide to help with this process. A goal statement should:




State an intention to engage in a specific area of professional development that will benefit you
professionally or your students in the classroom
Be consistent with improving instruction for students or help the educator manage the classroom
more productively.
IT IS THE EDUCATOR’S RESPONSIBILITY TO ENSURE THAT HOURS TAKEN TOWARDS RENEWAL MEET
THEIR GOALS AND STRATEGIES.
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RESPONSIBILITY #3: SUBMIT THE IPDP TO THE LPDC FOR APPROVAL PRIOR TO
COMPLETION OF THE PL AN’S ACTIVITIES
The educator must have an IPDP in place that has been approved by the LPDC before completing any
workshops, in-services, or coursework. CEU’s and college hours that were completed before the IPDP
was approved, will not be approved.

RESPONSIBILITY #4: EDUCATORS WILL MAINTAIN THEIR OWN RECORDS AND
DOCUMENTS THAT THE ACTIVITIES WITHIN THE IPDP HAVE BEEN COMPLETED





Educators must provide evidence to the LPDC that they have completed the requirements for
licensure or certification. The LPDC will determine that:
All coursework, CEU’s and other professional development activities are completed after the issue
date of the license to be renewed.
Coursework has been completed at a college or university approved by the Ohio Board of Regents
to grant the baccalaureate or the equivalent if completed out of state.
After all requirements are verified and paperwork completed, the educator’s application can then
be filled out online through your SAFE account.
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IF YOUR LICENSE EXPIRES THIS YEAR








You need to be in touch with the LPDC no later than September 30th so they can help guide you
through the renewal process. If you are employed after September 30th, please get this to the LPDC
as soon as possible.
University hours, and locally approved CEUs can be mixed for renewal. Please check your IPDP on
file to be sure the hours and credits apply to one or more of your goals.
Here is a 2 minute video to help you see how to save, label, and share your evidence and license
renewal evidence worksheet with the LPDC.
Once the LPDC has signed off on your license renewal ‘evidence’, you may submit your license
renewal application to the ODE beginning January 1st of the year your license expires.
To renew, you need to be sure you have a SAFE account with ODE.
The renewal process and the renewed license will all be submitted/retrieved through this SAFE
account (it will not be mailed).

LICENSE RENEWAL PROCESS
1. Complete your IPDP (Individual Professional Development Plan) and be sure this has been
approved by the LPDC shortly after your hire date (or License renewal).
2. Accumulate the required college credit hours or CEU’s for renewal of your license. REMEMBER –
All college hours and/or CEU’s must have been taken after the date of issue and prior to the
expiration date on the license to be renewed.
3. What to submit to the LPDC: completed License Renewal Evidence Worksheet, Signed Educator
Leaving form from previous school, Official transcript for college class work and evidence of CEU’s.
Keep this all in an online folder, and share the folder with the LPDC Chair for review. An official
transcript is needed for college coursework.
4. Complete and submit all paperwork as supplied to you and requested by the LPDC for license
renewal no later than June 1st of the year of renewal.
5. Apply for renewal through your SAFE account with ODE (only after the LPDC has reviewed and
approved your evidence.
o Once you sign into your SAFE account, follow these steps:
 Click on ODE.CORE.
 On the UPDATE My Information page, update your contact information including
email address.
 Return to the CORE dashboard using the drop-down menu at top right. Then select
RENEW My Credentials.
 At the drop-down menu marked Action, select Renew, Advance or Transition.
 Complete the three steps of the application. You can save your application and
return to it from the My Applications section if you want to complete and pay for it
on another day.
 Click on Apply.
 If you wish to apply for more than one credential, repeat the steps above for each
credential.
 After you submit your application, it will be reviewed. You will receive an email
acknowledgment of your submission. While you are waiting for your application to
be processed, you may login and click on the STATUS button on the CORE
dashboard for information about your application. You also will receive an email
when your application request is approved or denied.
6/10/2017
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IPDP GUIDE FOR DEVELOPMENT OF PROFESSIONAL GOALS
This guide may be used to assist the educator in formulating his/her IPDP. The IPDP may include but is
not limited to goals taken from the following areas. Make sure you begin your goal with a learning verb
such as “I will learn…” or “I will become more familiar with ways….”

ASSESSMENT AND EVALUATION
A.
B.
C.
D.
E.
F.

To apply technology as an effective assessment tool.
To construct effective evaluation instruments such as rubrics for use in my role.
To expand the number and types of assessment tools used in my current role.
To apply assessment data to instruction.
To correctly interpret and apply test scores.
To seek input from parents and students for the purpose of improving instruction, classroom
practices, and/or job-related activities.
G. To seek input from colleagues and/or other staff members for the purpose of improving jobrelated activities.
H. To learn more about the creation, purposes, and uses of proficiency, competency and/or
standardized testing.

CONTENT AND PROFESSI ONAL KNOWLEDGE
A.
B.
C.
D.
E.
F.
G.
H.

To apply technology as an effective content tool.
To enhance professional knowledge (psychology, speech therapy, etc.).
To acquire further knowledge and skills in a specific content area:
To increase understanding of age-appropriate and developmental characteristics of students.
To acquire and demonstrate use of educational theory and/or philosophy.
To develop, document, and evaluate district, school or classroom based research.
To update current knowledge of district, state and federal educational policies/laws.
To work with colleagues in ways which help integrate my discipline within the school.

COMMUNICATION SKILLS
A.
B.
C.
D.
E.
F.
G.

To apply technology as an effective communication tool.
To present to various audiences.
To enhance speaking skills (students, parents, peers, others).
To enhance writing skills (students, parents, peers, others).
To enhance school-community relations.
To enhance/increase communication with a specific group:
To seek ways to increase parental involvement.

INSTRUCTIONAL METHOD OLOGY
A.
B.
C.
D.

To improve students’ specific skills in
To integrate higher-order thinking skills into daily learning activities.
To facilitate students to teach themselves and others (cooperative learning, etc.)
To have students become proficient in solving problems by using a variety of tools and
knowledge.
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E.
F.
G.
H.
I.
J.

To teach effectively across many disciplines.
To develop interdisciplinary unit(s) of instruction which focus on:
To develop strategies to improve the learning environment for all students.
To implement a variety of teaching methods that result in increased student achievement.
To create a new and relevant unit of study in
To initiate and pilot an innovative project:

INTERNPERSONAL SKILL S
A.
B.
C.
D.
E.
F.
G.

To apply technology as an effective interpersonal tool.
To encourage others to achieve and succeed.
To coordinate and direct the efforts of others (students, parents, peers, etc.)
To facilitate groups to accomplish established goals.
To motivate self and others.
To develop and demonstrate personal leadership skills.
To assess and monitor interpersonal skills.

ORGANIZATIONAL AND L EADERSHIP SKILLS
A.
B.
C.
D.
E.
F.
G.
H.
I.
J.

To apply technology as an effective management tool.
To seek out and apply for outside resources (example: grant writing)
To apply available resources to school improvement.
To collect data to use in planning and problem solving.
To create conditions and environment for productive performance.
To establish vision that encourages performance of self and others.
To learn planning and organizational skills that improve self and others.
To develop strategies to manage groups of people.
To obtain skills for working with community members, parents, colleagues, support staff,
and/or supervisors.
To implement specific strategies/programs to promote positive and improved student behavior.

SKILLS TO MEET THE S PECIAL NEEDS OF STUD ENTS
A. To adapt instruction to all skill levels.
B. To apply technologies as effective intervention tools.
C. To increase awareness about specific topics relative to the special needs of students (i.e.
divorce, death, abuse, etc.)
D. To sensitize all students to the needs of individuals ( i.e., respect for differences, etc.)
E. To understand social, emotional and developmental needs of students.
F. To meet the needs of diverse populations.
G. To learn and apply ways of developing positive self-concepts in students.
H. To implement inclusion techniques for special education students.
I. To understand differences in how students learn and provide instruction to accommodate such
diversity.
J. To work cooperatively with a colleague to make appropriate changes for specific students.
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SCHOOL SPECIFIC GOAL S
A. To increase proficiency test scores by aligning curriculum, assessment, instructional strategies,
and/or use of technology.
B. To improve public perception of school building/district.
C. To develop a supportive mentoring program.
D. To increase volunteers in classroom, building, and/or district.
E. To develop and enhance classroom, building and/or district communication tools.
F. Specific goals related to district’s Strategic Plan:
G. Specific goals relate to the building:

COMMUNITY PARTNERSHI PS
A. To work with parents/family members, school colleagues, and community members to support
student’s learning and development.
B. To utilize community resources in current role.
C. To establish a specific community partnership with my building and/or class.
D. To develop a mentoring program utilizing a specific group of community members.

ADMINISTRATIVE SKILL S
A.
B.
C.
D.

To apply technology as an effective administrative tool.
To identify and follow-through on a set of goals specific to the needs of my current assignment.
To increase personal communication skills to be used by me with staff members.
To research various management styles and employ the use of one to determine its
effectiveness.
E. To assess my leadership and administrative strengths and weaknesses based upon input from
individuals with whom I come into contact.
F. To develop an incentive program for use with my staff members (be specific)
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EXAMPLES OF “OTHER” ACTIVITIES
1.

Alternative Activity
Cooperating Teacher or
Administrator

Verification
Detailed activity log plus university contract
or certificate.

Criteria
Must be a supervisor of a student
teacher/intern.

2.

Mentoring

Detailed activity log.

Must be the assigned mentor of a teacher,
administrator, or specialist participating in
the district’s Entry Year Program (PAWS
and/or RESA mentor).

3.

Grant writing

Documented clock hours in planning and
preparation (1 clock hour = 0.1 CEU).
Copy of grant application.

Grant must be submitted to funding source,
however, CEUs not dependent on awarding
of grant.
Activities promoted by grant must support
the district mission and goals.

4.

National Board of Professional
Teaching Standards
Certification

Valid copy of the National Certificate or copy
of submitted portfolio for candidate not
receiving certificate. Resubmission requires
an activity log.

Must be in the area of the
individual’s assignment.

5.

Professional Committee
Work, such as:

Curriculum development

School improvement team

Teacher Advisory Committee

District level committees

School/Community
partnership initiatives

BLT meetings

DDI Meetings

Certificate of completion.
Documentation of final product. Copy of
minutes verifying attendance or
signature of committee chair.
Documented clock hours and detailed
activity log of committee work. (1 clock
hour = 0.1 CEU).

Must be service on a formal committee
organized by local, state, national, or
international education agency or
organization.
Must contribute to the education
profession or add to the body of
knowledge in the individual’s specific
field.

6.

Professional Presentation, such
as:

District/County level staff
development

State/National level
conference

Documentation log of preparation time (1
clock hour = 0.1 CEU), presentation outline,
and/or program flyer.

Applies to initial presentation, not
subsequent presentations of the
same/similar material.
Minimum of 60 minutes of
presentation time.

7. Publication of original work

Copy of publication.

Must contribute to the education
profession or add to the body of
knowledge in the individual’s specific
field.
Must be a commercially published book or
article.

8. Self-directed educational
development. (inquiry, action
research, in-depth study over
time, educational travel)

Detailed activity log (1 clock hour =
0.1 CEU).

Must enhance individual’s work in the
profession or contribute to teacher’s area of
specialization.
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FAQ’S (FREQUENTLY ASKED QUESTIONS)
WHEN SHOULD I COMPLETE MY IPDP?
The IPDP should be completed prior to taking any coursework or activities. It should be completed after
license renewal or upon being hired. This allows the LPDC to determine if the proposed plan meets the
requirements of the educator licensing rules.

WILL ALL SEMESTER HO URS COUNT?
All master’s degree work within the master’s degree program will count towards the university degree.
However, courses submitted to the LPDC for license renewal must relate to one of the goals listed on
the IPDP.

CAN IPDP ACTIVITIES BE COMPLETED DURING THE SCHOOL DAY?
Yes, however, the intent of license renewals is to update and improve professional skills and
knowledge. Therefore, the regular duties of your current position may not be included in our IPDP.

MAY I REVISE MY IPDP ONCE I HAVE SUBMITTED IT ?
Yes. IPDPs may be revised and resubmitted to the LPDC.

DO I HAVE TO DEVELOP AN IPDP FOR EACH LICENSE OR CERTIFICATE I HOLD?
No. A plan can be developed that addresses more than one area of certification/licensure. Professional
development activities can be applied to more than one area of certification/licensure.

ONCE I APPLY FOR MY NEW CERTIFICATE, HOW SOON CAN I START TAKING THE
COURSES, WORKSHOPS, OR OTHER ACTIVITIES FOR THE NEXT LICENSU RE
CYCLE?
You must submit a new IPDP dated after the Issue Date of your new license (July 1st). Only courses,
workshops, and other activities done after the Issue Date of your new license will count towards the
new licensure cycle.

DO I HAVE TO SUBMIT AN IPDP IF I AM UNDE R THE RESIDENT EDUCATOR
SUMMATIVE ASSESSMENT (RESA) PROGRAM?
No. You have separate requirements that need to be met that are totally independent from the LPDC.

HOW DO I RENEW MY OD E CERTIFICATES/LICEN SES IF I HOLD A LICE NSE
THROUGH ANOTHER PROF ESSIONAL BOARD?
If you hold the following ODE certificates/licenses you do not need to renew through the LPDC:



School social worker
School audiologists
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Speech-language pathologists
School nurses
Physical therapists
Occupational therapists
PT assistants
OT assistants

You must maintain your licensure through your respective board and send your application directly to
the Ohio Department of Education, with a copy of your professional license, to renew Ohio
Department of Education certificates/licenses.

I AM NO LONGER WORKI NG BUT WANT TO RENEW MY CE RTIFICATE. WHEN I
WAS WORKING, I COMPL ETED CONTINUING EDUC ATION UNITS (CEU’S)
THROUGH MY LPDC. ARE THOSE CEU’S STILL ACCEPTABLE FOR RENEWA L?
Yes. Completed professional development activities approved by an LPDC will be honored by other
LPDCs and by the Ohio Department of Education. It is your responsibility to obtain the approved/signed
authorization form and submit it to your new LPDC or the Ohio Department of Education at the time of
application for renewal.

IF I HAVE A TEMPORARY LICENSE DO I NEED TO SU BMIT AN IPDP?
No. You will either renew your temporary certificate or upgrade to a professional license. Neither of
these is covered under the LPDC.

WHAT IS THE CONVERSI ON RATIO FOR SEMESTE R HOURS, QUARTER HOU RS
AND CEU’S?




1 CEU = 10 clock hours
1 quarter hour = 20 clock hours
1 semester hour = 30 clock hours

You will need 180 clock hours, 18 CEU’s, 9 quarter hours, or 6 semester hours to renew a 5 year
professional license.
You may use a combination of contact hours, CEU’s, quarter hours, & semester hours. If you are using a
combination, you should convert everything to CEU’s on the License Renewal Evidence collection form.
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WHAT DATES DO I PUT ON THE IPDP? WHERE DO I FIND THOSE?

CAN I SEE HOW SOMEON E HAS WRITTEN THEIR IPDP GOALS?
Here is an example. You will want to be sure that your goals apply to you and your professional goals.
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