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Letter from the Insight Team
Dear Insight School of Washington Families and Students:
It is with great pleasure that we present toyyour2017/2018 Student Handbook.

Quillayute Valley school District created Insight School of Washington to meet the diverse needs of all
individuals in a learnezentered environment. We believe that the use of effective technology and successful
teaching strategies will result studerts with an appreciation folife-long learning and the ability to become
competent, productive citizens. Agashington8at e ’'osl ifie sgubl i ¢ h pagtriershipwitho o |
the Quillayute Valley School District demonstrades commitment © providing the resources that meet each
student’s isndividual need

Our highly qualifiedaculty,all Washington State Certified,@ager and excited to share their vast knowledge

and experience throughout the upcoming school year. Our teachers hav@avbard to prepare an enriching

course of study designed to educate and stimulate a passion for learning. If you have any questions or concerns
throughout the school year, please contact our office and we will ensure the appropriate member of our
adminigrative team assists you. Our school contact information is as follows:

Insight School of Washington
2601 South 35 Street #100
Tacoma, WA 98409

http://iswa.k12start.com

Phone: 1.866.800.0017Option 4
Fax(Main Office) 1866.221.7831

We look forwardo an exciting schdoyear that will help youneet your goals. Please always feel free to share
with us your idea®n ways to improve our school and make 2017/2018 school year the best experienfar
all invdved.

Best Regards,

Diana Reaume, Superintendent, QVSD
Jeff Bush, Executive Director

Myron Hammond, Principa

Stacey Nix, Assistant Principal

Russell Kovalenko, Assistant Principal
Darice Bales, Special Education Principal
Barrett YoungOperations Manage
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2017-2018 School Calendar

Insight School of Washington
2017-2018 Student Calendar
|lln school/Holiday Term Start/End | Late Enroliment Starts Other Key Dates

S|IM|T|W|T|F| S S M| T (W|T|F 5 | 4 Labor Day
7/31 summer School Start 31| 1] 2 3 5 1 2 5 Trimester 1 Begins
7 First Day for Teachers 67 8|9 |1W0(11]12 3|4|5|6|7]| 8 9 | & vLast approval for Cohert 1
9-11 Teacher PO 13 (14| 15| 16| 17| 18| 19 10111 12] 13| 14| 15| 16 | 17 constitution Day
30 summer School Ends 20211220123 24| 25( 26 17 |18 19| 20| 21| 22| 23 | 27 Last approval for Cohort 2
27| 28] 29|30 31 24| 25| 26|27 28] 29| 30
S M| TI{W|T|[F| S5 S M| TIW|T|F 5 1 cohert 3 Begins
2 cohort 2 Bagins 1(2] 3 5|67 1] 2|3 4 10 Veterans' Day Observed [No School)
25 Last approval for Cohort 3 8|9 |10)11|12|13] 14 56| 78| 9| 10| 11 | 22vast approval for 2nd Trimester
15| 16| 17| 1815 20| 21 12 | 13| 14| 15[ 16| 17| 1B | 22 end of ist Trimester
22| 23| 24|235| 26| 27| 28 15| 20| 21| 22| 23| 24| 25 | 23-24 Thanksgiving (Mo School)
291 30) 31 26| 27|28 29| 30 27-28 Teacher Work Day (Mo School)
30 Trimester 2 Begins
22-1 winter Break (Mo school) SIM|IT|W|T|F| S SIM|IT|W| T|F 5 1 Mew Years Day [No School)
21 Last day for Cohort 2 Approval 1] 2 1]23)4]°5 & 2 cohort 2 start
3|4l 5|67 |8]5 F 8 5 |10|11) 12| 13 | 15 MLK Ir Day [No School}
10| 1112|1314 15| 16 14| 15| 16| 17 [ 18] 19| 20 | 24 Last Approval for Cohort 3
17 | 18| 19|20 21| 22| 23 21|22 23| 24(25] 26| 27 | 31cohoert 3 Start
2435|2627 (28| 29| 30 28| 29]130) 31
31
ehruary 201 9 days) March 2018 9 days)
7 Last Approval for Feb Term SIM|T|W|T|F]| S S|M|T|W|T|F 5
12 start of Feb Term 1[(2]3 1{ 2 3 | 7 End of 2nd Trimester
19 Presidents Day [No Schoal) 4156|372 8|9]10 4| 5| 6| 7| 8| 9| 10 | 812 Teacher work Day [No Schoal)
1112113 14(15] 16| 17 11 |12 113|114 [ 15) 16| 17 | 13 startof 3rd Trimester
15 | 19| 20| 21| 22| 23| 24 18 |19 20| 21 [ 22| 23| 24 | 12 Last approval
25| 26| 27| 28 25| 26| 27| 28| 28] 30| 31
April 2018 (16 days) May 2018 (22 days)
2-5 5pring Break [No School) SIM[T|W|T|F|S SIM|T|W|T|F 5 2E Memorial Day [No Schoal)
112(3]|4|5 7 1|23 4 5
8|9 |10|11)12[13] 14 B | 7|8 |9 |10j11] 12
15|16| 17 |18|19| 20| 1 13|14 15|16 17| 18| 15
22123 24|25 26|37 28 202122 |23)24| 35| 26
29 | 30 27| 28| 25| 30| 31
(11 days)
15 End of 3rd Trimester Wl T F| 5 W[ T]| F 5 | 4independence Day
16 Graduation and Prom 1 2 4 | 5|6 7 £/6 First Day for Teachers
22 Last Day for Teachers 3|14|5|6|T7|8(9 11 12] 13| 14 | &/8-3/10 Face to Face Teacher Training
10| 11|12 (13| 14]15( 16 1315|200 21
17| 18| 15 | 20) 21§22 23 25| 26| 27| 28
24|25 26| 27| 28] 29| 30 1123 4
8] 5|10] 11
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Why Choose an Online High school?

Online High school has a lot of advantages for students. It provides students with the chance to live and work in
a connected world, using technology and sk#élevant to today. It gives students the flexibility to arrange their
daily schedules to fit their classes, their work lives, their family commitments and other obligations, in a way

that works for the individual. Online school provides an opportunityctstomized learning and or@n-one
teaching assistance to students that many coul dn’t
flexibility — students must also make a commitment. Students and families need to commit to learning, to
attending classes, to contacting teachers, and to ask for help when it is needed. Toegetttea commitment

from you to participate, and with our outstanding staff and technology to help you along the-y@y will have

a successful high school exjssrce.

What Does Success Look Like?

What does a successful student at Insight School of WA look like? That can really depend butywee have
found that there are several key ingredients to success.

1 Committo doing your school work at a specific tirmach day. It can be 3pm for science or 3am for
English-t hat ' s up to you. But students who schedul e
more successful at completing their goal of finishing each course. Once you set your setstduieit
with your family, yourAdvisor and your Academic Counselor. This support team can help check in with
you and make sure you stay on track, and work when you have planned to work. Remesndeod
rule of thumb is that you need to spend 1 hour per eaels€ per day in order to finish a course.

i Stay Connected with uslt is a requirement of your enrollment at Insight School of WA that you have
meet weeklywith your Advisorin a Class Connect Sessias well as your other content teachens
Class Connéc

9 Stay caught up!Falling behind in classes makes it so much harder to keep on top your assignments, and
soon the work to catch up can become overwhelming. If you work at a steady pace, stay on top of your
unit assignments and do a little each dayou will have completed your coursework before you know
it!

1 Ask for Help! Teachers are happy to work with students who reach out and ask for assistance, whether
you need oneon-one tutoring, need a quiz or assignment reset so you can attempt to incyease
score, or need them to explain a concept in a unique wast ask! Our staff is happy to help you
succeed.

4| Student Handbook



Who Can Help You Get There?

Insight School of WA has many student and academic supports ready to help you on your way to a successful
high school experience.

T

T

Advisor. YourAdvisorshould be your first phone callevery time. Students are assignedAdvisor

anda homeroonclassas soon as they enroll. Thislvisorwill stay with students throughout their time

at Insight YouAdvisoris a certified teacher who can help answer general school questions, help build a
successful individualized student learning plan, consult andexinmith your content teachers, and be

a point person of any questions you may have. They are a great advocate and resource for students and
families.

Content Teacher Each class at Insight School of Washington is taught by a certified teacher that is al
highly qualified in the subject they are teaching. Your first contact if you need help in a class is to reach
out to your classroom teacher. Yaeacherregularly holds live Class Connect sessions to provide you
both group instruction and individuakd help. Attend as many of the Class Connect sessions as you

can.

Academic CounselorAcademic Counselors are assigned to students alphabetically by last+emle

can help adjust class schedules, answer questions on enrollment, plan for collegsiadspigr assist in

times of crisis. These certified professionals are available to help students in many aspects of their lives,
and can be reached d25-533-27000ption 5.

The Family Academic Support Team (FASTeam)

The Family Academic Support Team emers students to overcome challengebe they academic, social,
emotional, medical, or otherwiseto succeed in school and beyond. This holistic approach includes early
intervention, support services, and linking families to school and community based cesoBAST members

and teachers work with families to provide the extra help needed to enable students to stay motivated and on

track.
FAST Goals:
1 Develop the capacity of students and families from a strength based perspective
1 Help students stay on tra¢krough early interventions, wrapround supports and engagement
strategies
1 Work through noracademic issues with students and families in order to remove barriers to school
success
1 Creates a positive, welcoming and supportive school climate during Sitanigand throughout the
year that allow a range of opportunities for parental involvement
1 Develop community partnerships in order to better support students and families with social,
emotional, and medical issues
I Foster student connectedness and nurtstedent motivation
1 Improve student retention to promote students to the next grade level and achieve on time graduation

Student Handbookb5



Responsibilities

Attending ISWA requires a commitment from students and families to their education. In retwmmteachers

and staffalso make a commitment to you as a student. Below are the requirements students and staff make to

each other. Students who fail in their commitment may be at risk for academic dismissal.

Our Commitment to You

Advisor are asked to monitor the weekly
contact expectations for their assigned
students. If a student has not
established weekly contact; they are
asked to contact the student's guardian|

They should respond to emails and
messages within 1 school dy.

Students are expected to maintain communication

Your Commitmento Us

between themselves and their various teachers, Thi
can be done through school email, eMail, attending
Class Connects or by phone.

State law requires our students have documented
weekly contact - this state requirement can be met
in the following ways:

9 Phone Call with Advisor

1 One to one school email/eMail exchange
with Advisor

1 Attending at least ONE class connect sessio
during the week (any clas® Homeroom is
preferred).

Teachers are tagrade all assignments
within 3 school days so students have
feedback on their assignments quickly.
Larger projects or papers may require
additional grading time.

Work

Students are expected to ensure they keep up with
due dates and submit work on a weekly bé&sand to
maintain at least a 60% average grade in all course

Teachers are to hold weekly live Class
Connect sessions for students, as well
as office-hours for students to drop in.
Teachers record sessions and post
them in their classramms for students to
review if needed.

Live Sessions | Submit | Weekly Contact

Students are expected to attend live Class Connect
sessions with their content teachers. For tracking
purposes, these sessions MUST be launched from
the student 6s hswudeatpcaard.

NOTE: Watching sorded sessions DOES NOT
gualify as meeting this requirement; however, if you
missed the session watching the recording is
strongly encouraged.

6] Student Handbook



Written Student Learning Plan

Written Student Learning Plans
Written Student Learning Plans shallbgih ace on or bef ore t he/erficatordogé nt s’
the WSLP is the responsibility of ISWA administration.

Elements of WSLP
Written Student Learning Plans shall include the following elements:

Beginning and end date

Estimated average maber of hours per week student will engage in learning activities
Specify that weekly contact requirement will be met vimail

Learning goals and objectives/syllabi for each course

Evaluation Statement (Satisfactory or Unsatisfactory)

LMS website

Webresources

Textbooks and other materials

Timelines and methods of evaluation of student progress toward learning goals
Indicate alignment to EALR and district graduation requirements

=4 =4 =4 4 =4 -4 4 -8 -8 4

Generation of WSLP

Written Student Learning Plans shall be generated WA @dministration using information provided by the
student , counselor and certified teacher in Tot al
registration into coursesA sample cover sheet is available in the ISWA Operations Manual.

1 Reports ae pulled on a daily basis and stored electronically in the General Files drive on the
WAVA/ISWA servers in the K12 Reports folder. (General>K12 Reports>Year>Month>Date)
o Daily reports are placed into folders marked with the date in yymmdd format (i.e. Makch
2017 would be 170314)
1 WSLP documentation is compiled upon request.
o0 Course datas compiled from Student Courseportson count day for each month throughout
the school year and pasted into an excel sheet named with their student ID, and Last inatne, F
name (i.e. 123456 Doe, Jonathan)

Responsibility for WSLP

The Advisor/Certified teacher is responsible for maintaining, revising, and evaluating student progress toward
the WSLP through entering kNotes tagged as Monthly Progress using conventiomnsdsbpphe school. The
certified teacher works with the student through weekly contact and monthly progress to ensure the
components of the WSLP are begin met.

Student Handbook?7



WSLP Cover Sheet Sample

5Y 2016-2107 Insight Washington WSLP

Student 1D- Student Mame: lonathan Doe Grade: 10
123456 FTE: 1.0

WSLP Start Date: WS5LP Projected End Date: D6/16/2015 withdrawal Date:
09/03/2014 D6/16/2016

As 3 DLD approved Wa online school program, INSIGHT's student learning plans are made up of digital courses, content and
communications. This SLP cover sheet covers the key requirements of a WA WSLP and references the information and requirements that
are digitally provided to students throughout the length of their enroliment. In addition, the WSLP is made up of data obtained from the
digital interactions a student experiences online induding monthly courses and assigned teachers, P223 Monthly Enroliment Claim,
Course Syllabi, monthly grades for school based support staff determinations of progress (if appropriate], all teacher documentation
regarding weekly contact and monthly progress conferences, Attendance at synchronous online classes, student Kmails and dropbox two-
way exchanges. Any WSLP changes and a record of student progress towards learning goals will be appended to this plan as ongoing
documentation and to meet state record retention requirements.

Instructional Howrs - as communicated in the Pre-acceptance Agreement and in the Student Handbook

Full-time H5 students are expected to spend 30 hours a week (approximately 6 hours per day) working towards the goals in their student
learning plan. Part-time HS students are expected to spend one hour per course enrolled per day. ie: If a student is only enrolled in three
courses, they are expected to spend 15 howrs a week |3 hours per day) working towards the goals in their student learning

plan. Additional sessions for students who need extra academic support may also be required as determined by the student's
Individualized Learning Plan and needed interventions.

Weekly Contact Requirements - as communicated in the Pre-acceptance Agreement and in the Student Handbook

All INSIGHT students are required to have WEEKLY Two-way contact with their homeroom teacher. Weekly contacts can be attained by:
(1) Attending at least OME Class Connect session during the week_ (2) kMail exchange with a teacher. (3) eMail exchange with a teacher.

Course Syllabi will include

(1) Course description (induding course name and code identified for CEDARS and a brief description detailing the score of topics to be
presented during the course). [2) Specific leaming goals that identify the expectations of what the student will learn or be able to do upon
successful completion of each course induded on the WSLP. (3] Specific performance objectives that are closely tied to the learning goals,
the spedific knowledge, skills, or attitude the learner should gain and display as a result of the instructional activities identified. [4) Specific,
assignment level, learning activities. (5] Learning goals, performance objectives, and learing activities which facilitate monthly evaluation
of student progress. [6) Clearly identified requirements students must meet to successfully complete the course or program. [7) Learning
activities detailed enough to enable a student to know how to progress through the course. [B) Leaming activities aligned with the
successful completion of the learning goals

Maonthly Progress Evaluations

Monthly progress checks are required for all INSIGHT students and are a dedicated time for certificated teachers to review student grades,
progress and achievemnent. Teachers are required each month to determine if a student is being successful within the INSIGHT program or
not. Those students not making satisfactory progress must participate in a phone conference with the student, parent and teacher to
develop a formal plan for improvement. For students who have a proven pattern of passing grades in courses and cons stently meeting
program requirements, the teacher may elect to communicate satisfactory monthly progress to families through K-mail rather than
though a formal conference meeting.

If the teacher determines that a student is not on track in meeting the goals outlined in their ILP, the teacher will collaborate with the
student and Learning Coach to create an Intervention Plan outlining the cause of the issue and a plan to resolve it. Plans will include
options such as:

1. Increasing the frequency of teacher-student contact to improve student leaming

2. Adjusting the manner in which weekly contact is accomplished

3.  Muodifying the student's learning goals or performance objectives

4. Maodifying the number of or scope of courses or the content induded in the Individualized Learning Plan.
If after no more than three consecutive calendar months, it is determined the student is not on track to meet their ILP goals despite
documented interventions, a course of study designed to more appropriately meet the student's educational needs will be considered by
the teacher; which may incdude removal of the student from INSIGHT, the Alternative Learning Experience and encourage enrollment of
the student in a more appropriate educational program.

8| Student Handbook
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Online Registration
Admission to ISWA requiresh e st ud e nt ’'tecorhpketg anline gegistratiatvithcoar school-
students have reached the age of 18 are required to sign their own documBnting the Online
Registratiorprocesswe will collect:

1 Student& Familylnformation — Demographic data for the student and their responsible guardians
including contact information.

1 Agreements& Required Forms These include:understanding of FERPA guidelingégtement of
UnderstandingRequest for Releag€hoice Form}he AUA (Acceptable Use Agreement), Physical
Liability waiversStatement of Income, Certificate of Immunizatiand other various agreements

1 Course Selectior Students must select the courses they wish to be enrolled in while at ISWAseCou
selections will be granted if there is enough space in the course/section, and after review and approval
from an academic counselor to ensure proper placement and graduation progress.

Students can access the enrollment portal during open enroliment periods. Students mmegister each year
they attend Insight. Our enrollment portal can be foundved.Insightschools.ng click on ENROLL NOW. You
may also reach our Enroliment Advisors by callingB&65505.

Age Restrictions

ISWAadmits students between the ages of 14 and 20, provided thateltold students will turn 15 before the

last day of the School year, and students who are 20 will be no more than 20 years of age on the first day of
School. Students who do not meet thénimum age requirement must demonstrate completion of tie 8

grade, mastery of 8grade content or through a schoedpproved assessment tool such as Scantron, ACT or SAT
scores Families of entering freshmen must provide any and all documentation sege® establistbhe

student is eligible to enter high school.

Adult Students

When a student turns 18 years of age the student is legally their own parent/guardian. Unless directed
otherwise by the studenin writing, ISWA will continue to provide infoamt i on t o contacts on
account.

NOTE: Even with notice in writing to not disclose informatiedeFal FERPA regulations require ISWA to
release information whemnequestedto a parent/guardian who is claiming a student as a dependeasedon
IRS ruleswithout the consent of the adult student.
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Washington State Residency Requirement

ISWA is a Washington State public school. All students must meet the state requirements for residency in order
to attend our school. Residency is defined aavingBOTHa physical residencevithin the state of Washington
ANDthe student beingohysicallypresentwithin the state of Washington.

Toaccommodate occasional travel, students may work from outside of the state of Washington on a LIMITED
basisif they —

9 Are outside of the state for no more than 20 days AND
1 The student is physically present for all required state tests.

If travel outside the state is going to exceed 20 days, please contact Administration for possible options.

Students who move durintipe school year must notify thRegistrar by submitting the appropriate revised,

signed form within ten (10) calendar days of the change. This form can be obtained from the enrollment portal
website (EPR). After ten (10) days, students may be withdradmedeased to their resident school district
Students may transfer to another Insight School if one exists in the state or county in which the student
relocates.

Minimum Admission Requirements
ISWA shall recommend admission/nadmission to the prograrhased on the following requirements for
acceptance:

1 Reading level at or abové grade competencae nd/ or no more than 2 grade
current academigear,

1 Writing level at or above'8grade competencyand

{1 Math level at or above'5grade competency.

Insight School of Washington can be a placement option for special education students. As a part of the

admission process for students who receive special education services, individual meetings e held

determine if the onlineeducatonal setting is the most appropriate for each student to receive his or her
education. Several factors are considered when maki
academic history and academic skills. Additionally, acurretcopf each student’'s | ndi\
Plan (IEP) and Evaluation Report is thoroughly reviewed by our school psychiolagist in making the most

accurate decision regarding appropriate placement for each student.

Studentsmaynot be admittedwithout discipline review by ISWA Administration. Students will need to submit
all documentation related to student discipline issues.

During the disciplinary review, ISWAAdministration finds thathe student hagxhibited documented behavior
in the pas related to athreat to teachers, students or administrators in any wAgministration will review all
current information and make an enrollment decision. Studemtdear current suspension or expulsioil be

10| Student Handbook



reviewed and a decision made based on thewe concerns. Students admitted with disciplinary issues may not
be permitted to attend certain ISWA events.

| SWA reserves the right to require the student’'s fa
enrollment, reasonably current and reliabidormation to meet the School standard, for the review and

determination of the appropriateness of the ISWA program for their student. If ISWA is not provided with the

most recent information, or a family is evasive in revealing the existence of catademic information,

entrance into ISWA may be denied.

Voluntary Withdrawal from the School

Voluntary withdrawal from the school may be initiated by the parent/guardian by informing School

Administration and/or theAdvisorof the intention to withdraw. An Exit hterview mustbe completed and

forwarded to the school registrar for processing. Please allow up to 1 week for a withdrawal to be processed
through our systems. You will be contacted by the collections department for collection of your school

equi pment and return of any | oaned items. I f you ha
from the school, please contact your registrar immediately. Students who withdraw from schotimédter

will not earncredit for those courses fronEWA.

Parent Withdrawal Form Link:
https://na2.docusign.net/member/PowerFormSigning.aspx?PowerFormld=72e081984df5-95ee
fef7a7d2dbb9

I n addition to completing the parent withdrawal I in
Teacher Advisor, to discuss the withdrawal.

Involu ntary Withdrawal from the School
Students will become candidates for involuntary dismissal from ISWA under the following conditions:

Failing all courses for which they are registered for bensecutivarimesters

Failure to complete required monthly progss conferences;

Failure to login to our learning managements system at least once every twenty school days

For students over 18 years of age, accumulating 5 unexcused absences in six consecutive weeks OR
accumulating 10 unexcused absences during the aojear.

= =4 =4 =

Students who are academically dismissed will have their Choice Form revoked, and returned to the local school
district. Students may request an appeal within five days to the school Principal. An Academic Dismissal Appeal
Form must be filled out and emailed to the school Principal, who will then arrange an appeal meeting with the
student and parent.

Students may be required to have a new Choice Form submitted to the school prieingiatement. Re
instated students will be placed on AcaderRrobation and must continue to meet student learning plan goals
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to remain in good standing with ISWA. -iRstated students who fail to make Adequate Progress during any
month of the remaining school year may be involuntarily dismissed, and their apgyedded. If an appeal is
revoked, ISWA may require students to waftll trimestersprior to being allowed to renroll at ISWA. The
decision can be appealed through the administration by completing a formal applicationddmitance, a
faceto-face interview with the student and parent, and an action plan to ensure improved academic
performance and engagement.

Academic probation and dismissal status will be recorded in the Student Information System.

There is another way students may be involuityadismissed from Insight School of Washington. Through the
FASTeam SAP/SEP Chart. Once a student is referredRa$ieam and assigned a Family Academic Support
Liaison (FASLthey can be escalated through the Tier system. When a student reaemnestiiey can be
reviewed for Academic Dismissal:

Becca Bill (RCW 13.32A)

Students who withdraw from ISWA either voluntarily or involuntarily will be required to immediately register for
school in their local district if the student is under the age of NiBtification will be sent from ISWA to the

resident district that the Choice Form has been revoked and the student is no longer a student of QVSD. Failure
to registrar and enroll in a subsequent school may result in Becca Bill charges and court ipggbgdhe

resident district.

Non-Starting Students

Students who do not attend an orientation and submit coursework within the first ten consecutive school days
from the student’ s st astartingdnd wilkbe vonsidéred boduntgrwithdsawrdfrem e d n o
school and subject to dismissal from ISWA. Students will Heasaotification of dismissal. Students may

reapply thefollowingtrimester subject to administrative interview.

*refer to attendance policy

Students Withdrawing for a GED

A General Education Development (GEDptsa high school diploma but rather a commonly accepted
equivalency to a high school diploma. ISWA does not offer GED preparation nor does it offer the GED tests.
Refer to the State Board for Community and TecaihColleges for current information on the GED program
www.sbctc.ctc.edu

Washingtonstate rules restrict who can withdraw from public school in order to pursue a GED and the process
students must follow if theyvant to withdraw for a GED Students under the age of 19 are required to be

enrolled in a public school. The Washington Administrative Code MA&3-100) requires the school to make

an effort to adapt its educational programto try to meetthestade " s need bef or @& a GED i
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ensure that ISWA has exhausted all options to provide the student a free public education, the school as
established the following policies regarding GED approvals.

Insight School of Washington has establishé&tbeth ReEngagemen©Open Doorg1418 Programwith our
partner Graduation Alliance Our1418 program is designed to assist students who are not likely to finish high
schooland prepare them to take the GED or complete necessary credits for a diploma

9 Students Less than 16 years of aggtate rules will not allow a GED exit from high school.
9 Students that are 16 years of Agénsight will not approve a GED reledseany reason Students
wishing to exit high school at 16, should first contact their local school district to determine if they have
a 1418 progranor another progranthat the student can enroll inlISWA will withdraw the student
once we have confirmation fromtheproggm t hat you are going to enrol
alocal program ISWA will refer you to our 1418 program and txéhsferyouonce we have confirmed
enrollment with our 1418 programStudents that are 17 or 18 years of age:
o Option 1- Preferred: Students should contact their local district to see if there is a 1418 or
similar program that they can enroll in. Once we have confirmation from that program the
student will enroll, ISWA will process a withdraw request. If the local dido&s not have a
1418 or similar program, ISWA will refer the student to our 1418 program and will transfer you
once we have confirmed enroliment.
o0 Option 2— Administrative Approval Required: If a student fasnd and is ready to enroll in a
WA state appoved GED program and wants a release from ISWIAL of the following MUST
be met before ISWA will approve:
A Sudent has completed a minimum @Rweeks of enrolimentg0 school days).
A Student mees requirements for a GED approval as established by thehivgton
Administrative Code
A Student presents documentation from their chosen program that they are ready to
enroll ONCE a release from ISWA is provided
A
9 Students that arel9 or 20 yeaof age Even though formal school approval is not required, students
will be referred to our 1418 program with Graduation Alliance to explore that as an opportunity prior to
withdrawal.
1 Students that are withdrawn from ISWAISWA will not award a GED releasesimdentswho contact
us after dismissal or withdrawal fromupprogram.

To appeal the GED release decision (including asking for any exceptions to the above policies), families should
contact the Executive Director. If a resolution is not provided to their satisfaction, families can contact the
superintendent.
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Academic Freedom/Student Rights

In addition to other rights established by law, each student served by or in behalf of a common school district
shall possess the following substantive right, and no school district shall limit these sightst ér good and
sufficient cause:

A No student shall be unlawfully denied an equal education opportunity or be unlawfully discriminated
against because of national origin, race, religion, economic status, gender, sexual orientation,
pregnancy, marital stas, previous arrest, previous incarceration or a physical, mental or sensory
handicap.

A All students possess the constitutional right to freedom of speech and press, the constitutional right to
peaceably assemble (see Freedom of Assembly) and to peftittogdvernment and its representatives
for a redress of grievances, the constitutional right to the free exercise of religion and to have their
schools free from sectarian control or influence, subject to reasonable limitations upon the time, place
and manrer of exercising such right.

A All students possess the constitutional right to be secure in their persons, papers and effects against
unreasonable searches and seizures.

A All students shall have the right to be free from unlawful interference in their puo$@in education
while in custody of a common school district.

A No student shall be deprived of the right to an equal educational opportunity in whole or in part by a
school district without due process of law.

A The foregoing enumeration of rights shall &t construed to deny or disparage other rights set forth in
the constitution and the laws of the State of Washington or the rights retained by the people.

Cf. WAC 18810-215

Teacher and Family Communication

ParentTeacher communication is a vital cornerstone to maintain the unique partnership between the school
and parents. Teachers are the parents’ first point
communication is expected parent to teamh and teacher to parent. The teacher is also an important link of
communication from the ISWA administrative office. Parent/Learning Coach phone conversations with teachers
or the office that include profanity and/or uncontrolled anger or shouting vatllme permitted. If parent

behavior is disrespectful in this manner, the conversation will revert to written communication

only. Parents/Learning Coaches are expected to maintain responsiveness to email, newsletters, and phone
communication with the tedwer and the schoolProfessional, courteous twavay communication is always
encouraged.
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Academic Probation
Students who fail more than 50% of their courses at the end ofrtireester are placed on academic probation
for the followingtrimester. Thismeans-

1 The student will be limited to a maximum of four courses including credit recoeemges. *
1 The student agrees to maintain Satisfactory Progress for the dritinester, more than 2 months of
Unsatisfactory Progress may result in dismissal.

Stucknts who are on academic probation for twomore consecutivérimestersmaybe subject to dismissal.

*Upon completion of a credit recovery course the student may be enrolled into another Credit recovery course.

Special Rule for Credit Recovery
Students viho want to retake a credit recovery course will be required to sign a performance contract prior to
enroliment. Students may not #&ake a credit recovery course more than once.

Monthly Progress Conferences/ Weekly Contact

ISWA operates under thguidelines for Alternative Learning Experience (ALE) under Washington Administrative
Code (WAC) 39221-182. Students are held accountable to the program expectations, and failure to meet the
following expectations may be grounds for student dismigdileds new MPC Information addedpecifically
September Conference (first month) once negotiated with ALE/OSPI, comment from Myron)

Weekly Contact
Students are expected to maintaiveekly contact as defined by the current ALE rules. This requiremenecan b
filled by students whe-

1 Have a phone conversation with théidvisorweeklyabout their academic progre$3R
1 Exchange a ontw-one eMailschool emaiAdvisorweeklyabout their academic progre$3R
9 Attend at least ONE Class Connect session during tek (peeferably Homeroom)

Monthly Progress Conferences

A Monthly Progress Conferences is commonly referred
advisors and advisory students are required to be completed and logged within the first tws wieekery

month.

Completing the First Monthly Progress Conference

The first monthly progress conference must be completeef@mrys t udent who is on an ad
roster starting on thdirst school day of the monthka thecount day ForSeptemberthe first four school days

are all considered count days; for all other months after September the count day is the first school day of the
mont h. I f a student starts school after a mwmtheh’ s ¢
following month. Tweway contact between the advisor and student is always required when completing any
student’'s first Monthly Progress Conference.
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. * Student will earn Satisfactory progress if:
Satl SfaCtO ry * At least one assignment in any course has been

First Month

completed.
* The student confirms access to all courses.

 Student will earn Unsatisfactory progress if:

U N Sati Sfacto ry « All of the indicators for Satisfactory progress

were not met.

FirSt Month * Intervention Plan is required.

» FAST referral is required.

The table below shows when students will have their first progress conference. Grade dhtadonference
will include all gradebook data prior to the conference day.

Student Starts | Student starts First Progress
From To Conference

9/5/2017 9/8/2017 September
9/9/2017 10/2/2017 October
10/3/2017 11/1/2017 November
11/2/2017 12/1/2017 December
12/2/2017 1/2/2018 January
1/3/2018 2/1/2018 February
2/2/2018 3/1/2018 March
3/2/2018 4/9/2018 April
4/10/2018 5/1/2018 May
5/2/2018 6/1/2018 June
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Progress Determination z Subsequent Months of School After 1 st Month

MPC status is based on the number of courses a student has a passing grade in (60% or higher) as related to the
number of courses on the student’'s schedule. The st
below at the time of the conferenc@tearn satisfactory status for the month. Follap conferences can be

|l ogged within the same month to update a student’s
the MPC deadline for that month. Please see below:

Number of Courseson &R Sy (i Qa { O K Requirements to Earn Satisfactory Progress
Four Courses or More Student must have a passing grade (60% or
higher)in each course with exception given to
one courseio earn satisfactory progress at time
of the conference.

Three Coursesr Fewer Student must have a passing grade (60% of
higher)in every coursdo earn satisfactory
progress at time of the conference.

Unsatisfactory Progresdf a student does not meet the requirements listed above at time of the conference, an
unsatisfatory progress MPC and Intervention Plan must be logged. A FAST referral must also be completed for
students with unsatisfactory progress if the student is not currently receiving support from the FAST team.

Automatic Satisfactory (ZZ SAT) Progress Confer ences

Any time a student has a logged satisfactory Monthly Progress conference, he or she can potentially qualify for
an automatic satisfactory (ZZ SAT) progress conference during the following month. Students who qualify for an
automatic satisfactory Mathly Progress Conference will have their (ZZ SAT) monthly progress conference

logged by the officeStudents who earn an automatic satisfactory Monthly Progress Conference are still

expected to make weekly contact through Class Connect, eMail communicatigrhone communication.

Toqualify for AuteSat conference all of the followimgust be trueg

9 Student ended the prior month with a SAT conference
9 Student maintained passing grades in the required number of courses based on his or her schedule by
the first day of the following month.

I f both of these are true, the office will notify a
and the advisowill not be requiredo complete or log a monthly progress conference for that student.
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Intervention Plan Overview
ALE rules require ISWA to create intervention plans for students that have Unsatisfactory Progress. These plans
require us to make one or more of the following cha

IncreaseAdvisor, Tacher& Student Contact
Change Communication Plan

Modify Student Learning Goals

Modify Student Learning Plan

pPwnNPRE

Many students on an intervention plan be referred to an Academic Intervention Manger (who is a certified
teacher) for additional support in alignmewith state approved intervention number one above. Additionally
students may also be referred to the Family Academic Support Team.

Course Drop Policy and Monthly Progress
Course drops will no |l onger be aiatedbpddvisora. Sdenourae st ude

add/drop policy for more information.

Multiple Months of Unsatisfactory Progress

Insight School of Washington expects our students to maintain satisfactory progress every ighibdents
have consecutive months of unsatisfory progress, students put their enroliment in our program in jeopardy.
Anti-Discrimination & Harassment Policies

Bulling/Harassment Policy

It is the policy of this School District to maintain learning and working environment that is free fromdpullyin
based on a person’s race, color, sex, national orig
School District prohibits any and all forms of bullying because it violates the basic right of students and staff to

be in a safe, orderly leang environment. This policy seeks to promote positive interpersonal relationships

between all members of the school community.

It shall be a violation of this policy for any student or staff member to bully anstinelent or staff member
while attending school or schosponsored events. It shall also be a violation of this policy for any school staff
member to tolerate bullying during school or at school sponsored events.

For the purposes of 't hi s plmoardneegmberststheol emglayess, &gentsh ool s
volunteers, contractors or other persons subject to the supervision and control of the District.

The School District will promptly and thoroughly investigate reports of bullying, whether of a physical or of a
nonphysical form. If it determines that bullying has occurred, it will act appropriately within the discipline codes

of the Districtand willtk e r easonabl e action to end the bullying.
be tolerated.
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Definition of Bullying
For the purpose of this policy, bullying consists of repeamtematic abuse and harassment of a person or
persons by anothe Bullying is characterized by 7 elements:

Intent to hurt or harm motivates the perpetrator.

This desire to hurt or harm results in hurtful or harmful action(s) taken by the perpetrator.
A formal or informal power imbalance exists between the perpetrand the victim.

The action(s) taken by the perpetrator are manifestations of the unjust use of power.
The perpetrator enjoys carrying out the action(s).

The victim has a sense of being oppressed.

The perpetrator typically repeats the hurtful or hauhactions against the victim.

No gk wdpeE

*|t is vital to understand that a single incident may meet this definition if it is egregious, violates criminal law or
involves unreasonable harm to the victim.

Harassment

No one should be subjected to harassment at schimoany reason. Therefore, it is the policy of the Quillayute
ValleySchool District that all students will deal with all persons in ways which convey respect and dignity.
Harassment in the form of narraalling, taunting, gestures, intimidation, condujtkes, pictures, slurs or

ridicules are prohibited. Such conduct referencing or directed at an individual or group that demeans that
person/group on the basis of race, ethnicity, religion, gender, sexual orientation, creed, age, disability or other
extraneous factors is prohibited and shall be grounds for disciplinary action.

Harassment, Intimidation and Bullying

ISWA will not tolerate intimidation, harassment, bullying and/or fighting. Intimidation, harassment, bullying,
fighting and racial and/or semal harassment are violent acts against others. These behaviors cannot be
tolerated, and the natural consequence is to be barred from interactions with others.

The school district will promptly and thoroughly investigate reports of harassment and builfiether of a
physical or of a nonphysical form. If it is determined that either has occurred, the School will act appropriately
within the discipline codes of the district and will take reasonable action to end bullying.
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Sexual Harassment
Sexual harasnent includes all unwanted, uninvited, and A@tiprocal sexual attention as well as the creation
of an intimidating, hostile or offensive school or work environment. This can include:

A Sexually suggestive looks or gestures

Sexual jokes, pictures or téag

Pressure for dates or sex

Sexually demeaning comments

Deliberate touching, cornering or pinching

Attempts to kiss or fondle

Threats, demands or suggestions that favors will be granted in exchange for sex or tolerance of sexual
advances

> > > D> D> D>

ISWA will not tolerate abuse of the online educational platform. Sexual harassment online can occur in a variety
of ways and through various mediums. Some of these mediums include, but are not limited to:

A Classroom Discussion Boards
A Class Connect Chatbox
A Email or Text Messaging

Incident /Accident Reporting

Step 1: Filing an Incident Reporting Form

In order to protect Students at ISWA from retaliation, a student need not reveal has identity on an Incident
reporting Form. The form may be filed anonymousbnfidentially, or the student may choose to disclose
his or her identity (nowonfidential).

Status of Reporter

a. Confidential : Individuals may ask that their identities be kept secret from the accused and other
students. Like anonymous reports, no disciplinary action will be taken against an alleged aggressor
based solely on a confidential report. (Example: A student tells grplayd supervisor about a

classmate being bullied but asks that nobody Kk
wonodét be able to punish the bullies unless yol
their names, butlcanstadim gi ng out near the basketball cou

b. Non-confidential: Individuals may agree to file a report noanfidentially. Complainants agreeing
to make their complaint neconfidential will be informed that due process requirements mayreeq
that the district release all of the information that it has regarding the complaint to any individuals
involved in the incident, but that even then, information will still be restricted to those who need to
know, both during and after the investigati The district will, however, fully implement the anti
retaliation provision of this policy and procedure to protect the complainants and witnesses.
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Step 2: Receiving an Incident Reporting Form

All Insight School of Washington staff are responsibleréceiving oral and written reports. Whenever
possible, staff who initially receive an oral or written report of harassment, intimidation, or bullying shall
attempt to resolve the incident immediately. If the incident is resolved to the satisfacherpafties

involved, or if the incident does not meet the definition of harassment, intimidation, or bullying, no further
action may be necessary under this procedure.

All reports of unresolved, severe, or persistent harassment, intimidation, or bulliibhg recorded on a
district Incident Reporting Form and submitted to the principal or designee, unless the designee is the subject
of the complaint.

Student Injury Protocol

Injury Protocol

If a student receives (or is suspected of having) an itjuryng a school sponsored activity, the staff members

will follow the injury protocol to ensure safety for the student and to communicate information to the parent or
guardian and appropriate staff members in a timely manner. The staff member leadatigitiievdl fill out an
Accident/Incident Report and return the report to the office assistant or athletic assistant. The office or athletic
assistant will turn the Accident/Incident Report fo

Staff reserve the righib call for emergency care (911) immediately if, in their professional judgment, this is the
safest course of action given the student's condition. Staff will then call the immediate supervisor who will notify
the parent/guardian of the situation

Reporting and Follow-Up
The following procedures will be followed as soon as practical after a student receives an injury:
T The staff member | eading the activity at the tir
parent/guardian. This will ensutfeat the parent/guardian is contacted.
1 The staff member will complete an Accident/Incident Form as soon as practical (immediately after the
activity, contest or practice.
1 The Accident/Incident Form will be forwarded to the office assistant, who willghlemit the form to
the superintendentds office.
The nurse will notify applicable staff of the student's evaluation or recovery if incident is during the day.
The staff member leading the activity at the time of the injury will follow up with the studestad days
after the incident/accident to ensure the student is making progress and/or not experiencing any difficulty
from the accident/incident.

= =
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Assessments

Course Assessments

Students will be required to complete assessnsdot each course taken tbugh ISWA. Observational
assessment from a teacher, portfolio assessment, running records, and other means may all be forms of
acceptable annual assessments.

School Based Testing
As part ofour program studentsare requiredto complete allschool levehssessmerst. This may include
requiring students to take any of the following tests:

1 Readiness and Interim Assessments: Students taking ANY English, Math or Biology course will be
required to complete Readiness and Interim Assessments

1 Theseassessments are used by teachers to better understand the individual needs of their students so
they can create learning opportunities to assist students in meeting standards.

T

Assessments Used for 202018 are as follows:

Course Assessment is built intile course | Assessment is taken outside of th
Course

All English Courses Star360 English Assessment

All Math Courses Star360 Math Assessment

Biology X

Data collected from these tests are used by the school to report student growth to both the state of
Washington, our school district as well as our Accreditation agency.

State Standardized Achievement Testing

The state of Washington requires studentgpi@rticipate in the State Standardized Achievement Testing
program. These tests are all given in a feméace environment. Families will be notified by our assessment
department as to the date, location and times of their assessments.

The specific tesa student must appear for will vary based on their grade level. The following table summarizes
the specific tests that students are required to take based on Washington State rules:
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Grade Graduation | Required Tests

Level Cohort Year
9 2021 No StateAssessments
10 2020

Required for all 10 Grade Students:

1 Smarter BalanceBnglish Language Ar{SBA ELA)
1 Smarter Balanced Math (SBA Math)

11 2019 Required for all 1 Grade Students:

1 Smarter Balanced MatiSBA Math}- unless met with level 3 last year
1 Washington Comprehensive Assessment for Science (WCAS)

Required if graduation requirement was not met:

1 Smarter Balanced English Language Arts (SBA ELA)

12 2018 and Required if graduation requirement was not met:

Prior
1 Smarter Balanced English Language Arts (SBA ELA)

1 Smarter Balanced Math (SBA Math)

Note: Depending on their graduating cohort year, students may have other
options to meet the state testing requirement. Please contact your academi
counselor to discissthese options.

Attendance

| SWA records and monitors student attendance in rel
a ghool expectation that students spend 3% hours each week completirtheir assigned academic tasks and
attending live Class Connect sessions

Live classroom session time is necessary for students to engage in true learning and cannot be replaced with
independent effort in most cases. Students are also expected to maintain weekly contact with their assigned
advisor and take part in a monthly progress conference to discuss student engagement and progress towards
successful course completion. These critical compo
Washington and failure meet these componentd result in an unexcused absence, unless prior arrangements
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are made with school personnel or school personnel are alerted¢ason for the absence, such as health
issues, death in a family, or other extraneous circumstances.

Our Attendance Policy Handbook that further outlines our process and compliance with the law is available on
request. Please contact our Family Compliance Liaison.

Unexcused Absences

At Insight School of Washington we have established the following anleattendance that will help ensure
each student is attending regularly.

Students who successfully attend school weekly are expected to engage in their course work, attend class
connect sessions, and communicate weekly with their assigned advisory teacher. Therefore students failing to
meet these criteria points are subject &m unexcused absence. Studemtsayearn up to a total of 3 unexcused
absences in one week.

Unexcused absences will be assigned weekly using following criteria:

1. Failure to attend a Class Connect session during the school week. Students are requiredd®aét of
these sessions for a minimum of 30 minutes.

2. Failure to earn points in classes in one school week will result in an unexcused absence.

3. Failure to take part in a Monthly Progress Conference during the prior month will result in an unexcused
absene during the first week of the next month.

V IF A STUDENT IS MARKED AS UNEXCUSED FOR THE WEEKLY REPORTING (NO. 1 & 2
ABOVE) YET PASSING ALL CLASSES, THE STUDENT WILL BE EXCUSED FOR THE
ABSENCE(S). STUDENTS WILL ALWAYS BE MANDATED TO ATTEND THEIR MONTHLY
PROGRESS CONFERENCE.

V NOTE: STUDENTS ARE REQUIRED TO MAKE WEEKLY TWO-WAY CONTACT WITH THEIR
ADVISORS/HOMEROOM TEACHER.

Response to Unexcused Absences
Like stated in the Washington State Becca bill, each school district can address their interventionseaheand|
process of unexcused absences in their own maiwestill abiding by mandatory state requirements

NOTE: ISWA supports and serves students throughout the state of Washimgib88 counties. These counties
may differentiate in addressinguancysoea c h st udent ' s ded acooading totheir wdall | be h
juvenile court processes

Insight School of Washington will addresexcused absences as follows:

1 (1)Unexcused Absence
a. Parents, guardians, and/or Learning Coaches will be notifiedraft t hei r st udent
absence. This notification will be sent out electronically by email or a robo call.

S
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(2) And(3) Unexcused Absences
a. Parents, guardians, and/or Learning Coaches will be notified when their student has
accumulated TWO (2nd/or THREE (3) unexcused absences. Parents/guardians or the student
will be requested to call or email within the next 48 hour period to the Family Compliance
Liaison, Advisor or other ISWA employee for an informative conference or-chd&8WA will
notify all parties of the Becca bill and mandatory state requirements as well as the next steps of
addressing further unexcused absences if accrued.
(4) Unexcused Absences
a. Parents, guardians, and/or Learning Coaches will be emailed the ISWA link to the cBoo Par e n
Contract. Due to being an online school, this contract is signed electronically in an online
document. ISWA will keep this contract on file. At FOUR unexcused absences, stuaghés
subject to a referral t o ebsBigWAofthe REKaBANeedsaf | f
Students (WARNS) has not been conducted, it will be done at this point by administration.
(5) Unexcused Absences
a. Parents/guardians, and/or Learning Coaches will be notified of absences and the following
procedures. AtFIME5) wunexcused absences, students wil
FASTeam and put on a Truancy Intervention Plan, which will be monitored by the Family
Compliance Liaison. This intervention plan is implemented for attendance issues and compliancy
problems. Students who are put on a Truancy Intervention Plan will be required to mandatory
checkins with FCL once a week, for one (1) month with no unexcused absences..
(6) ¢ (7) Unexcused Absences
a. At SIX (6) and SEVEN (7) unexcused absences, F@_ widfil st ay peti tion witdt
juvenile court for truancy. When a stay peti
Board wil/| be made (see more infoompageh Alln on |
students will be givea certain amount of days (depending on county truancy laws), in which
students may be eligible for petition dismissal if students are compliant to school policies.
(8) ¢ (10)Unexcused Absences
a. At EIGHT (8) to TEN (10) unexcused absences, the Familyaomplaison will file a formal
Truancy Petition.
(11) +Unexcused Absences
a. Student will be recommended to administrative action and a possible dismissal from ISWA
and/or recommendation to an alternative program.

FOR STUDENTS WHO ARE OVER THE AGEOTGRIIBJLATING 5 UNEXCUSED ABSENCES IN SIX CONSECUTIV
WEEKS OR ACCUMULATING 10 UNEXCUSED ABSENCES DURING THE SCHOOUBEAR WQ.L BE S
INVOLUNTARY WITHDRAWAL AND/OR REFERRED TO GRADUATION ALLIANCE.

Aada GKS LI NBy(Qa bhRiéntigoyfhe locahsthaol distrial @onSeyndhal frdm IRMAZ k K S N
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Choice Forms

Students are required to provide Insight School of Washington a new signed Choice Form (Request for Release)
from their resident district annually. Additionally, if a student m®weit of their resident district to a new

resident district during the school year, they must obtain a new Choice Form from their new schoolalistrict
submit it to our enrollment office within seven days of the move

Failure to keep a valid choice fown file with our office may result in being withdrawn.

Code of Conduct for State Assessments
Quiet is to be observed in all testing room areas

All participants shall show respect for the property and facilities used during this event and assume financial
responsibility for any damages they cause

Act with courtesy at all times

Comply with requests and direction from Facility staff, instructors, and facilitators who ang atthe
performance of their duties

Unauthorized use of facility computers equipment is prohibited

Carrying or concealing objects that may be used as weapons is prohibited

No use or possession of illegal chemicals or alcohol is allowed

Children ages 8 and under must be under the direct supervision of a parent/adult
Do notobstruct access to facility entrances, hallways or passageways

Smoking in authorized areas only

Cell phones must be powered off and in a purse or bag while at the testing site.
Food and beverages are notaled in the lobby

Pets or animals, other than méce animals directly within the control of the individual with an Ad@#tified
disability, are not allowed in the facility.

Be considerate of others when using the facility. Keep feet off of chairs, tables, counters, and treat furnishings,
facilities am equipment with care. Reclining or sleeping on the furniture is prohibited

The safety and security of your child is our highest priority, and we are committed to provide a safe learning
environment for your child. If you have any questions or conceregsgl contact your testing coordinator
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Contact Information
Students and learning coaches are required to ensure that their contact information is current and up to date in
the Online Schoatincluding

1 eMail Address (student and learning coach)
1 Phone Numbe(student and learning coach)
M Address
Learning coaches can update eMail addresses and phone numbers in the Online School under account profile.

Address changes must be requested by eMailegistrar@k1zisightwa.org

NOTE: Washington State Law requires students to physically reside in the Washington State as a condition of
enrollment in our school.

Course Calendar (Class Plan)
Students are expected to login daily and work in their courses. YourRIdaswill have daily assigned readings,
activities and/o required assignments.

Students are expected to keep up with the Class Plan and are allowed to work ahead.

Generally, late enrolling students are expected to make up the missed work and togiase Bbntact your
teacher upon enrollment and they can work with you to help get you caught up.

Course Extensions
All courses should be completed before the end of the scheduled term. Extensions beyond the end of term are
not offered.
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Course Load

Enrollment Period and Course Load

For Trimester 1 and Trimester 2, students can enroll during the trimester. We break these students into
Cohorts. The table below which cohort a student is assigned based on their approval date.

Trimester 1  Trimester 2  Trimester 3
Cohort 1 Start Date 9/5/2017 11/30/2017 | 3/13/2018
(Last Approval Date) | (9/8/2017) | (11/22/2017) | (3/14/2018)
Cohort 2 Start Date 10/2/2017 1/2/2018 N/A
(Last Approval Date) | (9/27/2017) | (12/20/2017)
Cohort 3 Start Date 11/1/2017 1/31/2018 N/A
(Last Approval Date) | (10/25/2017) | (2/24/2018)
Feb Term Start Date | N/A 2/12/2018 N/A
(Last Approval Date) (2/7/2018)
End Date 11/22/2017 | 3/7/2018 6/15/2018

For example, a student who was approved on 9£tBey would be assigned Cohort 2, Trimester 1. This is
because they were approved after 9/8 and before 9/27.

The number of courses a student takes varies based on their cohort enrollment.

Cohort 1

» 4 Courses* (7 hr/wk per course)

* Broader course selection

» Max of 2* Courses (1Br/wk per course)

Cohort 2

 No CORE ELA/Math

» Limited Course Selection

Cohort 3

* Only 3 options

*excluding Adisory/Finding Your Path

Students cannot fall below the minimum number of courses without approval from the head of school.
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Extra Class Policy (5t class)
Cohort 2 and Cohort 3 cannot have extra classes.

Cohort 1 may be able to add & Bourse if the fdbwing requirements are met:

1 Graduates, can add an additional course to keep on pace with administrative approval. Student must
agree to maintain satisfactory progress to maintain the courses. School reserves the right to drop the
course if the studentsinot having success.

9 Other students can add an additional course if they have shown the ability to pass courses for at least
one term prior to adding the courses. Student must agree to maintain satisfactory progress to maintain
the courses. School resewsthe right to drop the course if the student is not having success.

Course Locks
If a student does not comply with the following requirements, they may have access to their courses locked until
this issue has been resolved

1 Missing enrollment documentin

9 Failure of a student to maintain weekly contacthave a monthly progress conferenaéh their
Advisor/Homeroom Teacher

9 Failure of a student to respond to specific requests from administration regarding enrollment status or
other concerns

For any othe above, pior to a course lock occurring, the student will have received communication stating
what is requiredvith a timeline for compliance before the courses will be locked.

Courses could also be locked without notice for school safety and/ordeggbliance. If this was to occur, the
school will communicate directly with the family the specifics about this issue.

Credit for Courses

Credit for coursework completed at ISWA can be earned in several ways: percentage/letter grade; pass/fail; or
credi/no credit. Unless a course is specifically designated as a pass/fail, or credit/no credit course, credit is
assigned by percentage/letter grade.

To earn a passing letter grade credit for a course at ISWA, students must earn at least 60% of the tetal poin
possible in the course. Any cowsgecific departures from this policy are clearly stated in the course syllabus,
and supersede this policy.

Students with extenuating circumstances may petition the Principal to receive pass/fail, credit/no credit, or
satisfactory/unsatisfactory credit for an academic course. The Principal will be the final authority in accepting
such petitions.
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Discussions (Asynchronous)
Asynchronous discussions are a valuable part of an online high school learning experiencgro$tihgrio a
discussion board within the Online High School be sure-that

1 you are answering the discussion prompt and are meeting the assignment expectations

f you don’t post any personal contact inforlmati on
addresses, social media information, etc.

9 your post is respectful to yourself and others

9 your post does not contain any offensive or inappropriate content

ISWA reserves the right to remove any posts that violates school policy and expectations.

Studerts who violate this policy can also be subject to school discipline.

Electronic Notifications

Within the Online High School, students and learning coaches opt in for eMail and text notifications. Use of
these features is optional and not required by tlehsol. Please note that the use of text and eMail
notifications could result in data or usage charges from your cell phone provider.

Insight School of Washington accepts no liability for any data or usage charges associated with the use of these
notification features.

Students and learning coaches can change their notification settings at any time within the Online High School
by updating their profile notification settings.

Electronic Profile
Within the Online High School users have the ability to wpkarofile picture. Inside of the Class Connect
(Blackboard Collaborate) environment, users have the ability to upload a profile picture as well.*

These profile images are visible to all other users. Students and families are encouraged to upldadlan ac
image of themselves to their Online High School and Class Connect profiles. Avatar images may be used if the
individual is uncomfortable with posting their actual image.

|l mages must ..

1 Remain the same image for tlemtire trimesterto make it easiefor teachers and community members

to get to know you

Not contain any offense language

Not contain any offensive or lewd content (ie: sexual, drug, alcohol, tobacco, or gang related content;
offensive, bullying or other forms of hate language)

il
il
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InsightSchool of Washington reserves the right to remove any images that it deems inappropriate. Students
may be subjected to school discipline if their images are not appropriate.

Grading

Grading and Feedback
Within the Online High School there are three typégraded assignments

9 Computer Graded Only
9 Computer and Teacher Graded
9 Teacher Graded Only

Once a computer graded assignment is submitted, the computer will score the assignment and add the grade to
the gradebook.

If an assignment is a mix of computgaded and teacher graded questions, computer portion will be graded
when the assignment is submitted. The score you see will be only the computer graded portion. Once the
teacher grades the freeesponse questions, the teacher will update the final scor

Teachers are expected to grade submitted work within trseleool days English teachers are given two
additional school days to grade written work.

Appeals Process
Students wishing to appeal a final grade in a course must follow the appeals piacés$ing:

o Submit a written request for a detailed copy of
Identify in writing any assignments that he/she would likeexaluated.
Explain in writing why the student believes the grade on each of #mtified assignments should be
revised.
o Submit identifications and explanations to the course instructor.
If an agreeable resolution is not met, students may appeal the decision with the administration

Grade Point Average
In an effort to facilitate standalization for college and scholarship applications, transcripts generated for
external audiences will show a maximum GPA of 4.0.

The grade point average for ISWA students is calculated as follows:

1. Each student’s grade po.i valuesafalehe grgdes recavedfdr all ofshe m o f
courses attempted divided by the sum of the credits for all courses attempted.

2. The grade point value is calculated by multiplying the numerical value of the mark/grade earned by the
number of credits assigueto the course.
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3. The minimal passing mark is D (1.0).
4. Pass/Fail and Credit/No Credit marks may be used as agreed upon by the instructor and school
administrator. These nenumbered marks will be clearly identified and excluded from the calculation
of grace point average.
5. Mar ks for I ncompletes (“17) wil!l be calcul ated ¢
6. Courses marked as Wi thdrawals (*“W ) wil!/l not be

Grade Scale/Grade Point Value
The following grade scaleused to determine letter grades:

GRADE SCALE
Percentage Letter Grade Grade Point Value
93-100% A 4.0
90-92% A 3.7
87-89% B+ 3.3
83-86% B 3.0
80-82% B- 2.7
77-719% C+ 2.3
73-76% C 2.0
70-72% 03 1.7
67-69% D+ 13
60-66% D 1.0
0-59% F 0.00

Grading Policies
Grading policies are in compliance with State and School guidelines. Grading information arabotser
specific information are provided online within each course.
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Graduation

Graduation Cohort Year

In Washington state, the year you enteretl @ade determines your graduation cohort. Your graduation rules
are based on this graduation cohort regardless of the year that you acutally graduate from high school. The
following examples help illustrate this point:

1 11" grade student graduating this yearfollows the 2019 graduation rules

1 12" grade student (who started™grade in 20142015) graduating this yearfollows the 2018
graduation rules

1 12" Grade (8 Year Senior) student that graduates this yedollowsthe 2017 graduation rules

Usethe table below to determine you Grduate Cohort

Year Entered 9 Grade Current Grade in High Schoo Graduation

Cohort Year
20172018 9" Grade 2021*
20162017 10" Grade 2020*
20152016 11" Grade 2019*
20142015 12" Grade 2018*
20132014 12" Grade (% Year Senior)  2017*
20122013 12" Grade (& Year Senior) 2016

*The 240NB RA (-and CollégBENIRE@ DNI RdzZF GA2y wSIljdZANBYSylGaéeg 6S3aAYy 6AGK DNI Rdz
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Required Credits for Graduation

State rules require students to complete a High School and Beyond Plan as part of their graduation

requirements.

Insight requires all students to complete an Individualized Learning Plan (ILP) with their

homeroom teacher each year which is updated eaahadnd Spring. By completing an ILP, students meet the
High School and Beyond Plan requirement.

Subject Cohort 2015 | Cohorts 2016 | Cohort 2019
to 2018
English 3.0 4.0 4.0
Math* 3.0 3.0 3.0+
Science 2.0 (1 Lab) 2.0 (1 Lab) 3.0 (2 Lab)+
Social Studies** 2.5%* 3.0%** 3.0%**
Physical Education/Health 2.0# PE 1.5 PE 1.5
Health 0.5 Health 0.5

Occupational EducationCTE 1.0 1.0 1.0
Arts 1.0 1.0 2.0n
World Language Not Required| Not Required 2.0n
Electives 6.5 5.0 4.0
Total Credits 21 21

* For2013 and beyond, students must pass Algebra 1, Geometry, and Algebra Il or an approved CTE Math Class.

**All students are required to earn at least .5 credit of American History, .5 credit of American Government, .5 credit offfeaci
Northwest Historyand 1.0 credit of Contemporary World Issues (Sociology, Anthropology, Geography, Economics, World Hstory

Term, or Civics).

***  All students are required to earn at least 1.0 credit of American History, .5 credit of American Government (Civics), @itopé
Pacific Northwest History (if passed in Middle School select another Social Studies Elective), and 1.0 credit of ContempW@farid
Issues (Sociology, Anthropology, Geography, Economics, World HistehTerm or Civicsd only if above and beyondhe

government/civics requirement).

+The 3d credit of science an the & credit of math are chosen by the studentbasedonth&# udent & s

interest

and H

Beyond Plan, and approved by the parent or guardian, of if the parent or guardian is uniéatale or does not indicate a preference,

the school counselor or principal.

A1 credit of the arts and both credits of the World Language can be a Personalized Pathway Requirement. Per the State Bdard o

Education
outcome chosen

by

t he

student

Technical Education, and are intended to provide afosu f or
(http://sbe.wa.gov/GradRequirements/ClassOf2019.php#.VZw0X0YmekA)
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Credit for Homeroom
Students areawarded credit for completing our homeroom curriculum. Grades will use a Credit/No Credit
format and therefore will not be icluded in GPA calculations. Students will ea67 (1/6™) credit perlstand

2" trimester and .16 on 3¢ trimester for a total of 50 (1/2) credit per school year. Homeroom credit will count
as an elective credit in the graduation plan.

Certificates of Academic Achievement (CAA)

In addition to earning the required credits, dérder to earn a diploma through ISWA, studemtsst also earn a
Certificate of Academic Achievement (CAA) or a Certificate of Individual Achievement (CIA). rTifieatese
are received when a student meets the state testing requirement for their graduation cohort. Students are

expected repeat any tests necessary for them to earn their CAA/CIA. The following table summarizes the tests

students must pass to earnGAA/CIA in Washington State based on the information available when this
document was published.

Cohort Reading and Writing Math Proficiency Science Proficiency
Year Proficiency
2021 SBA ELA SBA Math WCAS
2019-2020 SBA ELA SBA Math
2018 & SBA ELA SBA Math or
2017 Algebra EO€ or
Geometry ECE
2016 SBA ELA or SBA Math or
HSPE Reading & Writing Algebra EO€ or
Geometry ECC
2015 HSPE Reading & Writing Algebra EO€ or
Geometry EOC

*Test is no longer availableonly banked scoresan be used.

** These exams are not offered by ISWA during 2@172018 school year Students should take the SBA Math
or contact their counselor for other options they may be able to use.

Abbreviations Used:

SBA: Smarter Balanced

EOC: End of Course

ELA: English Language Arts

WCAS Washington Comprehensive Assessment for Science
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State Approved Options for meeting CAA requirements
1 GPA Comparison
0 A student’'s grades in courses corresponding
grades of students who took the same courses and passed the exit exam or accountability
assessment. This option is available to students in their-gjgdke year wh have an overall
gradepoint average of 3.2. Students must attempt an exit exam or accountability assessment at
least once before attempting this graduation alternatige.
1 College Admission/AP/IB Tests
0 Students may use their math and/or ELA scores orSA& with Essay or ACT with Writing tests,
specified Advanced Placement (AP) or International Baccalaureate (IB) examinations, to show
they have key skills expected of high school graduates. They may also use scores from specified
AP or IB exams, the ACT tloe ACT with Writing to meet the science graduation assessment
requirement, which starts with the Class of 2017. Students must attempt an exit exam or
accountability assessment at least once before attempting this graduation alternative.

Students wantingo use these options should contact their academic counselor to see if the option is right for
them. Not all options are available to all studeatsspecific requirements must be met.

For more information on the CAA options, please visit
http://www. k12.wa.us/assessment/GraduationAlternatives/

CAA Waivers
Students who are members of Cohort 2018 can apply for a waiver from either the Math or English testing
requirement if BOTH of the following are met:

1 Have generated a score for the state test theg srquesting the waiver in
1 They have attempted to meet the requirement using the SAT/ACT/IB/AP test or the GPA comparison

All other cohorts can apply for a waiver if they have generated a score on the state test for the area they are
requesting the waivein.

The following waivers are available:

College Level Course in deficient area
College/Career Program Acceptance
Scholarship Award for Higher Education
1 Enlistment into Military

= =4 =4

At the timeof this writing, OSPI has not yet defined the process and origoliegarding these waivers. All
waivers must be approved by OSPI following their established policies. ISWA is not able to waive this
requirement without OSPI approval. Please see your academic counselor for more information.
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Students who Complete Credits but not Testing

Students who have completed all of their credits but who did not meet the testing requirements as established

by the State of Washington still obtain a diploma by completing those requirements as follows:

Requirement Completed

Gradudion Year/Date

Before the first day of the next school year

The prior yeardate on diploma will state date
requirements completed

During ' Trimesterof the next school year

End of theFirstTrimester

During 29 Trimesterof the next school year

End of the Secon@rimester

During 3 Trimester of the next school year

End of Third Trimester

NOTE: Students are required to maintain their enrollmeta the next school year in order to qualify for state

testing.

Grade Level & Graduation Cohort
ISWA cal cul ates grade

| evel

based on the student

student who first started 9th grade @015 will have a graduation requirement year 2919.

Graduation Residency Requirements & Diploma Eligibility
Insight School of Washington is accredited by AdvancEd and our affiliation with this organization is an
important aspect in regard to providing families with the assurance of an organization build to provide a

high level of service and quality to our studets and families. As such, there are certain assurances Insight

School of Washington has to adhere to in order to maintain our accreditation. One such criterion is our
ability to meet the AdvancEd assurance on student diploma eligibility.

Students who enpll and attend Insight School of Washington, in order to be awarded a diploma, must
complete at least 25% of the courses required for graduation at the institution during their enrollment at
Insight School of Washington or through a dual enrollment opportity (Running Start or Skills Center)as

defined by Insight School of Washington enrollment policy. Students must also maintain Washington State

residency as defined by state rules. For cohort years 2048)18, a student must earn 5.25 credits from

ISWA, 29 and beyond it will be 6 credits.

Under certain provisions or under specialized circumstances, Insight School of Washington may modify this

eligibility requirement for a student on a caseby-case basis.To receive a diploma ONE of the following

criteri a must be met:

1 Students will earn 25% of their required credits through their enrollment at ISWA OR

1 Students earn credit and completehree trimesters at ISWA OR

1 Students who enroll and are outside of their cohort year of graduation and successfullgmplete
credits with ISWA and meet the ISWA diploma requirements as established by Quillayute Valley

School District OR
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1 Students who enroll and due to military family relocation request in writing a special circumstances
exception and meet all applicabl&Vashington State and ISWA graduation requirements. OR
1 Other circumstance as deemed necessary through administrative interpretation

Upon enrollment all potential seniors will meet with an assigned academic counselor who will review and
discuss these provisbns and determine if specialized circumstances may apply. A decision with be made in
regard to student enrollment and expectations in regard to earning and awarding credits and the issuance
of a high school diploma. During this intake conversation an acaohic counselor will review the follow:

1) A review of all state assessment criteria and success in regard to diploma eligibility as defined by
the State of Washington

¢q ! OEiI OIl 6CE OAOGEAx 1T &£ A OOOAAT 680 AABAAOCEI 1

institution(s) for the purpose of determining whether a credits are acceptable and meet State of
Washington Criteria
3) A review of graduation credit requirements that meet the expectations set by the State of
Washington.
4) A review of afore mentional criteria and its relationship to the ability of a student to meet this
policy.
If the above conditions are met, students will be approved for enrollment and a plan to complete all
TAAAOOAOU COAAOAOETT AOEOAOEA xHEdviduaddamnihgPlaAdnd A E 1
Washington State Learning Plan criteria.

Graduation Ceremonies & Exercises

ISWA graduation exercises will be held at onenorelocationsthat will be communicated tgraduatesand

their families in a timely manner. In order to participate in the ceremony, students must have met all credit,
district and state graduation requirement&tudents waiting for test scores are eligible to participate in the
ceremony. All school finefees must be paid in full. In addition, students currently under suspension may be
allowed to participate only with the prior written permission of the Principal which may be denied in the
Principal's discretion.

Family and friends of graduates are wetmto attend commencement and graduation exercises.

Graduation Honors
Students will be able to graduate with honors if they have a final GPA of 3.3 or higher.

Valedictorian/Salutatorian
To be considered for Valedictorian/Salutatorian graduating studentstmmeet the following minimum
gualifications-

EE

Ai

1 Completed a minimum @ trimestesat | SWA not i ncl utdimestieg t he st uden

T AlI'l coursework on the students
institution (No homeshool credits or other credits from nesccredited institutions).
1 Be a member of the graduation cohort for that year (early and late graduates are not considered)
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Cumulative GPAs are calculated after #mel trimestergrades are posted to transcript. Foost graduates, this
would equate to approximately the first three and a half years of high scH@WA will useifial progress
reports to ensure students have maintained their grade point stédushe final trimester.

In the event of a tieadditional criteria will be used to determine the rank of students including: 1) Total
number of credits earned, 2) course difficulty including the number afdiPses (and AP College Board test
scores) and Running Start courséand their respective leels) 3) SAT, ACT, HSPE and EOC scoexs;a4)
curricularactivities, and involvement in school leadership.

Internet Access
Insight requires families to maintain internet service as a condition of enrollment in our school. We recommend
the use of ahigh-speedinternet provider for the best experience.

Washington State rules will not allow Insight School of Washington to pay for or subsidize internet service for its
students.

Late Work

Il nsi ght has -Dadcepgt éd | d -grfydediassignmigse With the move to a trimester

schedule, the importance of completing assignments on time is now stronger. We value learning and want to
maxi mi ze the opportunities for students to demonstr
the following reasons: a) Written assignments are more meaningful when completed shortly after the teacher
provided instruction; b) Skill acquisition and content mastery are more likely to occur when assignments are
completed shortly after the teachgsrovided ingruction; and ¢) Opportunities to learn and retain information

are increased when students are able to receive teacher feedback and make any necessary revisions.

Teachergraded assignments have a due date, which is listed in the Course Plan, andimegdeddth is listed

on class calendars and in class announcements. Students are expected to complete and submit all teacher

graded assignments by the due date. There is no penalty for submitting assignments after the due date and

prior to the deadline. fisise s sendri add yperi od.’ Assignments can be s
earn a maximum of 50% of the points possible.

The deadlines are the same for each cohort:

TRI1 COHORT 1

Due Date Deadline
09/08/17-09/22/17 09/29/17
09/25/17-10/06/17 10/13/17
10/09/17-10/20/17 10/27/17
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10/23/17-11/03/17 11/09/17
11/06/17-11/20/17 11/22/17
TRI 1 COHORT 2
Due Date Deadline
10/02/17-10/06/17 10/13/17
10/09/17-10/20/17 10/27/17
10/23/17-11/03/17 11/09/17
11/06/17-11/20/17 11/22/17
TRI 1 COHORT 3
Due Date Deadline
11/01/17-11/03/17 11/09/17
11/06/17-11/20/17 11/22/17
TRI 2 COHORT 1
Due Date Deadline
12/01/17-12/15/17 12/15/17
01/02/18 -01/12/18 01/19/18
01/15/19-1/26/18 02/02/18
01/29/18-02/09/18 02/16/18
02/12/18-02/23/18 3/02/18
02/26/18—-03/02/18 03/07/18
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TRI 2 COHORT 2
Due Date Deadline
01/02/18-01/12/18 01/19/18
01/15/19-1/26/18 02/02/18
01/29/18-02/09/18 02/16/18
02/12/18-02/23/18 3/02/18
02/26/18—-03/02/18 03/07/18
TRI 2 COHORT 3
Due Date Deadline
02/02/18-02/09/18 02/16/18
02/12/18-02/23/18 3/02/18
02/26/18-03/02/18 03/07/18
TRI 2 FEB TERM
Due Date Deadline
02/12/18-02/23/18 3/02/18
02/26/18-03/02/18 03/07/18
TRI 3
Due Date Deadline
03/13/18-03/23/18 03/30/18
03/26/18—-03/30/18 04/13/18
04/09/18—-04/20/18 04/27/18
04/23/18—-05/04/18 05/11/18
05/07/18—-05/18/18 05/25/18
05/21/18-06/01/18 06/08/18
06/04/18—-06/11/18 06/15/18
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Life Experience Courses

Currently we only offer life experience coursesffoe/performing arts. In our current cataloghis courseis
calledPerformance Studio Studentswho wish to participate in these experiences must register for the
associated course and complete the ré@g@ments of the course, including logging time spent on the activity,
providing document of instruction, and meeting the minimum contact/supervisory conditions established in the
course syllabusThiscourseis graded Pass/Fadind follow thesame drop riles as other coursesThe maximum
number of credits a student may earn is 1.0 per school year {fimesters.

Low Enroliment Courses

Some elective courses are dependent upon enrolliment. Students will be informed during the registration
process if thg need to select an alternate course; they will be enrolled in the alternate course if their original
course choice does not have sufficient enrollment.

Maximum Outside Credit Acceptance

After a student is enrolled futime at ISWA, a student is limitéd the outside credit ISWA will accept from-off
site programs, correspondence courses, or4hasight online courses while enrolled in our program. It is the
policy of ISWA to allow a maximum of two (2) credits frorrsff courses that are not run biae¢ school or
district.

These credits must be from an accredited source. Acceptance of any outside coursework must be approved in
advance by the Academic Counselor. Credit for correspondence and online courses not offered through the
regular school schedieimay be granted within the two (2) credit limitation.

Credit retrieval classes do not fall within this same limitation. Credit retrieval courses must be from an
accredited academic institution. These, too, must be approved in advance by the Acatemselor.

Non-Course Classrooms
Within the Online High School students will belong to both Course aned¥ainse classrooms.

If your classroom has a gradebook, it S@urse ClassroomA Course Classroom is used to deliver graded
content to students.With some very limited exceptions, all courses with a gradebook earn credit.

If you classroom does not have a gradebook, itNa-Course ClassroonThese classrooms may contain
content, discussion posts, and other important information; however, #reynot graded and do not earn
credit.

All students are enrolled it at least two N@ourse Classrooms

1 Homeroom- provides general information about your homeroom teacher (advisor) and can be used by
your homeroom teacher to provide you content andarrhation
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1 Counselor Cornet provides information about how to contact your academic counselor and other
information based on your grade level

Progress Reports & Report Cards

Learning coaches have accessto ew t hei r st ud e n tscheolathttpdlgarnglP.somi. We t he ¢
encourage coaches to login and monitor student progress at least weekly. Learning coaches will get information
to create their accounts from k12 once their student is approveddestt accounts are created by the Learning

Coach and provide the same level of progress access.

In addition,progress reports are maileat the end of thetrimester. These reportswill ncl ude a studer
to date for each course. The grade to date percentage is calculated by dividing the number of points your

student has earned by the number of points possible to date (according to the suggested schedule for each
course). The onlgrade that goes on the transcript is the final grade fortifirmester. YourGrade to Date

percentage can be significantly improved by increasing the number of assignments that are completed and
submitted by the suggested due date. You might work to satgfor Grade to Date percentage (e.g., 70% in

each course), focusing on positive progress over time.

Honor Roll Certificates

Students will be recognized for their academic achievement by receiving GPA certificates at the end of each
trimester. Honors Wl be awarded to students with a 3.0 or highemester GPA. High Honors will be awarded
to students with a 3.5 or highdrimester GPA.

Running Start Program

The Running Start Program was created by the Washington State Legislature. It providesramiipior

eligible juniors and seniors, based on number of credits as QVSD policy, who are affiliated with a public high
school to enroll in college courses at Community and Technical Colleges. The program provides academically
gualified students an opptunity to take college courses as part of their high school program.

Students may enroll simultaneously in classes at ISWA and classes at a community or technical college. Itis
always important to remember that Insight School requires all studentski® g&aminimum o# classesye do

not allow partial enroliment.As part of thed classninimumat Insight, students may take up to-18 credit

hours at the community/technical college with prior approval by Ins@gistdemiccounselors.Insight sudents

earn both high school and college credit for college level classes taken at the college. Classes taken at the college
as part of the Running Start Program are | imited to
gualify). Tuition is paidbf by the schootlistrict. Books class related fees and transportation dine

responsibility of the student.

Sudents participating in Running Start programs may be funded up to a combined maximum enrollment of 1.20
full-time equivalent (FTE) enrollmeninsight School of Washington students may elect to participate in the
Running Start program at their local community colleges.
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Prior to enrolling in the Running Start progranRanning Start Enrollment Verification Formust be
completed and signedy the Academic Counseléor all students. This form can be obtained through the

s t u d AaademigCounselor or the community college, and outlines the funding limits. Once comjigted
the college the student should be given a copy of the form.

Important notice about eligibility: Students who participate in running start are required to meet all
compliances established by Insight School of Washington.

Students whose combined high school schedule and their college schedule exceed 1.20 FHaykollegye
guarter will pay college tuition on the additional credits over the combined 1.20 FTE. Students may elect to
surpass the 1.20 FTE limit if they are willing to pay the appropriate college tuition.

Students enrolled at the high school, atkdllS Center, and in Running Start can be claimed for up to a combined
1.80 FTE. The FTE limitation for students enrolled at both a Skills Center and a high school remains at 1.60 FTE
(WAC 392121-136)

Insight allows the following combination of RungiStart and Insight coursesr trimester:

Insight Course(s) Running Start Course(s) Credits

5-6 Insight courses

1 Running Start course

1 (one) 23 credit course ONLY

4 Insight courses

1 Running Start course

2-5 credit course

3 Insight courses

1-2 Running Start courses

2-5 credit course

2 Insight courses

2-3 Running Start courses

2-5 credit course

1 Insight course

3 Running Start courses

Not to exceed 15 credits

0 Insight courses (Fuflime
Running Start)

4 Running Start courses

Not to exceed b credits
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High School/College Credit Equivalency
Successfully completed classes receive both high school and college credit (must be 100 Level or above).

College Credit High School Credit
1.0 0.20
2.0 0.40
3.0 0.60
4.0 0.80
5.0 1.00

The schootlistrict allocates the amount of required credit to be granted (versus elective) on a ebywsmirse
basis. Graduation requirements are established by ISWA and students must consult with their high school
counselor regarding these requirements.

Transfer of Credits

Credits from the college are transferable to all other Washington State public colleges and universities and most
Washington State private colleges, according to the guidelines of the receiving institution. Students are
encouraged to contact ouif state colleges regarding their transfer policies.

Typical Admissions Requirements
9 Be of Junior or Senior status.
1 Be atleast 16 years of age.
1 Meet application quarterly deadlines at the community/technical colleges.
i Take English, Reading and/or Mathssessment tests at the college. (Requirements vary)

Is Running Start right for you?
Parents and students should give careful consideration to the appropriateness of this program before enrolling.
This is one of several options students have for the completion of high school. All options should be considered.

Advantages

1 Students can eartuition-free college credit while finishing high school. The high school district pays the
tuition.

i Students have an opportunity to experience pgstondary education while in high school. This
experience can be helpful in making the transition from hdmeollege away from home, and in
making future educational plans.

1 The independence of students on the college campus affords the opportunity to develop personal
responsibility.
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Challenges to Consider

1 Parents should take into consideration the matuféyel of their student when considering Running
Start. Some students who are academically ready may find the independence and fast pace of college
classes overwhelming and would benefit from remaining in the high school. The material covered in an
11-weekquarter at the college is the equivalent to that which is covered in a year of high school.

T Socialization may be an issue for some students. There is great age diversity on the college campus.
Students will be att endi rage Sohearmgfiadsthiswmnconifortablé;u | t st
most find it an enriching experience.

1 Transportation is the responsibility of the studemependable transportation is a must and student
should take into consideration travel time and parking time when plannagsdchedule.

1 Books and class fees are expensive! Books can cost up to $100 per book, fees can be similarly expensive.

1 The college operates on the quarter system while high schools operadrimnester systemcausing
time conflict with holidays and vacation periods. Students who attend the college full time will be in
school when their friends at the high school are on vacation and vice versa. Students who attend both
the college and the high school will alveaye in school except for an extended vacation period during
December. Agai n, I nsight’'s online flexibility
require attention and consideration.

1 Insight High School is the final authority what is required for high school graduation. Care must be
given to work closely with the Insight counselor to insure graduation requirements will be met.

Typical Process

§ Start the discussion with your ISWA Academic Counselor if you are consideringp@ting in the

Running Start Program.

1 Contact the community/technical college where you will be attending for their admission
requirements/timelinesafter speaking to the Academic Counselor.
Start the testing and admission paperwork at the college.
Meet with your counselor to confirm class selection.
Have your ISWA academic counselor and/or administrator sign paperwork and return to the college.
Register for classes at college.

=A =4 =4 4

46| Student Handbook



Running Start for 5 th Year Seniors

State law will allow students who hawet completed their high school program to attend Running Start before
their scheduled cohort graduation datestudents who are in their'syear and beyond. Because these

students are outside of their cohort graduation year, they are only allow to ¢akeses that will meet high

school graduation requirements and no additional courses. Once graduation requirements are met, students
will be graduated from high school and ineligible for Running Start.

Scheduling Policies

Credit Recovery Scheduling Policy

Credit recovery courses are designed with the expectation that students walk into the course with some
information about the subject. Many of these cours
content that is already mastered-or this reason, students must have a valid attempt noted on their transcript

(F grade) prior to accessing credit recovery.

Any exceptions to this policy must be approved by administration.

Add Policy
Courses can only be added within 7 days of the costee date. Adds outside of this timeframe must be
approved by administration and will only be allowed for one of the following reasons:

9 If the student is scheduled to graduate this year and an error in the graduation plan requires a course to
be added tlat was not identified prior.

1 If a student has a shared enrollment agreement for Running Start or a Skills Center and the students
drops courses with the other school. Course adds may be required to bring the student back into
compliance with our enrollmdragreement.

Administration reserves the right to add courses on a case by case basis for other reasons if circumstances arise
that are not defined in the above policy.

Courses counts cannot exceed established maximums.

Drops by Parent/Student Request

Requests by a parent/student to drop a course can only be done within 7 days of the course start date. After 7
day s, the course wil!/l remain on the student’'s sched
maintain course enrollment minimums
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Drops for Other Reasons

At times student circumstances, may warrant the dropping of classes outside of the 7 day drop period allowed in
the Add/Drop policy or through the current Intervention Plan policy. Add drops outside of these reasons must
be appoved by administration. Families must start this process through their Academic Counselor.

The following are reasons that may qualify for an administrativetsrich drop (this list is neall inclusive):

T New or Revised 504/ | Bdhedtlhat modi fi es a student ' s

T Recent medical condition or other trauma that ir
all their scheduled courses

1 Updated transcript shows that the course requirement has already been met

1 Court orders because of a truancy hearing

I f approved, the final grade on the transcript wild./
cour se. W grades do not i mpact a student’s GPA.

Withdraw al Grade
Courses dropped after the 7 dayréameprpeti achd wirlald e
-withdrawal grade. A W grade is not calculated in

2 Year Algebra Course and Math Credit

Students who need additional support in Algebra may be scheduled in our two year algebra sequence. WA state
requires all students to complete 1.0 credit in Algebra. The two year algebra sequence awards both core algebra
credit and elective as follows:

9 1 Credit Continuing and 1 Credit Development = 1 credit elective and 1 credit Algebra
9 Students who have a % ciieth Algebra A (traditional), may complete the second half credit by doing a
full credit of Continuing Algebra. % credit Elective, %2 credit Algebra 1B

Student Services

The Insight School of Washington supports students with disabilities through 504aRthiredividualized

Education Plans (IEPs). Every student in a school must have access to a Free and Appropriate Education (FAPE).
This does not mean that every student receives the same services or accommodations. Each student must be
considered as amdividual.

Section 504 of the Rehabilitation Act of 1973 is federal legislation that impacts schools and other entities that
receive federal funding. The Act is a civil rights statute designed to eliminate discrimination against individuals in
schools andhe workplace because of disability. The Americans with Disabilities Act (ADA) incorporates all
Section 504 provisions, and its protections are guaranteed regardless of federal funding. The regulations are
very broadly written and intended to cover a witgnge of public entities to prohibit discrimination on the basis

of disability.
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Taken together, Section 504 and the ADA prohibit discrimination by school districts against persons with
disabilities, including students, their parents who have disabilitied, staff members. Included are all programs
or activities of the school district receiving federal funds, regardless of whether the specific program or activity
involved is a direct recipient of those funds. There is no state or federal funding prowithetit schools comply
with the requirements of Section 504.

Individuals who are disabled under the Individuals with Disabilities Education Improvement Act (IDEA) are also
protected under Section 504/ADA. While Section 504 provides for services simtastodvailable through

special education, the intent and requirements of the acts are different. IDEA is a mandate to provide special
education and related services to students who meet specific eligibility criteria for one or more of 13 categories

of disability and need special education and related services in order to access and make progress in the general
school curriculum. Section 504 provides broader and different coverage than does the IDEA with a focus on
providing equal opportunity to all studentshr ough “reasonabl e accommodati on
Section 504 is not a consolation prize for students who do not meet the eligibility requirements of IDEA.

When appropriate, Academic Counselors develop or modify 504 Plans in collabovatictudents, parents,
and teachers. Academic Counselors annually provide

Speci al Education Teachers, also referred to as “Ca
students, parentsteachers, school psychologists, and administrators. Students receiving special education
services are provided specially designed instruction in areas of eligibility, such as Reading, Writing, Math,
Social/Emotional/Behavior, Organization, and Transiti®Vhen designated by an evaluation, students have

access to related services include Spekeahguage Therapy, Physical / Occupational Therapy, etc. Related

Services are provided by contracted providers who maintain appropriate licensure and credantials i

Washington State. The Insight School of Washington offers a continuum of services from general education with
accommodations to resource room instructiontoselb nt ai ned programming to meet
unique learning needs. Whenever gise, students with disabilities are educated with their raisabled

peers. The IEP team will determine the least restrictive environment for the individual student. Case Managers
annually provide information about student rights under an IEP.

All teaches at Insight are regularly provided information about the accommodations of students in their
courses. Students and parents should feel comfortable discussing accommodations with teachers.

A parent who suspects their student has a disability shouldecant t he st udent’ s Academi
the concerns. Not all students who have disabilities are eligible for special education services.

A parent who believes their student requires specially designed instruction should submit a requestdoiah sp
education evaluation in writing to the student’'s Ac
education teacher, a counselor, a school psychologist, an administrator, and a representative of special

education will review and discufise request with the student and parent in a meeting. Students are expected

to actively participate in their meetings.
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Parents who have questions about Special Services at Insight should contact the Special Education
Administrator.

Student Events

ISWA egnts will be held at various locations in the state, and will be chaperoned by administrators and
instructional staff. Students are expected to abide by the school code of conduct. Transportation to and from
the event is the responsibility of the studeamd/or family.

ISWA students inviting nelsWA students must notify the Principal using a Guest Pass provided by ISWA
Administration.

Field Trips
Field trips are optional learning opportunities for students. Students are encouraged to attend, but course
grades wi |l not be negatively affected by a student

As an optional learning opportunity, students and their families are responsible for any costs associated with the
activity or experience, as well as transportation to and fitve event.

Students attending a field trip will be required to submit a completed permission slip to the
school/AdvisofTeacherprior to attending the trip.

Student Clubs

In compliance with state and federal law, ISWA shall not discriminate against any duly formedrrionlar
student club on the basis of religious, political, philosophical or other content speech expressed in online
classrooms or forums during nanurricular time.

Curricular and Non-Curricular Student Clubs
Student clubs that meet in online classrooms, online forums, or, on occasion, in physical facilities owned or
leased by ISWA, must abide by the following guidelines:

1 As a part of the ¥ network of stiools, ISWA students have access to clubs offered nationally through
k2. Information regarding these clubs will be made available to students throughout the year.
9 All clubs and club events shall be considered to be voluntary. Parents shall be ndti#ilestwdent
clubs that have been authorizednformation provided to parents about necurricular student clubs
shall include a statement which highlights the following:
o Noncurricular student clubs are not endorsed by The School, nor do they refeegetisonal,
political, religious or social beliefs of asghool employee. Nowurricular student clubs may be
formed to encourage and promote the extracurricular experiences of the students.
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9 Student clubs are allowed to meet using an online forum duringinstmuctional activities. Non
instructional, or norcurriculum time shall be defined as time scheduled through an online forum by a
student clubadvisoror student clubsponsor.

1. All student initiated clubs will be considered namurricular school clubs and the criteria for club
creation and approval take place through a defined process for club creation.

2. Each student club must submit an approval request to the Principal of the Schaomaihtains the
final authority for the review and approval of all requests. The Principal may deny the opportunity
of any club to meet in an online forum and may deny permission of amscloool person to meet
with, or speak to, a club in the estableshonline forum, when there exists a substantial likelihood
of material and substantial interference with the orderly conduct of educational activities within the
School, or if the meeting or any expected activities of the club at the meeting are oewill b
violation of any State or federal law, or local ordinance.

3. The time and place of all club meetings shall be determined by: the availability of an online forum:
whether or not the scheduling conflicts with school activities and programs; and aiigilaba
monitor to supervise.

o The Principal or designee may appoint a monitor for the club who is an employee of the School
or other K2 network schools If the School employee is not available, the Principal may approve
a nonschool person as monitorAll student clubs shall be supervised. The assignment of a
teacher, aide, administrator, or other school employee to a meeting for custodial supervisory
purposes does not constitute sponsorship of the club.

T The monitor who serves in a ngparticipatorycapacity will be responsible for

supervising the meetings to ensure that: attendance at the meetings is voluntary; the

meetings do not materially and substantially interfere with the orderly conduct of

education activities within the School; and order atiscipline are maintained.

i The Principal or designee will not compel any school employee to be a monitor for a
non-curricular club if the content of the speech at any meeting of the club is contrary to
the beliefs of the employee.

A Nonschool persons maye permitted to meet with, or speak to, a club as
invited guests during an established online forum or at a predetermined site.
Non-school persons may not direct or regularly attend meetings and activities of
any noncurricular club, but may be invited tattend once per quarter.

A Visitors must receive permission for their visit from the Principal or
designee. Visitors also shall be required to register their attendance
with the Principal or designee.

A Principals have the right to request a visitor todea planned club
activity if it is in the best interest of the School and continued safety of
the students and/or staff.

A The media is allowed to take pictures and interview students at
activities when they and/or the public are invited, and when it is
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determined that compliance the Family Educational Rights and Privacy
Act (FERPA) has been confirmed.
4. All student clubs, including those that meet during ringtructional time, may use the School
media, school newspaper, and the School bulletin boardfrin students of meeting times and
activities. All promotional materials, however, shall include a disclaimer that states: "This non
curricular club does not serve in any official representative capacity of the School, nor does the
existence of this clureflect official endorsement by the School. This-garricular club is a purely
voluntary extracurricular activity for students."
5. Clubs will be terminated if any of its members have abused school property. No hazing of students

will be permitted.
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Student Code of Conduct

Overview

QVSD/ISWA recognizes and strives to meet the individual needs of each student through programs which
promote the development of selisteem, cooperation and vision. This expanded view of school will result in
well-educated productive and socially responsible citizens. To this end, we believe the school should reflect the
desired and expectations held by our community for our children, and that the school must provide an
environment that ensures the safety amebll-beingof students. For this reason, it is important that the school
have clear expectations and guidelines for students.

Academic Honesty

ISWA does not tolerate academic dishonesty. Cheating (giving or receiving information) and plagiarism on class
work will result in a zero grade for the assignment. Studengg/not have the opportunity to complete an

additional assignment to make up lost points.

The following procedure governs identification and discipline for instances of academic dishonesty;

1. Instructornot fi es student in writing that he/ she has i
authorship is in question and requests that the student respond in writing within three school days.
2. The student will not receive credit for the assignment in questiorpeRding on the severity of the
situation, the instructor may allow the student to resubmit original work.
3. Multiple offenses will be referred to administration
a. The instructor sends the Principal amail identifying the alleged infractigg)and providing
evidence to support the allegati¢s). Evidence can include links to websites that have been
pl agiarized, references to “coll aboration ca
stamps on assignments, inconsistency in quality of work, congmrsibn of concepts, verbal
print, etc.
b. Administrationcontacts student and parent/guardieandmay result in additional disciplinary
action

Students/ Parents can appeal the teacher’'s actions r

academic dihonesty by contactingchool administration

Defiance

Students should follow the requests of school staff; failure to do so is defiance toward school personnel or rules.
Defianceis defined as defying instructions of school personnel, the bold resistance of school authority, and/or
contemptuous behavior or attitude that is manifested by breaking of school rules. Acts of defiance may result in
disciplinary action.

Dress Code
Appraopriate attire shall be worn at school activities.
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Personal Respect

ISWA administrators, instructors and students know that personal respect is the foundation of learning.
Language, comments, or images that show a lack of respect for individuals or gitiugad directly to
disciplinary action.

ISWA Facebook Pages
We encourage an open and honest exchange of ideas and expect all usard-aicebook pagde respect the
rights of others. If you have any questions regardimgFacebook pageplease cotact us at425 533 2700.

ISWA staff members monitor messages posteafbicial ISWA Facebook pagasd may remove messages that
are considered offensive.

Users of ISWA saocial networking tosi®uld use common sense when posting messafesyagree notto post
anything false and defamatory, harassing, intimidating, inaccurate, abusive, vulgar, bullying, hateful, obscene,
profane, sexually oriented, threatening, i nvasive o

Messages that are posted fadvertising purposes to promote the buying, selling or trading of any commercial
product, service or item are not allowed.

While it is impractical to list every possible violation of our policies, the above should be used as guidelines. The
ISWA team rezrves the right to suspend privileges of anyone who is found violating the above policies.

Technology Usage

| SWA performs due diligence to protect student s’ pe
installingantvi r us software and security settings on each
installing updates and patches fanti-virus software. Students must not change the security settingstudol
ownedcomputas. Students must sign an Acceptable Use Agreement governing their use of-tbaron

Hardware (compute/printerlComputers provided by ISWA are for the exclusae af students while doing

school work.

Students who are found to be in breach of the Acceptable Use Agreement must return the computer and printer
to ISWA. Students/Families who do not comply with the return request will be liable for thefdbst
equipment.

Students may not use vulgar, obscene, abusive or demeaning language, writing, pictures, signs or acts in written
or oral communications, including email, discussion board, listserv, virtual classroom, student websites, or in
photographs. Studentare prohibited from posting content from or links to suggestive, lewd or otherwise
inappropriate websites.
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Virtual Classroom Conduct
In order for a virtual classroom session to be educationally effective for students, all students should abide by a
standard set of rules. The following rules govern student conduct in the virtual classroom:

A Students’ written and oral communications must [
A Students must abide by rules established by the course instructor.
A Students must comply with usage instructions communicated orally or in writing by the instructor.

Students who violate the virtual classroom rules of conduct will be warned by the instructor to correct their
behavior. If the student does notcomplywithe i nstruct or’' s instructions, h ¢
virtual classroom for the rest of the session.

If a student has been removed from a virtual classroom three times within a month, the student will receive
read-only privileges in the virtual clagoom for the rest othe trimester, or until the instructor deems it
appropriate to restore write privileges to the student.

Student Identification Cards
Student ID cardsan be obtain through our outside vendor at a nominal céstmilies can access theder
form on our FAQ pagehttp://iswa.k12start.com/fag/

Student Records

FERPA (Family Educational Rights and Privacy Act)

The Family Educational Rights and Privacy Act, 20 U
students over 18 years of age (each an “EIligible St
records.

Access to Student Education Records
The parents and EIligible Student have the right to
days of the day the School receives a request for access.

Parents or the Eligible Student must submit to the Executive Directblead of School a written request that
identifies the student education record(s) they wish to inspect. The Executive Director or Head of School shall
provide access to inspect and review the student education records and set a date and time foispeckion

and review.

The parent or eligible student shal/l examine the st
and/or other person(s) designated by the principal.

The record itself shall not be taken from the school building. Howeymn request, one copy of the record
shall be provided within a reasonable time to the parent or eligible student at a reasonable cost.
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Right to Request to Amend Student Education Records

A parent or Eligible Student may ask the school to amend a stustkication record they believe is inaccurate,
misleading or otherwise violates the privacy rights of the student by writing to the Executive Director or Head of
School clearly identifying the part of the record they want changed and specifying whiyeteye it is

inaccurate, misleading or otherwise violates the privacy rights of the student.

If the School decides not to amend the record as requested by the parent or eligible student, the Executive
Director or Head of School shall notify the parent or Eligible Student of the decision and advise them of their
right to a hearing regarding the ragst for amendment. Additional information regarding the hearing

procedures will be provided to the parent or Eligible Student at that time, or sooner upon request by the parent
or Eligible Student.

Right to Consent to Disclosures of Personally Identifiab le Information

Generally, the school must have written permission from the parent or the Eligible Student in order to release
any personally identifiable information from a stud
to disclose educatio records without consent under certain conditions.

The School may disclose the student’'s education rec
with “Legitimate Educational I nterest” (as defined
A “School of ficial” i s:

1 apersam employed by the School as an administrator, supervisor, instructor, or support staff member
(includinghealthor medical staff and law enforcement personnel);

i aperson serving on the School Board;

1 aperson or company with whom the school has contrattegerform a special task (such as attorney,
auditor, medical consultant, or therapist); or

i aparent or student serving on an official committee, such as a disciplinary or grievance committee, or
assisting another school official in performing his ortasks.

A School Official has a “Legitimate Educational I nt
order to fulfill his or her professional responsibility. This term includes interests directly related to classroom
instruction, teach n g , student achievement and progress, di sci
wel fare. I t i nctb-knowersordeartoper son’' s need
f Perform an administrative or professional task
position description or service agreement.
9 Perform a supervisory or instructional task dire
i Perform a service or benefit for the student or
student job placement,cst udent ' s financi al ai d. Private educ

with school officials who have a legitimate educational interest in the information.
f Monitor and provide support with regard to student achievement, attendance and referratssrvi
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The School may also disclose education records, without consent, to officials of another school district in which
the student seeks or intends to enroll.

Right to File a Complaint with the U.S. Department of Education

The parent or Eligible Studehas the right to file a complaint with the U.S. Department of Education concerning
alleged failures by the school to comply with the requirements of FERPA. The name and address of the Office
that administers FERPA is as follows:

Family Policy Complian€ffice
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 202€2901

Directory Information
Notwithstanding the above rights, the School may di
unless the parent or Eligible Studesyits out of the sharing of any or all of the information designated as

“Directory I nformation.” “Directory Information” ma
1. Name
2. Address
3. Telephone number
4. Date and place of birth
5. Grade level
6. Enroliment status (fullor parttime)
7. Student/User ID
8. Participation in officially recognized activities
9. Weight and height of members of athletic teams

10. Dates of attendance
11. Diplomas and awards
12. The most recent previous public or private school attended by the student

The School primarilyass “ Di rectory I nformation” for such thing:

School yearbooks and school newspapers

Publication of student directories

Commencement programs

Honor rolls and other school information about students in the media
College, university, or other pekighschool recruiters

Parent organization mailing lists

=A =4 =4 4 A -4

In addition, federal laws require the School to provide military recruiters, upon request, with certain Directory
Information: names, addresses, and telephone listings of students. This information will be shared with military

Student Handbookb57



recruiters unless parents & | i gi bl e Student have advised the School
information disclosed without their prior written consent.

Your elections (or norlection) will remain in effect until the end of the current academic year.

Official Records Requests
When a student is withdrawn from ISWA, please have their new school contact us and send an official records
request for the cumulative file. ISWA will only release the file with an official records request.

Transcript Requests

Families may requesifficial academic transcripts be sent to colleges or other institutions by contacting the
ISWA registrar. Please allow at lease (1) week when requesting transcripts. Transcripts can be requested to
be sent directly to the college, but ISWA is natpensible for missed application deadlines or fines. When

asking ISWA to provide transcripts to colleges, it is the responsibility of the student to provide the registrar with
complete college information including the full mailing address of the schoobmplete information will
delay/prevent requests from being completed. Providing the registrar with a stamped, addressed envelope will
aid in this process.

Official transcripts may also be requested by the family directly. Official transcripts wilbtided in sealed

envelopes, signed by the registrar. Official transcripts cannot be provided for students who owe fines or dues to
either | SWA or the student’'s previously attended sc
received an official transcript from the most recently attended previous school. Students who fail to provide

official transcripts to ISWA upon enrollment may experience delays in receiving transcripts framaSue

may not have a complete historical recard the student. Families may request an unofficial transcript at any

time.

Washington State Skill Center Courses

Skills Centers are in integral part of thd Xsystem, operating as an extension of the high school within a local
region by providing highchool students with job preparation skills. The primary purpose of Skills Centers is to
give students the academic and work skills to successfully enter the job market or advanced education/training.
Skills Centers provide cost effective, quality jadiring in programs that would be too expensive to offer at

every high school.

Students between the ages of -PA or in grades 112 have the option of fulime enrollment at ISWA, and
obtaining up to 4 additional high school credits in ayelr job traning program through their local Skills
Center as part of the public educational system at no cost to the student.

Students considering classes need to contact ISWA administration so arrangements can be made between QVSD
and the particular skill center tallow the student to attend.

To learn more, please visit the Washington State Skills Center website to review the options available at the
Skills Center closest to you. Contact your Academic Counselor to discuss adding this program to your schedule.
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It is the responsibility of the parent/guardian and student to notify their ISWA Academic Counselor of their
enrollment in a Washington State Skill Center Course.

http://www.washingtonskillscenters.com/index.php

Discipline

Philosophy

Discipline should be thought of as a learning experience with behavior modification as its objective. Unwanted
behaviors are modified easiest when the school and parents work togatharteam. In addition, any
consequences that are used to modify unwanted behaviors should be: supported at hgmeen

immediately, firm, fair, consistent and progressive.

Process

The most effective discipline is taught and managed before probleiss. alt is a learning process that should
be Instructor directed. This being said, when applicable, internal interventions will be utilized prior to the
referral process.

If a warning is ignored and the behavior continues, the student will be referréeet®rincipal and Counselor.
The instructor will email the Principal and Counselor a referral which states the nature of the problem.

Within one school day of receipt of the referral, the student will write out an explanation of what caused
him/her to be excluded from the classroom and will develop a thstep plan to resolve the problem.

If a solution cannot be reached, the student will be suspended from class access for the remainder of the day.

The Principal will c¢ ondremtadceivesicentact hymaileha dr she mystaeplgta t | f
the e-mail acknowledging receipt of theraail.

The student will miss the virtual classroom session from which he/she was sent, and is responsible for viewing
the archive. If necessary, he/she vl blocked from participating in the discussion board and/or the course
itself.

Instructors willnotrea d mi t a student to the online classroom un
plan. If the student has been blocked from course accesssaatill not be restored until the instructor has
read and agreed to the student’'s plan.

I f the student doesn’ t-upbnoplan, loeighetwil beoseteged to whe Rrincipal énd agr e
Counselor again.

With each additional referral, thstudent will be assigned a consequence or disciplinary step to be determined
based on the student’'s behavior.
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The third referral in one day, or within the same week, will result in adaeoutof-school suspension. If the
student chooses to earn anothegferral with that same week, he/she will be suspended for the remainder of
that day plus one additional day.

It should be noted that there are instances where this process may be altered. Behaviors such as: violence
toward others, bullying harassmenhtimidation, disrespect toward instructors, narompliance, and other
behaviors that a staff member deems as disruptive to an orderly learning environment may result in an
automatic referral to the Principal.

Progressive Discipline

General Guidelines for ISWA Progressive Discipline (may be subject to change)
Any student with three behavior referrals in one week will be blocked from accessing all courses for one or more
days.

Any student who refuses to resolve an issue will be choosing to be suspended.

Refearals require parent notification and may result in notification to law enforcement agencies and/or a
Counselor.

CUMULATIVE DISCIPLINE REFERRALS

Number of Referrals Consequence
1-3 Resolve
4-5 Blocked from course access
(rest of day)
6-7 Blocked from course access

(rest of day plus one day)

8 or more may result in Blocked from course access
expulsion (rest of day plus three days)

Students that are involved in egregious behaviors like bullying, intimidation, threats or harassment may be
suspended frm school for a period not to exceed 10 days or be emergency expelled depending of the severity
of the situation.

Appeal Process

A parent or student has a right to appeal disciplinary action. If an appeal is desired, a letter must be received by
the schod district office within ten (10) school business days (Monday through Friday, 8 a.m. to 5 p.m.) with an
official request for an appeal hearing.
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Readmission
A student who has been lortgrm suspended or expelled from ISWA and wishes to be consideredtfanea
or readmission to ISWA must appeal to the QVSD Superintendent and ISWA administration.
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Acceptable Use Policy

In enrolling with ISWA, students, and if under the age of 18, their parent(s) or guardian(s) must accept the
responsibility of using the computer, printer and course materials, and the systems supplied by Insight in a
responsible and appropriate manner bigning amAgreement for Use of Instructional Propertylegally binding
contract.

TheAgreement for Use of Instructional Propedyntains certain promises of students concerning the use of the
course materials, and a aodutpearsysems thah IBWApmay providerto it “ Har d
students (e.g., learning management system (LMS), student information system (SIS) and inteihal e
(“Systems”) ). The Hardware, Systems and cotrse mat
provide a means for educational activities only.

For a copy of the completégreement for Use of Instructional Properplease contact ISWA @t25) 5332700

Accessing the Online School

After enrollment approval, the learning coach will receive dcamme eMail with instructions on how to create

their account for theOnline School. Detailed videos on how to create accounts, using our tools and systems as
well as other important school information can be found on our websiwva.k12start.com.

Textbooks and Materials
ISWA will provide textbook®s required by coursesjoftware(as required by courseand required materials
for all core academic courses required for graduation.

Returning Materials

At the end ofa course, materials that havesken issued may need to be returned. Families will receive return
shipping information directly from k12 reclamations to return these materials. As new boxes are not previded
families are encouraged to retain the original shipping materials.

Upon withdrawal or graduation, families will receive return shipping information directly from k12 reclamations
to return materials. As new boxes are not providedmilies are encouraged to retain the original shipping
materials.

Families may be held responsibfer materials not returned.

Questions should be directed to the k12 help desk-B682273.
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School Laptops

During the admission procegghe student qualifies for a student computer based on established school
policies , they will be given the optida opt-out/opt-in of receiving school issued computer equipméha
school computer is selectedpmputer hardware will be shipped to students with delivery confirmation.
Shipments will carry insurance to cover the cost of replacing the system. udensbr a parent/guardiaat
least 18 years of agaust sign for the package.

Processes, expectations, roles and responsibilities of families and the school with regard to laptops are as
follows:

1. Student initiates reclamation by callil@ustomer Suppdrat (866) 5122273.

2. Customer Support issushippinglabel to Learning Coach email to reclaim problem laptop
within 2 business days.

3. For labels not received, please also contact Customer Support to have them reissued.

4, Customer Support issues flapement laptop. Shipping time is1D business days.
Families have a reasonable amount of time to return the laptop once the label has arrived. K12
pays for the shipping label. The family is expected to return the laptop in its original packadiagidf t

not possibl e, |l aptop boxes are available at most
expense.
6. Year End Reclamations for nogturning students will be communicated directly to families by

Customer Support in the final months $pringtrimester. If you are returning next year and receive a
label, please call IS (425) 532700to confirm you ae properly registered for next year.

Insurance Coverage

School insurance will not cover stolen, lost or-filmaged equipment. We highly recommend adding the

|l aptop to your parent’s homeowner’ s/ rentagaihss i nsur a
stolen, lost or firedamaged equipment, the student and their family are financially responsible for replacement
costs for any equipment damaged by fire, or is lost or stolen. All technology packages must be insured up to
$2,000.
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Online School
Our Online School consists of several components:

1 Online School (OLS): Every learning coach has their own login to th&l@irSanding page allows
them to monitor and see student progress in cours8sudents who are 18 years of age have BOTH
accouns. ltis vital that students use ONLY their student account to attend school.

1 Schookmait An internal email system. Students and receigelaol emaihccount andhey canemail
any teacher or other school officiabtudent email accounts cannot eihather students our outside of
the school email systeniearning coachesse their personal email account aadtomatically receive a
copy of allschool emaikent to their student(s)

71 Class Connect: Live sessions held by teachers. Students andgear@ches can attend class connect
sessions by using the Class Connect tool in the Online Schoob(@eSTlass Connect Widget in the
Online High SchoolStudentsnustenter a Class Connect session through@mdine High Schodh
order for our sygems to accurately track the amount of synchronous time a student attends.

1 Online High SchoolContent for all courses are contained in aline High School Time in th®nline
High Schodk tracked. Students who do not logtie online high schdat least once every 20 school
days put themselves at risk of being withdrawn.
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School Support z Who to Call & Expectations
Students are encouraged to ask questions. The following guidelines define the process and appropriate contacts
for common student questions.

ISWA has a policy of responding to student inquiries withie business day

vdzSadAz2ya ! o2dzi X062 NJ Students & Families Contact

http://help.k12.com/support/account
information

OLS Login Account & Password Help
866.K12CARE (866.512.2273)

Local Enrollment Office
StudentEnrollment
4255332700 x6003

Academic Counselor
Student Schedule/Course Placement
425533-27000ption 5

Student Records including transcripBSHS School Registrar
enrollment verification, Child Support
verification, and Housing Authority verification | 4255332700, Option 4

SpeciaEducation Office
Special Education Records
425533-2700, Option 3

Systems Issues Related to the ©LEMS
ContactAdvisor
(Reporting Problems)

Customer Care
Technology Hardware & Installed Software
866.K12CARE (866.512.2273)

Blackboard Collaborate: ClassConnect

Contact Teacher
(Problems/Troubleshooting)

ClassConnect K12 Integration (Reporting

Contact Teacher
Problems)
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Cl assConnect

General Questions

abo

Contact Teacher

Materials

Contact Teacheor
http://help.k12.com/support/materials

Errors & Omissions

K12 Content Suggestions, Recommendations (

HS Course Feedback & Suggestions

OLS Course Feedback & Suggestions
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Graduation Planners

Class of 2017 & 2018

Each |:| = .5 credit

Englishq) ........................ |:I |:I
English | English Il Englishll English
Elective
Math (3.0) ..... .
Algebra | Geometry Algebra II*
Social Studi¢ (3.0) ........... |:I |:I |:I
Current World US History US Government PNW History
Issues or Civics or Elective
Scienc 2. 0) .....ooeenils .. :I
Science Lab Science
Heal t h/ Fitnes ( 0 |:|
PE PE PE Health

Occupational A=l

Fine Arts (1. el

EleCtives§.0) ..........o......... D D D D

Stake Assessment O O

English Test Math Test

*Upon parent, student, and counselor approval, course may be replaced with career related equivalent.

***All students are required to earn at least.O credit of American History, .5 credit of American Governmé@ivics. Students who
completed Pacific Northwest History (PNWluring middle school must take a Social Studies Elective unless high school credit was
earned for PNW.Contemporary World Issuincludes the following courses:Sociology, Anthropology, Geography, Economics, World
History2nd term, or Civicst Onl'y | F t he Civics réquirement was met with Govdt

21.0 Credits Required for Graduation
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Class of 2019

Each = .5 credit
EnGHSA®) e JdU Uy gy du
English | English Il Englishill English
Elective
Math (2.0) oo g ag
Algebra | Geometry Algebra II*
Social Studieg (3.0) ........... [ |:I |:I |:I
Current World US History US Government PNW History
Issues or Civics or Elective
Science. 0) ...ocovinininn.n, : D D D
Science Lab Science Lab Science
Heal t h/ Fitnes ( 0 |:I
PE PE PE Health

Occupational

Fine ArtsZ.0.......ccoovveene .

World Languag€.0)+...........

Electives4.0) .................... HiB |:| :I :I |:| |:||:I
State Assessment O O

English Test Math Test

+ 1 credit of Fine Arts and 2 credits of World Language can be replaced by a Personal Pathway Requirement as statgi SthiooHind Beyond Plan

*Upon parent, student, and counselapproval, course may be replaced with career related equivalent.

***All students are required to earn at least.O credit of American History, .5 credit of American Governmé@ivics. Students who
completed Pacific Northwest History (PNWgluring middle school must take a Social Studies Elective unless high school credit was
earned for PNW.Contemporary World Issuemcludes the following courses:Sociology, Anthropology, Geography, Economics, World

History2nd Term or Civics(Only IF the Civicsrequr e ment was )met with Govadt

24.0 Credits Required for Graduation
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Class of 2020
Each = .5 credit
Englishq) ........................ [ |:I |:I
English | English Il Englishll English
Elective
Math (3.0) ... .
Algebra | Geometry Algebra I1*
Social Studi¢g (3.0) ...........
Current World US History US Government PNW History
Issues or Civics or Elective
Science. 0) ...ocoviiininn.n, : :I |:I [
Science Lab Science Lab Science
Heal t h/ Fitnes ( 0 |:|
PE PE PE Health

Occupational

Fine ArtsZ.0M................ee.

World Languag€.0}+...........

Electives4.0) .................... HiB |:I :I :I |:I |:I|:I
s O 00O

English Test ScienceTest Math Test

+ 1 credit ofFine Arts and 2 credits of World Language can be replaced by a Personal Pathway Requirement as stated in the HighEgluowl Bitah
*Upon parent, student, and counselor approval, course may be replaced with career related equivalent.

***All studentsare required to earn at leastl.0 credit of American History, .5 credit of American Governmé@ivics. Students who
completed Pacific Northwest History (PNWluring middle school must take a Social Studies Elective unless high school credit was
earned for PNW. Contemporary World Issuemcludes the following courses:Sociology, Anthropology, Geography, Economics, World
History2nd Term or Civics{t Onl'y | F the Civics réquirement was met with Govdt
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24.0 Credits Required for Graduation

Class of 2016

Each = .5 credit
English4) ..................o. |:I |:I
English | English Il Englishill English
Elective
Math (3.0) ... .
Algebra | Geometry lgebka I1*
Social Studieg (3.0) ........... |:I |:I |:I
Current World US History US Government PNW History
Issues or Civics or Elective
Science (2.0) I :I
Science Lab Science
Heal t h/ Fitnes ( 0 |:I
PE PE PE Health

Occupational et L

Fine Arts (1. B

Electives%.0) ...........c.co..... HiRR D D D D

State Assessment O O O OR O
(HSPE/ EOC/ WASLQ ......

Reading Writing®  Science Algebra Geometry
(Integrated 1 or Makeup 1) (Integrated 2 or Makeup 2)
A Students have the option to use the Smarter Balanced assessments that will be givgrtltrifid15 school year instead of HSPE Reading & Writing or
Math End of Course for graduation purposes.

*Upon parent, student, and counselor approval, course may be replaced with career related equivalent.

*** Al students are required to earn at least.O credit of American History, .5 credit of American Governmé@ivics. Students who
completed Pacific Northwest History (PNWgluring middle school must take a Social Studies Elective unless high school credit was
earned for PNW.Contemporary World Isuesincludes the following courses:Sociology, Anthropology, Geography, Economics, World

History2nd Term or Civics{t Onl 'y | F the Civics réquirement was met with Govédt
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21.0 Credits Required for Graduation

Class of 2015
Each = .5 credit

English (3).... .
English | English Il English
Elective
Math (3.0) ... .
Algebra | Geometry Algebra I1*
Social Studiegg ( 2. 5) ...|_|. |:I
Current World Udistory  US Government PNW History
Issues WA State History
Science (2.0) I :I
Science Lab Science
Heal t h/ Fitnes ( 0 |:I
PE PE HealtRE/Health

Occupational et L

Fine Arts (1. B

Electives (6._._.._..|:IDD|:I|:ID|:I

State Assessment O O O O
(HSPE/EOC/WASLQ ...... OR

Reading Writing®  Science Algebra Geometry
(Integrated 1 or Makeup 1) (Integrated 2 or Makeup 2)
A Students have the option to use the new English Language Arts assessment (ELA) that will be given duririggtieobdyear instead of HSPE Reading
& Writing for graduation purposes. HSREafing and Writing testing is required for alfMg@raders during the 134 school year.
*Upon parent, student, and counselor approval, course may be replaced with career related equivalent.

** Al students are required to earn at least .5 credit of Amigian History, .5 credit of American Government, .5 credit of Pacific

Northwest History, and 1.0 credit of Contemporary World Issues (Sociology, Anthropology, Geography, Economics, World-Bidtory
Term, or Civics).

21.0 Credits Required for Graduation

Student Handbook?71



National Standardized Achievement Testing
Because the following standardized achievement and proficiency tests are often important to college
admissions, ISWA will provide students with information about the following tests:

1 ACT (American College Testing);

1 PSAT/NMSQT (Preliminary SAT/National Merit Scholarship Qualifying Test;
1 SAT (Scholastic Aptitude Test) ; and

1 AP (Advanced Placement).

ISWA has an established school code with the College Bo4aBD&29

PSAT Registration and Testing Dates
To find a schol administering the testhttps://psatordering.collegeboard.com/pno/public/search.do

In 2017-2018, high schools may administer the PSAT/NMSQT on Wednesday, OctpB8éd/lor Saurday,

October 4, 2017. You must sign up for the PSAT/NMSQT at your high school or at another high school in your
community. The test is administered by high schools, not through test centers. ISWA has an established school
code with the College Boanf 480129

To register or get additional information check the PSAT website:
http://www.collegeboard.com/student/testing/psat/about.html
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SAT Registration and Testing Dates
Toregister: http://sat.collegeboard.org/home

ISWA has an established school code with the College BodBDo29

2017-18 SAT Administration Dates and Deadlines
SAT Date SAT Subject Registration = Late Registration Deadline
Tests Available Deadline Deadline for
Changes
August See SAT Subject July 28, August 8, 2017 (for August 15,
26,2017 Tests available 2017 mailed registrations) 2007
this dat
s fetE August 15, 2017 (for
Register . .
registrations made
online or by phone)
October 7, See SAT Subject September September 19, 2017 September
2017 Tests available 8 2017 (for mailed 27,2017
on this date registrations)
Regi
egister September 27, 2017
(for registrations
made online or by
phone)
Movember | See SAT Subject October 5, October 17, 2017 (for October
4, 2017 Tests available 2017 mailed registrations) 25,2017
this dat
or s date October 25, 2017 (for
Register . .
registrations made
online or by phone)
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December | See SAT Subject Movember Movember 14, 2017 Movember
22,2017 Tests available 2,207 (for mailed 21,2017
on this date registrations)
Reqgi
glster November 21, 2017
(for registrations
made online or by
phone)
March 10, SAT Subject February 9, February 20, 2018 (for February
2018 Tests not 2018 mailed registrations) 28,2018
ffered on thi
crfered on s February 28, 2018 (for
Register date ) :
registrations made
online or by phone)
May 5, See SAT Subject April 6, April 17, 2018 (for April 25,
2018 Tests available 2018 mailed registrations) 2018
on this date
April 25, 2018 (for
registrations made
online or by phone)
June 2, See SAT Subject May 3, May 15, 2018 (for May 23,
2018 Tests available 2018 mailed registrations) 2018
this dat
of s aate May 23, 2018 (for
registrations made
online or by phone)

74| Student Handbook




ACT Registration and Testing Dates
To register: http://www.actstudent.org/ has an established school code with the College Boé861i19

2017-2018 Test Dates (National)

Test Date Registration Deadline (Late Fee Required)
September 9, 2017 August 4, 2017 August 5-18, 2017

October 28, 2017 September 22, 2017 September 23-October &, 2017
December 9, 2017 Movember 3, 2017 November 4-17, 2017

February 10, 2018* January 12, 2018 January 13-19, 2018

April 14, 2018 March 9, 2018 March 10-23, 2018

June 9, 2018 May 4, 2018 May 5-18, 2018

July 14, 2018° June 15, 2018 June 16-22, 2018

Admissions to Four Year Colleges in WA

To be eligible for admissions to mosydar universities or colleges, students are expected to take a
rigorous academic schedule. Beginning with the graduating class of 2012, students planning to apply to
a university must complete a minimum of 3 college academic distribution requirements (CADRS) each
year of high school, including the senior year. CADR credits include English, Math, Lab Science, Foreign
Language, and Social Studies. Students are encoutagrdsue additional course work beyond these
minimums.

For the most current information regarding CADR requirements, please see the Washington Student
Achievement Council websitenfvw.wsac.wa.goy ¢ formally knownas the Washington Higher
Education Coordinating Board (HECB).

Two-Year Community College Course Planning

There are no specific course requirements for admissions to any community college within the State of
Washington; however, some programs within t@leges may have specific prerequisites (i.e., Chemistry is a
prerequisite for entry in a nursing program).

College Testing

Fouryear colleges not only require certain course requirements for entrance, but also require that students
have completed certaitests. Students applying to foyear colleges will be required to take the Scholastic
Assessment Test (SAyw.collegeboard.orgr American College Test (A@AYw.act.org Students should
check early in their junior year for test dates and determine which test should be taken. Students should

Student Handbook 75


http://www.watesting.com/
http://websurveyor.net/wsb.dll/5747/FeedbackFormFinal.htm
http://www.act.org/

consider taking classes that would help him/her prepare for such tests. You must register for thesextests
weeks prior to testing date.

Financial Aid Application Process
Financial aid for college comes in the forms of loans, grants, scholarships, and jobs.

1 Loansare monies that must be repaid by the student or parents. They are at a low interest rathend t
repayment schedule varies.

f Grantsare monies which do not have to be repaid by the student, nor do you have to work at a job to
receive them. Grants are almost always based upon need and no other qualifications are necessary.

1 Scholarshipsire monies thaido not have to be repaid by the student. They may be based upon need or
upon some special skill or talent.

1 Jobs or Work Studgre payments or cash made to the student who has a job that has been arranged by
the college workstudy program.

*Complete the onfidential Free Application for Federal Student Aid form (FAFSA) availablenatafsa.ed.gov
in November. FAFSA forms cannot be submitted until after Jan. 1, each year.

NCAA Clearance for College Athletes

NCAA attdtes who graduate prior to the start of the 202015 school year will be required to go through

extended review by the NCAA for course approval. Starting in the Fall of 2014, Insight courses are not accepted
by the NCAA. Student athletes need to contdit Academic Counselor fother educationabptions.

Health Services

Hearing and Vision Screening
If you believe youstudenthasaneedfdrear i ng or vision screening , pl ea
Counselorwho will work withyouto providedirection onscreeningservices to meet student needs.

Life-Threatening Health Conditions

Meningococcal Immunizations Information Distribution

Insight School of Washington shall provide parents and guardians of students with information about
meningococcal disease at the beginning of every school year. The information shall address the characteristics
of the disease; where to find additional information about the diseases; vaccinations for children; and current
recommendations from the Centefsr Disease Control and Prevention (CDC) regarding receiving the vaccine.

Washington State Department of Health:

http://www.doh.wa.gov/YouandYourFamily/lImmunization/DiseasesandVaccines/MeningococcalVaccine
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Centers for Disease Control and Prevention:
http://www.cdc.gov/meningococcal/index.html

Human Papillomavirus Disease Information
At the beginning of every school year, Insight School of Washington shall provide parents and guardians with
information from the state Department of Health regarding tHeman Papillomavirus disease and vaccine.

Washington State Department of Health:
http://www.doh.wa.gov/YouandYourFamily/lllnessandDisease/HumanPapillomavirusHPV

Centers for Disease Control and Prevention

http://www.cdc.gov/hpv/

Acquired immunodeficiency syndrome (AIDS)
Per RCW 28A.230.070 the {ffeeeatening dangers of acquired immunodeficiency syndrome (AIDS) and its
prevention must be taught in public schools in Washington State at least once per year.

OSPI approved AIDS curriculum will be provided dursahaotwide assembly to be held durirgecond
trimester. A parent session will be held prior to teehootwide student assembly. A parent or legal guardian
that wishes to opt their student out of the AIDS assembly must attend the parent se@@wW 28A.230.070.4)
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ISWATitle IX and Non -Discrimination Notice

Title 1X, Section 504, Title VI, & Title VII

INSIGHBCHOOL OF WASHINGTON PUBLIC NOTICE OF SECTION 504, TITLE VI, TITLE VIl AND TITLE IX
DISCRIMINATION AND SEXUAL HARASSMENT POLICIES AND GRIEVANCE PROCEDURE

Insight School of Washington hereby advises students, parents, employees and the general ghdsicat
discriminate on the basis of handicap (Section 504) , race, color or national origin (TitleTleakd) or sex
(Title VI, Title VIl and Title IX), and offers employment and educational opportuwmitiesit regard to sex, race,
color, natioral origin, or handicap.

Grievance procedures are available to interested persons and inquiries regarditfiscaminationpolicies
may be directed below:

1. Section 504 Coordinator (Handicap Discrimination)

Darice Bales

2601 S. 35th ST, Ste. 100
Tacoma, WA8409
Telephone: 425%33-2700
dbales@K12insightwa.org

2. Title IX Coordinator (Sexual Discrimination)

Russell Kovalenko

2601 S. 38 ST, Ste. 100
Tacoma, WA 98409
Telephone: 425%33-2700
rkovalenko@kl12insidtva.org

Section 504 of the Rehabilitation Act

Insight School of Washington does not discriminate on the basis of handicap condition in admission or access to
its programs and activities. No person shall be denied employment because of any physical pmmeetical

i mpairment, which is related to the person’s abilit
application has been made.

Title VI (Section 601) of the Civil Rights Act of 1964
As required by Title VI of the Civil Rights Ad384, Insight School of Washington does not discriminate on the
basis of sex, race, color or national origin.

Title VIl of the Civil Rights Act of 1964

Title VII prohibits employment discrimination on the basis of color, national origin, and sex; tieesefaal
harassment is job discrimination. As required by Title VII of the Civil Rights Act of 1964, Insight School of
Washington does not discriminate on the basis of sex, race, color or national origin.
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Title IX of the Education Amendments of 1972

As ragquired by Title IX of the Education Amendments of 1972, Insight School of Washington does not
discriminate on the basis of sex in the educational programs or activities that it provides. Insight School of
Washington does not discriminate in employment efgons on the basis of sex, including recruitment,
appointment, salary and benefits.

Title I X also protects students from unl awful sexua
whether they take place in the facilities of the Schoolaon Sc hool bus, in a School ' s
program sponsored by the School at any other location, or elsewhere in relation to the School or a School

related activity. Title IX protects both male and female students from sexual harassmentlesgaf who the

harasser is. Insight School of Washington will not tolerate any conduct against students in violation of these
requirements and disciplinary action will be strictly enforced against all individuals who engage in prohibited
conduct.

SexuaHarassment is defined as any unwanted sexual advances, including a request for sexual favors, or verbal

or physical conduct of a sexual nature which alarms or annoys you, interferes with your privacy or creates an
intimidating, hostile or offensive enviroment. Examples of Sexual Harassment include, but are not limited to:
telling offensive jokes, questioning or commenting
photographs, spreading sexual rumor s gorsianlingorg ¢ o mme n
rubbing against a person, making suggestive noises, gestures or comments.

A hostile environment is one that interferes with ones work performance and may include such events as verbal
comments, displaying sexual materials and unwanted akesontact. To be illegal, a hostile environment must

be severe and pervasive, an isolated remark, or event is not sufficient to constitute a hostile environment. The
incident must also be unwelcome.

Insight School of Washington is responsible under Ttl® respond to written or verbal reports of sexual
harassment and sex discrimination, and all staff must report incidents of sexual harassment or sexual
discrimination to appropriate administrative personnel. Title IX prohibits retaliation against amjuméas

made a complaint, testified, assisted or participated in any manner in any investigation, proceeding or hearing
relating to a complaint of sex discrimination and sexual harassment.

Il nsight School of Washi ngt oatidnsfadifitiésiretating to nondissrimioationi b | e
on the basis of sex is Jon Kropilak, Title IX Coordinator. He can provide information on Title IX, including
information about his position as coordinator, complaint procedures and Insight School of \gtashiolicies

to any student or employee who feels that his or her rights under Title IX have been violated by the Insight

School of Washington or its officials. In addition, any student or employee may make an inquiry or complaint
directly to the U.S. Degtment of Education, Office of Civil Rights.

Under federal law, any School receiving federal money is required to have a policy against sexual discrimination ar
notify employees, students and par entpgsliciestan beliounsiinp ol i
the ISWA Student Handbook:

http://liswa.k12start.com/images/schools/FY17 ISWA Student Handbook Final.pdf
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QVSD Discrimination Complaint Proc edure

COMPLAINTS ABOUT DISCRIMINATION, DISCRIMINATORY HARASSMENT, AND SEXUAL HARASSMENT

What is discrimination?

Discrimination is unfair or unlawful treatment of a person or group because they are part of a defined group,
known as a protected class. Disgifiation may include treating a person differently or denying someone access
to a program, service, or activity because they are part of a protected class, or failing to accommodate a

person’s disability.

What is a protected class?

A protected class isgroup of people who share common characteristics and are protected from discrimination
and harassment by federal, state, or local laws. Protected classes under Washington state law include sex, race,
color, religion, creed, national origin, disabilityxsal orientation, gender expression, gender identity, veteran

or military status, and the use of a trained dog guide or service animal.

How do | file a complaint about discrimination?

If you believe that you or your child has experienced unlawful diseatioin or discriminatory harassment at
school based on any protected class, you have the right to file a formal complaint. For a full copy of the school
procedure, visirt httop:

di strict’s nondiscriminati on
contact the school district at 36874-6262.
Before filing a complaint, you

di strict’'s Section 504
fastest way to revolve your concerns.

Kyle Weakley

360-374-6262 x367

kyle.weakley@qvschools.org

Step 1: Complaint to the School District

Coor di

nator

ma yPrineipal ®riwithtthe sctlools ¢ u s s

T iistisloentheX Of f i c e

In most cases, complaints must be filed within one year from the date of the event that is thetsubjier of
the complaint. A complaint must be in writing, describe what happened, and state why you believe it is
discrimination. It is also helpful to include what actions you would like the district to take to resolve your

complaint.
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Complaints may é& submitted by mail, fax,-mail, or hand delivery to any district or school administrator or the
di strict’s Compliance Coordinator.

When the school district receives your written complaint, the Compliance Coordinator will give you a copy of the

d i s t discrimindtis complaint procedure. The Compliance Coordinator will then make sure that the school
district conducts a prompt and thorough investigation. You may also agree to resolve your complaint in lieu of

an investigation.

The school district musespond to you in writing within 30 calendar days after receiving your complaint, unless

you agree on a different date. If exceptional circumstances related to the complaint require an extension of the

time limit, the school district will notify you in wiilg about the reasons for the extension and the anticipated
response date.

When the school district responds to your complaint, it must include:

1. A summary of the results of the investigation

2. Whether or not the school district has failed to comply withil rights requirements related to the
complaint

3. Notice of your right to appeal, including where and to whom the appeal must be filed

4. Any corrective measures determined necessary to correct any noncompliance.

Step 2: Appeal to the School District

Ifyoudi sagree with the school district’s decision,
must file a notice of appeal in writing to the secretary of the school board within 10 calendar days after you
received t he soodetegdurcarplaitt.r i ct’' s resp

The school board will schedule a hearing within 20 calendar days after they received your appeal, unless you

agree on a different timeline. At the hearing, you may bring witnesses or other information related to your
appeal.

The sbool board will send you a written decision within 30 calendar days after the district received your notice
ude

of appeal. The school board’s decision wild!@ i ncl

Step 3: Complaint to OSPI

Ifyoudonotagge wi th the school di strict’s appeal deci

si o

Superintendent of Public Instruction (OSPI). A complaint must be filed with OSPI within 20 calendar days after

you received the di st mdnayouromaanpeCsP| byt aiail faxponhandY o u

delivery:

Email: Equity@k12.wa.us
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Fax: (360) 662967
Mail: OSPI Equity and Civil Rights Office, PO Box 47200, Olympia, WA 28604

Complaints cannot be filed with OSPI unless they have altezely raised with the school district and appealed,
as outlined in Steps 1 and 2 above, or if the school district did not follow the correct complaint and appeal
procedures.

For more information, visit www. k12s.Equity.andCiviERights t y/ Co
Office at (360) 72B162/TTY: (360) 663631 or by email at equity@k12.wa.us.

Anti -Sexual Harassment Policy

The district is committed to a positive and productive education and working environmeritrinae
discrimination, inclughg sexual harassment. The district prohibits sexual harassmetidénts, employees
and others involved in school district activities.

Sexual harassment occurs when:

1. Submitting to the harasser’ s s exanadaneatieaionods | s a
work opportunity or other benefit;

2. Submission to or rejection of sexual demands is a factor in an academic, work osaftbeirelated decision
affecting an individual; or

3. Unwelcome sexual or genddirected conduct or communication interfereswithan ndi vi dual ’
or creates an intimidating, hostile or offensive environment.

S per

Sexual harassment can occur adult to student, student to adult, student to student, adult toradldtio
female, female to male, mal®tmale and female to female.

The district will take a prompt, equitable and remedial action within its authority on repastaplaints and
grievances alleging sexual harassment that come to the attention of the digitlogr formally or informally.
Allegations of criminal misconduct will be reported to lamforcement and suspected child abuse will be
reported to law enforcement or Child Protecti$ervices. Persons found to have been subjected to sexual
harassment will have appropriaszhool distrct services made reasonably available to them and adverse
consequences of thiearassment will be reviewed and remedied, as appropriate.

Engaging in sexual harassment will result in appropriate discipline or other appropriate saagtomst
offending stidents, staff and contractors. Anyone else who engages in sexual harassmsettool property or
at school activities will have access to school property and activégtscted, as appropriate.

Retaliation against any person who makes or is a witmeassexual harassment complainpi®hibited and will

result in appropriate discipline. The district will take appropriate actionzatect involved persons from
retaliation.
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It is a violation of this policy to knowingly report false allegations mfigkharassment. Persofsund to
knowingly report or corroborate false allegations will be subject to appropdaeipline.

The superintendent shall develop and implement formal and informal procedures for recemviegtigating

and resolving complats or reports of sexual harassment. The procedures will include reasonable and prompt
time lines and delineate staff responsibilities under this polidlystaff is responsible for receiving informal
complaints and reports of sexual harassment arfdrming appropriate district personnel of the complaont
report for investigation andesolution. All staff are responsible for directing complaints to the formal complaint
process.

The superintendent shall develop procedures to provide-ageropriate infomation andeducation to district

staff, students, parents and volunteers regarding this policy andeabegnition and prevention of sexual
harassment. At a minimum sexual harassment recogndiwh prevention and the elements of this policy will be
included in staff, student and regulaolunteer orientation. This policy shall be posted in each district building in
a place available tetaff, students, parents, volunteers and visitors. This policy, will be reproduced in each
student, staff, volunteer angbarent handbook.

The superintendent shall make an annual report to the board reviewing the use and effi¢hsypadlicy and
related procedures. Recommendations for changes to this policy, if applisablébe included in the report.
The superintendet is encouraged to involve staff, student®|unteers and parents in the review process.

Cross References:  Board Policy 3210 Nondiscrimination
Board Policy 3240 Student Conduct
Board Policy 3421 Child Abuse and Neglect and Exploitation Prevention
Board Policy 5010 Nondiscrimination and Affirmative Action
Board Policy 3207 Prohibition of Harassment, Intimidation and Bullying
Legal References: RCW 28A.640.020 Regulations, guidelines to eliminate discrimination

Scope- Sexual harassment ficies
WAC 392190-056 to 058 Sexual harassment

Adoption Date: September 11, 2007

Revised Date: January 28, 2015
Quillayute Valley School District
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Appendix A: Insight School of Washington Incident Reporting form:

Insight

POWERED BY K™

NS

STUDENT INCIDENT REPORT FORM
Insight School of Washington

Student Name: Class
Date of Incident: Time of Incident:
Reporting Teacher. Witness

UNACCEPTABLE BEHAVIOR:

Incident
description:

Teacher communication moe (please circle): Educate Counsel Coach Confront

Type of Behaviour: C Bullying CHarassment CTeasing

Behaviour: C Damage to PropertyC Exclusion CRacial C Extortion
C Gesture C PhysicalC Psychological CVerbal C Written
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Appendix B: Incident/Accident Reporting Form (QVSD)

INCIDENT/ACCIDENT REPORT FORM

THIS FORM DDES NOT COMPLY WITH RCW £.98.020 FOR THE FILING OF A CLAM FOR DAMAGE 5 To WSRMP

FORM INSTRUCTIONS Thie fosn lobacompleted by IS TRICT PERSONNEL DMLY, Do not alivw student or pamnis injured party o complete. Do nal
usa fhis form o repord employes (on the job) injudes. Complete and forward this form o $he Pool o erfiest appodunity. Send supplemental information
under sapamis cover if necescary. Remamiber (o repor all Distdc property thefl and vandalion ciims io ke enfomement alio.

DISTRICT: SCHODL MAME: COMPLETED BY:
COMTACT PHONE NUMEER
Do TE OF | MCIDENTIAC CIDENT TME AM D P {:I O k&Y O VeaclE DONNVEHCLE PROPEATY Desacs Lo

Locamosd O Ciass O PLavoRoUND OGw O L sasoRaToR Y 0 SHoP O OFF-PREMEES O O™HER, SPECIFY

D SCAIPTION OF INCIDENTIACCINE NI/ D8 MAGE

WimnessER) PH i
S TUDENTVOTHERIDENTIFY AGEMCY CALLED TOSCENE (palics, fre, alo. ) REPORT #
INJURIES {ocomplels sepaais e e aach ingred individieal)
Niane STUDENT OTHER
SSGNATURE OF BUILDING ADMIN STRATOR
LAZT FRET MILDLE
ADDRESS GENDER hoE GRACE
ETREET [ P CODE
HaME oF PaRENT/GUARDWN (i applianhle) HioLE PH
ADORESS OF PARENT WinFs PH
PaAT oF BoDy IMJURED TYPE OF INUURY (&g, Gl burn) CaLPH
EXTENT OF MUURY (g, minar, sevens) | Mo, oF ScHOOL Dwys LosT
HaME OF PERSOM N CHARGE AT TIME OF ACCIIENT TmLE | PHOE #
ACTON TAENBY WHOM | WHEN PRESENT AT SCEMET D YE= No

Do

OSwTToHEATHROOM DOSewTHOME DO911CalEDp O SENTTOHoSPTAL/DOCTOR  IF STUDENT, ACCDENT INS. D YES Mo

HNON-VEHICLE PROPERTY DAMAGE | LOSS

PrOoPERTY DESCAP TION | Dl &0

| Cvemis EoT.Losad
ADORESS PHOME Desw. El.FLI'.'ﬁEEC:'YE D L s}
DAMAGE TO DS TRICT VEHICLE | OR OTHER VEHICLE {aff ach st scoidend rapor if availabie) W
DMSTRICT VEHICLE O Bus O CaTrucsVan O DR YR, M Moo
Lic # i o
DerveR: M HOME PHOME ViiCE PHONE
Deacmes DaMACE I EaT.Loss §
CITATIOM | VDLATION D DesmricT DevER OmHER DEVER: D
OTHERVEHICLE YR MesE MooeL Lc @ i i
DerveER MaME | RDORES S PHOME
OwsiER ManE | ADDRESS PHOME

Dezcaes DaMans

DOTHER VEHICLE INSURANCE oL Poucy i
IMELURAHICE ACENT | ADDRESS PHOME #
W shinglon Schoals Risk Managamend Podl PO box 88700 Tukwils, WA 98 138-2700 Page 1 of

{206} 394-97 37 B00-288-7568 FAN (206) 3949712 incideni_reporifwarmp.com

CEPNCHMETT P T s Dlape B rrestdincrlars: o vz Pillabin Pl kecpa COPY i pouis neds,
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Handbook Signature Form

Insight School of Washingtas committed to communication between the schogiljdents, and parents.
Because we requirthat all our students angarents acknowledge that they have read and understand the
student handbook, we belie it is important for students and parents to have the opportunity to ask any
guestions that may arise. When questions do arise

9 Check the FAQ section of our websiESWA k12start.com OR
T Contact vy oAdvisofdomerabm teaches OR
i Contact the school office425 533 2700

Signatures for the handbook are collected digitally. Please follow these instructions.

1. Click on this linkhttp://bit.ly/ISWAHandbook1718

2. If you are required to login, use your school eMail address as your login name and your online school
password as the password

3. Complete the form and hit submit
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