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Welcome to the 2017-2018 Georgia Cyber Academy school year. At Georgia Cyber Academy, we are
focused on student achievement and building a strong community among our students, parents, faculty
and staff. Working together, we will help all our students have an exemplary, individualized, and
engaging educational experience this year!

Georgia Cyber Academy serves approximately 14,000 students in nearly every county across the state, as
the size of our school continues to grow. Our goals for this school year are for students to realize the
highest levels of academic achievement and to build a strong school community. Our rigorous
curriculum, coupled with supportive school programs, is designed with these goals in mind. Our entire
faculty and staff is eager to support our students and families on the journey to academic excellence.

Georgia Cyber Academy is accredited by AdvancED. Accreditation means that our programs and
curriculum meet rigorous standards recognized by colleges, universities and employers.

Providing support to students and families is a priority at Georgia Cyber Academy. The District
Handbook is one of our many forms of support. This handbook contains important calendars, contact
information, district and school-specific policies and descriptions of the various programs that we offer.
Please read this handbook and become familiar with its contents. At Georgia Cyber Academy, every
faculty and staff member is focused on helping you succeed.

Georgia Cyber Academy students will emerge as confident leaders in the 21° century global community
through a holistic approach to rigorous academic standards, a commitment to individualized learning
paths, and attention to the growth of each student as a civic minded contributor both with their local
communities and beyond.

The mission of Georgia Cyber Academy is to provide an exemplary, individualized and engaging
educational experience for students by incorporating school and community/ family partnerships coupled
with a rigorous curriculum along with a data-driven and student-centered instructional model. Student
success is measured by valid and reliable assessment data, parent and student satisfaction, and continued
institutional growth with the academic community.
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Georgia Cyber Academy...

Is deeply committed to the success and welfare of our students, families and their communities.
Encompasses a holistic approach to preparing students for success in a 21% Century world and

workplace.

Engages students in rigorous academic standards.

Is committed to individualized learning paths and the growth of each student as a civic minded

contributor both within their local communities and beyond.

We believe...
Quality education begins with the relationship between the student and the teacher.
All students are on different paths. We meet them where they are and help them to get where

they are going.

High standards and rigor lead to student academic success.
We are accountable for student success.

We must adapt to our students’ needs.

The Learning Environment Is...

Creative
Rigorous
Data-Driven
Connected
Engaging
Individualized

The students are...

Unique
Engaged
Motivated
Innovative
Inspiring
Accepting
Smart
Capable

Our teachers are...

Student Centered
Caring
Supportive
Engaging

Data Driven
Adaptive
Progressive
Accommodating
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ADMINISTRATIVE INFORMATION

SCHOOL ADMINISTRATIVE DIRECTORY
Andrew Oberg, Head of School

aorberg@k12.com

Veronica Clemons, Deputy Head of School
vgclemons@k12.com

Staci Kimmons, District Academic Administrator
skimmons@k12.com

Maria Waters, Elementary School Principal
mawaters@k12.com

Rosie Lowndes, Middle School Principal
rlowndes@k12.com

Aundrea Muth, High School Principal

amuth@k12.com

Erica Curry, Special Education Director

ecurry@k12.com

Michelda Watson, Family Academic Support Manager
miwatson@k12.com

Tanya Cobb, District Guidance Director

tcobb@k12.com

Allison Yawn, Operations Manager

ayawn@k12.com

Joy Peterson, Title One Coordinator

jpeterson@k12.com

Eve Mooney, Professional Development and Training Coordinator
emooney@k12.com

Rebekah Cooper, Advanced Learning Program Coordinator
rcooper@k12.com

Tonette Brown, Community Relations and Outreach Coordinator

tbrown@k12.com

K12 Inc Customer Support: 1.866.968.7512

CUSTOMER CARE- Choose #1 if you require assistance with:
Materials

Navigation/ Login

Usernames/ Passwords

TECHNICAL SUPPORT- Choose #2 if you require assistance with:
Hardware/ Software

Platform: OLS, OMS or OHS

Blackboard Collaborate
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BOARD OF DIRECTORS

For more information on the Georgia Cyber Academy Board of Directors, including meeting schedules,
agendas and minutes please visit: http://gca.k12.com/who-we-are/board.html
Ryan Mahoney, Board Chair

rmahoney@gacyber.org

Dr. Erica Fener-Sitkoff, Vice Chair

esitkoff@gacyber.org

Ben Brumfeld

bbrumfeld@gacyber.org

Jemelleh Coes

jcoes@gacyber.org

Jeff Gates

jgates@gacyber.org

Charlie Harper

chharper@gacyber.org

Angela Lassetter

alassetter@gacyber.org

Christy Thomas

cthomas@gacyber.org
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While Georgia Cyber Academy offers a flexible learning environment within its courses, the school
operates on a traditional semester schedule. The school’s fall and spring semester calendars are listed

below, including important holidays and Milestones testing dates.
14 First Day of School

4 Labor Day- No Classes

9 Columbus Day- No Classes

20-24 Thanksgiving Break

11-15 Georgia Milestones Winter EOC
21-29 Winter Break

1-2 Winter Break cont’d

3 Teacher Workday- No Classes

4 2" Semester Begins

15 Dr. Martin Luther King Jr. Holiday- No Classes

19 President’s Day- No Classes

No events scheduled

2-6 Spring Break

23-27 Georgia Milestones EOG

30 Georgia Milestones EOC

1-4 Georgia Milestones EOC cont’d
25 Last Day of School

28 Memorial Day- No Classes

1 Honor’s Day and Prom
2 Graduation
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GETTING STARTED

ENROLLMENT POLICIES

The goal of Georgia Cyber Academy (GCA) is to promote the health of students within the school and the
community by providing notice of health screening requirements and considerations:

Georgia’s Immunization Requirements
Vision Screening

Hearing Screening

Dental Screening

Scoliosis Screening

Health and Immunizations Requirements
All students must comply with the requirements of the State Immunization Code. Details of Georgia state
requirements are listed below from the Georgia Department of Education website:

Immunizations & Health Certificates (Forms 3300 an231)

Form 3300 (Certificate of Eye, Ear, DentaExam)

A student, regardless of grade level, who has never been in a Georgia public school must provide
certification of eye, ear, and dental examinations on the Georgia Department of Human Resources Form
3300. Anychild admitted to school without a certificate must present one within 60 calendar days. Forms
may be obtained and completed at the local public health departments or physician offices.

Form 3231 (Certificate of Immunization)

Georgia Law requires children attending school (Kindergarten — 12th grade) to be age appropriately
immunized with all the required vaccines at the time of first entry in school. A new entrant is a child
entering a school in Georgia for the first time or entering after having been absent from a Georgia school
for more than 12 months or one school year. All students, regardless of grade and including foreign
exchange students, must have the Georgia Department of Human Resources Form 3231 immunization
certificate marked “Complete for School” unless any of the following situations exist:

Medical exemption: In this case, the 3231 has an expiration date no more than 12 months from date of
issue. There must be an annual review of the medical exemption, and the certificate must be reissued with
or without indication of the medical exemption.

Religious exemption: For a child to be exempt from immunization on religious grounds the parent or
guardian must furnish the school with a notarized statement, and it must meet the following criteria:

(A) state that their religious beliefs conflict with immunization requirements; (B) the statement must be
signed and dated by the parent/guardian; (C) the statement must be notarized, dated, and signed by a
Notary Public; (D) the statement should be submitted to the school in lieu of animmunization certificate
(form 3231); (E) the statement does not expire.

Waiver of 30 calendar days granted to new entrants by the Head of School or designee.

Waiver of 90 calendar days may be granted by the Head of School or designee to students entering
Georgia public schools from out of state, if documentation is on file from the county health department or
a medical doctor stating that an immunization sequence has been started and can be completed within the
ninety (90) day waiver period.

Immunizations are required for diphtheria, pertussis, tetanus, hepatitis B, polio, measles, mumps, rubella,
and varicella (chicken pox). Protection against each of these diseases must be addressed on the form 3231.
The form can be computer generated, and if the child attends more than one school, an original or a
photocopy of the form must be submitted to the second school.\
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Sixth Grade Requirements
All currently enrolled children entering sixth grade on or after July 1, 2015, must meet the following
requirements:

Two doses of Measles vaccine, two doses of Mumps vaccine, one dose of Rubellavaccine, or laboratory
proof of immunity against each of these three diseases.

Two doses of Varicella (chicken pox) vaccine or documentation of disease or laboratory proof of
immunity. At the time your child entered school, only one dose of this vaccine was required.

Seventh GradeRequirements
Effective July 1, 2015, all children born on or after January 1, 2002 who are attending seventh grade and
children who are new entrants into a Georgia school in grades eight through twelve:

One dose of Tdap vaccine
One dose of meningococcal conjugate vaccine

For more information about Georgia's immunization program or the immunization requirements for
school entry and attendance, please click on the following links to the Georgia Department of Human
Resources:

https://dph.georgia.gov/sites/dph.georgia.gov/files/Immunization%20Requirements%20%20for%20Geor
0i1a%20Child%20Care%20and%20School%20Attendance.pdf
https://dph.georgia.gov/immunization-section

If Georgia Cyber Academy has not received immunization records for a student and/or a student is not
compliant with Georgia’s immunization requirements by October 15™, the student may be withdrawn.

Scoliosis Screening

In Georgia, Scoliosis screenings are required in at least two grades — sixth, seventh or eighth.
Scoliosis is a physical condition characterized by a lateral deviation of the spine away from the
midline of the body. It is known that two children out of every 100 may have Scoliosis. If this
condition is detected early and appropriately treated, progressive spine irregularity can usually be
prevented. The procedure for screening is a simple test in which the child’s back is examined in
the standing position and while bending forward.

Helpful Scoliosis Resources:

Children’s Healthcare of Atlanta:

http://choa.org/scoliosis

United Way:
http://211online.unitedwayatlanta.org/(S(pwlltxk5dibx2mfajnhfljv5))/MatchL.ist.aspx?c30315;;7
493;:F;0;0;United%20Way%?20Initiatives/Programs;Health;0;Scoliosis%20Detection;0;C

How to Check for Scoliosis (You Tube Video):
https://www.youtube.com/watch?v=KSIleNAGsqrc

The child’s primary healthcare provider or a health department can provide complete information
for suggested screenings, programs, and any necessary treatment.

Please contact the Georgia Cyber Academy office with any questions regarding health requirements.
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Georgia Cyber Academy provides materials, books, and other curricular supplies. Georgia Cyber
Academy also provides computers and printersto families in financial need (see below). These materials
are school property and must be kept in good condition. Facilities that are used for Georgia Cyber
Academy outings are considered school property, and the same expectations applyto the Georgia Cyber
Academy outing facilities. Parents are responsible for the repair or replacement of all lost, stolen, or
damaged school property. A list of property that must be returned is provided to parents. All property and
equipment must be returned in good, working condition upon withdrawal from the program. All printed
materialsare copyrighted, and unauthorized copying of those materials is a copyright infringement.
Materials cannotbe sold or transferred and are to be used solely by the student in his or her studies while
enrolled in the school. Parents are to comply with this policy and all the terms and conditions of the Use
of Instructional Property Agreement submitted with the enrollment materials.

Georgia Cyber Academy requires all families to have a minimum of one computer and printer that meet
the minimum specifications necessary to access the K12 Online School (OLS). Families must also have
Internet accessto participate in the school. Internet access is verified during the enroliment process and
throughoutthe school year.

Minimum technical specifications are as follows:

Either a Windows-based or Apple Macintosh computer with an Internet connection CDROM or DVD
drive

Modem: 33.3 kbps modem or better (56 kbps modem is recommended). External microphone

Internal or external speakers

Microsoft® Internet Explorer version 6.0 or higher or Netscape Navigator 7.0 (or higher).

Adobe Acrobat (7 or higher) and Macromedia Flash_(Version 9)-These programs can be downloaded at no
cost.

In certain cases, based on financial need, Georgia Cyber Academy may loan a computer to an enrolling
family. Theincome guidelines used to make this determination are the same ones set forth by the federal
government for determining eligibility in the National School Lunch Program for free or reduced-price
lunches. Detailson income eligibility guidelines are available on the USDA website:
https://www.fns.usda.gov/school-meals/income-eligibility-guidelines

Please contact your homeroom teacher ifyou believe you may qualify for this program.

Printer ink is expected to be used sparingly and only for school needs. To conserve ink, itis recommended
that your printer is set to always print in FastDraft mode. To set for FastDraft mode:

Go to your Start menu

Go to Printers and Faxes

Right click on your printer name

Scroll down to Properties

Click on the Advanced tab

Click on Printing Defaults

In the drop-down menu under Print quality, choose FastDraft
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o Click Apply, then click OK.

Ink refill kits are not recommended for use as they commonly are non-compatible and messy to
administer. Georgia Cyber Academy does not provide printer ink or paper.

Families who meet the requirements listed below are eligible to receive ISP supplement checks twice a
year at the rate of $9.95 per month (per household) for the school year. If multiple families reside in the
same residence, only one family will receive the supplement. Checks are issued to the Legal Guardian
listed on the student account. ISP supplement payments are made at the end of January and at the end of
June, and is the responsibility of the legal guardian to ensure that all information listed in the Online
School is accurate for mailing purposes. ISP checks are issued to the legal guardian onrecord.

The requirements for receiving an ISP supplement are:

(1) Family participates in the OLS, OMS or OHS.

(2) Family has a Georgia Cyber Academy computer based on family income.
(3) Family has adequate compliancy as described in the handbook.

(4) Family has an up-to-date address on file.

Eligibility for the ISP supplement begins the first full month after the family receives the loaner computer
package. To receive the supplement when issued in January or June, the student must be enrolled in the
school at the time of supplement processing to be eligible to receive it. Please be aware that if an ISP
checkis lost, Georgia Cyber Academy does not automatically reissue a check to the family. If a check is
not received or is lost inthe mail, parents need to notify the Georgia Cyber Academy office within 30
days of checks being mailed to open an inquiry. Atthe discretion of Georgia Cyber Academy, non-
compliant students may have ISP supplements denied. Checks not cashed within 90 days will not be
reissued.
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This document describes the policies and guidelines for the use of the Georgia Cyber Academy program
and exists to ensure that all Georgia Cyber Academy students are aware of and understand their
responsibilities when accessing and using Georgia Cyber Academy resources.

Georgia Cyber Academy reserves the right to update or alter this agreement at any time. Such revisions
may substantially alter access to Georgia Cyber Academy instructional computing resources. Georgia
Cyber Academy instructional computing resourcesinclude any computer, software, or transmission
system that is owned, operated, or leased by Georgia Cyber Academy.

As a parent of a student enrolled in Georgia Cyber Academy, you should be aware of the following
guidelines and expectations. Any activity that is not listed here, which violates local, state, or federal laws,
isconsidered a violation of the Student Code of Conduct and Acceptable Use Guidelines. Failure to

follow these guidelines could result in:

¢ Removal of your access to Georgia Cyber Academy instructional computing resources, which could
result inyour inability to complete learning activities

e Suspension or expulsion from Georgia Cyber Academy

¢ Involvement with law enforcement agencies and possible legal action

Posting anonymous messages is not permitted unless authorized by the teacher. Impersonating another
person is also strictly prohibited.

e Use only your own user name and password, and do not share these with anyone.

e Do not interfere with other users’ ability to access Georgia Cyber Academy’s Online School or

disclose anyone’s password to others or allow them to use another user’s account. You are responsible

forall activity that is associated with your username and password.

Change your password(s) frequently, at least once per semester.

Do not publicly post your personal contact information (address and phone number) or anyone else’s.

Do not publicly post any messages that were sent to you privately.

Do not download, transmit, or post material that is intended for personal gain or profit, non- Georgia

Cyber Academy commercial activities, non- Georgia Cyber Academy product advertising, or political

lobbying on a Georgia Cyber Academy -owned instructional computing resource.

o Do not use Georgia Cyber Academy instructional computing resources to sell or purchase any illegal
items or substances.

e Do not upload or post any software on Georgia Cyber Academy instructional computing resources
that are not specifically required and approved for your assignments.

o Do not post any MP3 files, compressed video, or other non-instructional files to any Georgia Cyber
Academy server.

Georgia Cyber Academy reserves the right to update or alter this agreement at any time. Such revisions
may substantially alter access to Georgia Cyber Academy instructional computing resources. Georgia
Cyber Academy instructional computing resourcesinclude any computer, software, or transmission
system that is owned, operated, or leased by Georgia Cyber Academy.
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As a parent of a student enrolled in Georgia Cyber Academy, you should be aware of the following
guidelines and expectations. Any activity that is not listed here, which violates local, state, or federal laws,
isconsidered a violation of the Student Code of Conduct and Acceptable Use Guidelines. Failure to

follow these guidelines could result in:

e Removal of your access to Georgia Cyber Academy instructional computing resources, which could
result inyour inability to complete learning activities
Suspension or expulsion from Georgia Cyber Academy

¢ Involvement with law enforcement agencies and possible legal action

At Georgia Cyber Academy, parents and students are expected to follow the rules of network etiquette, or
“netiquette”. The word netiquette refers to common-sense guidelines for conversing with others online.
Please abide by these standards:

e Avoid sarcasm, jargon, and slang. Swear words are unacceptable.

o Never use derogatory comments, including those regarding race, age, gender, sexual orientation,
religion, ability, political persuasion, body type, physical or mental health, or access issues.

o Focus your responses on the questions or issues being discussed, not on the individuals involved.

e Be constructive with your criticism, not hurtful.

e Review your messages before sending them. Remove easily misinterpreted language and proofread
for typos.

e Respect other people’s privacy. Don’t broadcast online discussions, and never reveal other people’s e-
mail addresses.

Georgia Cyber Academy reserves the right to review any material transmitted using Georgia Cyber
Academy instructional computing resources or posted to a Georgia Cyber Academy instructional
computing resource to determine the appropriateness of such material. Georgia Cyber Academy may
review this material at any time, with or without notice. E-mail transmitted via Georgia Cyber Academy
instructional computing resources is not private and may be monitored.

Georgia Cyber Academy assumes no responsibility for information obtained via the internet which may
be illegal, defamatory, inaccurate, or offensive. Georgia Cyber Academy assumes no responsibility for
any claims, losses, damages, costs, or other obligations arising from the use of instructional computing
resources. Georgia Cyber Academy also deniesany responsibility for the accuracy or quality of the
information obtained through user access. Any statement accessible on the computer network or the
Internet is understood to be the author’s individual point of view and not that of Georgia Cyber Academy,
its affiliates, or its employees. Georgia Cyber Academy assumes no responsibility for damagesto the
user’s computer system.

Nothing in this policy negates any obligation the students and parents have to use the instructional
computing resources as required in the Use of Instructional Property Agreement (“Agreement”) the parent
or guardian signed as part of the student’s enrollment packet. If this Code conflicts withthe Agreement,
the terms of the Agreement shall prevail.
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Georgia Cyber Academy is committed to providing a rigorous Georgia Standards of Excellence (GSE)
based curriculum and solid system of support for all students. Georgia Cyber Academy students are
provided coursework in math, English language arts/reading, science, and social studies. Georgia Cyber
Academy also supplies standards-based review through ESGI and USA Test Prep.

Georgia Cyber Academy encourages students to complete assigned lessons within each content area
course, since courses in the subsequent grade levels assume completion of lessons in the prior grade. A
lesson is completed when the student has masteredthe objectives as measured by the lesson assessment. It
may not be necessary to teach every lesson if the studentcan demonstrate mastery of the objectives on the
assessments. Learning Coaches and students should work very closelywith their teachers to decipher the
best course of action when determining lesson planning and assessment completion.

The Online School (OLS) is designed to collect and record data that substantiates the academic progress
of each student. Therefore, it is mandatory that the OLS be used to enter attendance and assessment data
that reflects the standing ofthe student. The OLS data serves as the primary tool for determining
advancement into subsequent course levels. Itis essential that parents of Georgia Cyber Academy
students understand that, by enrolling in Georgia Cyber Academy, they agree to participate in the
programas designed, including documenting regular and appropriate academic progress in the OLS,
participating inrequired interactions with assigned teachers, and participating in school and state-
mandated academicassessments.

Georgia Cyber Academy requires that parents/students submit work assignments to assist teachers with
the decision to advance a studentto the next course/grade level. Georgia Cyber Academy requires student
work to be original, with appropriate citations for referencesto published works. Parents/ students are
provided work assignment guidelines from their assigned teacher(s). Work assignments are submitted
electronically. At Georgia Cyber Academy, we understand that our school is academically rigorous.
Meeting the challenge of completing one year of course work in this model can be demanding. Our
Georgia certified, highlyqualified teachers are here to assist parents/learning coaches to meet the
associated challenges.

A student identified as “academically at-risk” would hold a differentiated priority of contact as
determined by theteacher and the parent, and increased interventions may be warranted. It is vital to note
that academically at-risk students require a greater commitment to remediation and support. Students who
are identified as academically at-risk will receive additional Response to Intervention (RTI) support
outlined in their Individualized Learning Plan (ILP). Students and Learning Coaches are required to
comply with all ILP recommendations to address the current academic needs of the student.

It is important that students master and retain their work and not just mark through assignments. If at any
time it becomes clear that a student has not mastered work that is marked complete, the lessons may need
to be completed again. In addition, students should have their own student accounts and should not have
access to teacher guides or answer keys. If a student’s work ever shows evidence of intentional or
unintentional academic dishonesty, the student lessons are marked incomplete, and the student must
complete the work again. In addition, the student will need to meet with his or her teacher(s) for required
online meetings via Class ConnecfThese required meetings are used by the teacher to assess student
mastery. They are scheduled by the teacher(s) and attendance is required. Acts of plagiarism are
monitoredand not tolerated. If a student is found to have plagiarized, there will is an administrative
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meeting held with the student, parent, and school administration. Please read the Acceptable Use
Guidelines found in this handbook for further clarification.

There may be times when a parent finds certain lessons, books, or materials objectionable for various
reasons. If aparent finds objectionable material, he or she should contact his or her Georgia Cyber Academy
homeroom teacher via e-mail. Teachers willwork with parents to find alternative lessons to meet the lesson
objectives. The assessment for the lesson must be completed to show that the objectives have been met.

Cumulative Number of Days and Hours Attendance Requirements

Per SBOE Rule 16052202, Georgia Cyber Academy students must participate in school learning
activities for a minimum of 180 days per school year.

Per SBOE Rule 16052202, the minimum number of hours required per school day are as follow:

Kindergarten 4.5 hours per day
1% through 3 grade 4.5 hours per day
4" through 5™ grade 5.0 hours per day
6™ through 12" grade 5.5 hours per day

For Kindergarten through 8™ grade, time does include Math, Social Studies, Language Arts, Science,
Foreign Language, Art, PE, Music, Health, and other Elective courses, as well as, support activities such
as tutoring, state testing, and Academic Support Services (per IEP). Time may also include Educational
Field Trips, Testing, Counseling, Health Screenings, and extended learning time activities, however
additional attendance guidelines for these activities may be outlined in the GCA District Handbook.
Also, school sponsored non-instructional activities may count toward attendance hours. Additionally, 30
cumulative health hours and 60 cumulative PE hours are required per year.

For High School, time includes all courses on the approved course list as defined in State Board Rules
16042703 and 160422720 shall be counted as instructional time (Note: All GCA courses are on the
approved course list). In addition, Educational Field Trips, Testing, Counseling, Health Screenings,
Academic Support Services (per IEP), and extended learning time activities may be included, however
additional attendance guidelines for these activities may be outlined in the GCA District Handbook.
Also, school sponsored non-instructional activities may count toward attendance hours.

NOTE: Attendance hoursnust be logged in a timely manner in accordance with GCA procedure and
guidelines. Failure to follow attendance logging procedures may result in withdrawal from GCA.

Note: Curriculum content is not provided in the online school for grad&s Kearning @aches will
receive instruction from the PE/ Health Teacher on how to complete the required Health and PE hours.

We believe synchronous learning is important because it provides students the full benefits of our highly
qualified instructors. The synchronous interaction provides immediate instructor and student feedback,
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reduces the feeling of isolation, fosters a sense of community with the learners, and offers a forum for
student collaboration. By incorporating live and interactive learning opportunities in the online
environment, teachers are leveraging synchronous learning to enhance learning and promote student
engagement.

Our synchronous sessions should be personalized for the individual learner’s needs. We feel it is
important to allow the teacher flexibility to determine what should to be covered, what students should be
targeted, and when the sessions should be held to reach these students.

We encourage teachers to create engaging lessons to meet the needs of all learners. We advocate the use
of the tools available in the synchronous platform to promote active engagement, social learning, and
continuous feedback. Teachers should be creative and hold sessions that accommodate the different
learning levels (high, average, and low). The synchronous classroom can be an equalizer for students of
all abilities. Georgia Cyber Academy courses offer opportunities for students to meet online at the same
time with the teacher of the course. These synchronous sessions are provided through Blackboard Class
Connect.

Blackboard Class Connect offers technical support at the following web address:
http://www.blackboard.com/support/index.aspx.

Using the Help Desk and the Technical Support features will provide answers to the more common
computer setup issues. If you have searched the site and did not find the answer to your computer issue,
please call Blackboard Collaborate Support Tech Support at 866-388-8674 and choose option #2.

When using a teacher’s personal room, please always sign in using your first name and last initial.
When attending a scheduled class connect, the system will automatically sign you in.

Students
e Arrive promptly at the scheduled time for the Class Connect session.

Whiteboard and microphone privileges are assigned at the discretion of the teacher.

Direct messaging conversions should be limited to the content of the lesson.

Respectful and courteous behavior towards others is expected always.

Non-participation or stepping away without the teacher’s approval is an absence from the

session.

o If there are multiple students in your home, each student needs to log in to a session
individually.

e Students and parents are expected to follow the netiquette previously described.
Students will not be allowed to cause disruptions to learning during class connect sessions
including use of inappropriate language, posting pictures or images to whiteboard,
disrespectof teachers or other students (if a student is causing disruption to learning, they
are removed from class connect session and parents contacted).

Please keep in mind that individual teachers may have expectations that are specific to their
classrooms.
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One of the advantages to online learning is that all your assignments have been created ahead of time and
are available within the course. There are no surprises; because you have a course schedule, you know
exactly when each assignment is due.

Save all assignments that are completed and submitted to your instructor, just in case. Always save a copy
of what you submit either on a flash drive, or on your computer's hard drive. If there are ever technical
issues, you have the assignments ready to submit again if needed.

Please allow a turnaround time of 3-5 school days after submitting an assignment during fall and spring
semesters and one school day during summer semester; although you will often receive your grade
sooner. For major projects, teachers may indicate a longer turnaround time for grading. Teachers will
notify students when additional time is required to assess assignments such as projects.

Keep the turnaround time in mind when planning your schedule so that you can turn in assignments and
still allow time for feedback.

All GCA students are required to attend various state mandated tests in throughout the year. The
Georgia Milestones Assessment is a comprehensive summative assessment spanning grades 3
through high school given in April.

Students in grades 3 through 8 take an end-of-grade assessment in English Language Arts and
mathematics while students in grades 5 and 8 are also assessed in science and social studies. High
school students take an end-of-course assessment for each of the ten courses designated by the State
Board of Education. The end-of-course measures are administered at the completion of the course,
regardless of the grade level. These measures serve as the final exam for the course, and contribute
20% to the student’s final course grade.

A English Language Arts
A Ninth Grade Literature and Composition
A American Literature and Composition
A Mathematics
A Algebra I or Coordinate Algebra
A Geometry or Analytic Geometry
A Science
A Biology
A Physical Science
A Social Studies
A United States History
A Economics/Business/Free Enterprise
A
TESTING PREPARATION
GCA students have access to Internet-based resources to prepare for state mandated testing. These
include: Course work, USA Test Prep, and other resources.
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TESTING SITE ASSIGNMENTS

Georgia Milestones testing will be conducted in-person at multiple testing sites throughout the state.
Students will be notified in advance of the process to accept testing site assignments and testing dates
and times. Please note that while every effort will be made to secure testing sites within close
proximity of students; families MAY be required to travel up to 45 miles each way to the assigned
testing site for each testing day.

Attendance at testing is mandatory. Georgia Cyber Academy students will participate in the state
standardized tests as required by the state of Georgia. Testing will be conducted at a variety of sites
around the state and proctored by Georgia Cyber Academy teachers. Efforts will be made to locate a
testing site within an hour of your home, but in certain cases it may be necessary to travel longer than an
hour. These tests are given over aone- to five-day period depending on the test and the student’s grade
level.

DIBELS (grades K-5)

Georgia Milestones End of Grade (grades 3-8)

Georgia Milestones End of Course (applicable high school courses)
Georgia Alternative Assessment

Access for ELLs

PSAT (10t Grade)

NWEA/ MAP

Specific testing dates and locations will be published no later than two weeks prior to the testing window.
Please seethe section on the “Family Accountability Plan” for information on the consequences of non-
participation inmandatory standardized testing.

Assessment security is of utmost importance to Georgia Cyber Academy. Regarding testing security,
Georgia Cyber Academy follows all Georgia Department of Education guidelines.

There are other courses that do not require the Georgia Milestones EOC assessment but that students can
take the Georgia Milestone EOC assessment in lieu of the final exam. Those courses include:

AP Macroeconomics

AP Microeconomics

AP Biology

AP US History

AP English Language and Composition

Public school students in the above AP courses may elect to take the Georgia Milestone EOC assessment
because students must take all Georgia Milestone EOC assessments prior to graduating from a Georgia
public high school. It is assumed that students in AP courses are not taking the Georgia Milestone EOC
assessment unless the facilitator notifies GaV'S otherwise. For public school students enrolled in courses
who may choose to take the Georgia Milestone EOC assessment, the facilitator will receive an email
during the semester with information on how to notify GaVs of that intent. (Refer to the handbook
section titled AP Courses Georgia Milestone EOC Assessment Policy.) Upon completion of the 2nd
semester (B or AB course) of the above listed courses, public school students are required to complete a
Georgia Milestone End of Course assessment.

Beginning with summer semester 2014, public school students will take the Georgia Milestone EOC
assessment at their local school. Public school students should contact their facilitator to determine when
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their school’s next Georgia Milestone EOC assessment administration date will be held. For public
school students who entered ninth grade for the first time before July 1, 2011, the numeric score on the
EOC assessment counts as 15% of the student’s final numeric grade in the course. For public school
students who entered ninth grade on or after July 1, 2011, the numeric score on the Georgia Milestone
EOC assessment counts as 20% of the student’s final grade in the course. (State Board Rule 160-4-2-.13).
A Georgia Milestone EOC assessment grade may only count in one course.

For example, a student who takes the US History Georgia Milestone EOC assessment may not count that
Georgia Milestone EOC assessment grade in both a US History course and an AP US History course.
Also, if a student is taking the course a second time, the first Georgia Milestone EOC assessment score
cannot be counted as the Georgia Milestone EOC assessment grade. Non-public and out of state students
are not required to take the Georgia Milestone EOC assessment. Instead, those students will take a final
exam inside the course. However, be aware that if a non-public or out of state student transfers from a
non-accredited program to a Georgia public high school, all Georgia Milestone EOC assessments must be
taken and passed to receive credit for the course and meet graduation requirements.
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Georgia Cyber Academy Administration, Faculty and Staff recognize that life at school does not always
run smooth. As problems arise, school personnel and families must collaborate to solve them. Please
follow the steps below for general information or for assistance in resolving concerns:

Step One: Parents/ guardians should contact the student’s content or homeroom teacher, as appropriate
(see below for distinction of the roles). The teacher will answer the question and/ or monitor the concern
to ensure a resolution.

Step Two: If there is an issue or concern about a Georgia Cyber Academy teacher and the parent/
guardian is not comfortable speaking with the teacher about it, the parent/ guardian is advised to contact
the appropriate Lead Teacher. Contact information for the Lead Teacher can be found on the teacher’s
email signature line.

Step Three: If the question or concern cannot be resolved with the teacher or lead teacher, the parent/
guardian is advised to contact the School Principal.

Parents may also refer to the Georgia Cyber Academy Resolution Matrix found on the school website at
www.gacyber.org

Homeroom Teacher Responsibilities

Be the first point of contact for parents and students

Collaboratively develop Individual Learning Plan (ILP) for your student
Guide and direct the student through using the Online School Platforms
Provide instructional support

Facilitate academic conferences

Review student submitted work throughout each grading term

Inform students and families of school updates/ information

Provide support in all areas of successful student learning and achievement
Complete semester progress reports and year-end report cards

Content Teacher Responsibilities
e Guide students through the content of the course
e Provide timely feedback on assignments/ assessments
e Provide remediation and enrichment opportunities (as appropriate)
e Answer questions related to course content, course policies/ procedures and student progress in
the course. Some examples include:
0 Idon’t understand how to complete or submit an assignment.
0 | need extra help with a topic in the course.
0 | have a question about my grade.
0 Idon’t know when an assignment is due.

Homeroom and Content Teachers are available Mo+ieteday from 8 am until 4 pm. If you are unable
to reach your teacher, you should expect to receive a response within-fawamitypurs (on school days).
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The Family Academic Support Team (FAST) provides academic assistance, encouragement and support
to students and learning coaches, when such support/ assistance is requested or deemed necessary to
achieve academic success in the virtual school environment.

More information on the Georgia Cyber Academy FAST program can be found in the back of this
handbook.
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The 1997 amendments to the Individuals with Disabilities Education Act (IDEA) and the more recent
2004 Individual with Disabilities Education Improvement Act (IDEIA) have mandated that every school
district in the county develop a system to identify children with disabilities, from birth through age 21,
who live within the district.

Georgia Cyber Academy will make a concerted effort to identify, locate and evaluate children who have a
suspected or confirmed disability, in accordance with all federal regulations and state standards. In
addition, it shall be the policy of Georgia Cyber Academy that the child with a disability and his or her
parents/ guardians shall be provided with safeguards, as required by law, throughout the identification,
evaluation and placement process and with a free and appropriate public education.

Students with disabilities can receive services based on the following eligibility categories:

Autism

Blind/ Visually Impaired

Deaf/ Hard of Hearing

Emotional & Behavioral Disorder
Mild Intellectual Disability
Moderate, Severe or Profound Intellectual Disability
Orthopedic Impairment

Other Health Impairment
Significant Developmental Delay
Specific Learning Disability
Speech-Language Impairment
Traumatic Brain Injury

Students with disabilities who qualify for special education services can receive a free appropriate public
education (FAPE) based on the student’s Individual Education Plan (IEP). Georgia Cyber Academy
delivers special education programming and related services in the least restrictive environment, as
determined by the student’s IEP team. Instruction and services delivered in a virtual and/or face to face
environment are provided at no cost to the parent, guardian or student. Through the virtual learning
environment, students can be served using consultative, co-teaching, collaborative, resource and self-
contained settings. Progress monitoring of IEP goals is accomplished using a variety of data collected
using the Georgia Cyber Academy instructional platforms, as well as the individualized assessments
designed by the special and general education teachers. Mandatory, specialized instructional sessions are
provided via Blackboard Collaborate These sessions are designed to aid in the continuous progression
and mastery of students’ IEP goals and objectives. These sessions, led by certified special education
teachers, are intended to provide support to the student’s asynchronous coursework.

All members of the Georgia Cyber Academy school community believe that varied instructional practices
and learning environments benefit all children. Related services are determined through review of
various data sources to include evaluations and progress monitoring data. In sum, Georgia Cyber
Academy is committed to the full implementation of IDEA. When students served through the
Department of Special Education are provided the appropriate supports, as outlined in their IEP, and
through the collaborative efforts of parents, students, teachers, therapists and other faculty/ staff (as
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appropriate). We believe students can achieve.

Any additional information regarding Parent Rights, special education records and services offered should
be directed to the Special Education Director.

Under Section 504 of the Federal Rehabilitation Act of 1973 and the Americans with Disabilities Act,
some school-age children with disabilities who do not meet the eligibility criteria for Special Education
services may be eligible for special protections and for adaptations and accommodations in instruction,
facilities and activities. Children are entitled to such protections, adaptations and accommodations if they
have a documented mental or physical disability that substantially limits or prohibits participation in or
access to an aspect of the school program.

Georgia Cyber Academy supports the academic achievement of all students, particularly those most at
risk. The Response to Intervention (Rtl) Team, composed of parents, teachers, administrators, rained
professionals and the student (as appropriate), uses a tiered model incorporating problem-solving methods
and research-based interventions to identify and serve students having academic, behavioral or emotional
difficulties. The goal of the Rtl process is for the teacher, learning coach, and/ or parent to work together
so the student may achieve a satisfactory rate of progress in the regular educational setting, preventing the
need for more intensive services at a later period. All students at Georgia Cyber Academy participate in
the Rtl process, which is embedded in the school’s instructional model. This model includes standards
based curriculum, direct instruction from certified teachers via live sessions, other supplemental
programs, as well as all state mandated assessments. A student who received supplemental help from the
homeroom teacher, such as small group or individual Class Connect sessions, and/ or other research based
interventions outlined in the student’s ILP, may move up the tiered process for additional support. The
homeroom teacher and the learning coach/ parent form a partnership to determine which additional
interventions are required to further support the student’s learning needs. In addition, older students
(grades 4 and up) are encouraged to participate in this decision-making process.

The homeroom teacher and learning coach carefully follow and document the student’s response to those
interventions over a course of six to twelve weeks. During this period, data is collected and reviewed to
determine whether the recommended interventions are effective. Once the data has been collected and
reviewed, the Student Support Team (SST) (made up of the homeroom teacher, the learning coach and/or
parent, and other intervention specialists) reviews the student’s OLS progress and/or OMS/ OHS
assignments, the ILP, assessment scores, educational and family learning history, medical history and the
results of the intervention strategies previously tried with the student. If the interventions have shown
little to no effect on student progress, the SST may recommend a referral for further academic screenings,
a comprehensive diagnostic evaluation and/or a referral to participate in other supplemental programs
designed for more intensive student support. Since Rtl is a process, not a program, students may move up
and down through the tiers throughout their academic career. The goal of Rtl is a proactive one, to
provide students with the tools needed to achieve academic success.

The Advanced/ Advancing Learner Program (ALP) is a supplemental academic enrichment program for
K-12 students. Students in ALP are supported with enriched and/or accelerated course planning.
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Students in grades 4-8 who participate in the program may also be eligible to receive an additional
elective course. Participants in the ALP are expected to maintain exemplary progress and achievement.
If you feel that your student qualifies for the program, contact your homeroom teacher for additional
information. Students must qualify each year to participate in ALP.

High School students advanced learning options include Advanced Placement (AP) and Honors courses.
Georgia Cyber Academy plans to offer the following AP and Honors courses for the 2017-2018 School
Year:

e Honors Ninth Grade Literature and Composition
e Honors World Literature

o Honors American Literature

e AP English Literature and Composition
e AP English Language and Composition
e AP Biology

e Honors Biology

e Honors Chemistry

e Honors Physics

e AP Environmental Science

e AP United States History

e Honors World History

e AP World History

e AP Government and Politics

e Honors Algebra

e Honors Geometry

e AP Calculus

o AP Statistics
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Georgia Cyber Academy students have a right to:

o function and work in a positive learning environment, free from disturbances created by self or
others.

e participate in safe school outings.

¢ have individual beliefs, ideas, cultures, religious practices and to have these differences respected.
e Dbe treated with courtesy, fairness and respect.

o have personal or school property respected.

e participate fully in school life, when all he established requirements have been fulfilled.

e aclear understanding of what is expected of them.

e afair hearing in cases involving the application of academic or disciplinary regulations.

Georgia Cyber Academy students have the responsibility to:

e understand and accept that student learning is the primary purpose of our school and during
instructional time, to behaver in a manner that promotes opportunities for optimal teaching and
learning.

o respect the right of others to have a safe school environment in the presence of other students or
people.

e accept the uniqueness of others.

e treat others with courtesy, fairness and respect.

e respect and secure private and public property.

e assure that participation in all aspects of school life is open to everyone.

e know their role in the school community and to help others to understand their role.

e understand and utilize the school’s procedures for resolving concerns, conflicts and
disagreements.

Georgia Cyber Academy expects all students to behave in a manner that is respectful of others and
towards school property. All violations of the Code of Conduct will be part of a student’s disciplinary
record and may be used in a student disciplinary hearing pursuant to Georgia Cyber Academy’s
progressive discipline process. Suspension of a student from school for not more than ten (10)
consecutive days is considered a short-term suspension, not subject to formal rights of hearing or appeal.
Although there are no such rights guaranteed by law, parents/ guardians may contact the Office of the
Head of School to discuss their disciplinary incidents and actions involving their children.

The following are some examples of misbehavior that will result in discipline:

o Violations against property including but not limited to damage to or destruction of school
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property or the property of others, failure to compensate for damage or the destruction of such
property, arson, breaking and entering, theft, robbery, possession of stolen property, extortion,
trespassing, unauthorized usage, or vandalism (including outing locations and test sites).

The use of profanity or obscene language or the possession of obscene materials.
Gambling

Hazing

Defiance toward faculty/ staff members

Using, possessing or distributing tobacco or tobacco paraphernalia

Using, possessing, distributing or being under the influence of alcohol or other intoxicating
substances.

Using, possessing, distributing or being under the influence of narcotics, drugs or other controlled
substances (except as proscribed by a physician).

Using, possessing or distributing items or articles that are illegal or harmful to persons or property
including, but not limited to, drug paraphernalia.

Using, possessing or distributing weapons or other dangerous objects.

Possession of ammunition including, but not limited to, bullets or other projectiles designed to be
used as a weapon.

Possession, use or distribution of explosives or any compound mixture, the primary or common
purpose or intended use of which is to function by explosion.

Possession, use or distribution of fireworks or any substance or combination of substances or
article prepared for the purpose of producing a visible or an audible effect by combustion,
explosion, deflagration or detonation.

Violation of any local, state or federal laws (as appropriate).

Acts disruptive of the educational process including but not limited to, disobedience, disruptive or
disrespectful behavior, defiance of authority, insubordination, failure to identify oneself, improper
activation of fire alarms or bomb threats.

Possession of nuisance devices or objects which cause distractions including, but not limited to,
pages, radios and phones.

Possession or distribution of slanderous, libelous or pornographic materials.

Student attire or personal grooming which creates a danger to health or safety or creates a
disruption to the educational process, including clothing which bears a message which is lewd,
vulgar or obscene, apparel promoting products or activities that are illegal for use by minors, or
clothing containing objectionable emblems, signs, words, objects or pictures communicating a
message that is racist, sexist, or otherwise derogatory to a protected minority group or which
connotes gang membership.

Falsification of any records, documents, notes or signatures.

Tampering with, changing or altering records or documents of the school district by any method
including, but not limited to, computer access or other electronic means.

Impertinent or disrespectful language toward teachers or other school district personnel; sexual
abuse or harassment.

Actions including fighting or other assaultive behavior, which causes or could cause injury to
students or other persons or which otherwise endangers the health, safety or welfare of teachers,
students, other school personnel or other persons.

Committing an act which inflicts great bodily harm upon another person, even though accidental
or a result of poor judgement.

Violations against persons including, but not limited to, assault or threatened assault, fighting,
harassment, interference or obstruction, attack with a weapon, sexual assault, illegal or
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inappropriate sexual conduct or indecent exposure.

e Verbal assaults or verbally abusive behavior including, but not limited to, use of language that is
discriminatory, abusive, obscene, threatening, intimidating or that degrades other people.

e Physical or verbal threats, including but not limited to, the staging or reporting of dangerous or
hazardous situations that do not exist.

e Inappropriate, abusive, threatening, or demeaning actions based on race, color, creed, religion,
sex, marital status, status regarding public assistance, disability, national origin, or sexual
orientation.

o Disobedience or insubordination to teachers or other school district personnel.
o Violation of school rules, regulations, policies or procedures.

e Other acts, as determined by the school district, which are disruptive of the educational process or
dangerous or detrimental to the student or other students, school district personnel or surrounding
persons or which violates the rights of others or which damages or endangers the property of the
school, or which otherwise interferes with or obstructs the mission or operations of the school
district or the safety or welfare of students or employees.

e Retaliation

Students who fail to comply with these requirements are subject to the following disciplinary actions:

e A verbal warning

e Anin-person, online or telephone meeting with the student, parent, teacher, counselor and
school administrator will be arranged to discuss the student’s behavior.

e Suspension
e Expulsion

In the case of a severe offense and at the discretion of school administration, verbal and written
warnings may be bypassed. In caskesawere infractions, local legal authorities may be contacted.

Cyberbullying occurs when a minor is tormented, threatened, harassed, humiliated, embarrassed or
otherwise targeted by another minor using the internet, interactive and digital technologies or mobile
phones. For this behavior to be considered cyberbullying, the infraction needs to take place between two
minors. Cyberbullying is not tolerated in any form at Georgia Cyber Academy.

Cyberbully includes but is not limited to the following:

e Assuming a false identity online to trick others.

e Spreading lies and rumors about victims.

e Tricking people into revealing personal information.
¢ Sending or forwarding mean text messages.

e Posting pictures of victims without their consent.

Effects of Cyberbullying include, but are not limited to:
e Physically, emotionally or mentally harming a student.
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e Placing a student in reasonable fear of physical, emotional or mental harm.

e Placing a student in reasonable fear of damage to or loss of personal property.
e Creating an intimidating or hostile environment that substantially interferes with a student’s
educational opportunities.

How to Prevent and Stop Cyberbullying

Below are some preventative measures that student can take to minimize their risk of being cyberbullied,
as well as help stop the cyberbullying cycle:

o Never share personal information with anyone, even your best friend. Remember anything
posted online may potentially be viewed by millions of people.

o Be careful with whom you interact online. Block messages or request from people that you do
not know.

Do not pass along or forward cyberbullying messages.
o Discourage your friends from cyberbullying.

What You Should Do if You Are Cyberbullied?

Anyone can be a victim of cyberbullying, regardless of race, gender, ethnicity or financial status. The
most important thing to do if you are being cyberbullied is to tell a trusted adult. An adult, whether it is a
parent, teacher or school administrator, needs to get involved. Save and document all occurrences of
cyberbullying.

Cyberbullying is no longer an anonymous crime. Technology allows for easy tracking of the source.
Cyberbullying is illegal and violators can be prosecuted.

For learning coachesIf your student comes to you and reports being bullied, please report it to your
child’s homeroom teacher immediately.

If the accused is a student of the school, school administration will investigate the accusation. If the
accusation is proven true, the school discipline policy will apply. If the accused is not a student of the
school, the school administration will help the victim and his/ her family contact local authorities and/ or
the local school district.

School Discipline Policy for Cyberbullying

If a student is found guilty of cyberbullying, the following consequences will apply based on the severity
of the infraction:

First Offense or Minor Infraction: The student will receive a verbal warning and meet with the school
counselor to learn about cyberbullying.

Second Offense or More Severe Infraction: The student, parent/ guardian, counselor and administrator
will hold a conference. A record of the infraction will be placed in the student’s file.

Third Offense or Severe Infraction: Repeated Infractions or Severe Infractions may result in the student
being expelled from the school

* Determination of the severity of an infraction is at the discretion o6tBA Administration

To learn more about cyberbullying, visit the following websites:
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https://www.stopbullying.gov/cyberbullying/what-is-it/index.html
http://kidshealth.org/en/parents/cyberbullying.html

http://cyberbullying.org/
https://www.pacerteensagainstbullying.org/experiencing-bullying/cyber-bullying/

Georgia Cyber Academy provides materials, books and other curricular supplies. Georgia Cyber
Academy also provides computers and printers to families per financial need. The materials are school
property and must be kept in good condition. Facilities that are used for Georgia Cyber Academy
outings/ test sites locations are also considered school property. Parents are responsible for the repair or
replacement of all lost, stolen or damaged school property. A list of property that must be returned is
provided to parents. All property and equipment mist be returned in good working condition upon
withdrawal from the program.

All printed materials are copyrighted and unauthorized copying of those materials is copyright
infringement. Materials cannot be sold or transferred and are to be used solely by the student in his or her
studies while enrolled in the school. Parents and students are to comply with this policy and all the terms
and conditions of the Use of Instructional Property Agreemtsubmitted with the enrollment materials.

Students are expected to be responsible representatives of the school at all times, whether online at an in-
person school event or “off campus”- meaning outside of school activities. Adverse behavior that affects
the school’s community or reputation may result in disciplinary action, up to and including expulsion.
Georgia Cyber Academy Administration reserved the right to address students and their families whose
off-campus interactions have impacted the school community.

Georgia Cyber Academy expects its students to adhere to its behavior guidelines while at school events,
on school trips and during educational and co-curricular activities offered year round. Safety, civility and
respect for the worth of every member of our community remain the philosophical foundation of our
school. Georgia Cyber Academy acknowledges that the family is responsible for a child’s behavior after
school hours and on weekends, and our usual policy is to respect a student and the family’s privacy in that
regard. However, behavior that significantly affects students when they are attending school sponsored
events, that suggests a threat to the emotional or physical safety of our students may require action by the
school.
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All submitted coursework is assumed to have been completed only by the individual student. Students
are responsible to observe standards on plagiarism, cheating and properly crediting all sources used
during the composition of work. Students who fail to abide by these standards will be reported the
administration, which may result in a conference with the Learning Coach, failure of the course
assignment or exam, loss of credit for courses, revoked access to courses and suspension/ expulsion from
the school.

Cheating is the use of another person’s work to gain an unfair advantage. Cheating occurs when a student
knowingly submits the coursework or an assessment of another individual and claims it as their own
original work. Examples of cheating include but are not limited to the following:

e Copying a classmate’s work; this may be an answer to an essay question, any written assignment
or an entire exam.

e Copying from course feedback provided by another school.

e Copying answers to exams found in other sources, such as entering the question into a search
engine and copying the response found online.

e Collaboration between two students, which results in submitting identical answers on such
assignments.

e Using online translators for assignments in language courses.

Plagiarism is using an author’s work, without acknowledging the source of the material. Examples of
plagiarism include but are not limited to the following:

e Quoting work from an outside source, without proper citation and attribution.

e Improper paraphrasing of another person’s work, maintaining the original text with little
alteration or re-wording and/ or not citing the source.

e Copying information from a book, play, speech, article, website or other written or spoken work
without proper citation.

Plagiarism may occur unknowingly. It is important to understand that simply acknowledging a source
through quotation marks or comments is not the same as citing it.

All students who violate principles of academic integrity will be reprimanded. Depending on the nature
of the offense, a student’s grade or ability to earn credit for a course may be affected at the discretion of
the student’s teacher and Georgia Cyber Academy administration. Violations of academic integrity will
be reprimanded per the following guidelines:

e The first offense will be handled between the classroom teacher, homeroom teacher,
administrator, student and parent. The teacher will provide additional instruction as to what
constitutes plagiarism and/or cheating and the student will receive a zero on the assignment.
Depending on the severity of the infraction, the student may have an opportunity to make up the
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assignment at the discretion of the teacher. The student will be required to attend a meeting with
Georgia Cyber Academy administration regarding plagiarism. If more than one violation is
discovered at the same time, it will be considered the student’s second offense.

A second offense will result in a meeting with the school administration, the student, the parent,
the classroom teacher and homeroom teacher. Students will have no opportunity to make up
guestionable work and a grade of zero will remain. Further action may be taken as needed,
following the discipline policy.

In the case of a third offense, a meeting will be held with the school director, classroom teacher,
homeroom teacher, the student and their parent. The meeting may result in one or all of the
following: removal from course with loss of credit, removal from Georgia Cyber Academy and/
or denial of re-admission.
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As a public charter school, Georgia Cyber Academy is required to monitor student attendance in
accordance with all applicable statutes and State Board of Education rules. Georgia Cyber Academy
teachers and administrators monitor student attendance regularly. All Georgia Cyber Academy students
must be legal residents of the state of Georgia and provide proof of residence at the time of enroliment
and re-enrollment.

Upon written request from a parent or guardian, the teacher may excuse a student’s absence from school
for the following reasons (with appropriate documentation, as determined by the school):

Student illness

Quarantine

A serious illness or death in a student’s immediate family

A court order or an order by a governmental agency, including pre-induction physical
examinations for service in the armed forces, mandating absence from school.

Religious holidays (24-hour advance request only)

e Educational tour/ trip (24-hour advance request only)

e A student whose parent or legal guardian is in military service in the armed forces of the United
States or the National Guard and such parent or legal guardian has been called to duty for, or is on
leave from overseas deployment to a combat zone or combat support posting, shall be granted
excused absences, up to a maximum of five school days per school year, for the day or days
missed from school to visit with his or her parent or legal guardian prior to such parent’s or legal
guardian’s deployment or during such parent’s or legal guardian’s leave.

School staff registers absences as excused only for those reasons cited in the Georgia Cyber Academy
School Code. The reasons cited as personal illness or quarantine, health care, death in the immediate
family, approved educational travel and religious holidays or religious instruction.

When students are absent for reasons other than those permitted under the Georgia Cyber Academy
School Code, those absences are recorded as unexcused absences. When the teacher does not receive an
e-mail within three days of an absence, such an absence becomes unexcused.

For an absence to be registered as excused, a parent or guardian must furnish, within three days of the
student’s return to school, an e-mail explaining the absence. The e-mail must include the student’s name,
the date of the absence, the reason for the absence and the necessary documentation as requested by the
school.

When the teacher does not receive an e-mail within three days of the absence, such an absence becomes
unexcused.
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To prevent unexcused absences, families who wish to take educational leave must request permission to
be excused via e-mail prior to departure. The Head of School must approve absences in excess of five
school days. The student is responsible for making arrangements with teachers to complete work missed
during any absence.

Responsibility for compliance with state attendance statutes and regulations belongs to the school, but
parents are obligated to keep an accurate record of daily attendance. A Georgia Cyber Academy student
is considered truant if he or she fails, without a legitimate excuse, to log attendance for five non-
consecutive school calendar days. After ten days of unexcused absences, the student can be withdrawn
due to non-attendance. Georgia Cyber Academy staff follows the procedures outline below to notify
parents of truancy status.

e Students are required to follow the school calendar, which includes a minimum of 180 school
days. Instructional time can be entered on any day (i.e. weekends, holidays, etc.)

e Students are expected to log into the OLS (Online School), OMS/OHS, each scheduled school
calendar day. If attendance is not recorded on a school day, as listed on the school calendar, the
student is marked as having missed attendance. So, if the school calendar indicates Monday
through Friday in a given week as “School Days”, attendance must be entered on each day to not
result in absences being recorded.

e Students who are unable to log onto the online school must notify the teacher as to the reason for
the student’s absence.

o Refer to the state guidelines for an attendance overview at:
http://archives.gadoe.org/pea_policy.aspx?PageReq=PEASchool Attendance

e Your Georgia Cyber Academy teacher will provide guidance in the area of collecting notes for
absences.

e Switching school holidays is permitted with prior teacher approval noted in writing.

A student is considered truant after five (5) consecutive or non-consecutive days of missing attendance
without an approved excuse given to the teacher. In circumstances where there are questions of
compliance with Georgia Cyber Academy policies, school personnel will assume the responsibility for
recording student attendance directly.

After ten (10) days of unexcused absences, the student may be withdrawn from Georgia Cyber
Academy due to non-attendance. Once a student is withdrawn from Georgia Cyber Academy, the
parent/ guardian will be notified via e-mail and certified mail. The local school district is also notified
of the withdrawal and report to the Georgia Department of Education for local monitoring of the
student’s attendance in the local district or homeschooling status.

Parents with students in need of withdrawing from the school must contact their homeroom teacher in
writing via e-mail. K12 Inc. will issue reclamation labels for materials and equipment return.
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Georgia Cyber Academy teachers monitor student attendance daily.

Georgia Cyber Academy teachers send an e-mail informing parents that their child has been
absent (unexcused) for three or more school days. Parent/ Legal Guardian should respond
within twenty-four (24) hours. Immediate action should be taken to correct the truancy
problem.

If there is no response within twenty-four (24) hours, Georgia Cyber Academy teachers forward
the student’s name, contact information and file documentation (number of missed days, etc.) to
the Compliance Liaison. A letter is sent to the family via e-mail that notifies the family that the
child is truant.

If the truancy is not resolved within twenty-four (24) hours after the 10" day of non-attendance,
the student will be withdrawn from Georgia Cyber Academy. The parent/ guardian will be
notified via e-mail and certified mail. The local school district will be notified of the
withdrawal and reported to the Georgia Department of Education for local monitoring of the
student’s attendance in the local district or homeschooling status.
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When can | log attendance?
You are able to log attendance from your first day of school until the last day of school.

Where do I need to log my child’s attendance and how often?
Student attendance hours are logged in the attendance screen on the parent’s OLS (Online
School) and must be entered daily.

Why should I log attendance?

In addition to meeting the legal attendance requirements for the state of Georgia and complying
with the Georgia Cyber Academy attendance policies, logging attendance provides you and your
child with a log of the work accomplished.

What are supplemental hours?

Parents seek to provide the best possible education for their child and often enrich the child’s
curriculum with extra activities and family trips. Provided you complete your K12 coursework
and course requirements first, these activities may be logged into the student’s daily schedule and
counted toward his or her mandatory hours of instruction if the activity directly relates to lesson
objectives. However, it is important that parents/ responsible adults initially discuss their
supplemental activities with their student’s assigned Georgia Cyber Academy teachers and then
notify the teachers of the hours that are logged to ensure that the supplemental activities are
recorded in the appropriate area(s) of the curriculum. No more than twelve (12) hours a week of
supplemental activities may be logged as attendance. Supplemental activities include outings
based on Georgia Performance Standards and other learning experiences that address the Georgia
Standards of Excellence.

What should I do if T forgot to log my child’s supplemental hours?

You can go back and add hours after initially entering attendance. If you have already entered
hours for the specified day and clicked the submit button, your teacher must add the hours for
you. Contact your homeroom teacher and they can assist you in entering supplemental hours.

How many hours should my child log if he or she enrolled after the start of school?

Hours are prorated based on a student’s start date. Students who start after the first day of school
should follow the daily or weekly attendance guidelines outlined under Instructional Timen the
Academic section of this handbook.

Is there a maximum number of hours a day that a student can log?

There is no maximum number of hours per day a student may log. However, the student’s
teacher must document hours in excess of twelve (12) per day. Notify your teacher of each
circumstance requiring more than twelve (12) hours of instructional time.

Do | log attendance for the actual time the lesson took or just the default time that come up on the
Online School?

The default time is given as a guide for time to spend in each subject per day. If you consistently
observe your student completing lessons before he or she accumulates the required amount of
time, you may benefit from setting a time limit to each subject, rather than just expecting one
lesson per day.

What should I do if my student is ill?
Send an e-mail to your child’s teacher to communicate the student is ill. Any progress that the
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student can comfortable achieve, such as reading from a literature selection, is encouraged.
Attendance needs to be marked accordingly. Doctor’s excuses need to be scanned and emailed
(or mailed) to the teacher. If no work can be completed by the student due to illness, mark the
day as non-attendance.

Georgia Cyber Academy maintains records concerning all students enrolled. Records containing
personally identifiable information about or related to students with disabilities could include, but are
limited to:

Cumulative grade reports

Discipline records

Enrollment and attendance records

Health records

Individualized Education Programs (IEPS)
Notices of recommended assignment

Notices of Intent to Evaluate and/ or Re-Evaluate
Comprehensive Evaluation Reports

Work Samples

Test Data

Correspondence between school staff and home
Instructional Support Team Documents
Referral Data

Other Education Related Documents

Records can be maintained on paper, on microfiche, on audio or videotape and electronically. Records
can be located in the central administrative offices of Georgia Cyber Academy, electronic storage
systems and in the secure possession of teachers, school administrators, specialists, psychologists,
counselors and other school staff with a legitimate educational interest in the information contained
therein. All records are maintained in the strictest confidentiality.

Records are maintained as long as they remain educationally relevant. The purposes of collecting and
maintaining records are:

1. To ensure that the child receives programs and services consistent with his/ her IEP.

2. To monitor the ongoing effectiveness of programming for the child.

3. To document for the public school and the parents that the student is making meaningful
progress.

4. To satisfy the requirements of state and federal agencies who have an interest in inspecting or
reviewing documents concerning particular students or groups of students for purposes of
compliance monitoring, complaint investigation, and fiscal and program audits.

5. To inform future programming for and evaluations of the child.

When educational records, other than those that must be maintained, are no longer educationally
relevant the school must notify the parents in writing and may destroy the records or at the request of the
parents must destroy them. Public schools are not required to destroy records that are no longer
educationally relevant unless the parents request so in writing.

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over eighteen
(18) years of age certain rights with respect to student educational records. Those rights are:

1. The right to inspect and review the student’s educational records within forty-five (45) days of
the date Georgia Cyber Academy receives a request for access.
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2. Parents or eligible students should submit to the school administrator (or appropriate school
official) a written request that identifies the record (s) they wish to inspect. The administrator or
designee will arrange a records inspection for the parent or eligible student.

3. The right to request the amendment of the student’s educational records that the parent or
eligible student believe are inaccurate or misleading.

Parents or eligible students (age 18 or above) may ask Georgia Cyber Academy to amend a
record that they believe is inaccurate or misleading. They should write the school administrator,
clearly identify the part of the record that they want changed and specify why it is inaccurate or
misleading.

Should Georgia Cyber Academy decide note to amend the record as requested by the parent or
eligible student, we will notify the parent or eligible student of the decision and advise them of
their right to a hearing regarding the request for amendment. Additional information regarding
the hearing procedures is available to the parent or eligible student when notified of the right to
a hearing.

4. The right to consent to disclosures of personally identifiable information contained in the
student’s educational records, except to the extent that FERPA authorizes disclosure without
consent.

One exception, which permits disclosure without consent, is disclosure to school officials with
legitimate educational interests. A school official is a person employed by Georgia Cyber
Academy as an administrator, supervisor, instructor, or support staff member (including health
or medical staff and law enforcement unit personnel), a person serving on the school board, a
person or company with whom Georgia Cyber Academy contracted to perform a special task
(such as an attorney, auditor, medical consultant or therapist) or a parent or student serving on
an official committee, such as a disciplinary or grievance committee, or assisting another school
official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an education
record in order to fulfill his or her professional responsibility. Upon request, Georgia Cyber
Academy discloses education records without consent to officials of another school in which a
student seeks or intends to enroll. (Note: FERPA requires a school district to make a reasonable
attempt to notify the student of the records request unless it states in its annual notification that
it intends to forward records on request).

5. The right to file a complaint with the U.S. Department of Education concerning alleged failures
by Georgia Cyber Academy to comply with the requirements of FERPA. The name and address
of the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-8520

Note: Directory information includes the following relating to a student: student name, address,
telephone number, date of birth, place of birth, major field of study, participation in officially
recognized activities/ sports, weight and height of members of athletic teams, dates of
attendance, degrees and awards received, the most recent institution attended by the student and
other similar demographic information.

Student records are maintained in the Georgia Cyber Academy District Office. A copying fee of $2.00
is assess for records requests. Parents are encouraged to keep a copy of any records submitted to
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Georgia Cyber Academy. If parents/ legal guardians change their address, telephone number or e-mail
address, they should notify the homeroom teacher immediately. Parents/ legal guardians are responsible
for keeping their contact information current within the account setup section of the OLS.

If a student transfers to another school from Georgia Cyber Academy, the new school should submit an
official records request to Georgia Cyber Academy.

Please see specific instructions for parent requests of records at http://www.gacyber.org/forms--
recordsl.html
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Complainants are expected to address complaints or grievances beginning at the school level with the
teacher first and then the administration. Central Office personnel should be contacted next, should
parents feel the issues have not been resolved. Conference forms, notes and minutes are kept on file as
documentation of the issues.

Complaint procedures under the Elementary and Secondary Education Act (ESEA) are available from
the Georgia Cyber Academy Operations Manager. The complaint procedures describe grounds for
complaints, federal programs for which complaints can be filed, information on filing and investigation
of a complaint, as well as rights to appeal. The address to which complaints should be filed is included
in the procedure. Information regarding complaint procedures is distributed annually to school
administrators to share with staff. Copies are also kept on file in each school’s front office.

Any individual, organization or agency (complainant) may file a complaint with Georgia Cyber
Academy’s Board of Directors if that individual, organization or agency believes and alleges that a
violation of Federal Statute or Federal Regulation that applies to a program under ESEA has occurred.
The complaint must allege a violation that occurred not more than one (1) year prior to the date that the
complaint is received, unless a longer period is reasonable because the violation is considered systemic
or ongoing.

Federal Programs for Which Complaints Can Be Filed

Title I, Part A
Title I, Part C
Title I, Part D
Title I, Part A
Title 111, Part A
Title VI, Part B
Title IX

McKinney-Vento Act

School Improvement 1003(g) SIG

School Improvement 1003(g)- AARA (SIG-AARA)
RT3

Lowest Achieving School

Complaints originating at the local level as a part of its assurances within ESEA program grant
applications and pursuant to Section 9306 of ESEA, an LEA accepting federal funds must have local
written procedures for the receipt and resolution of complaints alleging violations of law in the
administration of covered programs. Therefore, a complaint should not be filed with the Georgia
Department of Education until every effort has been made to resolve though local written complaint
procedures. If the complainant has tried to file a complaint with Georgia Cyber Academy to no avail,
the complainant must provide the Georgia Department of Education with written evidence of their
attempt to resolve the issue with Georgia Cyber Academy.

Revised: 12.4.2017



NON-DISCRIMINATION POLICY

Georgia Cyber Academy shall not discriminate in their educational programs, activitie s or
employment practices based on race, color national origin, sex, disability, age, religion,
ancestry or any other legally protected classification. This policy is in accordance with state
and federal laws, including Title VI of the Civil Rights Act of 1964, Title IX of the Education
Amendments of 1972, Sections 503 and 504 of the Rehabilitation Act of 1973, the Age
Discrimination Act of 1975, the Americans with Disabilities Act of 1990 and he Georgia Cyber
Academy Human Relations Act. Information rela tive to special accommodation, grievance
procedure and the designated responsible official for compliance with Title VI, Title IX and
Section 504 may be obtained by contacting the school Title IX coordinator : Ms. Julie Hawkins,
HRBP at jhawkins@ki12.com.

A. Students, parents/guardians, and any other individual who may have a complaint should address it
first at the school level (for example, a complaint about a classroom-related matter should first be
addressed with the teacher) and then with school administration. If the complaining party believes the
issues have not been resolved by school administration he or she should send a formal complaint as
described in this procedure to the general counsel for the Georgia Cyber Academy (the “School”)
Board, whose information is provided below.

B. Conference forms/notes/minutes are kept on file as documentation of the issues.

C. Students, parents/guardians, and any other individual may file a complaint with the Georgia Cyber
Academy Board if he or she believes and alleges that a violation of state law or regulation has
occurred. The complaint must allege a violation that occurred not more than one (1) year prior to the
date that the complaint is received unless a longer period is reasonable because the violation is
considered systemic or ongoing.

D. A formal complaint must be filed in writing and signed by the complainant. The complaint must
include the following:

1. Complainant’s name, contact information, and relationship to the School.

2. A statement that the School has violated a requirement of state law or regulation.

3. The date on which the violation occurred.

4. A description or explanation or the alleged violation.

5. The names and contact information of individuals who can provide additional

information.

6. Copies of all applicable documents supporting the complainant’s allegations.

E. The complaint must be delivered electronically to Georgia Cyber Academy Board Counsel, Alexa
Ross, and Board Chair, Ryan Mahoney:

Alexa Ross, Esq.
ROBBINS ROSS ALLOY BELINFANTE LITTLEFIELD LLC
aross@robbinsfirm.com

Ryan Mahoney, Georgia Cyber Academy Board Chair:
rmahoney@gacyber.org
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F. For a complaint directed to the Board, within 10 business days of receipt of the complaint, the
Board or Board Designee will issue a Letter of Acknowledgement to the complainant confirming that
the complaint has been received and informing the complainant as to additional information needed,
the ways in which the Board will investigate the complaint, and any other pertinent information. The
complainant will promptly and in writing inform the Board of whether he or she will provide
additional information and otherwise respond to the Board’s Letter of Acknowledgement.

If additional information or an investigation is necessary, the School, through the Board, will
complete its investigation and issue a Letter of Findings within 60 calendar days of receiving all
requested information from the complainant or notice that the complainant has provided all
information of which he or she is aware.

If a violation has been found, the School, by and through the Board, will take corrective action as
promptly as reasonably possible and in no event later than 60 days from the date of the Letter of
Findings.

G. If the complaint is not resolved at the Board level, the complainant has the right to request review

of the Board’s decision by the Georgia State Charter Schools Commission (“SCSC”). The Board will
upon request provide the complainant with the information needed to request SCSC review.
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PPRA affords parents of elementary and secondary students certain rights regarding the conduct of surveys,
collection and use of information for marketing purposes, and certain physical exams. These include, but are
not limited to, the right to:

e Consenbefore students are required to submit to a survey that concerns one or more of the following
protected areas (“protected information survey”) if the survey is funded in whole or in part by a
program of the U.S. Department of Education (ED) —

Political affiliations or beliefs of the student or student’s parent;

Mental or psychological problems of the student or student’s family;

Sex behavior or attitudes;

Illegal, anti-social, self-incriminating, or demeaning behavior;

Critical appraisals of others with whom respondents have close family relationships;

Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;

Religious practices, affiliations, or beliefs of the student or student’s parent; or

Income, other than as required by law to determine program eligibility.

o Recelve notie and an opportunity to opt a student out of

1. Any other protected information survey, regardless of funding;

2. Any non-emergency, invasive physical exam or screening required as a condition of
attendance, administered by the school or its agent, and not necessary to protect the
immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or
any physical exam or screening permitted or required under State law; and

3. Activities involving collection, disclosure, or use of personal information collected from
students for marketing or to sell or otherwise distribute the information to others. (This does
not apply to the collection, disclosure, or use of personal information collected from students
for the exclusive purpose of developing, evaluating, or providing educational products or
services for, or to, students or educational institutions.)

e Inspectupon request and before administration or use —

1. Protected information surveys of students and surveys created by a third party;

2. Instruments used to collect personal information from students for any of the above
marketing, sales, or other distribution purposes; and

3. Instructional material used as part of the educational curriculum.

PNk wDE

These rights transfer from the parents to a student who is 18 years old or an emancipated minor under State
law.

Georgia Cyber Academy (GCA) has developed and adopted policies, in consultation with parents, regarding
these rights, as well as arrangements to protect student privacy in the administration of protected information
surveys and the collection, disclosure, or use of personal information for marketing, sales, or other distribution
purposes. GCA will directly notify parents of these policies at least annually at the start of each school

year and after any substantive changes. GCA will also directly notify, such as through U.S. Mail or email,
parents of students who are scheduled to participate in the specific activities or surveys noted below and will
provide an opportunity for the parent to opt his or her child out of participation of the specific activity or
survey. GCA will make this notification to parents at the beginning of the school year if the District has
identified the specific or approximate dates of the activities or surveys at that time. For surveys and activities
scheduled after the school year starts, parents will be provided reasonable notification of the planned activities
and surveys listed below and be provided an opportunity to opt their child out of such activities and

surveys. Parents will also be provided an opportunity to review any pertinent surveys. Following is a list of
the specific activities and surveys covered under this direct notification requirement:

e Collection, disclosure, or use of personal information collected from students for marketing, sales, or
other distribution.



e Administration of any protected information survey not funded in whole or in part by ED.
e Any non-emergency, invasive physical examination or screening as described above.

Parents who believe theiights have been violated may file a complaint with

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202



Equal Access to Public School Facilities—Boy Scouts of America Equal Access Act: No public
elementary school, public secondary school, or local educational agency that has a designated
open forum or a limited public forum and that receives funds made available from the US
Department of Education shall deny equal access or a fair opportunity to meet, or shall
discriminate against, any group officially affiliated with the Boy Scouts of America, or any other
youth group listed in Title 36 of the United States Code (as a patriotic society) that wishes to
conduct a meeting within that designated open forum or limited public forum, including denying
such access or opportunity or discriminating for reasons based on the membership or leadership
criteria or oath of allegiance to God and country of the Boy Scouts of America or of the youth
group listed in Title 36 of the United States Code (as a patriotic society). For the purposes of this
section, an elementary school or secondary school has a limited public forum whenever the
school involved grants an offering to, or opportunity for, one or more outside youth or
community groups to meet on school premises or in school facilities before or after the hours
during which attendance at the school is compulsory. Nothing in this section shall be construed
to require any school, agency, or a school served by an agency to sponsor any group officially
affiliated with the Boy Scouts of America, or any other youth group listed in Title 36 of the
United States Code (as a patriotic society). Compliance with this provision will be enforced
through rules and orders issued by the Office for Civil Rights. If the public school or agency
does not comply with the rules or orders, no funds made available through the Department of
Education shall be provided by a school that fails to comply with such rules or orders or to any
agency or school served by an agency that fails to comply with such rules or orders (P.L. 114-95,
Section 8525).



GEORGIA CYBER ACADEMY

ELEMENTARY SCHOOL HANDBOOK ADDENDUM
(Updated: December 4 2017

ELEMENTARY SCHOOL

ENGAGE, EMPOWER, EXCEL

This handbook sets forth general guidance for parents and students enrolled in the Georgia Cyber
Academy Elementary School. Georgia Cyber Academy is a charter school and is subject to the rules and
regulations of all Georgia public schools. The charter school guidelines for Georgia Cyber Academy are
available online at http://public.doe.k12.ga.us. A copy of the District handbook is posted on the Georgia
Cyber Academy Online School (OLS) and school website at http://www.gacyber.org. Welcome to
Georgia Cyber Academy!

WELCOME LETTER FROM PRINCIPAL



Dear Georgia Cyber Academy Elementary School Family:

Welcome to the 2017-2018 school year. At Georgia Cyber Academy Elementary School, we are focused
on student achievement and building a strong community among our staff, students, and learning
coaches/parents.

On behalf of the entire Georgia Cyber Academy (GCA) family, welcome to the 2017-2018 school year!
GCA is Georgia’s first and largest virtual school with an enrollment of over 14,000 students! Our
Elementary school is the largest in the state and will serve approximately 5,000 students this school year.
Our school has made tremendous strides over the years and will continue to be an innovator in the field of
virtual education.

The Elementary School Handbook is an attempt to provide critical information in a single resource. Our
staff is ready to assist you in any way possible. Please contact your homeroom teacher should you have
additional questions. For more information about our school, you may visit us online at
www.gacyber.org. Make it a great day at GCA.

Sincerely,

Maria Waters, Eds.
Elementary School Principal
mwaters@gacyber.org

1745 Phoenix Blvd.

Suite 100

Atlanta, Georgia 30349

Phone: 404.334.4790

School website: www.gacyber.org

Maria Waters, Elementary School Principal Ext. 212
mwaters@gacyber.org
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Ingrid Bailey, Assistant Administrator, Academics
ibailey@gacyber.org
Ext. 930

Trina Weaver, Assistant Administrator, Operations
tweaver@gacyber.org
Ext. 510

Holly Witcher, Assistant Administrator, Special
Programs

hwitcher@gacyber.org

Ext. 412

Daniel Keiger, School Achievement and Data
Coordinator

dkeiger@gacyber.org

Ext. 2673

Lauren Holmes, Special Education Lead Teacher
Iholmes@gacyber.org
Ext. 304

Hillary Roebuck, Special Education Lead Teacher
hroebuck@gacyber.org
Ext. 386

Taylor Loyd, Kindergarten Lead Teacher
tloyd@gacyber.org
Ext. 2166

Lauren Bray, 1% Grade Lead Teacher
Ibray@gacyber.org
Ext. 313

Elizabeth Rose, 2" Grade Lead Teacher
erose@gacyber.org
Ext. 387

Aleks Berry, 3" Grade Lead Teacher
aberry@gacyber.org
Ext. 308

Julia West, 3 Grade Lead Teacher
jwest@gacyber.org

Ext. 407

Amy Morgan, 4" Grade Lead Teacher
amymorgan@gacyber.org
Ext. 821

Stacey Porter, 4" Grade Lead Teacher
sporter@gacyber.org
Ext. 381

Stacy Clendenen, 5" Grade Lead Teacher
sclendenen@gacyber.org
Ext. 1021

Janet Wheeler, 51" Grade Lead Teacher
jwheeler@gacyber.org
Ext. 409

Kelly Collins, Elementary Counselor
kcollins@gacyber.org
Ext. 626

Kim Boyd, ES Lead Family Academic Support
Liaison

kboyd@gacyber.org

Ext 640

Rebekah Cooper, ALP District Coordinator
Rcooper@gacyber.org

Roxane Day, ES 504-SST Coordinator
rday@agacyber.org
Ext. 436

Barbara Stevens, ES Family Resource Coordinator
bstevens@gacyber.org
Ext. 971

Kristy Howard, ES Family Engagement Coordinator
khoward@gacyber.org
Ext. 1098
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August 14, 2017

August 14 — 25, 2017

August 14- September 22, 2017
September 4, 2017

September 18 — 22, 2017
October 9, 2017

October 30 — November 3, 2017
November 5, 2017

November 20 - 24, 2017
December 5, 2017

December 11 — 15, 2017
December 11 — 15, 2017
December 19, 2017

December 21, 2017 - January 2, 2018
January 3, 2018

January 4, 2018

January 15, 2018

January 19, 2018

February 9, 2018

February 19, 2018

March 11, 2018

March 19 — 23, 2018

April 2 - 6, 2018

April 16 - 19, 2018

April 23 - 27, 2018

April 30-May 11, 2018

May 14-18, 2018

April 30 - May 4, 2018

May 25, 2018

First Day of School

Pre-Assessments

Instructional Cycle 1

Labor Day (GCA Holiday)

NWEA Map Assessment (K-5)

Columbus Day (GCA Holiday)

Interim Assessments (3-5)

Daylight Savings Time

Thanksgiving Break (GCA Holiday)

Staff Professional Development*

NWEA Map Assessments (K-5)

Winter End of Course (EOC) Georgia Milestones
End of First Semester

Winter Break (GCA Holiday)

Staff Professional Development (Student Holiday)
Beginning of Second Semester

Martin Luther King Jr. Day (GCA Holiday)

First Semester Report Card Available in Infinite Campus
5% Grade Career Portfolio Due

President’s Day (GCA Holiday)

Daylight Savings Time

Interim Assessments (3-5)

Spring Break (GCA Holiday)

Staff Professional Development*

Georgia Milestones End of Grade (EOG)*
NWEA Map Assessments (K-5)

Summative Assessment

Georgia Milestones End of Course (EOC)*

Last Day of School

*Whenteachers are out of the office for outings, professional development, state testing, or any other
event for which there has been prior notice, students are to follow the instructional schedule that is
provided on their Monthly Instructional Calendar (MIC)



The purpose of this section is to set expectations for GCA parents. Students’ success is a primary goal of
GCA and that can only be achieved if you, the parent, are successful. It is important that learning coaches
of GCA children understand and agree with the following requirements:

I understand that my student is enrolled in a public school with attendance requirements that | am
expected to mee$tate requirement is 180 days per year, with a minimum of between 4 % -5 % hours per
day depending on my child’s grade level. I understand that attendances and absences (excused and
unexcused) are recorded for state reporting purposes and become part of the student’s permanent record.

If a student misses a school day, then they are required to make up the missed time within the attendance
window. The parent will be informed of the attendance window and will be notified before the window
closes. It is my responsibility as a Learning Coach to log attendance daily. Students who have poor
attendance (insufficient hours recorded over time in the system) are considered excessively absent and

may be withdrawn from GCA. (Please see the Instructional Time section of the Parent/Student Handbook
for more information)

| understand that the minimum attendance requirement is 4%4% hours per day; however, to be
successful at GCA, students may require additional time beyond the minimum requireitfient.
additional time is required this will be communicated by the student’s Homeroom Teacher.

| understand that daily attendance must be confirmed and entered by an adult.

| understand that the Learning Coach and the Student are expected to log int®tte (online school)
each scheduled school calendar day.

I understand that my elementary school student needs to follow the Monthly Instructional Calendar
(MIC) for their coursework responsibilitiesMy elementary school student is NOT to follow the Daily
Plan in the Online School (OLSjor coursework responsibilities.

| accept the responsibility to supervise my student in using the K12 curriculum and GA Performance
Standards Any other work accomplished by the student is supplemental to, and not in place of, the
K12/GCA curriculum lessons. GCA does not consider it acceptable to leave a student home alone or
unsupervised all day to complete coursework. I am expected to follow the guidance and support of GCA
faculty and staff in implementing the K12/GCA program with my student. Additionally, | understand that

I need to be available to assist my student with daily student lessons, course work, and ensure active
participation in class connect sessions during school operating hours.

| understand and agree thattudent progress is an expected part of the GCA program, in addition to
the attendance hours loggedeachers will review progress and consider other factors, including parental
input, when making student advancement decisions. Promotion is based on progress achievement, and
verification of work completed, not simply attendance.

| understand that public school enrollment includes participation in the required state testing program
and | agree to provide/secure transportation to and from testing whercuos. My child will fully
participate in all testing at his/her grade level.

I understand that | am required to participate in
teacher(s) and that | will be asked to submit work assignments regul&xdyderstand that Georgia
Cyber Academy staff is available on school days between the hours 8:00 am to 4:00 pm. GCA staff will



be available for contact during these hours. | will ensure that a working number is on file with the school
so that GCA may reach me when needed.

I understand that it is my responsibility to secure an Internet Service Provider and a working
computer.lt is highly recommended that a broadband connection be used instead of dial up. Refer to the
school policy as described in the district handbook.

I understand that GCA is a fultime publicschool program, and my student may not be enrolled in
any other fulktime or parttime public, private, religious or charter school.

I understand and agree that my child will review the contentshed Acceptable Use Guidelines and
Student Code of Conduct in the GCA District Handbook.

I have reviewed the GCA District Handbook and the GCA Elementary School Handbook Addendum. |
understand the procedures and policies of GCA.



The OLS is your main point of entry into the online schooling environment. Learning Coaches log in with
their Learning Coach Account to access lesson guides, check student progress and log daily attendance.
Students log in with their Student Account to access and complete assignments issued on the Monthly
Instructional Calendar, access their student email, and to attend their classes in the Class Connect
Schedule.

A software application for that provides a convenient and reliable way to access your Class Connect
sessions and recordings. Because the initial download may take some time, we recommend installing the
Launcher at least one day before scheduled sessions. Visit the Blackboard Collaborate Launcher for Class
Connect K12 Help Topic for download links and more information.

An online collaboration tool available to teachers and students, which allows for synchronous class
meetings where both can participate in two-way audio, text messaging, a shared whiteboard, polling, and
more. This is the virtual classroom where students will interact with their teachers and participate with
live instruction. All classes are recorded if students cannot attend live or need to review the lesson.
Recordings are available in the Class Connect Schedule of the Online School (OLS) on the date the class
occurred.

The Monthly Instructional Calendar outlines all student required assignments and assessments for the
month in all content areas (Math, Language Arts, Science, and Social Studies). Elementary school
students are only to complete assignments on the MIC, NOT the Daily Plan in the Online School (OLS).

Content area small group WIN (What | Need) sessions (Math WIN, ELA WIN, SS, WIN, and Science
WIN) target specific topics and standards in areas that data has shown students need additional review.
This data is collected from student assessments. In the session, the standards which need additional
review will be presented in a new way to provide specific instruction for students to gain understanding.

Attendance to these sessions are required if they are on your student’s Class Connect Schedule in the
Online School (OLS).

Homeroom WIN sessions are an opportunity for the student to work directly with their homeroom teacher
in a multitude of areas to help student be successful in their academics. Attendance to these sessions are
required.

Raise My Grade Sessions are targeted to 2" — 5" grade students who are failing or missing assignments.
The session is scheduled by the homeroom teacher and is provided as an opportunity to work with your
teacher to raise your grade. The sessions may review MIC lessons, testing platform assignments, OLS
assignments, etc. In this session, the student and teacher may work together to develop an actionable
Teacher Support Plan (TSP) to get the student on track. Attendance to these sessions are required if they
are on your student’s Class Connect Schedule in the Online School (OLS).


https://www.help.k12.com/s/article/ka9U00000004Ck2IAE/Blackboard-Collaborate-Launcher-for-Class-Connect
https://www.help.k12.com/s/article/ka9U00000004Ck2IAE/Blackboard-Collaborate-Launcher-for-Class-Connect

Portfolios are teacher created assignments that help inform student learning in English Language Arts
(ELA) and Math over the course of the school year. Student’s homeroom teacher will discuss assignments
during their class connect sessions before they are sent to students. Portfolios are graded with teacher
feedback.
e Kindergarten: 4 assignments
0 2 ELA and 2 Math assignments used to inform the GKIDS assessment which is a part of a

student’s permanent grade. More information on GKIDS can be found here: GADOE GKIDS
e 1%t Grade: 2 Math and 1 ELA assignments
e 2"grade: 2 Math assignments

Georgia HB 713 mandates a minimum course of study in career education for grades K-5. To support
teachers in fulfilling these requirements, grade specific career awareness lessons were developed to assist
students with career awareness. Career Awareness sessions are held during Class Connects sessions and
recorded for each grade level in grades K-5. Lessons will assist elementary students with:

e Developing a sense of self and areas of interest

e Developing and acquiring positive attitudes

e Developing a sense of connection between careers and academics

The 5th grade portfolio has been developed as a culminating learning activity to assist students with
developing career awareness. It provides students the opportunity to conduct research and to present
information about a career that interests them or a career which they want to learn more.


http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Assessment/Pages/GKIDS.aspx

Infinite Campus will be used for final grade reporting, transcripts and Individualized Learning Plan (ILP)
data. Parents can access the Infinite Campus Parent Portal by following the directions to create an
account. Contact the homeroom teacher should you need assistance.

How to access the Parent Portal of Infinite Campus:

Video Directions

Print Directions

Log In Screen

Our mission is to provide an exemplary individualized and engaging educational experience for all
students by incorporating school and community/family partnerships coupled with a rigorous curriculum
within a data-driven and student-centered instructional model. Student success will be measured by valid
and reliable assessment data and continued institutional growth within the academic community.

School grading structure encompasses multiple methods of learning that can include (are not limited to)
student assessments in online school, teacher-graded assignments, interim assessments, and participation.

Physical Education (PE) and Health are lead through Learning Coach instruction. Homeroom teachers can
provide PE and Heath suggestions. Learning Coach logs the hours spent for PE and Health. The
Homeroom Teacher uses attendance to enter grades into the gradebook.

60 hours by May 25th
Mid-year enrollees- 30 hours by May 25th

30 hours by May 25th
Mid-year enrollees- 15 hours by May 25"

Elementary electives are Learning Coach lead and non-graded courses

Students are graded for mastery of specific standards every 9 weeks. Although students have the school
year to show mastery of standards, Monthly Instructional Calendar (MIC) assignments are expected to be
completed in the month assigned.

Level 1: Beginning
Level 2: Developing
Level 3: Proficient
Level 4: Distinguished
C: Complete

I: Incomplete

Missing or late MIC assignments will be graded as Level 1 (Beginning) until completed. If any MIC
assignments are not completed by the last day of the school year, the student will receive a Level 1
(Beginning) for that standard. Failure to complete MIC assignments may result in a grade of “Fail” for


https://www.powtoon.com/online-presentation/fo0dTP1wVNP/infinite-campus-instructions-gca/?mode=movie#/
http://www.gacyber.org/uploads/1/0/2/0/10208267/infinite_campus_portal_directions_2015-2016.pdf
https://gacyber.infinitecampus.org/campus/portal/gacyber.jsp?status=login

that content area for the school year. Grades of Pass or Fail for ELA, Math, Social Studies, Science,
Health and PE are reported to the Georgia Department of Education at the end of the school year.

Content Grades- updated by content teacher

CT team: SpEd Teachers will update grades For students in 9 roster
GenEd Teachers will update grades for students in 0 and A rasters

Maonthly MIC Course Assignments [Portfolios, TODs,

Teacher Created Azsignments) 455
MIC OLS Assignments 455
MIC Azsezzments [MAP, PrefPost. and Benchmarks) 0z

Adwvisement Grades- updated by homercom teacher
Letter to the teacher
Handbook Survey
CFO
Compact Survey
OIEELS
Open House
Orientations
EOS Confirmation
Sth Grade Career Partfalic

Health Grades- updated by hemercom teacher
15 howrs by the end of the semester
30hours by the end of the year
PE Grades updated by homeroom teacher
30 hours by the end of the semester
E0 hours by the end of the vear

90-100 A

80-89 B

70-79C

50-69 F

Grades above 70% are considered passing grades

MIC OLS Assignments — If not completed by the end of each cycle, a 0 will be earned.
Monthly MIC Course Assignments — If not completed by the end of each cycle, a 0 will be earned.
Pre-assessment- After the end of the semester, the grade will be a 0 if not completed.

Assessments not completed by due date, a 0 will be earned. Assessments are an important part of our
instructional plan throughout the year. Results from these assessments give us information of which
standards have been mastered and which ones need to be reviewed. For this reason, these assessments are
time sensitive and need to be completed during the assigned dates.



There are many opportunities for elementary students to participate in the counseling program through
grade specific career awareness sessions, character education assemblies, and small group or individual
support sessions. Counseling also provides student support through such issues as grief and loss or
bullying, etc.

Goal of the FRC is to provide social support, emotional support, and resources to provide holistic
educational support for the student and the family. Family Resource Coordinator (FRC) assists the student
and the family experiencing critical, non-academic issues that may require outside or community

support. The FRC will serve as the liaison between home, school, and community by identifying and
linking the family to the necessary resources.

FECs are liaisons between the teachers, staff and the community, working with all departments at GCA to
provide the best support to Learning Coaches to meet high academic standards as a part of the GCA
Parent and Family Engagement Policy. The vision for Family Engagement is to facilitate all parents and
Learning Coaches toward becoming active partners in the education of their child, to feel supported and
empowered by GCA staff, and be connected to other GCA families and the GCA community to guide
their child toward academic success.

Kindergarten — 5" grade academic resources can found under the Elementary School tab on the
gacyber.org website and is also at this link: http://www.gacyber.org/elementary-school.html. Grade level
specific resources will be available on Kindergarten-5" grade’s individual web pages.

GCA Resource Room provides families with useful, interesting, inspiring and engaging supplemental
educational content. The resource room hosts over 50 different boards including grade level content,
counseling resources, special education, typing, work spaces, and much more. The GCA Resource Room
can be found at: https://www.pinterest.com/gcaresourceroom/



http://www.gacyber.org/elementary-school.html
https://www.pinterest.com/gcaresourceroom/

GEORGIA CYBER ACADEMY

MIDDLE SCHOOL HANDBOOK ADDENDUM
(Updated: July 10, 2017)

This handbook sets forth general guidance for parents and students enrolled in the Georgia Cyber
Academy Middle School. Georgia Cyber Academy is a charter school and is subject to the rules and
regulations of all Georgia public schools. The charter school guidelines for Georgia Cyber Academy are
available online at http://public.doe.k12.ga.us. A copy of the District handbook is posted on the Georgia
Cyber Academy Online School (OLS) and school website at http://www.gacyber.org . Welcome to
Georgia Cyber Academy!



http://www.gacyber.org/

Dear Georgia Cyber Academy Middle School Family,

Welcome to the 2017-2018 school year. At Georgia Cyber Academy Middle School, we are focused on
student achievement and building a strong community among our staff, students, and learning
coaches/parents as noted on our motto of rigor, relevance, relationships...every student, every teacher,
every day. This year we will “RISE UP” to succeed!

GCA is Georgia’s first and largest virtual school with an enrollment of over 14,000 students! Our Middle
school is the largest in the state and will serve approximately 4,300 students this school year. Our school
has made tremendous strides over the years and will continue to be an innovator in the field of virtual
education.

The Middle School Handbook is an attempt to provide critical information in a single resource. Our staff
is ready to assist you in any way possible. Please contact the homeroom teacher should you have
questions. For more information about our school, you may visit us online at http://www.gacyber.org/ms-
home.html

Let’s have a great year and RISE UP to do what it takes to be successful!

Rosie Lowndes

Middle School Principal

rlowndes@gacyber.org

1745 PHOENIX BLVD

Suite 100

Atlanta, Georgia 30349

Phone: 404.334.4790

School website: www.gacyber.org



http://www.gacyber.org/ms-home.html
http://www.gacyber.org/ms-home.html
mailto:rlowndes@gacyber.org
http://www.gacyber.org/

MIDDLE SCHOOL ADMINISTRATIVE DIRECTORY
404-334-4790 — Ext 211 — General Middle School Voice Mail
Your homeroom and/or content teachers are your best point of contacts

Rosie Lowndes

Middle School Principal
Ext 472
rlowndes@gacyber.org

Alicia Kelley

Assistant Administrator —
Special Programs

Ext 462
akelley@gacyber.org

Michelle Blackwell
Assistant Administrator -
Systems

Ext 421
mblackwell@gacyber.org

Gentry Lowe

Assistant Administrator —
Academics

Ext 471
glowe@gacyber.org

Dana Barrett

6th Grade Lead

Ext 417
dbarrett@gacyber.org

Whittney Moody

6th Grade Lead

Ext 483
wmoody@gacyber.org

Adrienne Rhoads

7" Grade Lead

Ext 494
arhoads@gacyber.org

Jennifer Harper

7th Grade Lead

Ext 452
jharper@gacyber.org

Ginny Weaver

7th Grade Lead

Ext 511
gweaver@gacyber.org

Misty Kerr

8" Grade Lead

Ext 506
mkerr@gacyber.org

Kim Lockhart

8th grade Lead

Ext 742
klockhart@gacyber.org

Kristi Jackson

8th Grade Lead

Ext 469
kjackson@gacyber.org

Shani Wilson

Special Education Lead
Ext 828
swilson@gacyber.org

Kelly Thomas

Special Education Lead
Ext 503
kthomas@gacyber.org

Cassie Snow

Special Education Lead
Ext 996
csnow@gacyber.org

Anna Wells Nesbit
Counselor

Ext 2646
anesbit@gacyber.org

Sherene Mueller
FASL Lead

Ext 660
smueller@gacyber.org

Kelly Brooks

Math Chairperson
Ext 984
kbrooks@gacyber.org

Korri Ray

Language Arts Chairperson
Ext 493

kray@gacyber.org

Charissa Ondovic

Social Studies Chairperson
Ext 953
condovic@gacyber.org

Michelle Stalions
Science Chairperson
Ext 2272
mstalions@gacyber.org

Veronica Okpani
Family Engagement
Coordinator

Ext 663
vokpani@agacyber.org
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July 17

July 24

August 10
August 14

TBA

August 21 — 25
September 4
September 5
September 7
September 19 — 29
October 2
October 2
October 9
October 10 - 17
October 18
October 24 - 25
November 5
November 20 — 24
TBA

December 4
December 6
December 7
December 6 - 13
December 14
December 19
December 20
December 21 — January 3
January 3
January 4
January 4
January 5
January 11
January 19
February 1
February 7 — 12
February 13
February 19
March 2

March 11

March 13 — 14
March 22

March 23 — 30
March 28

April 2 - 6

April 9 -20
April 16 — 19
April 23 7 27 (391 8M)

April 30 i May 4 (High School)

TBA

May 7

May 25

May 25

May 30

May 30 — 31
May 29 — June 4
Week of June 11

Leadership returns to work

First Day of School for all GCA staff

Virtual Open House — 6:30 — 8:00 (Link will be provided by HR teacher)
First Day of School Returning Students and Class Connect begin

MAP assessment for ELA/Math/SCI — All students

Pretests administered in Class Connects

Labor Day — School Holiday for teachers and students

Content WINS and Learner Conferences begin

Club Open House — 3:00 — 4:00 GCA Event Calendar link

MAP Testing — ELA, SCI, Math — 6™ — 81" - Virtual

Complete GCIS assignment(s) — Shared by Social Studies teacher
Benchmark study guides are shared

Columbus Day — School holiday for teachers and students

Benchmark Assessment #1 (opens at 8 AM; closes on 10/17- 8 AM)
Student accounts will be locked if benchmark(s) not completed

Virtual Staff Professional Development (8:30 — 12:30) — No live CCs
Daylight Savings Time

Winter break for all students/staff

MAP assessment for ELA/Math/SCI — All students

Benchmark #2 study guides shared

Special Programs Staff Professional Development

Staff Professional Development (No Live CCs)

Benchmark Test #2 (opens at 8 AM; closes on 12/13- 8 AM)

Student accounts will be locked if benchmark(s) not completed

End of First Semester (all student work due by 4 PM)

Teacher Work Day/Student holiday

Winter Break — Students

Teacher Work Day/Student holiday

Students return to school

Beginning of Second Semester

ACCESS for ELL Begins

First Semester Report Card available in Infinite Campus

1t semester virtual Honor Roll Assembly (will receive invitation from HR teacher)
Benchmark #3 Study Guides shared

Benchmark Test #3 (opens at 8 AM; closes on 2/12- 8 AM)

Student accounts will be locked if benchmark(s) not completed
President’s Day — Teacher/Student holiday

1% round of retention warning letters emailed

Daylight Savings Time

Virtual Staff Professional Development (8:30 — 12:30) — No live CCs
ACCESS for ELL Ends

Benchmark Test #4 - CUMULATIVE (opens at 8 AM; closes on 3/30 - 8 AM)
2" round of retention warning letters emailed

Spring Break

End of Grade Review Sessions held during CCs

Staff Professional Development* (teachers report one day)

Georgia Milestones End of Grade (EOG) Face to Face at testg site
Georgia Milestones End of Course (EOC) Face to Face at testing site
MAP assessment for ELA/Math/SCI — All students

Class Connects/Learner Conferences resume

2" semester virtual Honor Roll Assembly (will receive invitation from HR teacher)
Last Day of School (all student work due by 4:00 PM)

Final report cards are available in Infinite Campus

LCs are emailed of retention decisions

Virtual retention appeal meetings are held

Final report cards are mailed to families

*When teachers are out of the office for holidays, outings, professional development, state testing, or any other big@ntHeraxhas been
prior notice, stdents are to follow the instructional schedule that is provided through the OMS, Online School assignments, and any other
assignments that are provided by the teachers.


http://www.gacyber.org/gca-events-calendar.html

The purpose of this section is to set expectations for GCA parents. Students’ success is a primary goal of
GCA and that can only be achieved if you, the parent, are successful. To that end it is important that
parents of GCA students understand and agree with the following curricular and attendance requirements:
I understand that my student is enrolled in a public school with attendance requirements that | am
expected to meet.
The state requirement is 180 days per year, a minimum of 4 % -5 % hours per day depending on my
child’s grade level and proficiency level (Please see the Instructional Time section of the
Parent/Student Handbook for more information) and those days must be completed by the last day of
school. Students who have poor attendance (insufficient hours recorded over time in the system) are
considered excessively absent and may be withdrawn from GCA.
I accept the responsibility to supervise my student in using the K12 curriculum and Common Core GA
Performance Standards.
Any other work accomplished by the student is supplemental to, and not in place of, the
K12/GCA curriculum lessons. GCA does not consider it acceptable to leave a student home alone
or unsupervised all day to complete coursework. | am expected to follow the guidance and
support of GCA faculty and staff in implementing the K12/GCA program with my student.
I understand and agree that student progress is an expected part of the GCA program, in addition to the
attendance hours logged.
Teachers will review progress and consider other factors, including parental input, when making
student advancement decisions. Promotion is based on progress achievement, and verification of
work completed, not simply attendance.
I understand that daily attendance must be confirmed and entered by an adult.
I understand that public school enrollment includes participation in the required state testing program and
I agree to provide transportation to/from testing when it occurs.
My child will fully participate in all testing at his/her grade level.
I understand that | am required to participate in scheduled conferences with my student’s teacher(s) and
that my student will be asked to submit work assignments regularly.
I understand that it is my responsibility to secure an Internet Service Provider. | will be reimbursed (if
applicable) according to the school policy as described in the district handbook.
I understand that GCA is a full-time public school program, and that my student may not be enrolled in
any other full-time or part-time public, private, religious or charter school.
I understand and agree that my child will review the contents of the Acceptable Use Guidelines and
Student Code of Conduct.
I have reviewed the GCA District Handbook and the GCA Middle School Handbook Addendum. |
understand the procedures and policies of GCA.



The K2 Online Middle School empowers students to manage their time and stay on top of their
assignments:
o  Students will experience a state-of-the-art online classroom featuring a school homepage
with everything they need to be successful, right at their fingertips
e Powerful school calendars, class plans, and news allow schools and teachers to share
important dates and information and help students know what they should be working on
each day.
e A variety of built-in and easy-to-access progress tools that help students know where they
are in courses, how they're doing, and what they need to focus on to be successful.
- Click here to view a video about the Online Middle School.

As a member of a public school, all absences must be approved by your homeroom teacher. Students may
not miss more than 10 days of school. If a student is absent on a school day and does not log attendance
and record completed assignments, it is the student and learning coach’s responsibility to complete all
missed work upon his/her return to school. If a student is absent on a project due date, the excused
absence must be classified as an excused absence to avoid a late assignment point deduction. It is also
recommended that the student and learning coach consult the teacher to be sure progress goals are up to
date and on track for the school year. It is a learning coach’s responsibility to log in attendance each day.
Not logging in attendance consistently will result in truancy issues.
STATE LAWS require MS students to complete:
0 990 hours per year
A MINIMUM 5.5 hours per day in Academic subjects
A 30 minutes per day in PE, Health, supplemental etc.
0 180 Days (If a student is absent, email your teacher a Dr.’s note.)
0 60 Hours of PE (Planned by LC)
0 30 Hours of Health (Planned by LC)

Due to the complexity of middle school concepts, it is imperative that students attend Live Class Connect
sessions consistently. Recordings are also provided of each live class. Without the direct instruction and
concept reinforcement from a content teacher, it is difficult for students to master middle school concepts.
Teachers will also provide recordings, virtual labs, and other virtual reinforcement to help students
understand the middle school concepts.

Advisements are areas that are required and are graded based on completion. For example, MAP
assessment completion and conference attendance.

An online collaboration tool available to teachers and students, which allows for synchronous class
meetings where both can participate in two-way audio, text messaging, a shared whiteboard, polling, and
more.

A software application for that provides a convenient and reliable way to access your Class Connect
sessions and recordings. Because the initial download may take some time, we recommend that you
install the Launcher at least one day before scheduled sessions. Access BBC Launcher instructions here:
Windows/Mac OS X



https://www.powtoon.com/online-presentation/cYRQpR34iiE/gca-online-middle-school/?mode=movie
https://drive.google.com/file/d/0B2WNAbW35sCJM3Jja09WQkR0VlE/view?usp=sharing
https://drive.google.com/file/d/0B2WNAbW35sCJNVprZmM2dmFuM2M/view?usp=sharing
https://drive.google.com/file/d/0B2WNAbW35sCJNVprZmM2dmFuM2M/view?usp=sharing
https://drive.google.com/file/d/0B2WNAbW35sCJNVprZmM2dmFuM2M/view?usp=sharing

The BRIDGE (Building Resourceful Individuals to Develop Georgia’s Economy) Act, House Bill 400,
was signed into law May 2010 to create an atmosphere motivating middle- and high-school students to
learn because they see the relevance of education to their dreams and future plans. The implementation
of the BRIDGE Act provides middle- and high-school students with career counseling and regularly-
scheduled advisement to choose a focused plan of study.

Live, small group or 1:1 help sessions taught using Blackboard Collaborate. What | Need (W.I.N) and
Learner Conference sessions are designed to provide students with additional practice, specific standards
based feedback and/or general content/platform assistance. It is crucial for students to attend when they
are invited. Please contact Content Teacher or Homeroom Teacher if rescheduling needs to occur.



GCA students are required to attend state required testing. All students in grades 3-8 will take the
Georgia Milestones End Of Grade in April. 6" and 7™ graders will only take Language Arts and Math
Milestones. 8™ graders will take Language Arts, Math, Science, and Social Studies Milestones. If a
student does not attend required testing (with exception of a medical excuse), the student may be
withdrawn from GCA.

GCA students have access to Internet-based resources to prepare for state mandated testing. These
include: Course work, USA Test Prep, and other resources.

Infinite Campus is used for mid-semester and final grade reporting, transcript and Individualized Learning
Plan (ILP) data. Parents can access the Infinite Campus parent portal by following these directions to
create an account. You can also view this helpful step-by-step video. Contact the homeroom teacher
should you need assistance.

A six-week instructional window that ends with an Benchmark assessment. Benchmark assessments will
be administered during the following windows. Please note that accounts will be locked if assessments are
not complete by the scheduled windows below:

e #1 - October 10-17, 2017

e #2 — December 6-13, 2017

o #3—February 7-14, 2018

e #4 — March 23-30, 2018 - CUMULATIVE

Each team will provide a syllabus containing all content area information.

Benchmark tests will be required in each content area. Exams will be standards-based and cover content
taught and practiced through the Class Connect sessions and within the course. These can be found in
USA Test Prep and should be completed in the assigned time. Teachers may also assign tickets out the
door or mini assessments during class.

Students will also be given short response and/or extended writing pieces to which they will be graded in

each of their courses.

Consistent and steady use of USA Test Prep in all subject areas is a critical component in preparing for the
End of Grade Testing. It will also provide frequent feedback for both the parent and teacher on how well
the student is mastering the Georgia Performance Standards. USA Test Prep is also used for interim
assessments for the content areas. Teachers will provide the instructions to accessing these assignments
via the Class Connect classrooms and school email. Pre-tests will also be assigned for each content.

Students will follow the Instructional Plan provided by their content teacher within our platform - Online

Middle School (OMS).


https://drive.google.com/file/d/0B2WNAbW35sCJS091MUN6VVVrMzA/view?usp=sharing
https://drive.google.com/file/d/0B2WNAbW35sCJS091MUN6VVVrMzA/view?usp=sharing
https://www.powtoon.com/online-presentation/fo0dTP1wVNP/infinite-campus-instructions-gca/?mode=movie

Final grades are reported numerically based on the following grading scale:
- A 90-100

-B 80-89
.C 70-79
- F 69 and below

are updated each Friday on a rotational basis of assignments.
During September, October, December, March, April and May, our data coach will email learning

coaches their student’s current academic standing. If you have any questions regarding your student’s
grades, please email the content teacher(s).

All assignments/progress should be completed within the allotted time to meet progress and performance
goals. 1st semester work is due by December 19, 2017 — 4 PM and 2™ semester work is due by May 25,

2018 — 4 PM. Missing assignments may be accepted late at the discretion of the teacher. More details will
be shared in the syllabus.



Teachers regularly contact students and learning coaches via email to communicate important
information related to student progress. Students and learning coaches should check email several times
throughout the day with a minimum of twice per day (1 time in the morning and 1 time before logging
off.)

A survey used to identify resources and supports which students may need during high school
matriculation. During the welcome call from your student’s homeroom teacher you will be asked a series
of questions to complete this query.

Regular individual or group conferences with student’s homeroom teacher to provide support in areas
such as: progress, class attendance, grades, areas of growth, etc.

The Strong Start program is required for all new Georgia Cyber Academy families. The
purpose of the Strong Start program is to help families get started and be successful with
their virtual school experience. For more information, visit the Strong Start  website:

gca.k12start.com

A collaborative planning experience between students, learning coaches and homeroom teachers working
together as a team. The team charts student progress toward academic goals, monitors progress toward
graduation, and determines the resources and tools needed for a successful middle school experience.

If you intend to withdraw, please fill out the Parental Notice of Student Intent to Withdraw
form and email your homeroom teacher the name of the receiving school and the reason
for the withdrawal. Your homeroom teacher will assist you with the process.



http://gca.k12start.com/
http://gca.k12start.com/faqs/
http://gca.k12start.com/
https://na2.docusign.net/Signing/?insession=1&ti=bdb381f43c6d446fbfb604dce9d114c3
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This handbook sets forth general guidance for parents and students enrolled in Georgia Cyber Academy
High School. Georgia Cyber Academy is a charter school and is subject to the rules and regulations of all
Georgia public schools. The charter school guidelines for Georgia Cyber Academy are available online at
http://public.doe.k12.ga.us. A copy of the District handbook is posted on the Georgia Cyber Academy
Online School (OLS) and school website at http://www.gacyber.org. Welcome to Georgia Cyber
Academy!



Dear Georgia Cyber Academy High School Family:

Welcome to the 2017-2018 school year. At Georgia Cyber Academy High School, we are focused on
student achievement and building a strong community among our staff, students, and learning
coaches/parents.

GCA is Georgia’s first and largest virtual school with an enrollment of over 14,000 students! Our high
school is the largest in the state and will serve approximately 5,550 students this school year. Our school
has made tremendous strides over the years and will continue to be an innovator in the field of virtual
education.

The High School Handbook is an attempt to provide critical information in a single resource. Our staff is
ready to assist you in any way possible. Please contact the homeroom teacher should you have questions.
For more information about our school, you may visit us online at www.gacyber.org.

Let’s have a great year,
Aundrea Dickerson
High School Principal
adickerson@gacyber.org



http://www.gacyber.org/
mailto:adickerson@gacyber.org

The purpose of this section is to set expectations for GCA parents. Students’ success is a primary goal of
GCA and that can only be achieved if you, the parent, are successful. To that end it is important that
parents of GCA children understand and agree with the following requirements:

I understand that my student is enrolled in a public school with attendance requirements that | am
expected to meethe state requirement is 180 days per year, averaging 6 hours per day depending on my
student’s course load. T understand that attendances and absences (excused and unexcused) are recorded
for state reporting purposes and become part of the student’s permanent record. If a student misses a

school day, then they are required to make up the missed time within the attendance window. The parent
will be informed of the attendance window and will be notified before the window closes. It is my
responsibility as a Learning Coach to log attendance daily. Students who have poor attendance
(insufficient hours recorded over time in the system) are considered excessively absent and may be
withdrawn from GCA. (Please see the Instructional Time section of the Parent/Student Handbook for

more information)

| understand that GCA is a fultime public school progam, and that my student may not be enrolled
in any other fulk-time or parttime public, private, religious or charter school.

I understand that the minimum attendance requirement is 5 - 6 hours per day; however, in order to be
successful at GCA, students may require additional time beyond the minimum requirement.

I understand that daily attendance must be confirmed and entered by an adult.

| accept the responsibility to supervise my student in using tfeckirriculum and GA Performance
Standards Any other work accomplished by the student is supplemental to, and not in place of, the
K?/GCA curriculum lessons. | am expected to follow the guidance and support of GCA faculty and staff
in implementing the K!?/GCA program with my student. Additionally, | understand that I need to be
available to ensure active participation in course work and class connect sessions during school operating
hours.

| understand that public school enrollment includes participation in the required state testing program
and | agree to provide/secure transportation to and from testing when it ocauigchild will fully
participate in all testing at his/her grade level.

I understand that | am required to participate in
teacher(s) ad that | will be asked to submit work assignments regulatlynderstand that Georgia

Cyber Academy staff is available on school days between the hours 8:00 am to 4:00 pm. GCA staff will

be available for contact during these hours. | will ensure that a working number is on file with the school

so that GCA may reach me when needed.

I understand that it is my responsibility to secure an Internet Service Proviltés.highly
recommended that a broadband connection be used instead of dial up. Refer to the school policy as
described in the district handbook.

| understand and agree that my child will review the contents of the Acceptable Use Guidelines and
Student Code of Conduct in the GCA District Handbook.

I have reviewed the GCA District Handbook attte GCA Elementary School Handbook Addendum. |
understand the procedures and policies of GCA.



August 14, 2017
August 14, 2017
August 28, 2017
September 4, 2017
September 22, 2017
October 2, 2017
October 2, 2017
October 9, 2017
October 27, 2017
October 18, 2017
October 24 — 25, 2017
November 5, 2017
November 6, 2017
November 6, 2017
November 20 — 24, 2017
December 7, 2017
December 8, 2017
December 11 — 15, 2017
December 18, 2017
December 19, 2017
December 20, 2017
December 21 — 29, 2017
January 3, 2018
January 4, 2018
January 8, 2018
January 15, 2018
January 19, 2018
February 9, 2018
February 19, 2018
February 20, 2018
February 20, 2018
February 28, 2018
March 11, 2018
March 23, 2018

April 2 -6, 2018
April 9, 2018

April 9, 2018

April 16 — 19, 2018
April 23 - 27, 2018
April 30 — May 4, 2018
May 4, 2018

May 11, 2018

May 14, 2018

May 14, 2018

May 21, 2018

May 25, 2018

June 1, 2018

June 2, 2018

June 8, 2018

June 18-22, 2018

First Day of School

First Semester Pre-Tests Open

Instructional Cycle #1 Begins

Labor Day* (GCA Holiday)

Interim Assessment #1 Opens

Interim Assessment #1 Closes

Instructional Cycle #2 Begins

Columbus Day* (GCA Holiday)

Interim Assessment #2 Opens

PSAT (Preliminary SAT)

Staff Professional Development*

Daylight Savings Time

Interim Assessment #2 Closes

Instructional Cycle #3 Begins

Thanksgiving Break* (GCA Holiday)

Staff Professional Development*

Interim Assessment #3 Opens

Georgia Milestones End of Course (EOC High School)
Interim Assessment #3 Closes

End of First Semester

Teacher Work Day*

Winter Break* (GCA Holiday)

Teacher Work Day* (Student Holiday)

Beginning of Second Semester

Instructional Cycle #4 Begins

Martin Luther King Jr. Day* (GCA Holiday)

First Semester Report Card Available in Infinite Campus
Interim Assessment #4 Opens

President’s Day* (GCA Holiday)

Interim Assessment #4 Closes

Instructional Cycle #5 Begins

ASVAB (Armed Services Vocational Aptitude Battery)
Daylight Savings Time

Interim Assessment #5 Opens

Spring Break* (GCA Holiday)

Interim Assessment #5 Closes

Instructional Cycle #6 Begins

Staff Professional Development*

Georgia Milestones End of Grade (EOG Grades 3-8)*
Georgia Milestones End of Course (EOC High School)*
Interim Assessment #6 Opens (Grade 12 Only)
Interim Assessment #6 Opens

Interim Assessment #6 Closes (Grade 12 Only)
Senior Coursework Deadline

Interim Assessment #6 Closes

Last Day of School

Honor’s Day and Prom

2018 Graduation

Final Report Card Available in Infinite Campus
Georgia Milestones OG/ EOC Re-Test



Administrative Directory

Aundrea Dickerson, High School Principal
adickerson@gacyber.org
Ext. 583

Christiane Henderson, Assistant Administrator
chenderson@agacyber.org
Ext. 551

Kristin Perez, Assistant Administrator
Kperez-scott@gacyber.org
Ext. 592

Jessica O’Kelley, Assistant Administrator
jokelley@qgacyber.org
Ext. 1200

Jennifer Hale, Lead Social Studies Teacher
jhale@gacyber.org
Ext. 936

Brian Daughtry, Assistant Administrator
bdaughtry@aqgacyber.org
Ext. 762

Michael Moore, Lead Mathematics Teacher
mmoore@gacyber.org
Ext. 2235

Cathy Harper, Lead Mathematics Teacher
charper@gacyber.org
Ext. 451

Rebekah Zimmerman, Lead Physical Sciences
Teacher

rzimmerman@gacyber.org

Ext. 2082

Amy Capello, Lead Biological Sciences Teacher
acapello@gacyber.org
Ext. 520

Amber Heisler, Lead World Languages Teacher
aheisler@gacyber.org
Ext. 951

Nicole Nash, Lead CTAE Electives Teacher
nnash@gacyber.org
Ext. 584

Marlena Flesner, Special Education Instructional
Lead

mflesner@gacyber.org

Ext. 2306

Erin Martin, Special Education Instructional
Lead

emartin@gacyber.org

Ext. 987

Ashley Brand, Special Education Instructional
Lead

abrand@gacyber.org

Ext. 2176

Jill Wright, Lead English/Language Arts
Teacher

jwright@gacyber.org

Ext. 621

Jennifer Jarrell, Lead English/Language Arts
Teacher

jjarrell@gacyber.org

558

Maria Blencowe, High School Family
Engagement Coordinator
mblencowe@gacyber.org

Ext. 799



mailto:adickerson@gacyber.org
mailto:chenderson@gacyber.org
mailto:kperez-scott@gacyber.org
mailto:jokelley@gacyber.org
mailto:jhale@gacyber.org
mailto:bdaughtry@gacyber.org
mailto:mmoore@gacyber.org
mailto:charper@gacyber.org
mailto:rzimmerman@gacyber.org
mailto:acapello@gacyber.org
mailto:aheisler@gacyber.org
mailto:nnash@gacyber.org
mailto:mflesner@gacyber.org
mailto:emartin@gacyber.org
mailto:abrand@gacyber.org
mailto:jwright@gacyber.org
mailto:jjarrell@gacyber.org
mailto:mblencowe@gacyber.org

1745 Phoenix Boulevard

Atlanta GA 30349

404.334.4790

Website: http://www.gacyber.org

Website: http://www.gacyber.org/high-school.html

High School Blog: http://www.gacyber.org/hs-blog

GCA Events Calendar: http://www.gacyber.org/gca-events-calendar.html
Twitter @GCA_HS: https://twitter.com/GCA_HS

Facebook: Georgia Cyber Academy at K12

Regional Contacts: http://www.gacyber.org/regional-contacts.html

Homeroom teachers are the first line of communication for all questions and concerns.

Please make sure to review the GCA District Handbook for the full version of the attendance policy. Note that students
are expected to log in on all school days and learning coaches are expected to log attendance for all instructional time
on all 180 school days (following the school calendar). Not adhering to district level attendance guidelines may result in
students being considered truant and potentially withdrawn due to non-attendance. Visit our Attendance page for
further resources. Please follow up with your homeroom teacher if you have any questions about attendance after
carefully reading the GCA District Handbook.

Note that state testing attendance is also required for courses which have a face to face Georgia Milestones EOC. In
order to receive high school credit for EOC courses, face to face testing is mandatory. It is important to keep up with
school communications as details about testing locations and times are sent prior to the state testing windows.



http://www.gacyber.org/
http://www.gacyber.org/high-school.html
http://www.gacyber.org/hs-blog
http://www.gacyber.org/gca-events-calendar.html
https://twitter.com/GCA_HS
https://www.facebook.com/GeorgiaCyberAcademy
http://www.gacyber.org/regional-contacts.html
http://www.gacyber.org/attendance.html

Blackboard Collaborate is an online collaboration tool available to teachers and students, which allows for synchronous
class meetings where both can participate in two-way audio, text messaging, a shared whiteboard, polling, and more.

A software application for that provides a convenient and reliable way to access your Class Connect sessions and
recordings. Because the initial download may take some time, we recommend that you install the Launcher at least one
day before scheduled sessions. Visit the Blackboard Collaborate Launcher for Class Connect K** Help Topic for
download links and more information.

The K2 Online High School empowers students to manage their time and stay on top of their assignments:

o Students will experience a state-of-the-art online classroom featuring a school homepage with everything they need
to be successful, right at their fingertips

o Powerful school calendars, class plans, and news allow schools and teachers to share important dates and
information and help students know what they should be working on each day.

e A variety of built-in and easy-to-access progress tools that help students know where they are in courses, how
they're doing, and what they need to focus on to be successful

e Visit The New K*? Online High School webpage for an Overview Video, Student and Learning Coach Benefits,
Printable Feature Guides, Support Sessions, and Frequently Asked Questions

K12 provides nearly 200 high school courses designed to help each student find his or her own path, and follow it to post-
high school success—whether that's in college or in the workforce. Georgia Cyber Academy (GCA) teachers customize
K*2 courses to ensure alignment with Georgia Standards of Excellence (GSE).

Infinite Campus is used for final grade reporting, transcripts and Individualized Learning Plan (ILP) data. Parents can
access the Infinite Campus parent portal by following the directions to create an account. Contact the homeroom
teacher should you need assistance.

How to access the Portal:

Video Directions

Print Directions

Log In Screen

We at GCA want you to have the tools you need to be successful in our virtual schooling environment. Strong Start is
our onboarding program which begins your orientation to our school. The Strong Start program is required for all new
students. The purpose of the Strong Start program is to help students get started and be successful with their virtual
school experience. The program includes help with getting started, creating a schedule, progress check-ins, and tips on
how to be a successful virtual student. For more information, access the New Family Resources page on our website.



https://www.help.k12.com/s/article/ka9U00000004Ck2IAE/Blackboard-Collaborate-Launcher-for-Class-Connect
http://www.k12.com/new-online-high-school.html
http://www.k12.com/courses/high-school-courses/high-school-course-list.html
https://www.powtoon.com/online-presentation/fo0dTP1wVNP/infinite-campus-instructions-gca/?mode=movie#/
http://www.gacyber.org/uploads/1/0/2/0/10208267/infinite_campus_portal_directions_2015-2016.pdf
https://gacyber.infinitecampus.org/campus/portal/gacyber.jsp?status=login
http://www.gacyber.org/new-family-resources-click-here.html

The GCA High School Course Catalog is a listing of all courses offered for the current school year. Courses are
organized by department. Please access the course catalog from the Quick Link section of the Online High School
(OHS) to review the current course catalog including honors and Advanced Placement (AP) course options. Visit our
Academics page for more information.

Sometimes scheduling conflicts make it difficult for students to get all the credits needed to graduate on time. Georgia
Cyber Academy (GCA) uses a K2 online course to provide remedial instruction for students working towards
recovering a previously failed course. A student whom has previously failed a course may take a Credit Recovery
course to earn credit “back”. Counselors refer students for credit recovery based on the students Individualized
Learning Plan (ILP). Learning coaches and students may also request credit recovery. Please contact your child’s
guidance counselor for additional information on credit recovery. Counseling Directory:
http://www.gacyber.org/counseling-directory.html

The ILP is a collaborative planning experience between students, learning coaches and homeroom teachers. The team
charts student progress toward academic goals, monitor progress toward graduation, and determine the resources and
tools needed for a successful high school experience. After creation, the student’s ILP will be available via the Infinite

Campus portal.

Georgia’s Career Pathways provide a structure for organizing and delivering quality Career, Technical and Agricultural
Education (CTAE) programs in Georgia’s public high schools. GCA offers the following career pathways:

o Computer Science

e Marketing Management

e Web & Digital Design

e Programming

e Teaching as a Profession
Students may indicate a preference during the ILP process and on the electives survey. If interested in a career
pathway, students should provide a first, second and third choice during the scheduling process.

A list of required and elective courses the student plans to pursue to fulfill graduation requirements and postsecondary
goals. The graduation plan varies based on the year a student entered high school. Please access the Graduation
Requirements page for additional information.

The Georgia Department of Education outlines the requirements for obtaining a high school diploma from Georgia
public high schools. A total of 23 units are required to meet graduation requirements. You can find more information
about graduation requirements on our Graduation Requirements page.



http://www.gacyber.org/academics.html
http://www.gacyber.org/counseling-directory.html
https://gacyber.infinitecampus.org/campus/portal/gacyber.jsp?status=login
https://gacyber.infinitecampus.org/campus/portal/gacyber.jsp?status=login
http://www.gacyber.org/graduation-requirements.html
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In order to accommodate high school graduates across the state, Georgia Cyber Academy traditionally holds Graduation
and all relating celebrations on one weekend in the metro Atlanta area. Information regarding Honors Day, Prom, and
the Graduation Ceremony is shared with high school seniors and families beginning in October of the graduating year
with communications continuing throughout the remainder of the year. More information about graduation can be
found in the Graduation section on our website. http://www.gacyber.org > High School > Graduation

Each year, graduating students are honored for their academic achievements at the Honors Day Ceremony which is
traditionally held the Friday of Graduation Weekend.
There are three categories for honor graduates in addition to awards for Valedictorian and Salutatorian. Please contact
your counselor for specific eligibility questions for the upcoming year. The 2017 categories for Honors Graduates were:
e Summa Cum Laude: Students with a 3.75 or better academic grade point average and that earned at least two
(2) units of Advanced Placement or Dual Enrollment courses.
e Magna Cum Laude: Students who are in the top 10% of their class.
e Cum Laude: Students with a 3.75 GPA.
Our various student achievements can be found in the Graduation section of our website: http://www.gacyber.org >
High School > Graduation

A high school transcript is a record of your academic accomplishments in high schadk lists every class you took,
when you took them, the grade you received in each class, and standardized test scores. Every person enrolled in hgh
school has a high school transcriptwhich is updated as courses are completed. Please contact your counselor with
guestions regarding your high school transcript. You can also find information about requesting your transcript on our
Forms & Resources page.



http://www.gacyber.org/
http://www.gacyber.org/counseling-directory.html
http://www.gacyber.org/
http://www.gacyber.org/counseling-directory.html
http://www.gacyber.org/forms--resources.html

Our mission is to provide an exemplary individualized and engaging educational experience for all students by
incorporating school and community/family partnerships coupled with a rigorous curriculum within a data-driven and
student-centered instructional model. Student success will be measured by valid and reliable assessment data and
continued institutional growth within the academic community.

Final grades are reported numerically based on the following grading scale:

90-100 | A
80-89 B
70-79 C
50-69 F

Grades above 70% are considered passing grades. Students will earn .5 credit for each semester grade above 70%.

Grades are calculated as outlined below:

Coursework 30% Projects, labs, papers, essays, discussions, USA Test Prep
quizzes, OHS quizzes, OHS checkpoints, live student
participation, etc.

Assessments 35% Unit Tests and Interim Assessments

Semester Exam 20% First Semester- Interim Assessment 3 Second Semester-
Interim Assessment 6/ Post Test

Path to Mastery Points 15% Mastery Activities- 5 TODs or DQs per Instructional Cycle

During the year, content is grouped into six Instructional Cycles (three per semester) that are approximately six weeks
in length. Each Instructional Cycle culminates with an Interim Assessment, which is to be done during the last week in
the cycle.

Prior to Instructional Cycle 1, students will complete a pretest. Students will not be able to access content from any
Instructional Cycle until the pretest has been completed.

Each Instructional Cycle will include a variety of assignments. Assignments may include but are not limited to:
constructed responses, labs, OHS quizzes, OHS tests, discussion boards, projects, essays, research papers and USA Test
Prep assignments. Teachers will provide feedback on teacher graded work within two school days of receiving the
submission. Teachers will have up to five school days for extended writing assignments, where more time for review
and feedback are needed.

Pre-tests are mandatory as these critical assessments help teachers design learning experiences and inform instructional
groupings. Moreover, student learning objectives pre- and post- tests are a state requirement. Students will not have
access to additional coursework until assigned pre-test is completed. All students who enroll in the course will be
required to complete the pre-test. This pre-test will be entered in to the gradebook as a completion grade only. A grade
of 0% will be given as a participation grade in the OHS gradebook to all enrolled students who have not taken the
pretest within two weeks of enrollment. Students will earn a 100% participation grade as a quiz grade for completing
the pre-test within one week of enrolling in the course.



Actual Pre-test grades will be entered in Infinite Campus. Students who do not attempt the Pre-test will be given a code
according to the instructions that will be distributed at that time.

Interim Assessments (1As) are required for all courses and will be administered during Mastery Week. The 1A will open
on Friday at 8:00 AM and close the second Monday at 8:00 AM. Students will take the 1A through USA Test Prep or
the Online High School. 1A scores will be recorded in the gradebook as a summative assessment and count toward the
student’s final course average. The IA will be graded for accuracy and the student's actual score will be entered in the
assessment category of the gradebook. Any student that completes the IA will earn a minimum failing score of 50 with
a decimal denoting the original grade (example- a grade of 38 will be raised to a 50.38%).

Students who do not complete an Interim Assessment will receive a score of 0%. Unattempted IA grades will be
replaced by the final 1A of the semester. Unattempted or low Interim Assessment scores can be replaced at the
discretion of the teacher.

Assessment Opens at 8:00 AM Closes at 8:00 AM
Pretest August 14, 2017

Interim Assessment #1 September 22, 2017 October 2, 2017
Interim Assessment #2 October 27, 2017 November 6, 2017
Interim Assessment #3 December 8, 2017 December 18, 2017
Interim Assessment #4 February 9, 2018 February 20, 2018
Interim Assessment #5 March 23, 2018 April 9, 2018
Interim Assessment #6 (Seniors) May 4, 2018 May 14, 2018
Interim Assessment #6 (Grades 9-11) May 11, 2018 May 21, 2018

Students who receive accommodations will receive appropriate time allowances.

The Paths to Mastery is an engagement framework that encourages students to stay on pace in their coursework and
engage in standards based activities and discussions (Mastery Activities) with their peers and teachers.

Step 1: Student must complete all required assignments and the Interim Assessment by the end of Mastery Week in
order to be eligible to move on to Step 2 evaluation.

Step 2:

Student must attend at least 5 Live Whole Group, New Content Class Connect Sessions per Instructional Cycle.
Students will demonstrate their engagement and mastery by completing a Mastery Activity. Time to complete the
Mastery Activity will be provided to students during the Live Class Connect session.

_Or_

The student will watch at least 5 Whole Group, New Content Class Connect session recordings per Instructional
Cycle and demonstrate understanding through completing a Mastery Activity. Students will have until the end of
Mastery Week to submit all Mastery Activities.

The semester midpoint. Cumulative course mid-term averages will be posted in Infinite Campus for student &
Learning Coach review for mid-semester one on October 14th and mid-semester two on March 17", Mid-semester
grades are not reported on the final transcript.



The midpoint of the school year marks the end of Semester 1 and the end of the school year marks the end of Semester
2. The grades at the end of EACH semester are reported on the student’s final transcript. First semester ends
December 19" and second semester ends May 25", Grades at the end of the first semester are reported on the first
semester report card. Grades at the end of the second semester are reported on the second semester report card.



GCA High School courses are designed to ensure that every standard is presented, practiced, and assessed in the OHS
and USA Test Prep. Teachers utilize live sessions to introduce information and skills with the goal of helping students
to achieve a greater depth of knowledge.

To accomplish effective Synchronous Instruction, GCA High School teacher will incorporate the following into their
live sessions:
e Teachers will use a variety of instructional strategies to build interactive learning experiences for students.
e Teachers will utilize planned questions and prompts to help students engage with the content on a more
meaningful level.
e Teachers will equip and motivate students to ask questions that go beyond basic comprehension and bring them
to greater depth of knowledge.
o Teachers will engage students through an anticipatory set that builds on previous knowledge/ experiences and
motivates students for learning.
e Teachers will sets a measurable objective (or objectives) at the beginning of the session and evaluate student
mastery of the objective through a Ticket out the Door (TOD).

Live, small group tutorial sessions taught using Blackboard Collaborate. Small group sessions are designed to provide
students with additional practice and specific standards based feedback. **HERO definition, other small group terms**

GCA’s 9th grade academy (920) is designed to provide purposeful student/teacher grouping and its own culture within
GCA. The purpose of 920 is:

* to enable teachers and counselors to work collaboratively to support student achievement

» to help 9th grade students transition from middle to high school with a lot of support!

* to build relationships with our 9th graders and achieve our 2016-2017 school goals!

For 9" grade academy information e-mail Aundrea Dickerson or Jennifer Hale.

It is important to keep all of your contact information updated with GCA. The Learning Coach can update home phone,
mobile phone, work phone and email whenever needed. Instructions for updating your email address and phone
number(s) can be found at the following K2 help topic: How to Update Your Email Address and Phone Number. All
other information changes such as mailing address or learning coach changes need to be made using the Student
Contact Information Changes form.

Each student at GCA who is receiving Special Education services is placed with a homeroom teacher who is certified in
Special Education and a facilitator. The homeroom teacher will be able to answer any questions about your class;
coursework assignments and any school-related questions as well as provide assistance addressing any questions or
concerns you may have related to the accommodations you receive such as extended time, class notes, etc. Your
facilitator will be able to answer any questions about your IEP; Speech, PT, OT, other related services, and eligibility.
The facilitator will be your point of contact if you feel like you need additional accommodations to be successful in
your class or would like to discuss removing a particular accommaodation or service. Please note: If you are unsure
about who can answer your question, start with your homeroom teacher. Your homeroom teacher will be able to answer
most of your questions or can assist you in connecting with the individual(s) who can answer your question(s).


https://www.help.k12.com/s/article/ka9U00000004D2LIAU/How-to-Update-Your-Email-Address-and-Phone-Number
http://www.gacyber.org/uploads/1/0/2/0/10208267/student_information_changes_11.10.16-fillable.pdf
http://www.gacyber.org/uploads/1/0/2/0/10208267/student_information_changes_11.10.16-fillable.pdf

Withdrawals during the school year are processed by the Homeroom Teacher. Please inform your homeroom teacher if
you intend to withdraw. E-mail the following:
e Reason for withdrawal
Exact name of the new school
System/County of the new school
City of the new school
Reason for leaving GCA
Last day for GCA enroliment

If you intend to home school your student, please provide your homeroom teacher the items below and complete the
GA DOE Declaration of Intent to home school your child:

e County of residence

e Reason for leaving GCA

e Last day for GCA enrollment

During the withdrawal process or after withdrawal, should you need records from GCA, your new school can request
those records or you can request student records through the K-12 Student Records Release Form. The timeline for
obtaining records is usually 7-10 business days.



http://www.gacyber.org/uploads/1/0/2/0/10208267/k-12_student_records_release_form_-_fillable.pdf

The mission of the Georgia Cyber Academy’s Counseling Department is to provide a comprehensive guidance program
that will assist all students in acquiring the skills, knowledge and attitudes needed to become effective students,
responsible citizens, and lifelong learners. The student services program is an integral part of the school’s total program
with a commitment to individual uniqueness and the maximum development of human potential. The program
addresses the personal/social, educational, and career needs and desires of all GCA high school students. The
department’s ultimate goal is for students to graduate with the competencies necessary to be able to make self-directed,
realistic, and responsible decisions and to be successful contributors to society. (Guidelines adapted from the ASCA
National Model)

To determine your assigned counselor visit the Counseling Directory: http://www.gacyber.org/counseling-
directory.html.

The goal of the FRC is to provide social support, emotional support, and resources to provide holistic educational
support for the student and the family. The Family Resource Coordinator (FRC) assists the student and the family
experiencing critical, non-academic issues that may require outside or community support. The FRC will serve as the
liaison between home, school, and community by identifying and linking the family to the necessary resources.

FECs are liaisons between the teachers, staff and the community as a whole, working with all departments at GCA to
provide the best support to Learning Coaches a in order to meet high academic standards as a part of the GCA Parent
and Family Engagement Policy. The vision for Family Engagement is to facilitate all parents and Learning Coaches
toward becoming active partners in the education of their child, to feel supported and empowered by GCA staff, and be
connected to other GCA families and the GCA community as a whole in order to guide their child toward academic
success. You can reach your High School Family Engagement Coordinator, Maria Blencowe at
mblencowe@gacyber.org or 404.334.4790 ext.799

Academic resources can found under the High School tab on the gacyber.org website.

The GCA Resource Room provides families with useful, interesting, inspiring and engaging supplemental educational
content. The resource room hosts over 50 different boards including grade level content, counseling resources, special
education, typing, work spaces, and much more.


https://www.schoolcounselor.org/school-counselors-members/asca-national-model
https://www.schoolcounselor.org/school-counselors-members/asca-national-model
http://www.gacyber.org/counseling-directory.html
http://www.gacyber.org/counseling-directory.html
mailto:mblencowe@gacyber.org
http://www.gacyber.org/
https://www.pinterest.com/gcaresourceroom/

Georgia Cyber Academy Governing Board
Attendance Policy

Adopted On: 8.16.17 Last Reviewed On: 8.16.17 Last Updated On: 8.16.17
The Board of GCA adopts the following policy, effective on the date of adoption by the Board.

Cumulative Number of Days artdoursAttendance Requirements

Per SBOE Rule 160-5-1-.02, Georgia Cyber Academy students must participate in school learning activities for a
minimum of 180 days per school year.

Per SBOE Rule 160-5-1-.02, the minimum number of hours required per school day are as follow:

Kindergarten 4.5 hours per day
1%t through 3™ grade 4.5 hours per day
4% through 5 grade 5.0 hours per day
6" through 12" grade 5.5 hours per day

For Kindergarten through 8™ grade, time does include Math, Social Studies, Language Arts, Science, Foreign Language, Art, PE,
Music, Health, and other Elective courses, as well as, support activities such as tutoring, state testing, and Academic Support
Services (per IEP). Time may also include Educational Field Trips, Testing, Counseling, Health Screenings, and extended learning
time activities, however additional attendance guidelines for these activities may be outlined in the GCA District Handbook. Also,
school sponsored non-instructional activities may count toward attendance hours. Additionally, 30 cumulative health hours and
60 cumulative PE hours are required per year.

For High School, time includes all courses on the approved course list as defined in State Board Rules 160-4-2-.03 and 160-4-2-.20
shall be counted as instructional time (Note: All GCA courses are on the approved course list). In addition, Educational Field Trips,
Testing, Counseling, Health Screenings, Academic Support Services (per IEP), and extended learning time activities may be
included, however additional attendance guidelines for these activities may be outlined in the GCA District Handbook. Also,
school sponsored non-instructional activities may count toward attendance hours.

NOTE: Attendance hours must be logged in a timely manner in accordande®@A procedure and
guidelines. Failure to follow attendance logging procedures may result in withdrawal fIGRQA
This policy may be amended at any time in order to align with federal and state laws, rules, regulations, and policies.

Resource Document Links:

http://archives.doe.k12.ga.us/DMGetDocument.aspx/180%20school%20days%20and%20number%200f%20hours%20v2.pdf?p=6CC6799F8C137

1F6DD5D156891328E659C3C5FA7A3069FA875C2D1A494E5994C&Type=D
www.gadoe.org/External-Affairs-and-Policy/State-Board-of-Education/SBOE Rules/160-5-1-.02.pdf



http://archives.doe.k12.ga.us/DMGetDocument.aspx/180%20school%20days%20and%20number%20of%20hours%20v2.pdf?p=6CC6799F8C1371F6DD5D156891328E659C3C5FA7A3069FA875C2D1A494E5994C&Type=D
http://archives.doe.k12.ga.us/DMGetDocument.aspx/180%20school%20days%20and%20number%20of%20hours%20v2.pdf?p=6CC6799F8C1371F6DD5D156891328E659C3C5FA7A3069FA875C2D1A494E5994C&Type=D
http://www.gadoe.org/External-Affairs-and-Policy/State-Board-of-Education/SBOE%20Rules/160-5-1-.02.pdf

Georgia Cyber Academy Governing Board
Instructional Class Engagement Policy

Adopted On: 8.16.2017 Last Reviewed On: 8.16.2017 Last Updated On: 8.16.2017
The Board of GCA adopts the following policy, effective on the date of adoption by the Board.

Georgia Cyber Academy provides students the opportunity for a more flexible and individualized educational environment.
Unlike traditional schools, where all students are a captive audience with prescriptive start and stop times Monday through
Friday in alignment with a given school calendar, virtual students may perform their work at a time that better suits their
individualized schedules and personal needs. The amount of flexibility that a student has in charting their own educational
path is in part dependent upon their individual performance.

Clas€EngagemeniRequirements

IMPORTANT: Students may be withdrawn from GCA for failing to abide by the followirsg elagagement
requirements.
IMPORTANT: Additional rules may apply to meet NCAA requirements for athletic scholarship eligibility.

Kindergarten and 1 grade Detail*
« Satisfactory Performanceubject avg.xProficientLevel(Score of 3 or 4)Passing)_evel of Flexibility Moderate

- Students are required to attend the majority of live class connect sessions for a given subject or content area, but may
substitute reviewing recordings of live class sessions when they cannot attend due to schedule conflicts provided that they
are meeting assignment deadlines, maintaining an overall satisfactory or passing grade, are on track for meeting
course/subject completion rate (hours/%), are demonstrating on-level or above proficiency on the DIBELS tests, ANDare
demonstrating on-level or above proficiency on the MAP assessment. An individualized class participation schedule shall be
discussed and formalized with the teacher to determine the actual guidelines and expectations for student participation. If a
student is invited to a WIN or tutoring session, then they are required to attend or make alternate arrangements with the
teacher to review a given topic. Students that fail to meet assignment deadlines, perform below grade level on DIBELS,
perform below grade level on MAP, AND/ORare not on track for course completion requirements (hours/%) regardless of
overall performance will be moved to the Traditional Class Structurddxibility level for that subject.

« Unsatisfactory Performanceéubject avgXPevelopingLevel(Score of 1 or Z)Failing)Level of Flexibility =

Traditional Class Structure Students that are maintaining an overall unsatisfactory or failing grade in a given subject or
content area are required to attend live class connect sessions in that core subject area. If a student is invited to a WIN or
tutoring session, then they are required to attend or make alternate arrangements with the teacher to review a given topic.

2"9through 12" grades Detail*

o A Performancecourse/Subject Avg. 90 to 100kevel of Flexibility = Fubtudents that are maintaining a 90 or above
average in a given course/subject area, are meeting assignment deadlines, are on-track for meeting course/subject
completion rate (hours/%), are demonstrating on-grade level or above proficiency on the MAP/DIBELS assessment, AND
received a proficient or distinguished level rating on the prior year’s Milestones EOG/EOC Assessment in that core content
area are encouraged to attend live whole class connect sessions and/or view the recorded class sessions, but they are not
required to do so. However, if they perform poorly in a given lesson area (79 or below), then they are required to attend the
corresponding live class connect review session or view the recording of that class connect. If a student is invited to a WIN
session then they are encouraged to attend, but it is optional. If a student is invited to a tutoring session, then they are
required to attend or make alternate arrangements with the teacher to review the given topic. Students with a Subject/Course
Average of 90 or above that fail to meet any area of the qualifying criteria for Full Flexibilitywill be afforded only Extended
Flexibility. Students that demonstrate below-grade level performance in a tested subject per MAP/DIBELS assessment AND/ORreceived
Beginning Learner on the prior year’s EOG/EOC test regardless of course/subject average will be moved to the Traditional Class Structure
flexibility level for that subject.

« B Performancecourse/Subject Avg. 80 to 8&)evel of Flexibility = Extendedtudents that are maintaining an 80 to 89
average in a given course/subject area, are meeting assignment deadlines, are on-track for meeting course/subject
completion rate (hours/%), are demonstrating on-grade level or above proficiency on the MAP/DIBELS assessment, AND



received a proficient or distinguished level rating on the previous year’s Milestones EOG/EOC Assessment in that core content
area are encouraged to attend live whole class connect sections in that core subject area, but they are not required to do so.
However, they are required to view at least a majority of the recorded class sessions at a time that better suits their schedule.
If they perform poorly in a given lesson area (79 or below), then they are required to attend the corresponding live class
connect review session or view the recording of that class connect. If a student is invited to a WIN session then they are
encouraged to attend, but it is optional. If a student is invited to a tutoring session, then they are required to attend or make
alternate arrangements with the teacher to review the given topic. Students with a Subject/Course Average of 80 to 89 that fail
to meet any area of the qualifying criteria for Extended Flexibilityill be afforded only Moderate Flexibility. Students that
demonstrate below-grade level performance in a tested subject per MAP/DIBELS assessment AND/ORreceived Beginning Learner on the
prior year’s EOG/EOC tests regardless of course/subject average will be moved to the Traditional Class Structure flexibility level for that
subject.

o C+ Performancecourse/Subject Avg. 75 to 78)evel of Flexibility = Moderate Students that are maintaining a 75 to 79
average in a given course/subject area, are meeting assignment deadlines, are on-track for meeting course/subject
completion rate (hours/%), are demonstrating on-grade level or above proficiency on the MAP/DIBELS assessment, AND
received a developing learner or above rating on the previous year’s Milestones EOG/EOC Assessment in that core content
area are required to attend the majority of live whole class connect sessions in that core subject area, but may substitute
viewing recordings of those live class sessions when they cannot attend the live sessions due to schedule conflicts. An
individualized class participation schedule shall be discussed and formalized with the teacher and/or counselor to determine
the actual attendance guidelines and expectations for student participation. If a student is invited to a WIN or tutoring
session, then they are required to attend or make alternate arrangements with the teacher to review the given topic.
Students with a Subject/Course Average of 75 to 79 that fail to meet any area of the qualifying criteria for Moderate Flexibility
will be afforded only Limited Flexibility Students that demonstrate below-grade level performance in a tested subject per
MAP/DIBELS assessment AND/ORreceived Beginning Learner on the prior year’s EOG/EOC tests regardless of course/subject average will
be moved to the Traditional Class Structure flexibility level for that subject.

o G PerformanceCourse/Subject Avg. 70 to 7&)evel of Flexibility =imited - Students that are maintaining a 70 to 74
average in a given course/subject area, are meeting assignment deadlines, are on-track for meeting course/subject
completion rate (hours/%), are demonstrating at least on-grade level proficiency on the MAP/DIBELS assessment, AND
received a developing learner or above rating on the previous year’s Milestones EOG/EOC Assessment in that core content
area are required to attend all live whole class connect sessions in that core subject area. However, they may occasionally
arrange to review a recording of those live class sessions when they cannot attend the live sessions due to a scheduling
conflict provided that the teacher is aware and previous arrangements have been made. An individualized class participation
schedule shall be discussed and formalized with the teacher and/or counselor to determine the actual attendance guidelines
and expectations for student participation. If a student is invited to a WIN or tutoring session, then they are required to
attend or make alternate arrangements with the teacher to review a given topic. Students with a Subject/Course Average of 70
to 74 that fail to meet any area of the qualifying criteria for Limited Flexibilitywill be afforded only Traditional Class
StructureFlexibility. Students that demonstrate below-grade level performance in a tested subject per MAP/DIBELS assessment

AND/ORreceived Beginning Learner on the prior year’s EOG/EOC tests regardless of course/subject average will be moved to the
Traditional Class Structure flexibility level for that subject.

o D/F/I Performance(Course/Subject Avg. 69 and Belowpvel of Flexibility = Traditional ClaSsructure Students that

are maintaining a 69 or below average in a given course/subject area, demonstrating below-grade level proficiency on the

MAP/DIBELS assessment, AND/ORreceived a beginning learner rating on the previous year’s Milestones EOG/EOC

Assessments in that core content area are required to attend all live whole class connect sessions in that core subject area. A

traditional excuse must be submitted to the teacher for all live class absences and the absence will be considered either

excused or unexcused** . If a student is invited to a WIN or tutoring session, then they are required to attend or make

alternate arrangements with the teacher to review a given topic.
*NOTES:®and 393N} RS &dzo62S0Ga& R2 y2i KI@S { FoBnaichgvel Miing & pakfdheiraglalingng G 2 v S &
criteria to determine class engagement flexibility level. If a student has an IEP and class attendance is addressedethgh thould be the
f SIRAY3 R20dzvySy i 3F2@SNY Ay 3 rdrents. LAFE x8dSnys @@ dot gdvernat ay thispdli§y Ry OS NB|j
** Traditional Class Structure Level of Flexibiycused/Unexcused Absences from Live Class Connect Sessions Defined
Students are REQUIRED to view the recordings of missed live class cerasitns, whether the lack of participation was considered excused
or unexcused.




Excused Absences:

A student’s failure to engage in live class connect sessions will be considered excused when it is due to any of the following
circumstances: (the parent must submit written documentation (email/letter) to the teacher within 3 days, supporting
documentation of the excuse may be required.)

or safety.

1) Personal illness of the student.

2) A serious illness or death in the student’s immediate family necessitating absence from school.

3) Compliance with a court order or an order issued by a governmental agency, including an order for pre-induction
physical examination for service in the armed forces, mandating missing a live class connect session from school.

4) Observance of religious holidays, necessitating missing a live class connect session.

5) Conditions rendering participation in lived class connect sessions impossible or hazardous to the student’s health

6) No more than a total of six (6) live class connect sessions may be missed per school year per subject for the
following reasons, but only if the absence has been preapproved by the principal or designee:
a. scholarship interviews/college visitations
b. travel opportunity with educational benefits
c. graduation or wedding of an immediate family member
d. specialized educational experience
e. other circumstances that are mutually agreeable to the parent and principal
7) Up to ten (10) instructional live class connect sessions per year for school-sponsored, non-instructional activities
(defined as functions during the school day that are under the auspices or sponsorship of a school or the school
system) that are specifically approved in advance by the principal or designee.
8) For registering to vote or to vote in a national, state, county, and/or city election.
9) Serving as a Page in the Georgia General Assembly. Students serving as pages in the Georgia General Assembly
shall be recorded as present for a live class session.

Unexcused Absences

A student's failure to participate in a live class connect session for any reason other than those listed above will be considered

unexcused.

If three (3) or more consecutive live class connect sessions in a given subject/course are missed due to an illness and/or injury,
then parents must submit medical excuse notes from their doctors to the teacher or the failure to participate will be recorded as

unexcused.

If the failure to participate in a live class connect session is not due to illness, then another legal excuse must be submitted to the
teacher or the missed live class connect session will be recorded as unexcused e.g., an excuse from a funeral director for absence
related to death of an immediate family member.

Parents/guardians of students with five (5) or more unexcused missed live class connect sessions can expect to be contacted by
their child’s teacher, a FAST team member, a counselor, the school’s administration, and /or a social worker.

Excessive unexcused live class connect session absences may result in a student in the Traditional Class Structure Flexibility Level
being withdrawn from Georgia Cyber Academy.



Georgia Cyber Academy Governing Board
Student Enrollment Policy

Adopted On: 8/16/2017 Last Reviewed On: Last Updated On:

The Board of GCA adopts the following policy, effective on the date of adoption by the Board.

Definitions

Grade Level New Enrollment Capused in this policy is defined as enrollment caps set by Board policy.

Grade Level Total Enroliment Capused in this policy is defined as enrollment caps set by Board policy.

Student Enrollment Deadlines

Students that attended GCA in the prior year may re-enroll through the fourth week of school (28 calendar days
beginning on the first day of school) provided that the grade level total student enroliment cap has not been reached
prior to the enrollment deadline. GCA students enrolled in the prior year may have been waitlisted if they did not
register during the open re-registration period. In this case, they would be eligible for enrollment only as their name is
reached on the waitlist.

New students may be accepted and enrolled through the fourth week of school (28 calendar days beginning on the
first day of school) provided that the grade level new enrollment percentage and/or total enrollment caps have not
been reached prior to the enroliment deadline.

GCA Board, administration, faculty, and staff children may be newly enrolled in any grade K through 12 at any time
during the school year, regardless of whether the grade level new enrollment or total student enrollment caps have
been reached.

Siblings of existing students may be newly enrolled in any grade K through 12 at any time during the school year,
regardless of whether the grade level new enrollment or total student enrollment caps have been reached.

In full compliance and spirit of the McKinney—Vento Homeless Assistance Act, homeless students may be newly
enrolled in any grade K through 12 at any time during the school year, regardless of whether the grade level new
enrollment or total student enrollment caps have been reached.

Grade Level New Student Enroliment Caps and Total Student Count

Note: As many students were already enrolled for the 2EA(0718 school year at the time this policy was adopted,

it is understood that new enrollment grade level caps may have been exceeded as of the time this policy goes
into effect for the 20172018 school year. However, if new enrollment grade level cap perages have been

reached or exceeded in a given grade level as of the date the Student Enroliment Policy is adopted, then no new
enrollment will be accepted in the grade affected for the 202818 school year unless a student withdraws prior

to the enrollmert cut off deadline. A wait list will be established for each grade once the grade level new
enrollment cap or total student cap have been reached.



Kindergarten- no new student enrollment cap; the total number of students may not exceed 2000
or per charter contract

1Stgrade- no new student enrollment cap; the total number of students may not exceed 2000 or per
charter contract

ond grade- no new student enrollment cap; the total number of students may not exceed 2000 or per
charter contract

31 grade- no more than 20% of total student enrollment may be newly enrolled students; the
total number of students may not exceed 2000 or per charter contract

4 grade- no more than 20% of total student enrollment may be newly enrolled students; the
total number of students may not exceed 2000 or per charter contract

5th grade- no more than 20% of total student enrollment may be newly enrolled students; the
total number of students may not exceed 2000 or per charter contract

gt grade - no more than 30% of total student enrollment may be newly enrolled students; the
total number of students may not exceed 2000 or per charter contract

7th grade- no more than 20% of total student enrollment may be newly enrolled students; the
total number of students may not exceed 2000 or per charter contract

8th grade- no more than 20% of total student enrollment may be newly enrolled students; the
total number of students may not exceed 2000 or per charter contract

9th grade- no more than 30% of total student enrollment may be newly enrolled students; the
total number of students may not exceed 2000 or per charter contract

10" grade- no more than 10% of total student enrollment may be newly enrolled students; the
total number of students may not exceed 2000 or per charter contract

111 grade- no more than 5% of total student enroliment may be newly enrolled students; the
total number of students may not exceed 2000 or per charter contract

120 grade- no more than 5% of total student enroliment may be newly enrolled students; the
total number of students may not exceed 2000 or per charter contract.

For Grades K through 8, the new student enrollment grade level caps will remain in place until a given
grade level’s overall performance meets or exceeds the state’s average academic performance on the
Milestone EOGs across all subjects tested in that grade. Once a grade level is meeting or exceeding state
averages in all subjects tested, the new enrollment percentage cap may be adjusted to a higher
percentage or removed, however the overall total grade level enrollment cap will stand.

For Grades 9 through 12, the new student enrollment grade level caps will remain in place until the High
School, as a whole, meets or exceeds the state’s average CCRPI HS single score or GCA’s Milestone EOCs
scores meet or exceed the state’s average academic performance for all courses tested. Once the High
School, as a whole, is meeting or exceeding state averages in one of the two criteria areas previously

listed, the gth through 12t grades new enrollment percentage caps may be adjusted to a higher
percentage or removed, however the overall total grade level enrollment cap will stand.



The Family Academic Support Team (FAST) empowers students to overcome challenges — academic,
social, emotional, medical, or otherwise — to succeed in school and beyond. Our holistic approach
includes early intervention, support services, and linking families to school and community based
resources. FAST members, homeroom, and content teachers work with families to provide the extra help
needed to enable students to stay motivated and on track. Should students develop concerning patterns of
low progress or engagement, FAST members are assigned and students/Learning Coaches are required to
participate. The goal of FAST is to provide structure and expectations for students to return to good
standing and be successful in Georgia Cyber Academy. Once a student is assigned to a FAST member
due to progress or engagement concerns, participating with FAST is mandatory. Should a student or
Learning Coach refuse to communicate or participate with FAST, administrative action will be taken,
including the possibility of withdrawal from Georgia Cyber Academy.

Parents or guardians agree to specific requirements when enrolling students in Georgia Cyber Academy
as well as the requirements listed in the Georgia Cyber Academy Parent Handbook. The requirements
listed in the Handbook represent the minimum expectations necessary to find success in Georgia Cyber
Academy.

While the majority of Georgia Cyber Academy families consistently and conscientiously meet
expectations, some do not. Ongoing progress or engagement concerns that are not resolved with teacher
support, may result in a student and Learning Coach being referred to a Family Academic Support
Liaison (FASL). In collaboration with teachers, the FASL will create a weekly Back on Track Plan
(BOTP) for the student and Learning Coach to follow. Assignments and requirements listed on the BOTP
must be completed within the given timeline. If the BOTP is not successfully followed, students will be
assigned Family Engagement Points (FEPs) to document the lack of compliance with the BOTP. Based
on student compliance with the BOTP, FEPs will be assigned until one of two outcomes occur:

e The student and Learning Coach are fully compliant with the BOTP requirements, successfully
engaging, and making academic progress.

e The student and Learning Coach are not fully compliant with the BOTP requirements and FEPs
continue to be assigned. Once a total of 10 FEPs is reached, administrative action will be taken
which could include the student being withdrawn from Georgia Cyber Academy. Should this
happen, the student’s local school district will be notified of the withdrawal.

The chart below lists the BOTP weekly requirements and potential FEPs:

BOT Weekly Requirement: Weekly FEP Value: Minimum Expectation:
4 Assigned Lessons in Math 1 FEP issued for not completing Student will complete a
assignments. MINIMUM of four assigned
lessons weekly.
4 Assigned Lessons in English 1 FEP issued for not completing Student will complete a
assignments. MINIMUM of four assigned
lessons weekly.
4 Assigned Lessons in Social 1 FEP issued for not completing Student will complete a
Studies/History assignments. MINIMUM of four assigned
lessons weekly.
4 Assigned Lessons in Science 1 FEP issued for not completing Student will complete a
assignments MINIMUM of four assigned
lessons weekly.
Student signs in to the Student’s 1 FEP per week for Student and Learning Coach will
Online School 5 times weekly Student/Learning Coach not logging | log in to the OLS daily and meet
in (unexcused absences only) daily requirements.
Attend weekly EPIC (Empower 1 FEP weekly for missed EPIC Student/Learning Coach will
Prepare and Inspire Confidence) session attend weekly EPIC sessions with




session with Family Academic Family Academic Support
Support Liaison Liaison.

e FASLs will track all FEPs assigned and provide the cumulative total weekly to students and
Learning Coaches. Learning Coaches and students receive weekly updates on the student’s
BOTP status by participating in EPIC Conferences, telephone calls and e-mails.

e The Family Academic Support Liaison will keep the Learning Coach informed of the student’s
status through EPIC Conferences, telephone calls and e-mails.

Any appeal of a FAST or school administrative action, including withdrawal, will be directed to Georgia
Cyber Academy Administration and all documentation will be reviewed. Final decisions on appeals are
made by the Head of School and Deputy Head of School.




The U.S. Department of Education provides federal Title I funds through the Georgia Department of
Education, to local educational agencies (LEAS), and public schools with high percentages of economic
need to help ensure that all children meet and/or exceed State academic content and student academic
achievement standards.

GCA is a Title I district utilizing a “schoolwide program.” A schoolwide program uses Title I funds to
support the educational programs of the school. Students and teachers receive benefits from federal
funding that help support academic achievement. Consistent with section 1112 of the Every Student
Succeeds Act (ESSA), GCA will put into operation programs, activities, and procedures for parent and
family involvement which will be planned and operated with meaningful consultation with parents and
families. GCA works on the improvement of the Parent and Family Engagement Program through
continuing education, collaborations, and trainings with the Georgia Department of Education.

The purpose of the Parent and Family Engagement Policy is to share how GCA works with parents and
families to help all the students in the school meet high academic standards. It outlines rights and
responsibilities, schedule of Title | and other important meetings, methods of communication, how to
receive student academic expectations and learning goals, available resources, as well as how to provide
feedback and become more involved in our school.

The Parent and Family Engagement Policy is revised annually by GCA Learning Coaches and the Family
Engagement Team. Revisions are made through focus groups, survey feedback, email feedback, online
meetings, and phone calls. We welcome Learning Coach feedback. If you would like to provide
feedback, please email Kristy Howard, Family Engagement Coordinator (krhoward@gacyber.org).

The goal of Parent and Family Engagement at GCA is for all parents and families to become active
partners in the education of their student; to feel supported and empowered by staff; and to be connected
to other GCA families and the GCA community as a whole in order to guide their student toward
academic success. GCA has adopted the 6 National PTA Standards for Family-School Partnerships as the
model for engaging parents, families, and students. The 6 National PTA Standards are:

1 — Welcoming All Families

2 — Communicating Effectively

3 — Supporting Student Success

4 — Speaking up for Every Child

5 — Sharing Power

6 — Collaborating with Community

17 Welcoming All Families: Families are active participants in the life of the school, and feel
welcomed, valued, and connected to each other, to school staff, and to what students are learning and
doing in class.

Georgia Cyber Academy welcomes all new families through the following initiatives:

STRONG START:

New families participate in “Strong Start” which is facilitated by the Family Academic Support Team
(FAST). This program provides a foundation of support and information which initiates the transition to
the online educational model. Families are assigned a Strong Start Specialist to welcome and assist them


mailto:krhoward@gacyber.org?subject=PFEP%20Feedback

with the onboarding process. Family Engagement hosts Learning Coach Prep Academy Virtual School
101 Orientations to get families familiar with our school and our systems.

SCHOOL-LEVEL ORIENTATIONS:

Elementary, Middle, and High School hold a series of orientation sessions to foster connections between
staff and families and help orient students to our school environment. Sessions cover topics such as
navigating the Online School, where to go for help, schedule planning, and more.

LIVE HELP SESSIONS:

Departments provide live help sessions throughout the year. Families can attend at any time to get
academic or other support. These sessions are for new and returning families and are posted in the
announcements section of the Online School and/or are listed on the GCA Events Calendar.

GCA WEBSITE:

gacyber.org - This website is for current Georgia Cyber Academy families and has a wealth of
information such as: staff contact, school news, school and events calendars, department information,
Georgia Milestones resources, new family Strong Start resources and much more.

21 Communicating Effectively. Families and school staff engage in regular, two-way, meaningful
communication about student learning by providing multiple forms of communication to inform

families of academic resources, opportunities and events in school newsletters, the school website, weekly
teacher emails and course announcements.

School activities that promote effective communication:

MONTHLY FAMILY ENGAGEMENT NEWSLETTER:

The Georgia Cyber on My Mind monthly newsletter is sent via email to connect parents and families to
community events, workshops, resources, technology support, Parent-Teacher-Student Organization
updates, and other valuable information.

QUARTERLY DISTRICT TOWN HALL MEETINGS:

These meetings are held quarterly to inform all parents and learning coaches of volunteer opportunities,
upcoming events, department news, ways to further help their student at home, Title | information, as well
as other school news. During these meetings, parents and learning coaches will receive information on
how to collaborate on a variety of initiatives and share in the planning and revision of family engagement
programming. During these meetings, parents and learning coaches will have an opportunity to hear
news from school leaders. For the 2017-2018 school year, the District Town Hall Meetings will be held
on September 21, 2017, January 18, 2018, and May 17, 2018. Details and links to all District Town Hall
meetings and recordings can be found on the GCA Events Calendar.

PARENT MEETINGS:

These meetings are hosted by the Family Engagement Team to share district wide information, receive
parent feedback, and provide strategies to help parents be a successful Learning Coach to their student.
Parent University will be offered after these Parent Meetings. For the 2017-2018 school year, the Parent
Meetings will be held on November 16, 2017, December 14, 2017, February 15, 2018, March 15, 2018,
and April 19, 2018. Details and links to all Parent Meetings and recordings can be found on the GCA
Events Calendar.

SCHOOL AND HOME COMMUNICATION:

Open and frequent communication between school and home is hugely important to a child’s academic
success. GCA uses many forms of communications throughout the school year to provide information and
to continually build relationships with you and your student. Some of the ways we communicate are
through email, phone calls, voice mail messages, text messages, website updates and Online School
announcements.

STAFF PROFESSIONAL DEVELOPMENT:
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Staff professional training is provided district wide on best practices in effectively reaching out to,
communicate with, and working with parents and family as equal partners in a meaningful and productive
manner.

CLASS CONNECT RECORDINGS:

All live Class Connect sessions are recorded for convenience and flexibility. Class Connect session
recordings are available from the Online School in both the learning coach and student accounts. Live
virtual classroom recordings are approximately one hour each and give detailed content area instruction
on a variety of topics.

PARENT-TEACHER-STUDENT ORGANIZATION NEWSLETTERS:

The Parent Teacher Student Organization (PTSO) provides regular newsletters in order to inform all GCA
families of PTSO events, initiatives, programs, volunteer opportunities, and more. Families can find
additional information about the PTSO and how to become a member at www.gcaptso.org.

EVENTS CALENDAR:

The GCA Events Calendar contains details about in-person events and online support sessions. In-person
events are planned by our school, teachers, and parent leaders all over the state in order to provide
opportunities to meet other GCA families. Online support sessions cover a variety of topics. View the
GCA Events Calendar for details.

INFORMATION IN AN UNDERSTANDABLE LANGUAGE:

During the initial enroliment process, the language needs of a parent are assessed. If a language
barrier is determined, the enrollment package will be provided in the known language. Through our
English Learner Program, GCA provides communication to parents of children identified for participation
in a language instruction educational program in an understandable and uniform format, to the extent
practicable, and provides information in a language that the parents can understand.

371 Supporting Student Successamilies and school staff continuously collaborate to support students’
learning and healthy development both at home and at school, and have regular opportunities to
strengthen their knowledge and skills to do so effectively.

School activities that promote student success include:

SCHOOL-PARENT COMPACTS:

GCA staff and parents/learning coaches work collaboratively to develop the Student-Parent-Teacher
Compact as part of the Parent and Family Engagement Policy. This Compact outlines how
parents/learning coaches, school, staff, and students share the responsibility for improved student
academic achievement and the means by which the school and parents/learning coaches will build and
develop a partnership to help students achieve the state's high standards. Copies of the School-Parent
Compacts are located on our website: http://www.gacyber.org/title-i.html

INDIVIDUAL LEARNING PLANS:

An Individualized Learning Plan (ILP) is a written plan which defines the academic needs and strengths
of a student based on data, including input from the parent/learning coach, student, and teachers. The ILP
is created collaboratively with the student’s homeroom teacher and parent/learning coach.

PARENT UNIVERSITY:

Teachers and administrators lead parent workshops on a variety of topics throughout the school year to
assist parents in helping their student academically. Parent University will cover topics such as state
academic standards and assessments, how to monitor your student’s progress, how you can collaborate
with your student’s teachers, technology assistance, and much more. Additional information about Parent
University will be sent via email, newsletter, and listed on the GCA website. All sessions are held online.
Session details and recordings are posted on the GCA Events Calendar.

STATE TESTING:
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The Georgia Milestones Assessment System (Georgia Milestones) is designed to inform efforts to
improve student achievement by assessing student performance on the standards specific to each course
or subject/grade tested. More information about the Georgia Milestones can be found on our website at:
www.gacyber.org/georgia-milestones.html

GCA RESOURCE ROOM:

The online GCA Resource Room provides families with useful, interesting, inspiring and engaging
supplemental educational content. Visit www.pinterest.com/gcaresourceroom to access the GCA
Resource Room.

SCHOOL AND PARENT-LED EVENTS:

Social and academic outings are planned by teachers and parents across the state. School/teacher-led
event details are located on the GCA Events Calendar which can be filtered by region. Parent-Led event
details are located on the GCA PTSO Parent-Led Events Calendar.

HIGHLY QUALIFIED TEACHERS:

GCA hires all teachers as Highly Qualified. We assign teachers to their subject area and/or grade level of
expertise. Parents will receive notification if a non-highly qualified teacher is assigned as the child’s
teacher of record in an academic content area for four consecutive weeks or more. GCA Teachers receive
ongoing training in order to provide the best education possible to students. These trainings are provided
professionally, by our school leaders, and with the assistance of GCA parents.

PARENT RIGHT TO REQUEST TEACHER QUALIFICATIONS:
At GCA, we are very proud of our instructional faculty who are highly qualified to provide your
student a quality rigorous education. As a Title | school, we must meet federal regulations related to
teacher qualifications as defined under the United States Every Student Succeeds Act (ESSA). These
regulations allow you to learn more about your child’s teachers’ training and credentials. At any time, you
may inquire:
o Whether the teacher met state qualifications and certification requirements for the grade level and
subject he/she is teaching,
e Whether the teacher received an emergency or conditional certificate through which state
gualifications were waived, and
e What undergraduate or graduate degrees the teacher holds, including graduate certificates and
additional degrees, and major(s) or area(s) of concentration.
You may also ask whether your child receives help from a paraprofessional. GCA does not currently
employ paraprofessionals. Our staff is committed to helping your student develop the academic
knowledge and critical thinking he/she needs to succeed in school and beyond. That commitment includes
making sure that all of our teachers and paraprofessionals are highly skilled. If you have questions
regarding your student’s teacher, please contact the school or department director.

REGIONAL FAMILY ENGAGEMENT COORDINATORS:

Regional Family Engagement Coordinators (RFECSs) provide regional family support to specific counties
with the goal of increasing academic achievement for all students within their covered counties. RFEC
support includes in-person events, local resources, monthly newsletters, and individual support. The
following counties are supported by an RFEC: Cherokee, Clayton, Cobb, DeKalb, Henry, and Paulding.

REGIONAL FACEBOOK GROUPS:

GCA PTSO regional Facebook groups offer a beneficial avenue of communication for
parents/learning coaches. The GCA PTSO regional Facebook groups are closed groups which are
monitored by parent volunteers. Group members must be a parent or learning coach of a currently
enrolled student. These groups are used as support for GCA families. For Facebook links and contact
information, visit: www.gacyber.org/regional-contacts.html.
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47 Spe&ing up for Every Child : Families are empowered to be advocates for their own and other
children, to ensure that students are treated fairly and have access to learning opportunities that will
support their success.

School activities that promote speaking up for every child include:

BECOME AN ADVOCATE:

Parents/learning coaches are encouraged to understand how the school operates and how to raise
guestions or concerns about school policies or programs. We want to empower parents/learning coaches
to understand how to effectively support student success at home and know where to find opportunities to
learn how to better guide students. Parents/learning coaches are encouraged to attend quarterly Town Hall
meetings, annual Title | meetings, Parent meetings and other live help sessions to learn more about the
school and become involved (see Communicating Effectively and Sharing Power).

REDUCED CLASS SIZE:
Title | funds are used to reduce class size. Hiring more teachers allows for a smaller student-teacher ratio,
especially for at-risk students.

McKINNEY-VENTO ACT:

GCA participates in the education of homeless students by providing specific support and supplies to help
with their education. A “homeless” student is any student who lacks a fixed, regular, and adequate
nighttime residence. This could mean that a child is sharing the housing of other persons due to loss of
housing or economic hardship; is living in motels, etc. due to the lack of alternative accommodations; is
living in emergency or transitional shelters; or is awaiting foster care placement. If you are currently
experiencing homelessness and are in need of assistance, please contact Barbara Stevens, our Family
Resource Coordinator and Homeless/Migrant Liaison at bstevens@gacyber.org.

MIGRANT EDUCATION PROGRAM:

GCA participates in the Migrant Education Program (MEP). Migrant students in GCA are also provided
additional support and supplies to help with their education. GCA receives the names of migrant students
from the MEP regional office. If you would like more information, please contact Barbara Stevens, our
Family Resource Coordinator and Homeless/Migrant Liaison at bstevens@gacyber.org.

51 Sharing Power Families and school staff continuously collaborate to support students’ learning and
healthy development both at home and at school, and have regular opportunities to strengthen their
knowledge and skills to do so effectively.

School activities that promote sharing power include:

GCA BOARD OF DIRECTORS:

Georgia Cyber Academy is governed by a Board of Directors which is composed of hine community
leaders, some of whom are GCA parents. Public notice of GCA board meetings can be found on the
school website. The GCA Board of Directors share in the creation and revision of district plans and
policies. Board policies, meeting dates, and minutes can be found here: www.gacyber.org/board-of-
directors.html.

TITLE | MEETINGS:

GCA will hold a Title I Parent Input Meeting on Thursday Aug 17, 2017 at 7:00 pm. We will review
items and documents such as the District Wide/School Wide Plan, Title | Funding, Parent and Family
Engagement Policy, and School Compacts. Parents' and Learning Coaches' will be given the opportunity
to provide feedback. If Parents or Learning Coaches are unable to attend live, we will place the recording
in our GCA Events Calendar.

GCA will hold an Annual Title I meeting on Thursday, Oct 19, 2017 at 7:00 pm. In this meeting we will
review all Title | plans and programming. Family Engagement will also host a meeting at the end of the
school year where the effectiveness of Title I plans and programming will be evaluated. These live
meetings and the recordings can be accessed via the GCA Events Calendar.



mailto:bstevens@gacyber.org?subject=PFEP%20Homeless%20Migrant%20Liaison%20Contact
mailto:bstevens@gacyber.org?subject=PFEP%20Homeless%20Migrant%20Liaison%20Contact
http://www.gacyber.org/board-of-directors.html
http://www.gacyber.org/board-of-directors.html
http://www.gacyber.org/gca-events-calendar.html
http://www.gacyber.org/gca-events-calendar.html

Parents/learning coaches are invited to review all Title | and school plans. Invitations and documents for
this review are sent via email and located on the GCA website at www.gacyber.org/title-i.html.

GCA will reserve 1% from the total amount of Title I funds to carry out parent and family involvement
requirements. Furthermore, at least 90% of the 1% will be reserved to support family engagement
programs and activities. Family Engagement programs and activities are to ensure that parents are
provided opportunities and experiences that enable them to promote high student academic achievement
and be involved in an effective partnership with the school.

You can contact our Title I Director or Family Engagement Coordinators to provide feedback on our Title
I Program, Funding, and Documents at any time during the school year.

Joy Peterson, Title | Coordinator: jpeterson@gacyber.org

e Kristy Howard, Elementary School Family Engagement Coordinator: krhoward@gacyber.org

e Veronica Okpani, Middle School Family Engagement Coordinator: vokpani@gacyber.org

e Maria Blencowe, High School Family Engagement Coordinator: mblencowe@gacyber.org

ANNUAL SURVEY:

A parent survey is conducted annually to assess the effectiveness of the school and its teachers. Parents
and families are encouraged to share their thoughts on family-teacher communication, level of academic
support, outings, resources, scheduling, opportunities for greater family engagement, and more. Results

from this survey are used in the planning of future parent and family engagement programming.

61 Collaborating with Community : Families and school staff collaborate with community members to
connect students, families, and staff to expanded learning opportunities, community services, and civic
participation.

School activities that promote collaborating with community include:

COMMUNITY PARTNERSHIPS:

Our Community Partnerships program focuses on the GCA community by helping build partnerships with
museums, historic sites, colleges and businesses across the state. Supporting all grades K-12 with
programming and opportunities for students to attend free classes, field trips, internships and community
service to help with their academics and even wellness and fitness. If you would like more information
about our community partners, please email Tonette Price, our Community Partnerships Manager, at
tprice@gacyber.org.

REGIONAL COMMUNITIES:

GCA families are divided into twelve regions across the state. Each region has Regional Parent Leaders
who communicate and provide information on activities going on in the region for the purpose of
fostering community within the school. To find out more visit: www.gacyber.org/regional-contacts.html.

PARENT-TEACHER-STUDENT ORGANIZATION:
Georgia Cyber Academy Parent-Teacher-Student Organization (GCA PTSO) is a non-profit organization
which is organized and operated for the charitable and educational purpose of assisting GCA in providing
the best education possible to the children enrolled at the school. The GCA PTSO:

e Serves GCA throughout the state of Georgia.

o Finds and organizes volunteers for GCA.

o Raises money for school programs and services.

o Holds meetings to discuss current issues affecting our school with administrators, teachers,
students and learning coaches.
Supports school faculty and staff.
e Hosts virtual and in-person events for GCA Families.
e Manages Facebook groups for GCA parents/learning coaches.
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More information about GCA PTSO tab on the website at www.gacyber.org/regional-contacts.html and
on the PTSO website directly at www.gcaptso.org/home.html.

PARENT LEADERSHIP:

Parent leadership is successfully achieved when parents and educational professionals build effective
partnerships and share responsibilities, expertise, and leadership in decisions being made that affect
student success, families, and communities. GCA parents and learning coaches have many opportunities
to participate in this program including regional volunteer opportunities, GCA PTSO committees,
academic student support, state-wide testing, and more. If you would like to volunteer as a Parent Leader,
please email Maria Blencowe, Family Engagement Coordinator (mblencowe@gacyber.org).
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